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NMPEOVCIIOBUE

Hacrosimee yueOHO-MeTOIMYECKOE TTOCOOME MO CaMOCTOSITEIbHONW padoTe
peaHa3HAYCHO ISl CTYACHTOB, O0OYyYaIOIMINXCs IO HAMPaBICHUSM MOATOTOBKHU
38.03.01 «DxoHOMHMKa» M HampaBleHO Ha (HOPMHUPOBAHHE U PA3BUTHE
JOCTaTOYHOTO YPOBHS MHOSI3BIYHON KOMMYHHUKATUBHON KOMITETEHIIUH B 1€JI0BOM
U Hay4yHOU cdepe, MO3BOJIAIONIEH CTY/IEHTaM UCIOIb30BaTh MHOCTPAHHBIN SI3BIK
KaKk CpeICTBO [IENOBOM MEXKYJIbTYPHOH KOMMYHHUKAlldd Ha YpPOBHE
MEXIyHAPOJHBIX CTAHIAPTOB U B IPO(HECCHOHATLHOM ACSITETLHOCTU B YCIOBUAX
r100anu3alny peIHKa HHTEIJIEKTYalbHOTO TPY/Ia.

Coneprxanue yueOHO-METOIMYECKOT0 MOCOOHUS M0 CAaMOCTOSATEIBLHOM padoTe
CTYJICHTOB HAIIpaBJEHO Ha YOBJIETBOPEHUE TPeOOBaHUM, MPEABIBISIEMBIX K
pe3yibTaTaM OCBOCHHUSl JUCHHUIUIMHBI, M CHOCOOCTBYET (HOPMUPOBAHUIO
CIEAYIOIMNX KOMIIETEHIINM:

— CHOCOOHOCTh K KOMMYHHUKALIUM B YCTHOM M NMHCbMEHHOH (opMax Ha

PYCCKOM U MHOCTPAHHOM $I3bIKaX JUIS PELICHUs 3a[a4 MEXIUYHOCTHOTO U

MEKKYJIbTYPHOTO B3aUMOICHCTBUS

B pe3ynbTaTe u3ydyeHus JUCUMUILIMHBI (MOLYJIA) 00yYaroUMics JOJKEH:

3nams:

- 0a30ByI0 JIEKCMKY M TpaMMaTHKy, TMPEJCTaBISAIOUYI0 HEHUTpalbHbIN
HAyYHBIA CTWJIb, a TAaKXKe€ OCHOBHYIO TEPMHUHOJOTHIO HaIpaBJICHUS
MOJATOTOBKH;

- 0a30Byl0 JIEKCHKY, MPEACTABISIONIYI0 CTHJIb I[OBCEIHEBHOro, 0OIIe-
KYJIBTYPHOTO U OOLIETEXHHUYECKOTO OOIICHMUS;

- HMHOCTPaHHBIN $3bIK B 00bEMe, HEOOXOIMMOM I BO3MOKHOCTH TOJY-
yeHus: uHbopMaun npodecCHOHATBFHOTO CONEPKAHUS M3 3apyOeKHBIX
HCTOYHHUKOB,;

- OCHOBBI pedepupoBaHHs U AHHOTHPOBAHHS CIICLUATIBHBIX TEKCTOB B
YCTHOM U MUCbMEHHOM (hopMax.

Ymemns:

- TPUMEHSATh 3HAHUS WHOCTPAHHOTO SI3bIKA JUISl OCYUIECTBJICHHUS MEX-
JUYHOCTHON KOMMYHUKAIINH;

- HUCHOJb30BaTh 3HAHME MHOCTPAHHOIO s3blka B NPOeCcCHOHATBLHOU
JIeSITeNIbHOCTH;

-  moiyyaTh W cooOmarb HWHPOPMAIMI0O HAa HMHOCTPAHHOM S3BIKE B
NUCHMEHHOU U YCTHOU opme, 0popMIIATh MPoPecCHOHANBHYIO U IEJIOBYIO
KOPPECHOHICHITHIO;

- YWTaTh W MOHHUMATH JIUTEPATypy MO HAMPABICHHUIO MOJITOTOBKU, aHAJIH-
3UPOBATh MOJIYYEHHYIO HHGOPMAIIUIO.

Braoemw:

- OCHOBAaMH JIEJIOBBIX YCTHBIX W NMUCHMEHHBIX KOMMYHHUKAIIUH U PEUYEBOrO
ITUKETA U3YYaeMOT0 MHOCTPAHHOTO SI3bIKQ,

- HaBBIKAMM aHAJIM3a U COCTABJIECHUS JOKYMEHTAIIMU HA HHOCTPAHHOM SI3bIKE;
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HaBBIKaMH BBIPpAKCHUA MBICIICH 151 cOOCTBEHHOT'O MHCHUA B
MECXKINYHOCTHOM U ACJIOBOM O6HICHI/II/I Ha MHOCTPAHHOM S3BIKC;

HaBBIKaMH O6CY}KI[CHI/IH TCM, CBA3AHHBIX C HAIIPABJICHUCM ITOAT'OTOBKH.

Hmems npedcmasnenue:

O CTHJIMCTUYECKUX OCOOEHHOCTSIX cepbl mpodeccHoHaTbHON KOMMY-
HUKAIUY;

0 Hay4YHOH TEPMHMHOJIOTHH, KiIaccu(puKanuu, GyHKIHMOHUPOBAHUHU U CIIO-
cobax TepeBoJa TEPMHUHOB W (pa3eosioru3MoOB oOmactu cdepsl Mpo-
(heccuoHaNbHOW KOMMYHHUKAIUU.

— CHOCOOHOCTh paboTaTh B KOJUIEKTUBE, TOJEPAHTHO BOCIPUHUMAS
colLlMaJIbHbIE, STHUYECKUE, KOH(DECCHOHAbHBIC U KYIbTYPHBIE Pa3TUYHsI

B pe3yibTaTe M3ydeHHs TUCIMUILIMHBI (MOTYJIsI) 00yYarouics JOJKCH:
3nams:

0a30BYI0 JIEKCUKY, MPEICTABISAIONIYIO CTHJIb ITOBCEIHEBHOTO, OOIIEKYJIIb-
TYPHOTO ¥ OOIIETEXHUYECKOTO OOIICHUS;

rpaMMaTHYECKHEe KOHCTPYKILHHU, XapakTepHble i MpodeccrnoHalIbHO-
OPHUEHTUPOBAHHBIX MATEPHAIOB

TpeOOBaHMS K COCTaBJIEHUIO O(UIMATIBHON KOPPECIOHJAEHUMU U HEKO-
TOpbI€ OOLIETPUHSITHIE TPABUJIA;

I/IHOCTpaHHHﬁ SA3BIK B 06’[)€M€, H€06XOI[I/IMOM s BOBMOXKXHOCTH II0JIY-
YCHU L I/IH(i)OpMaHI/II/I ACJI0BOI'0 COACPIKAHUA U3 BaPY6€)KHLIX HNCTOYHHNKOB,

PCUCBLIC KIIMIIC OJIA YCTHOI'O ACJIOBOTO 06H_ICHI/ISI.

Ymemn:

IIPUMCHATb 3HAHHUSA HMHOCTPAHHOI'O A3bIKA AJIA OCYIICCTBJIICHHA I[GJ'IOBOﬁ
MEXKJIUYHOCTHOM KOMMYHHKAIINH,

nojgyyaTb M cooOmarh WHGOPMALMI0O HAa HWHOCTPAHHOM SI3bIKE B
NUCbMEHHOU U YCTHOU (popme, 0hopMIIATh Npo(heCcCUOHATBHYIO U JIETTOBYIO
KOPPECIOHIEHIIMIO;

pa6OTaTL C MHOA3BIYHBIMH UCTOYHUKAMH ﬂGHOBOﬁ I/IH(l)OpMaLII/II/I;

00IIATHCS JIMYHO U 10 TeJe(OHY C MHOS3BIYHBIMU TAPTHEPAMHU Ha JICTIOBYIO
TEMAaTUKY;

IrPaMOTHO ¥ KOPPEKTHO BECTHU JEJOBYIO MEPENUCKYy C 3apyOeKHBIMU
KOJUJIEraMu;

OpPTraHM30BbIBATH ACJIOBBIC BCTPCYM, IPC3CHTALIMM HAd MHOCTPAHHOM SA3BIKC.

Braoemn:

OCHOBaMHM ACJIOBBIX YCTHBIX W IIMCbMCHHBIX KOMMYHI/IKaI_II/II\/'I H peUYCBOIo
9THUKETA U3Yy4aCMOI'0 HHOCTPAHHOI'O SA3bIKA,

OCHOBHBIMHM HAaBBbIKAMH IIMCbMa s BCACHUI OBITOBOI IMCPCIINUCKH,
IMCPCIIMCKU I10 06HICT€XHI/III€CKI/IM 41 06HICKYJ'IBTypHBIM TCMaM,

OCHOBaMH YyCTHOW peuYd — JieJaTh COOOIEHHUs, MOKIanbsl (C TpenaBa-
pUTEIBLHON MOATOTOBKOM);




Hmemwv npedcmasnenue:

O CTUJIMCTUYECKUX OCOOEHHOCTSIX cepbl NpodhecCHOHaTbHON KOMMYHH-
Kallly;

00 OCHOBHBIX IpHUEMax aHHOTHPOBaHHUS, pedepupoBaHUs U IepeBoAa
JUTEPATYPHI HA OOLIEKYIBTYpPHBIE, O0IIETEXHUYECKHUE U OBITOBBIE TEMBI.

— CIHOCOOHOCTB K CaMOOpranu3anmuu 1 CaM006paBOBaHI/IIO

B pe3ynbTaTe u3ydeHus JUCUMUIUIMHBI (MOLYJIA) 00yYaroUMics JOJKEH:
3namw:

WHOCTPAHHBIN SI3bIK B 00BbEME, HEOOXOAMMOM JJISi BO3MOXKHOCTH TOJTY-
yeHuss uHpopManuu NpodEeCCUHOHATBHOTO COACPKAHUS U3 3apyOeKHBIX
HMCTOYHUKOB,

UCTOPUIO U KYJNbTYPY CTPAH M3y4aeMOr0 MHOCTPAHHOTO f3bIKa, MpaBuia
pPEYEeBOro ITHKETA,;

OCHOBHBIC TPHUEMBl AHAJTUTUKO-CHHTCTHYCCKONW TiepepaboTku HHGOD-
MallH: CMBICJIOBON aHaJIu3 TEKCTa, BEIWICHECHHUE €IMHUI] MHPOpMAIUU U
COCTaBJICHHE IIJIaHA pedepupyeMoro TOKyMEeHTa B CKaTol dhopme;

TPaJULIANA MEKKYJIbTYPHOW KOMMYHUKAMHU B CTPAHAX M3y4YaeMOro sI3bIKa.

Ymemn:

BBITIOJIHATHh TIEPEBOJT CO CIIOBApEeM HAyYHOI'O0 TEKCTa IO TEMAaTHUKE Ha-
MIPaBJICHUS TOJATOTOBKH, OOPMHTH IMEPEBOJ COTJACHO CYIICCTBYIOIIUM
TpeOOBAHUSIM;

IMPaBUJIBHO ITIOJIb30BATHCA CH@HI/I&JILHOﬁ HHTCpﬁTYpOﬁ: CJIoBapsaMu, CIipa-
BOYHHKAMM, JJICKTPOHHBIMH PCCYPCAMUN MHTCPHCTA,

CaMOCTOATENFHO TOJIy4aTh M COOO0IaTh MHGOPMAIMI0 Ha MHOCTPAaHHOM
S3BIKE B MUCbMEHHOW U YCTHOU dopme, ohopMiIsiTh MpodhecCUOHATBHYIO U
JICJIOBYIO KOPPECTIOHACHITHIO;

y4acTBOBAaTh B OOCYXJEHUM TEM, CBSI3aHHBIX C KYJbTYpOM, HAyKOM,
TEXHUKOM;

CaMOCTOSITEILHO paboTaTh € HWHOSBBIYHBIMU HCTOYHUKAMU Tpodec-
CHOHAJIbHOM MH(bOpMAIINH;

I'PAMOTHO 1M KOPPCKTHO BCCTH IICPCIIUCKY C Sap}/66}KHBIMI/I KOJIJICTaMHU

OpraHu30BBIBATb JCJIOBBIC BCTPCUH, ITPC3CHTAIMKY HA NHOCTPAHHOM A3BIKC.

Braoemn:

OCHOBaMM ACJIOBBIX YCTHBIX W IIMCbMCHHBIX KOMMYHI/IKaLII/Iﬁ n peUCBOIo
9THUKCTA U3YyIaCMOI'0 HHOCTPAHHOTI'O A3bIKA,

HaBBIKAaMHM daHAJIM3a M COCTABJICHUA JOKYMCHTAIIMN HA MHOCTPAHHOM S3BIKC,

HaBBIKaMHU BBIPAKCHUS MBICJIE M COOCTBEHHOT'O MHEHHS B MEXKIIHMY-
HOCTHOM H JACJIOBOM 06H_ICHI/II/I Ha NMHOCTPAHHOM A3BIKC,

HaBBIKaMH O6CY)KI[CHI/IH TCM, CBA3AHHBIX C HAIIPABJICHUCM IMTOATOTOBKH.




Hmems npedcmasnenue:

- 0 CTWIHCTUYECKHX OCOOEHHOCTSX cdepbl MPOPECCHOHAIBHOW KOMMY-
HUKAIIH;

- 0 HAyYHOM TEPMHUHOJIOTHH, Kjaccupukanuu, GyHKIMOHUPOBAHUHU U CIIO-
cobax mepeBojia TEPMUHOB U (ppazeosioru3mMoB obsactu chepsl npodec-
CHOHAJIbHOM KOMMYHUKAIIUH.

AYTEHTUYHOCTh MaTepHuaia, Ha OCHOBE KOTOPOIO MOCTPOEHO COJIEpKAHUE
y4e0HO-METOIMYECKOTO MOCOOUS MO CaMOCTOSITEIBHONW paboTe, CIOCOOCTBYET
(hOpPMHUPOBAHUIO U PA3BUTHUIO Y CTYJICHTOB CIOBAPHOTO 3armaca Ha WHOCTPAHHOM
(amrnumiickoM) s3bpike B cepe aenmoBod, HaydyHOH H MPodecCHOHATHHOU
KOMMYHHMKAIIMU; HABHIKOB YTCHUS W MOHUMAHMS JCJIOBOM MPOdheCCHOHAIBHOM
KOPPECHOHACHIIMU M  JOKYMEHTAlluh C 1eJIbl0 IOUCKa HEOO0XO0IUMOM
uH(popmanuu.

[IpodeccrnonanbHO-OpUEHTUPOBAHHBIM  XapakTep Y4eOHO-METOIUYECKOTrO
nocoOusi MO CaMOCTOSATEIbHON paboTe TOTOBUT CTYIAEHTOB K YCTAHOBJICHHUIO
JIEJIOBBIX MEXKIYHAPOAHBIX KOHTAKTOB, B KOTOPHIX OHM CMOTYT BBICTYyNaTh B
KAueCTBE MOJHOLIEHHBIX JEJI0BBIX MAPTHEPOB, MOBBIIIAS TEM CAMBIM MOTHBAIUIO
M3YYEHUS TUCUUIIIMHBI « IHOCTpaHHBIN A3BIK.



BBEOEHWE

B coBpemMeHHOM MUpPE MBI CTAHOBHUMCS CHACTEIISIMH YKPETUICHHS JCIIOBBIX
MEXAYHApPOJHBIX OTHOLICHUH. 3HAYUTENIbHBINA JIBYCTOPOHHUN IMOTOK JI€TOBOM
npodeccroHanbHoil  MHGOPMAIIMM  CBUACTEIBCTBYIOT O HEOOXOJUMOCTH
KOPPEKTUPOBKH IIeJIeH U 3a/1a4 00yUYEHUSI HHOCTPAHHOMY SI3bIKY B YUPEKIACHHIX
BBICIIETO MPOQECCHOHATILHOTO 00pa3oBaHUsA. DTO CTaBUT TaKyl 3ajady, Kak
dbopMHpoBaHKE MPAKTUYECKOTO HABBIKA MCIOJIB30BAHUS JIETIOBOTO BOKAOyIsipa
TAKOTO0 YPOBHS SI3IKOBOM KOMIIETCHIIMM, KOTOpas MO3BOJUT Oyayiiemy crie-
IMUATNCTY CHATH S3BIKOBBIE TPYAHOCTH B YCIOBHSIX pPabOTHI C JIETOBOM
KOppECHOHACHIIMEH U IOKYMEeHTaluen B npodeccuoHanbHoi cdepe.

YyebHo-MeToAMUECKOE TOCOOME 0 CaMOCTOATENbHOW paldoTe 1Mo
aHTJIMACKOMY SI3BIKY BXOJUT B COCTaB y4eOHO-METOJIWYECKOTO KOMILIEKCa
TUCIUTUIMHBL  «ITHOCTpaHHBIN SI3BIK» JUISI  CTYACHTOB, OOYYalOIIUXCS TI0
HanpasiaeHusM noaArotoBku 38.03.01 «Okonomukay, 38.03.02 «MeHeIKMEHTY,
38.03.03 «YnpaBieHue nNepCoHATIOM).

Hacrosimee yueGHO-MeTOqMUECKOE TTOCOOME MO CaMOCTOSITENIbHONW padoTe
COCTOUT U3 JIBYX Pa3JIeJIOB:

Paznen I «OcHOBBI €I0OBOM KOMMYHMKAIIMW» COACPKUT METOJIUYECKUE
yKa3aHUs K MPAKTUYECKUM 3aHSATHUSIM IO CIEIYIONUM TeMaM: pacckas3 o ceoe,
YHUBEPCUTET, Poccus, aHTIIOA3BIYHBIE CTPAHBI, CTOJIUIIBI AHTJIOSI3BIYHBIX CTPaH,
UMs  CYIIECTBUTEIBHOE, WMsI TpUiaraTelibHoe, BpeMEHa TJiarojia B
JEHUCTBUTEIHLHOM H CTPAJATEIIBHOM 3QJI0TaX, MOJABLHBIE TJIarOJIbl.

Bo II paznene «MHocTpaHHbI# 536K B chepe oOmeHayqHon U mpodeccuo-
HATHbHOW KOMMYHUKAIIMI TPEICTABICHBI CICAYIONINE TEMbI: MOE HAIIPABJICHHE
MOJITOTOBKH, SKOHOMHYECKHE CHCTEMBI, MEXKIyHAPOHAS TOPTOBJIS, OyXTayrep-
CKMH ydYeT, oOOIleHayyHas JIEKCHMKa W TEPMHHOJOTHS, AHHOTHPOBAHHE W
pedepupoBaHre HAYYHOTO TEKCTa, HAy4YHBIM JOKIAL M TIpe3cHTAIus,
pedepupoBaHme ra3eTHONU CTaThU.

Y4eOHO-MeTOIMYECKOe MOCOOHe MO CaMOCTOSTEIbHOM padoTe BKIIIOYAET
PEKOMEHIAIIMU TI0 MOATOTOBKE K TECTUPOBAHUIO W BBHIMOJHEHUIO KOHTPOJIBHBIX
paboT; YCTHOMY OMNpPOCY U IUCKYCCHUU; peepUupOBaHUI0O M AHHOTUPOBAHHIO
WHOCTPAHHOW JUTEPATyphl M TEPHOJMKH; IMOATOTOBKE HAYYHOTO JOKJIaaa |
pe3eHTAIUH.



PexomenayeTcs HCHONIB30BaHUE TEMATUUYECKOrO MaTepualia B MPEIJIo-
YKEHHOW B MOCOOMM TMOCJIEAOBATEIBLHOCTH, TaK KaK 3aJaHUs OPTraHU30BaHbI 10
MPUHIIUIY YBEJIWYEHUS TPYJHOCTH U TIOCTENEHHOMN JieTaau3aluu nHpopmMamu.

JlanHoe y4eOHO-METOJIMYeCKoe MOoCcOoOue MpeJHA3HAUYEHO JIi CaMOCTOs-
TEJIbHOM TOJATOTOBKHU CTYJIEHTOB IIEPBOIO Kypca HAIpPaBJICHHUN MNOATOTOBKHU
38.03.01 «9koHOMHKa» U KOMIIJIEKCOB O TUCHUILIUHE « IHOCTpaHHBIN S3BIKY.

[lens HACTOSIIIIETO0 MOCOOUS — Pa3BUTHE M COBEPIIICHCTBOBAHUE MPAKTUYEC-
KX HaBBIKOB CaMOCTOSITEIbHOW pPabOThl Ha OCHOBE TEKCTOB OOIIIe-
npodeccoHanbHON HAMpPaBIECHHOCTH W OPUTHHAIBHOW  JIUTEpPATyphl IO
HaIIPaBIICHUIO MTOATOTOBKHU CTYAEHTOB.

Hcxonss 13 coBpeMEHHBIX TpeOOBaHMI K yuyeOHOMY MpoIEecCy, JaHHOE
y4eO0HO-METOIMYECKOE MOCOOHME TPEeIyCMaTPUBAET BEAYIIYIO POJb CaMOCTOS-
TEIHHOW, TBOPYECKOW padOTHI CTYJEHTOB, 3ajadya MpErnojaBaTeNisi — OpraHU-
30BaTh COOTBETCTBYIOIIYIO TO3HABATEIbHYI0 AKTUBHOCTh U PYKOBOAUTH €IO.

PexomeH1alinu Mo BBIMOJHEHUIO CAMOCTOSATEIILHOU Pa0OThI:

— OPEXKJIe YeM MPUCTYIUTh K padoTe, U3YUUTD 1EIH 3aJaHus, YTO TOMOXKET
OCYIIECTBUTH CAMOKOHTPOJIb B KOHIIE PA0OTHI;

— X0 paboThl MPOBOAMUTH IO «IlAaram», HE MPUCTYNATh K CIEAYIOLEMY
IYHKTY, HE TIPOUIS TIPEABbIAYIINN;

— Tpu paboTe ¢ TUTEPATYPHBIMH UCTOYHUKAMHU BBIJIEISATH TJIAaBHOE, OOpaliasi
0co00e BHUMaHUE Ha KJIACCUYECKUNM MHOCTPAHHBIN S3BIK;

— B KOHIIE PabOThl MPOBEPUTH MPABUIHLHOCTH BBHITIOJIHEHUS €€ MO CTETICHH
JOCTUKEHUS IMOCTABICHHOM LIEJIH.



1. MIHOCTPAHHbIV A3bIK §
O511A OBLLEOBPA3OBATEJbHbLIX LEJIEU

Tema 1. Paccka3s o cebe

DopmMa cCaMOCTOATEIbHOI PA00ThI: U3YUEHUE OCHOBHOM, JOMOJHUTEIBHOMN
Y CIIPAaBOYHOM JINTEPATYPHI, IOJATOTOBKA PE3IOME
dopmMa KOHTPOJISL: PE3IOME

Pe3oMe HA AaHTJIMHACKOM fI3BIKE

Resume in English

OT1iM4yHOE pe3dloMe HAa AHIJIMICKOM fI3bIKE — 3TO OAWH HM3 OCHOBHBIX
(GbakTOpOB, KOTOPBIN IMO3BOJSET IMOJIYYUTh JKEIAeMyI0 TMO3UIUI0, a HENpH-
BJICKATEJIIbHOE PE3I0ME OTTAJIKMBACT paboTojaTesNs, a 3HAYUT, 9TO MOTEPSHHAS
BO3MOXHOCTb. YUHTBIBAasl COBPEMEHHOE MEXIYHApPOJHOE pPACHpPOCTPAHEHUE
AHTJIMICKOTO f3bIKa M OOJBIIOE KOJMYECTBO MPEICTABUTEIBLCTB 3apyOEHKHBIX
KOMIIAaHUW B HaIlle CTpaHe, BaXHO TMPEMOJHECTH CBOIO KaHAUIATYPY
paboTonaTento Ha COOTBETCTBYIOUIEM YypoBHE. Pe3iome, cocTaBieHHOE Ha
POAHOM PYCCKOM U aHTJIMHUCKOM SI3bIKax, OYJIeT BBITOJHO OTJIMYATh Bac Ha (hoHE
OCTaJIbHBIX MPETEHJIEHTOB, a TaKXe MOHAJA00UTCSI BaM MPU MOUCKE pabOThI 3a
py0exxom. B nanHOM paszjiene Mbl pacCMOTPUM OCOOCHHOCTH HAIMCAHUS PE3IOME
(B 4aCTHOCTH Ha AaHTJIMMCKOM $3bIKE) M TMOJTAMHO OIHUIIEM IMOPSAOK €ro
COCTaBJICHUS.

Wrak, mockosibKy camo 1o cede pe3toMe — 3TO repBas nHpopMaIusi, KOTOPYIo
0 Bac Toidy4daer paborojareib, TO OHO JOJDKHO OBITh COCTaBJICHO
COOTBETCTBYIOIIUM 00Pa3oM.

PestoMe He MODKHO OBITH JUIMHHEE OJHOW CTPAaHWIIBI, WHAYC BHUMAHHE
YUTAIOLIET0 PACCEMBAETCS M3-3a OOJIBILIOIO KOJIMYECTBA, BO3MOKHO, JIMIIHEH
unpopmanuu. Kpome Toro, B 90% cirydaeB co BTOPBIM JIUCTOM MOKET TPOU30UTH
cleAyroIIee: BTOPOU JIMCT He TPoitieT 1o pakcy v OyAeT BHIOPOIIEH B MyCOPHYIO
KOP3UHY CEKpeTapeM; ero 3a0y1yT NOAKOJIOTh K IEPBOMY JIUCTY U MOTEPSIOT; €T0
IPUKOJIIOT, HO K uyXoMy pe3tome. Eciu xe Bcst uHpopmaius He yMelaercs Ha
OJUH JIUCT, TO, I10 KpaliHEed Mepe, Ha KaXKIO0W CTPaHHUIIC HAUIIUTE CBOU MM,
(baMUIUIO ¥ KOHTAKTHYIO HH(POPMAILIHIO.

OcHOBHBIE COCTABJISIOLIME pe3roMe Ha AHIJINIICKOM fI3bIKe

OCHOBHBIMH COCTABJISIFOIIIMMU PE3IOME, UJIU ITYHKTAMHU, SIBJISIFOTCSL.
muunble naHuele — PERSONAL INFORMATION

nens — JOB OBJECTIVE

ob6pazoBanue — EDUCATION

onbIT padboTel — EXPERIENCE

HaBbIkH — SKILLS



nonosiHuTenbHble  cBeneHus, yBieueHus — EXTRACURRICULAR
ACTIVITIES
pekomenaanuu — REFERENCES

CocrapjieHne pe3loMe Ha AaHTJIMHCKOM sI3bIKe

Pestome Bceraa nHaunnaercs ¢ npeaoctasienus JIMYHBIX JJAHHBIX: @O
(BHaUaJsie MUILETCS MMs, 3aTeM IepBas OykBa oTdyecTBa W (pamuuius), ajapec, e-
mail u HOMmep TenedoHa (MHOTAA BO3PACT, AATy POXKICHUS U CEMEHHOe
II0JIOXKEHHUE), KOTOPBIE MOMEUIAIOTCS, KaK IPaBUJIO, BBEPXY CTPAHMIBL. 3aTeM
omucekiBaercst [IEJIb. C camoro Hayama ee HE0OXOAUMO OCHOBATEIBHO
poyMaTh, TaK Kak JalibHeWIas nHpopMaius pe3rome 0y1eT 3aBUCETh UMEHHO
OT mocraBieHHOW wnenu. Llenb He AOMKHA HOCUTH OOOOIIEHHBINM XapakTep,
Hanpumep, «To obtain managerial position in an American company.
[Tponymaiite nenm mnoucka pabdOTbl M IMOCTPOEHUS Kapbepbl HACTOJIBKO
THIATEJIbHO, YTOOBI pab0TOAATENb IIPU YTEHUH 3TO YBHUIEI.

Hanpumep, «Objective: To obtain a position in information technologies that
will allow me to use my knowledge of programming and take advantage of my
desire to work in I'T».

OOparute BHUMaAHUE, YTO B JAHHOM ITYHKTE HE HY>KHO OIKCHIBATDH >KEJIAHUE
MOJIYYUTh XOPOIIO OIJIAYMBAEMYI0 paboTy, TaK KaK aKIeHT Ha JIEHbI'U B TIEPBOM
IPEMJIOKEHUH PE3IOME OCTABUT HE JIy4lllee BIEYATIECHUE KAK Yy POCCHUKCKOIrO
paboromarens, Tak W y paboromarens Jr000i apyroit crpanbl. Clieayronmum
nyHkToM HeoOxonumo omrcate OBPA3SOBAHME. 3xech ciienyer nepednciuTh
YHUBEPCUTETHI, MHCTUTYTHI, KOJUICIKH, KOTOPHIE BBl OKOHYWIH, B OOpaTHOM
XPOHOJIOTUYECKOM TMOpsiAKe (T.e. HauuMHas C MOCJIEAHEro). Takxke CTOUT
BKJIFOUUTh NPONJEHHBIE KYpChl M 3arpaHUYHYI0 CTA)KUPOBKY, €CJIH TaKOBBIE
uMmerores. Ecnu y Bac ecTh AMIUIOMBI C OTJIIMYHUEM, TO 3TO 00S13aTEIBHO HYXHO
yKa3arb. Ecnu y Bac ecTb yueHasi CTeneHb, HAlHUIIUTE 00 3TOM.

Cnenyromnm nmyHktoMm Beictynaer OIIBIT PABOTDI. Ilepeuncnure mecra
paboThl, HAUWHAS C CAMOTI'0 MOCJEIHEro (Uiu TeKy1ero). O0A3aTeNbHO YKaXKUTE
JaThl, C KAKOT'O 0 KaKO€ YMCIIO Bbl HAXOAWINCH HA TOW WM MHOM JOJKHOCTH,
3aHUMAEeMYI0 TO3ULHMI0 U Ha3BaHUE KoMmIaHuh. Kpome TOro, OnmuiuTe BallH
JOJKHOCTHBIE 00S3aHHOCTH, CJIEJIaB OCOOBIN aKIIEHT Ha TeX (PYHKIHIX, KOTOPbIE
COOTBETCTBYIOT LI€JIM, MOCTaBJIICHHOM B Haudaje pestoMe. IIpu mepeuncnenun
uz0eraite cioB «s» («I»), «Moi» («my»).

ITocne aToro ciexyer nepelTy K nepeunciiennto Bamux ocoosix HABBIKOB
1 YMEHWU: 3HaHWe A3BIKOB — YKaXXUTE POJHOH M MHOCTPAHHBIE S3BIKH,
KOTOPBIMHU BJIaJI€€TE€ U Ha KAKOM YpPOBHE, YMEHHE paldOTaThb Ha KOMIIBIOTEPE
(mporpaMMsbl, ypOBEHb BIAJECHUS) U IPYTrU€ HABBIKU, KOTOPbIE COOTBETCTBYIOT
MTOCTABJIEHHOW LIEJIH.

[Ipn yka3aHuM ypOBHS BJIQJACHHUS WHOCTPAHHBIM SI3bIKOM HE CIIEyeT
3aBBIIIATH CBOU.
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Hanee — JOITOJIHUTEJIBHBIE CBEJJEHUA. 3nech ykaxuTte Bamm yBie-
YeHUs, JIOOUMBIC 3aHATHS, KOTOPhIC MPEICTaBAT Bac KakK PasHOCTOPOHHETO M
MHTEPECHOTO YeJIOBEKA (TaKKe HE MPEYBEIIMYUBANUTE). DTO MOTYT OBbITh 3aHATHS
cropTom, nyTemecTBus U ap. He yka3piBaliTe B KaueCTBE yBJICUEHUS «UTCHHE
KHUI», TaK KaK MPEIoNaraeTcs, YTo JaHHBIM BUJIOM JIEATEIIbHOCTH 3aHUMAETCS
KaXK/IbII YeJI0BEK, UMEIOIIMIA BhICIIEe 00pa3oBaHue.

B nocneanem nynkre Bamiero pestome PEKOMEHIAIINUN nepeuncnure He
MEHEE JBYX 4YEJOBEK (HE POJCTBEHHUKOB), KOTOPHIE MOTYT MPEIOCTABUTH
CBEJICHUS O Bac Kak o paborHuke. Heobxomumo nHamucare ®HO, momkHOCTH,
MecTa paboTel U HoMmepa TenedonoB. Eciam Ha cTpaHWYKe HE OCTaJIOCh MECTa,
BMECTO JIaHHBIX MOXHO YKa3aTh «MOTYT OBITh MPEIOCTABIICHBI 10 3aMPOCY».

Ctunb 1 dopMaT pe3roMe Urpar0T OYEHb BAXHYIO pojb. PesioMe J0mKHO
ObITh B TEYAaTHOM BHJEC (HA KOMIBIOTEPE), HE MOJDKHO COJAEpX aTh OIMIMOOK
(opdorpaduueckux U MyHKTYaIIMOHHBIX ). TOIBKO B TAKOM cliydae paboTo1aTelb
COCTaBUT O BaC MHEHHUE KaK O BHUMATEJILHOM U aKKypaTHOM uesioBeke. Craenaiite
Balll JOKYMEHT yJ1I00HBIM /11 YyTeHUs. BepxHee u HU)Hee oISl T0KHBI ObITh HE
MeHee 1.5 caHTUMETpOB BBICOTOM, a OOKOBBIE MOJsI He MeHee 2. Mexny
OTJIETIbHBIMM YacTAMH pe3toMe oOcTaBisiTe mpooOenbl. JKupHbIM mpudTOM
BBIJICJISINTE HAa3BaHUS IyHKTOB, a TaK)K€ HA3BAHUN KOMIAHUM M MMeHa. Ecnu
Ballie pe3toMe OyJeT HeyJoOHO Il YTEHHWs, HE MHOTHE 3aXOTAT C HHUM
03HAKOMHUTHCSI, a 3HAYUT, MPOJOJKUTH OOIIeHne ¢ Bamu. He momuepkuBaiite
CJIOBa M HE UCIOJb3YWTE KYpCHB, JJI MPUJIAHUS BBIPA3UTEIBHOCTH — 3TO
CHUXKAET o0I1iee BIeYaTICHUE OT MPOYUTAHHOTO.

OO0pa3ubl pe3roMe HA AaHTJIMHCKOM sI3bIKe

Oobpazen 1

PERSONAL INFORMATION

Olga Smirnova

Apt. 85, 198, Zelenaya Street, St Petersburg, 191194, Russia

Phone: +7 812 273 10 50

Date of Birth: 25.08.1972

Marital status: married

OBJECTIVE

Obtain employment in the field of public relations that will allow me to use
my ability to work with people and take advantage of my knowledge of English.

EDUCATION

St.Petersburg State University 1988-1995

Diploma in English and French.

Qualified as English interpreter.

WORK

Assistant, Interpreter of Director General

EXPERIENCE Insurance Co. Rodina Ros.
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April 1995-till now

Duties: schedules of meetings, appointments and recording of the personnel,
interpreting and translation of documents.

January — March 1993

Personal assistant and secretary to Mr. Ron Black at the office of Operation
Carelift. Mr. Black, a former member of the Pennsylvania House of
Representatives supervised the activities of this NGO in distributing humanitarian
assistance in St. Petersburg. Duties: interviewing and screening Russian
organization which applied for humanitarian assistance, arranging and
supervising of deliveries of children's shoes and boots in St.Petersburg,
scheduling of the drivers and Russian personnel.

LANGUAGES ENGLISH Fluent reading, writing and speaking ability.
Qualified as interpreter and translator. FRENCH Good reading and translating
ability. GERMAN Rudimentary conversation German acquired during several
visits to Germany.

OTHER SKILLS HOBBIES & ACTIVITIES

Computers, Microsoft Word and Excel Typing, fax, Xerox. Theatre, music,
tourism, tennis.

REFERENCES

Mrs. Elena Sidorova, Assosiate Mr.Homer Green, Manager professor
St.Petersburg, Anglo-American School State University 11, US Consulat General
Universitetskaya Nab. St.Petersburg St.Petersburg

Phone: +7 812 325 63 00

Phone: +7 812 298 90 00

Oobpazen 2

Vladimir Vasilyev Apt. 122, 23 Pushkin Street Penza, Russia Date of birth:
March 10, 1980 Mobile phone: 8(***)111-11-11 E-mail: vasilev_v@mail.ru

Apply my skills as a regional sales manager with a
company focused on quality, dedication and ingenuity

WORK EXPERIENCE

2007 to present Regional Sales manager Limited Liability Company
Planeta, Moscow Type of business — distribution of soft
drinks Major Duties:

« management of 10 sales representatives;

« trade negotiations;

« direction of the sales force in planned selling toward
specific goals;

« carrying out of store check.

Accomplishments:

OBJECTIVE
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« increased monthly regional volume 25 percent and
helped to improve customer-company relations during
my tenure;

« developed the training for sales representatives.

2003 — 2006 Trade representative Limited Liability Company Diary
Moscow Type of business — the sale of writing
materials Major Duties:

« search of new clients;

« execution of monthly sales plans;

« prepared sales forecasts and sales goals reports;

« trade negotiations, presentations of the production.
Accomplishments:

« increased client base by 50 percent;

« increased volume of sales by 200 percent during my

tenure.
EDUCATION Moscow State UniversityMaster’s Degree
1997-2002 Major: management

Training for Sales managers in Limited Liability

2007 Company Planeta, Moscow
Computer: MS Word, MS Excel, The Bat

SKILLS Languages (spoken and written): Russian (native),
English (fluent)

REFERENCES Available upon request

I'noccapmii 1151 COCTaBJICHUS Pe3l0Me HA AHIIMHCKOM SI3bIKe

BaKaHCHUs — vacancy
BO3pacT — age

roHopap — fee

JapoBaHwmsl, ciocoOHOCTH — abilities

nata poxxaenus — date of birth

JOJDKHOCTB — position

JOTIOJIHUTENbHAS UH(OpMaIHs, yBIeueHus — extracurricular activities
JNOCTHXKEHHUS, ycnexu — accomplishments

3aHATOCTh — employment

3ano’aHUTh BakaHcuto — fill a position

3apaboTHas miara — salary

KadecTBa (oOpa3oBaHMe + ONBIT pabOThl, KOTOPHIM JOJDKEH 00J1a1aTh
npeTeHieHT) — job qualification

kBauimpoBanubiid — qualified

JUYHBIC TaHHBIC — personal information

MecTo poxknenus — place of birth

MHE ... 1eT — [ am ... years old
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MOTYT OBITh IIPEAOCTABJIEHBI O 3armpocy — applied upon request
HA3HAYUTh BCTpedy — to make an appointment

HalTu MecTo paboTsl — find a position

obpazoBanue — education

obpaiatbcs 3a pabotoit — apply for a job

oObsBiieHue — advertisement

o0si3aHHOCTH — responsibilities, duties

OKOHYEH ¢ KpacHbIM auruiomoM — graduated with honors
OTIBITHBIN — experienced

otnen — department

OTMEHHUTH BCTpeuy — to cancel an appointment

no HacTosee Bpems — till present

nouck paboTsl — job hunting

MNOCTYIUTh Ha pabOTy B KOMIIAHUIO — jOoin a company
peTeHI0BaTh — claim

npu3Banue — calling

paboTta — job

paboTa Ha ToJIHBIN pabounii neHb — full-time employment
paboTa Mo COBMECTUTEINILCTBY — part-time employment
pabotath B kauecTBe — work in the capacity of
paboronarens — employer

pestome — resume, CV (Curriculum Vitae
pexkoMeHaTenb — referee

pexomennanuu — reference

pykoBoautens — head

¢ 3apabOoTHOM maToil — at a salary of

ceMeliHoe MoJioKeHne — marital status
*KeHaT/3amy>keM — married

X0JIOCT — single

pasBeneH — divorced, separated

oBJ10BeBIIMi — widowed

CWJIbHBIE CTOPOHBI, TaJlaHT — personal strengths
ciyxamuii — employee

CTpaxoBKa — insurance

ymenus — skills

YCIIOBJIEHHAsl BCTpeya — appointment

®UO — full name

IEJIA, KOTOPHIE CTAaBUT MPETEHJIEHT IMPH MOJy4YeHUU paboOThl — career
1ienb — objective, goal

s3bIK — language

oernbiii anrnuiickuii — fluent English

xopouui ypoBeHsb (paniry3ckoro — good French
HavyaJdbHBIN (paHIy3ckuil — beginning French

14
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cpeaHui ypoBeHb HeMelKoro — intermediate German
MPOJBUHYTHIN ypoBeHb aHrnuiickoro — advanced English
poaHoit pycckuit — native Russian

1. Make your own resume according to the model

Tema 2. ims cywectButensHoe n ums npunaratenbHoe

dopmMa caMOCTOATENBLHOM pPadoThl: V3yueHre OCHOBHOM, JTONMOJHUTENb-
HOH M CIIPaBOYHOM JINTEPATYPHI, BBIIIOJHEHUE TPEHUPOBOUHBIX YIIPAKHEHUN
DopMa KOHTPOJISA: YIIPAKHEHUS

I'pammaTrKa ONMCHIBAET 3aKOHOMEPHOCTH SA3BIKA, CIEAO0BATEIBHO, COCTOUT
U3 npaBwil. M3ydeHHe rpaMMaTMK B MPAKTHYECKUX LEIIX (B OTIMYHE,
HampuMep, OT (PUIONIOTHYECKOTO (aKyNbTeTa) SIBISIETCA JHIIb CPEICTBOM H
JOJKHO O0ECIeYUTh NPABUIIBHOE BBICKA3bIBAHUE U IIOHMMAHUE YCIBIIIAHHOTO.
[enpt0o u3ydyeHHs] HMHOCTPAHHOIO fA3bIKA JOJUKHO OBITh HE 3HAHHE
rpaMMaTHYECKUX ITPABUIL, a IPAKTUYECKOE BIIAJICHUE UHOCTPAHHBIM SI3BIKOM. DTO
HE HMCKJIIOYAET, YTO Bbl 3aXOTHUTE IOJYYUTh IPEACTABIECHHUE O CTPOE SI3bIKA,
KOTOPBIN Bbl U3yyaeTe. [ paMMaTrka MOKET IOMOYb BaM BBISIBUTb OCOOEHHOCTH
MHOCTPAaHHOI'O $3bIKA: JIy4lle YCBaWBacllb TO, 4YTO OCMbICIEHHO. [loaromy
BHUMATEJILHO YUTANTE U 3alIOMUHANTE rpaMMaTHYECKUE MTOSICHEHUS, pa3oupainTe
IPUMEPBI U COCTABJISANTE 110 UX 00pa3Ily CBOM.

I'paMMaTH4YeCKUN aHAJIU3 HETOHATHBIX MPENI0KEHUN TEKCTA
HA HHOCTPAHHOM fI3bIKe

1. Berno mpocMoTpuTe TEKCT U TOCTAPANUTECh MOHATh, O YEM UJET PeUb.

2. IIpy BTOPHUYHOM YTCHHUH OIPEACIUTE TUI HEMOHSATHOTO MPEIIOKEHUS U
(GYHKIIUA BCEX €ro COCTABJISIONIUX 110 BHEITHUM MTPU3HAKAM

3. [Ipn HAMMYUU CIIOKHOCOYMHEHHOTO WJIH CJIOKHOMOMYMHEHHOTO TIPEIJIO-
YKEHUSI pa3zielisiiTe ero no popMaabHbIM IPU3HAKAM HAa CAMOCTOSITEIbHBIE U TTPU-
JATOYHBIE, BBIACISINTE MHOUHUTHBHBIC, IPUYACTHBIC U JICCTIPUYACTHBIC 000POTHI

4. Ecnu B mpenyioKeHUU €CTh CIYKEOHbIE CJIOBA, MCIOJIB3YHTE HX IS
YWICHCHHS TIPE/IJIOKESHUS Ha CMBICIIOBBIC TPYIIIIBI

5. B xaxJ10M OTJeIbHOM MPEIOKEHUH CHadyaia HaXOJIUTE CKa3yeMoe WM
IPYIIy CKa3yeMoro, 3aTeM IOJIekKaIllee WM TPYIIY IMojyiexainiero. Eciu
3HAYCHUE ATUX CJIOB HEU3BECTHO, OOpaliaiTech K CJI0BapIO

6. I'maron-ckazyeMoe 0OBIYHO CTOUT Ha BTOpoM Mecte. CkazyeMoe MOYKHO
HAWTH:

a) 1O JIMYHBIM MECTOMMEHUSIM;

0) 1Mo BCITOMOTaTEIHHBIM M MOJABHBIM TJIAr0JIaM B JIMYHOU GopMme;

B) 110 HETIPABWJIBHBIM TJIar0JIaM;
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r) o cypdukcam.

7. Ilopnexamee CTOUT cieBa OT ckazyeMoro. IlomHuTe, 4TO CylecTBu-
TeJIbHbIE YIOTPEONISIOTCA B (PYHKIIMU MOJIJIEKAIIUX TOJIBKO 0€3 MPEeaJIoroB

8. Haiing nojuiexxanee u ckasyemoe, IPOBEPbTE, COTTIACYHOTCS JIM OHU B JIULIE
n yncie. [IoHAB 3HaUEHNE ITIaBHBIX YIEHOB, BBISABIISUTE ITOCJIEI0BATEIBLHO BTOPO-
CTEIIEHHBIE, CHayasa B IpyMIle CKa3yeMoro, a 3aTeEM B IPYyIIIE IOJIEXKAILETO.

9. Eciu npey10KeHre IIIMHHOE, ONPEIEIUTE CI0Ba U IPYIIIbI CJIOB, KOTOPBIE
MOXHO BPEMEHHO OIYCTUTh JUIsl BBIACHEHHMS OCHOBHOIO COJEPKAHMS
npeioxkenus. He nmure cpasy B ciioBape BCE HE3HAKOMBIE CJIOBA, @ 3aMEHANTE
UX BHA4YaJie HEOINPEJECICHHBIMA MECTOMMEHUSIMH U HApeuYHsiIMU (KTO-TO, KaKOM-
TO, KaK-TO, TA€-TO U Jp.)

10. BHuMaTenbHO NPUCMOTPUTECH K CIOBAaM, MMEIOIIMM 3HAKOMBIE Bam
KOpHHU, cydduKchl, mpucTaBku. [lonbITaiiTech yCTaHOBUTH 3HAUEHUE 3TUX CIIOB.
[Tpu aTOM OOpaTUTE BHUMAaHKUE HA TO, KAKOW YACThIO PEUU SABIISIOTCS TAKUE CIIOBA,
a 3aTeM No0MpaiTe COOTBETCTBYIOIEE PYCCKOE CIOBA.

11. CnoBa, ocTaBuIMECss HEMOHATHBIMU, UIIIUTE B CIOBAPE, COOTHOCS UX 3HA-
YEHHUE C KOHTEKCTOM.

AJITOpUTM 00y4eHHMSI HAITMCAHMIO MUCbMA

1. Onpenenute, KOMY MOTYT OBITh aPECOBAaHbI Ha3BaHHbIE (POPMBI TUCHMEH-
HOTO OOpaIieHus.

2. IlpocmoTpuTe mNpUBENEHHBIE pedYeBbie (HOPMYJIBI, HCIIOIB3yEeMbIE B
MUCbME, W 3aTIOMHHUTE Pa3IuYHbIe CIIOCOOBI BHIPAXKECHHS OJaroJapHOCTH U MPU-
3HATEIbHOCTH.

3. BeimumuTe u3 ciucka pedeBbie (hOPMYITbI, BRIPAKAIOIIHNE MOATBEPIKICHHAE
MOJIYYCHHS TMCHhMa, HAJCKIbl Ha CKOPBIA OTBET, 00O3HAYAIOIINE OKOHYAHHE
nuchbMa.

4. CpaBHUTE CXEMbI PA3JIMYHBIX MUCEM C TEKCTaMH, coequHuTe ux. [lera-
JU3UPYUATE CXEMBbI, HUCIOJB3Ys MPEIOKEeHUsT U (Ppa3bl U3 TEKCTOB, OMOPHBIE
MBICJIH (TE€3UChI) U KIIFOUEBBIC CJIOBA.

5. TlpocMoTpUTE TEKCTHI MUCEM M OMNPENETUTE KOMMYHUKATUBHO-CMbIC-
JIOBYIO 3aj]a4y KaXKJ0T0 U3 HUX.

6. [Ipoananu3upyiTe TEKCTHI MUCEM, OXapPAKTEPUIYHTE UX aBTOPOB.

7. Onpenenute XxapakTep KaXAoro nucbma (JIMYHOE, CEMEWHOE, NEI0BOE,
npo0IeMHOE; TUCHMO C BBIpRXXEHHEM 0JIar0IapHOCTH; MO3paBiICHUE, TIPUTa-
HIEHUE U T.1.

8. Omnpenenure xapakTep NUChbMa 1o €ro CTpyKrype (onucaHue, CooO0IIeHHeE,
MOBECTBOBAHUE, YBEIOMIICHHUE, BBIPAKEHHUE, OJIaroAapHOCTH 3a YTO-I100, Mpu-
TJ1aIIeHne).

9. Omnpenenure CpeACTBA M3JIOKEHUA MBICIECH B pPa3HbIX O CTHIKO U
XapakTepy MUChbMax; OTMETHTE MEPEXObl OT OJJHON MBICIH K JIPYTON; YKAKUTE
cpeAcTBa oOpaleHus K aapecary; CpeACTBa BhIPAXKEHUSI OTHOLIEHUSI aBTOpa U
OIICHKH OMKCHIBAEMBIX COOBITHH.
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10. CocraBpTe NUCBMO II0 NPEMJIOKEHHOMY IUIAHY, OPHEHTUPYSCh Ha
KOHKPETHBIN THUI aJpecaTa KOMMYHUKATUBHYIO 3aJladyy U CUTYallUI0 HATMCAHUS
UChMaA.

11. CocTaBbTe MUCHMO IO TUIAHY, UCIIOJIB3Ys 00pasiibl (Ppa3 U KIt0UEBbIE CIIO0-
Ba. OOpaTuTe BHUMaHKE HAa 0(pOPMUTEIHCKHIE JIIEMEHTHI MUChbMa U 1103a00ThTECH,
4YTOOBI OHU COOTBETCTBOBAJIUA COJCPKAHUIO, CTPYKTYpPE U CTHIIIO MUChMA.

12. Tlpoananusupyiite 00pa3ipl odhopMIiIeHHs KOHBEPTOB M JIMCTa OyMmaru
JUISl TMCbMa, 3all0JIHUTE PSiJl KOHBEPTOB C YUETOM XapaKTepa MUChMa, HAIMIIKUTE
CBOU a/ipec U JaTy HAMMCaHUA MUChMa B BEPXHEW YaCTH JINCTA Oymard.

13. CocraBbTe pa3anMyHble TEMATUUYECKUE MHChMa JIJIA 3aJIaHHBIX CUTYyalUi
MHUCbMEHHOT'0 0000IIIEHHUS.

14. CoctaBpTe UCbMa PA3TMYHON TEeMATUKU (JTUYHOE, CEMENHOE, J1eJI0BOE)
JUTSI COOTBETCTBYIOIIUX CUTYaIUid 0000IICHUS.

15. CocraBbTe mNUCBMO MPOOJEMHOT0 Xapakrepa (IUCHhMO-COOOILEHUE,
MCbMO-OINHUCAHKE, TUCbMO-PACCYKIEHUE, MMCbMO MMOBECTBOBAHKE), UCIIOJIB3YSI
COOTBETCTBYIOIIMA CTWIb W MOAOUpas OGOPMIISIOIIME PEUEBbIE CPEICTBA C
y4eTOM CUTyaIuil OOIIeHUS.

16. CocTaBbTe MMCHMO B OTBET Ha MPOCHOY WM MOXKEJAHUA ajpecaTa

17. CocrtaBbTe OTBETHOE NHCHMO HHHUIIMATUBHOIO XapakTepa, TI/E€ BbI
JOJDKHBI W3JI0KUTh CBOM TMO3MIMU IO BOMpOCAaM, MOAHATHIM B IMOJYYEHHOM
IIUCBME.

18. CocTraBbTe MHUIIMATUBHOE MUCHMO MO OMPEACICHHOMY BOIIPOCY B pac-
YyeTe Ha KOHKPETHOI'O ajipecaTa U ¢ yU4eTOM ONPE/ICIIEHHOM CUTyallui OOLLEeHUSI.

19. CocraBpTe MMCHMa pa3HBIM aApecaTaM C Pa3HbIMU LIEJIEBBIMU YCTaHOBKA-
MU, HO C OJIMHAKOBBIM COJEPKAHUEM.

20. Hammmure OT CBOETO MMEHM NUCHBMO C YYETOM 3aJaHHOW CUTyaluu
oO01IeHus.

21. CocTaBbTe IMChbMA Pa3HBIM apecaTaM, BHOCS COOTBETCTBYIOIIUE U3ME-
HEHUS B OJMH U TOT K€ TEKCT COOOILEHUSI C YIETOM UX BO3MOKHOTO OTHOILICHHMS
K H3J1araeMoil ”HOpMaIIUH.

Hanucanue nucbpma

1. CucremaTu3upyiTe UIMEIOIIYIOCS B TUChbME HHPOPMAIUIO, OTMETHTE MaTe-
puan, TpeOyroIMil pearupoBaHUs, MOJYEPKHUTE 3aCTyKMBAIOLIME BHUMAaHUS
MecCTa.

2. OTBeThTE B MUCbMEHHOM (hOpMe Ha MMOCTABJIECHHBIE B MHUCHbME BOIPOCHI.

3. CocTaBbTE OTBET HAa MUCHMO, YUUTHIBAS €T0 COJIEPIKAHUE, XaPAKTEP aBTO-
pa, COOTHECEHHOCTh KOMMYHUKATHUBHBIX CUTyallU aBTOpa IUCbMa U €ro MOJy-
yareJs.

4. OtBeyasi Ha BOIIPOCHI, IOCTABJICHHbBIE B TUCbME, IPOKOMMEHTUPYITE HX,
BBIPA3UTE CBOE COOCTBEHHOE MHEHHUE.

5. Oopmute cOOCTBEHHOE MHUIIMATUBHOE MUCHhMO-OTBET, YUUTHIBASI CBOIO
KOMMYHHUKAaTUBHYIO CUTYAaILMIO B IUCbMEHHOM PEYMU.

17



Pabora co ciioBapem

OnpIT 00y4YeHHs] HHOCTPAHHOMY SI3BIKY MOKa3bIBAET, YTO OJHOW M3 CaMBIX
OCHOBHBIX TPYAHOCTEH SBISETCS HEyMEHHE paboTaTh C TEKCTOM M CJIOBapeM.
[TpaBusbHBIE HABBIKM PAOOTHI C TEKCTOM M CIIOBAPEM CTAHOBSTCS OJHUM U3
(bakTOpoB, ONMpPEAEIAIONINX Ka4eCTBO BBIMOJHEHUS MUCbMEHHOTO 3aaHusl.

Heobxoaumo BIyMYMBO M BHUMATEIBHO OTHOCHUTHCS KO BCEM OTTEHKaM
3HAYEHUI CJIOB M TOHKOCTAM TpaMMaTHUYECKHX CTPYKTYp, BCTpPEUaIOLIUXCA B
JTAHHOM KOHTEKcTe. BaykHO Takke 2((EeKTUBHO MOJIB30BATHCS CIIOBAPEM, OBICTPO
HaXOJUTh HYXKHOE CJIOBO (/1711 Yero HeoOX0IMMO 3HaTh aji()aBUT UHOCTPAHHOTO
A3bIKa, YMETh OIpPENEsTh OCHOBHYIO T'paMMaTHUECKy0 (OpMy JaHHOTO CJIOBA,
TBEP/O 3HATh €0 MPABOMHUCAHKE), YMETh Pa30UPATHCS B CUCTEME MPUMEHIEMBIX
B CJIOBape TNOMET, 3HaTh CTPYKTYpy CJIOBapHOW CTaThl B JAaHHOM CJIOBape.
Heo0xoaumo monbs30BaThCsl TOCTATOYHO OONBIIMM M MOAPOOHBIM CIIOBAPEM.
CrnoBapu GoJibliiero o0beMa cojepkar 0osiee MoJpoOHOE ONMUCAHWE 3HAYEHUU
cJioBa U 0OoJiee JeTANU3UPOBAHHYIO TU(PPEPEHITNAIMIO ITUX 3HAUCHH.

ITouck HOBBIX CJIOB B cJioBape

1. Onpenenuth 4acTh peud U MOPGHOJIOTHUYECKUN COCTaB CioBa (3HaYeHUSA
HEKOTOPBIX CIIOB CJIeIyeT UCKATh 0€3 MPUCTABOK); BHIMKUCATh HAYAJIbHYIO (hOpMy
cinosa. Hauitu ciioBo B cioBape.

2. BreiOpath U3 CIOBapHOW CTAThH MOJXOJAIIEE 1O KOHTEKCTY 3HAYEHUE U
BbINIUCATh ero. Eciu HeT mepeBoja, KOTOPhIH Obl B TOUHOCTH COOTBETCTBOBAI
CMBICITY JAaHHOTO MPEJIOKEHUS, BEITUCAT ONMDKAUIINN 110 3HAYSHHUIO TTEPEBOI,
a TaK)Ke 3alucaTh CBOM BapMaHT KOHTEKCTYaJIbHOT'O MEPEBO/A.

OTUMHU 3alUCSIMU MOKHO MOJIb30BaThCsl MPU CO3JAaHUM OKOHYATEIHHOTO
BapHaHTa MUCBMEHHOTO NepeBojia. BaxkHO Takke yMETh NPUMEHATh K TEKCTY
AJIEMEHTHI TUHIBUCTUYECKOIO aHAIN3a: aHAJIM3UPOBAaTh COCTAB CIOBA, MPOU3BO-
JUTh JIEKCUYECKUM U CHHTAaKCUYECKUN pa30opel TekcTa. OUueHb MOJIE3HO XOPOIIOo
pazouparbcsi B HauOoJsiee pacpoCTPAaHEHHBIX CIIOBOOOPA30BATEIIbHBIX MOJIETISX,
cybdukcax v mpucTaBKax MHOCTPAHHOTO SI3bIKA — 3TO MOXKET YIPOCTUTD MPOLIECC
MNOHUMAHUS TPOU3BOJIHBIX CJIOB.

Heo6xoanumMo moCTOSHHO OCYHIECTBIISThH MEPEBOJ] MHOCTPAHHBIX TEKCTOB HA
PYCCKUH A3BIK.

1. ITpu BBINIOTHEHUHU MEPEBOAA TEKCTAa C MHOCTPAHHOIO SI3bIKA HA PYCCKUU
BXXHO TIOMHHTH, YTO XOPOIIO BBHITIOJIHEHHBIN TMEPEBOJ TMOYTH BCerja ObIBacT
HECKOJIbKO JJTMHHEE U HECKOJIbKO OoJiee MoApOoOHBIM, YeM opurunai. [lostomy
HE CIIeyeT OOATHhCS OBITh MHOTOCIIOBHBIM, €CII MHOTOCJIOBUE TpeOyeTcs IS
TOYHOU NEPENAYN MBICIIH.

2. BpInoJiHEHWE MUCHMEHHBIX 3aJaHUU MOAPA3yMEBAECT BBICOKYIO CTEIICHBb
rpamMoTHOCTH. [I0CKOJIbKY pa3penieHo nojab30BaThCs CIOBapeM, CIEI0BATEILHO,
HamucaHue Jio00ro cjioBa MOXET ObITh MPOBEPEHO IO CIOBApIO, U MOITOMY
opdorpaduueckre ommMOKH B TUCbMEHHOM paboTe 0COOCHHO HEIOMYCTUMBI.
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Paboty ¢ 3amaHusMM 1O TMEpeBOAY TEKCTa HEOOXOJMMO BBINOJIHATH
cIeAYyIOIUM 00pa3oMm:

— IlpoyecTb TEKCT LETUKOM, HE IMOJb3YSACh CIOBAapeM (MPOCMOTPOBOE
YTEHHUE).

— Tlpoananu3upoBaTh COAEp>KaHUE TEKCTA, BBIJEIAS OCHOBHBIE WJIEH,
KJTFOUEBBIE CJI0OBA U MOHSATHUA.

— IlopaboTaTh ¢ KaKJIpIM MPEAJIOKEHUEM, BBIITUCHIBAS CJIOBA U3 CIIOBaps U
no101pasi HeoOXoUMbIe 3HaUEHUS (aHATU3UPYIOLIEe YTCHUE).

— IIpouecTs TEKCT emie pa3, MOCIEAOBATEIBHO MEPEBOAS €r0 Ha PYCCKHIA
A3bIK, OCTaHABJIMBAsACh HAa MECTAaX, TPYAHBIX Ul NEepeBoAa (CUHTE3UpYHOLIEE
YTEHHE).

— HanmcaTp 4epHOBOM BapuaHT MUCHbMEHHOIO MEPEBOA TEKCTA.

PaccMOTpUM OCHOBHBIE METOJBI M MPUEMBI TEXHHUYECKOTO IEpeBOa
OPUT'MHAJIBHON CIIELIMAIU3UPOBAHHON JINTEPATYPHI:

1. O6benuHeHue NpeaIoKEHUN — 3TO IPUEM, COCTOSIILIUNA B TpeoOpa30BaHuU
nByX (wim 0ojiee) caMOCTOSITEIbHBIX BBICKAa3bIBAHUM B OJHO MPOCTOE WM
CJIOKHOE€ MPEJJIOKEHNE Ha fA3bIKE NepeBojia. Mexay KOMIIOHEHTaMU BbICKa3bl-
BaHUs, 0()OPMIICHHBIMUA Ha MHOCTPAHHOM SI3bIKE€ B KAUECTBE CaMOCTOSATEIbHBIX
IPeaJIOKeHHU, HHOra OOHapy>KUBAeTCsl BeCbMa TECHasi CMBICIOBas CBA3b. B
PYCCKOM SI3BIKE C €ro OO0JIbLIEH TATOM K ICHOCTU U TOYHOCTH TAKHE CBSI3U OOBIYHO
NI0JIy4arOT CUHTaKCHYECKHE BbIpaxkeHus. [l03ToMy BIOJIHE OnpaB/iaH MepeBo/, B
KOTOPOM 2-3 caMOCTOSITENbHBIX MPEIOKEHUS 0ObEIUHSIIOTCS B OJHO CIIOKHOE
(wm mpocroe).

3/1ech CHHTAKCUYECKass KOMIPECCHS JTOCTUTAETCS CIEAYIOIIMMU JOIOIHU-
TEIbHBIMU PUEMAMMU:

— IPUIATOYHbIE TPEIOKEHHS CBEPTHIBAKOTCS B CJIOBOCOYETAHMS;

— YCTPAHSIIOTCSA MOBTOPBI, O(OPMIICHHBIE KaK 4YacTh CI0XKHOCOYMHEHHOTO
PEIOKECHHUS;

— MOJYUHUTENIbHASI CBSI3b 3aMEHSAETCS HAa COYMHUTENbHYIO NPHU IMEPEBOJE
CJIOKHOTIOTYMHEHHBIX MPEAIOKEHUI ¢ 00CTOATENbHBIM IPUIATOYHBIM YCTYTIKH.

2. UneneHue npeaoKeHU — 3TO TaKOU MPUEM, ITPU KOTOPOM OJHO HCXOAHOE
npeioKeHne (IIpocToe/CIokKHOE) Mpeodpa3yeTcs B Ba (Wi 0o0Jiee) caMOCTOs-
TEIbHBIX MPeUI0KeHUs. [[pUUnHbI WICHEHHS IPEI0KEHHS ITPU ITEPEBOAE MOTYT
3aKJIH0YATHCS B CIEAYIOIIEM:

— MeperpyKeHHOCTb MpeJIoKEHUsT NH(pOopMalMel Kak 0JHa U3 IPUYUH €ro
YICHEHMUS;

— B XapakTepe CBA3M MEXKIY COCTABHBIMHM YacCTSIMHU CI0XKHOCOYMHEHHOTO
IPEIJIOKEHHS] B AHTVIMMCKOM $I3BIKE; YaCTO 3Ta CBS3b OKA3bIBAETCSI HACTOJIBKO
OCJIa0JICHHOW, 4YTO MpPH MEPEBOJAE TaKHE CI0KHOCOUYMHEHHbBIE MPEIJIOKEHUS
IPUXOAUTCS MPE0OPa30BBIBATh B CAMOCTOATEIbHBIE MPEII0KEHNUS.

3. Knaccudukanus ¢ppazeosoru3aMoB Npu TEXHUYECKOM MEPEBOE BKIIIOUAET
B ce0si:
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— (pazeonornyeckre coueTaHus: OTACIbHbIE CI0BA 3/IeCh COXPAHIIOT HEKO-
TOPYIO CMBICIIOBYIO CaMOCTOSITEIIbHOCTh, & 3HAUE€HUE CIOBOCOYETAHUM CKJIa/Ibl-
BAIOTCS U3 3HAYCHUH COCTABIISIONIUX €r0 CIIOB;

— (¢pazeonornyeckre eIUHCTBA: 3HAUYCHHE BCETO COYETaHHS BBIBOJUTCS W3
3HA4YEHUs OTJENIbHBIX CJIOB, HO IIPU ATOM OTAEJIBHBIE CJIOBA MO CMBICTY HE CaMo-
CTOSITENILHBI U CITy>KaT [t 0003HaUEHUs OOIIETOo 1EJI0ro 3HAUCHUS;

— (pazeonoruueckue CpalieHHs: 3HaY€HHUE CIOBOCOYETAHUS HEAEIUMO IO
CMBICITy U HE BBIBOAMTCSA U3 3HAYEHUS OTACJbHBIX CJIOB, BXOSIIHUX B COCTaB
JAHHOTO MPEIOKECHHUS.

Pacnio3znaBanue (hpazeosorn3mMoB B PEJIOKEHUN POBOIUTCS MPH JIOTHYEC-
KOM aHaJIM3€ CTPOCHHS MPEJIOKECHUS, OCHOBHBIM IOJACIIOPHEM IMPHU IMOHCKE
3HAYCHHUH (PPa3e0JOrHIeCKIX COUETaHUH SABISIOTCS (PPa3eoIOrnuecKue CIoBapH,
CJIOBapH CICHTa U UIAHOM.

4. IIpuembl TPaHCKPUIIIUHU, TPAHCIUTEPALNN U COXpaHeHUs Tpadukn (HEmo-
CPEICTBEHHOE BKJIIOYEHHE HMHOA3BIYHOIO CJIOBa B TEKCT) Kak TpU crnocoda
nepeaun WHOSI3BIYHBIX UMEH U HAa3BaHHIA:

— TPaHCKPUOMPOBAHHUE BBIMOJIHACTCS B 3aBUCUMOCTHU OT SI3bIKa, K KOTOPOMY
NPUHATISKUT JIMYHOE UMS WK (PaMIITUS C yUYETOM yKa3aHHs OpUTHHAIA;

— TpaHCIUTEepalys MPUMEHIETCS NPU Mepeaade CI0KHBIX UMEH COOCTBEH-
HBIX OyKBaMM JIATUHCKOTO aji()aBUTa, COOTBETCTBEHHO 3BYYaHHUIO KOHKPETHOTO
UMEHHU COOCTBEHHOT'O Ha sI3bIKE OPUTHHAJA,;

— METO/JI HEMOCPEJICTBEHHOTO BKIIFOUEHHUSI UMEHH COOCTBEHHOIO B IIEPEBOJ C
BBEJIEHUEM 00O0OIIEHHOTO CJIOBA BCE Yallle UCIIOJIb3YETCs IPU Nepejaue aHTJIni-
CKUX Ha3BaHUH (PUPM, IPOrPaMMHBIX IPOAYKTOB U alllapaTHOro 00eCIeYeHHs.

Pabora ¢ jJekcukoi

JIi1st TOBOpEeHHS JOCTATOYHBI MUHUMAJIBHBIN CIIOBAapHBIN 3a11ac 1 MUHUMAIIb-
Hbl€ 3HAHUS TIPAMMAaTHUYECKUX KOHCTPYKUMHA TpU CHOCOOHOCTH H3BIICUb
MaKCHMyM M3 3TOT0 OrpaHMYEHHOro marepuana. [losTomy, eciu Bbl yCBOWIIH
OTIpEICTIEHHOE KOJMYECTBO OO0IIEYyNOTPeOUTEIbHON JIEKCUKH, TO JalbHEUIIee
oOorailieHHe Ballero ciaoBaps NOUIET ObICTPO U 0€3 0COOBIX yCHIIHA. AOCOTIOTHO
HE3HAKOMBIM, KaK 3TO MOXET MOKa3aThCsi Ha TMEPBBIA B3IUIA, CIOBAph HHO-
CTPAHHOTO fA3bIKA HE SBJISETCS. Y KaXKJI0T0 M3 HAC €CTh OTACIbHbIC, Pa3pPO3HEH-
HbIE CBEJIEHUS] 00 MHOCTPAHHOM S3BIKE, @ COUETaHHE HOBOT'O C YK€ U3BECTHBIM —
3TO BaXXHBIM MpPHEM OBIAACHUS S3bIKOM. BOJBIIMHCTBO B3POCIHBIX OOJagaer
HE3HAYUTEIbHOM MEXaHUYECKOM MaMATHIO U [TO3TOMY JIETYE 3alIOMUHAET CJIOBA B
KOHTEKCTe (B mpuMepe). B KoHTeKcTe BbI JIerye 0CO3HAETe 3HAUCHHE CII0BA U €T0
pOJIb B MPEIOKECHUH.

MexaHnuecKoe e 3allOMUHAHUE OT/IENIbHBIX CJIOB OUY€Hb TPYAHO, K TOMY XKe
CJIOBa, 3ay4yeHHbIE 0€3 COOTBETCTBYIOIIETO CMBICIOBOIO OKpPYXEHHS, OBICTPO
3a0piBatoTCs. OJTHUM U3 MOMEHTOB IIpU pabOTe HaJ OTAENIBHBIM CJIOBOM JOJKHO
OBITh OCMBICIIEHUE €T0 CIIOBOOOPA30BATEIBHON CTPYKTYPbI. 3HAHUE BaXKHEUIINX
3JIEMEHTOB CJIOBOOOPA30BAHMSI OYEHb BAXKHO JISI M3YYAlOMIET0 MHOCTPAHHBIN
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A3BIK, TAK KaK OHO ITOMOTaeT BaM HE TOJIbKO JIyYllle TIOHSTh 3HaY€HUE CJI0Ba, HO
Y 3a[IOMHUTB €TO.

YToObI BEIyYHUTb CJIOBA, MOJIB3YIOTCS Pa3IMYHBIMU CIIOCOOAMU B 3aBUCUMOCTH
OT TOr0, KaKOW BUJ MMaMATH y Bac JIy4dllle pa3BUT: CIyXOBasi, 3pUTENbHAS WU MO-
TopHas (BUrarenbHas). OIHU 3aIOMUHAIOT CJIOBA, YUTAS KX MHOTO pa3 BCIYX, APY-
rve — YuTasi ux npo ceds, T. €. PUKCUpys uX 3pUTEIHHO, TPETbU — BHIMHUCHIBAS UX.

Mo>KHO MOCOBETOBaTh COCTABJIATH KAPTOTEKY: 3alMChIBaTh Ha HEOOJbIINE
KapTOYKH OTIEJIbHBIE CIIOBA U BBIPAKEHHUSI, C KOTOPBIMU BBl BCTPEYAETECH B XOE
3aHsaTH. Kakqo0e cii0BO WM BRIpaKEHUE CIEAYET 3aHOCUTh Ha OTIEIbHYIO Kap-
TOYKY; C OZTHOM CTOPOHBI KAPTOUKH ITUILIETCS HHOCTPAHHOE CJIOBO C IPUMEPOM, a
Ha 000pOTE €ro NepeBo/ U MEepeBO] NpuMepa. ITO JAaeT BaM BO3MOXKHOCTb I10-
BTOPSITH CJIOBA U KOHTPOJIUPOBATH, HACKOJIBKO XOPOIIO BBl UX YCBOWJIH.

3akpbIBasi IMHEUKOW MOCIE0BATENBHO PYCCKHI MEPEBO CI0Ba U PUMEPa
(IBUTAsICh CBEPXY BHU3), a 3aTEM MHOCTPAHHOE CJIOBO U IIPUMED (JIBUTASICh CHU3Y
BBEPX), Bbl CMOKETE MPOKOHTPOIUPOBAThH ceOsi. Ecu Bl yero-imbo He 3anom-
HUWJIU, BaM CJIelyeT BEPHYTHCS K JAHHOMY CJIOBY (IIpUMEpY) €Iie pas.

3agaHus 11 CaMOCTOATEIbHON PadOThI

1. Analise the layout of a formal letter
The example letter below shows you a general format for a formal or business
letter.

Rules for Writing Formal Letters in English

In English there are a number of conventions that should be used when
formatting a formal or business letter. Furthermore, you try to write as simply and
as clearly as possible, and not to make the letter longer than necessary. Remember
not to use informal language like contractions.
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Addresses:

1) Your Address The return address should be written in the top right-hand
corner of the letter.

2) The Address of the person you are writing to The inside address should be
written on the left, starting below your address.

Date:

Different people put the date on different sides of the page. You can write this
on the right or the left on the line after the address you are writing to. Write the
month as a word.

Salutation or greeting:

1) Dear Sir or Madam, If you do not know the name of the person you are
writing to, use this. It is always advisable to try to find out a name.

2) Dear Mr Jenkins, If you know the name, use the title (Mr, Mrs, Miss or Ms,
Dr, etc.) and the surname only. If you are writing to a woman and do not know if
she uses Mrs or Miss, you can use Ms, which is for married and single women.

Ending a letter:

1) Yours faithfully If you do not know the name of the person, end the letter
this way.

2) Yours sincerely If you know the name of the person, end the letter this way.

3) Your signature Sign your name, then print it underneath the signature. If
you think the person you are writing to might not know whether you are male of
female, put you title in brackets after your name.

Content of a Formal Letter

First paragraph The first paragraph should be short and state the purpose of
the letter— to make an enquiry, complain, request something, etc.

The paragraph or paragraphs in the middle of the letter should contain the
relevant information behind the writing of the letter. Most letters in English are
not very long, so keep the information to the essentials and concentrate on
organising it in a clear and logical manner rather than expanding too much.

Last Paragraph The last paragraph of a formal letter should state what action
you expect the recipient to take— to refund, send you information, etc.

Abbreviations Used in Letter Writing

The following abbreviations are widely used in letters:

asap = as soon as possible

cc = carbon copy (when you send a copy of a letter to more than one person,
you use this abbreviation to let them know)

enc. = enclosure (when you include other papers with your letter)

pp = per procurationem (A latin phrase meaning that you are signing the letter
on somebody else's behalf; if they are not there to sign it themselves, etc)

ps = postscript (when you want to add something after you've finished and
signed it)
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pto (informal) = please turn over (to make sure that the other person knows
the letter continues on the other side of the page)
RSVP = please reply

Outline: A Covering Letter

A covering letter is the one that accompanies your CV when you are applying
for a job. Here is a fairly conventional plan for the layout of the paragraphs.

Opening Paragraph

Briefly identify yourself and the position you are applying for. Add how you
found out about the vacancy.

Paragraph 2 Give the reasons why you are interested in working for the
company and why you wish to be considered for that particular post. State your
relevant qualifications and experience, as well as your personal qualities that
make you a suitable candidate.

Paragraph 3 Inform them that you have enclosed your current CV and add any
further information that you think could help your case.

Closing Paragraph Give your availability for interview, thank them for their
consideration, restate your interest and close the letter.

Outline: A Letter of Enquiry

A letter of enquiry is when you are approaching a company speculatively, that
1s you are making an approach without their having advertised or announced a
vacancy.

Opening Paragraph Introduce yourself briefly and give your reason for
writing. Let them know of the kind of position you are seeking, why you are
interested and how you heard about them.

Paragraph 2 Show why their company in particular interests you, mention
your qualifications and experience along with any further details that might make
them interested in seeing you.

Paragraph 3 Refer to your enclosed CV and draw their attention to any
particularly important points you would like them to focus on in it.

Closing Paragraph Thank them, explain your availability for interview and
restate your enthusiasm for their company and desire to be considered for posts
that might as yet be unavailable.

Exersises

1. Fill in the correct plural forms of the given words into the gaps
singular — plural

1. thief —

. fish —

.cat—

. carpet —

. turkey —

. computer —

AN DN A~ WL
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7. farmer —

8. half —

9. watermelon —
10. flower —

11. scarf—

12. box —

13. mountain —
14. kiss —

15. smile -

2. Fill the gaps with the correct form of the nouns (singular or plural)
1. They ate some (tomato) :
2. You can put (sugar) n your tea.
3. We have to buy new (furniture)
4. I need to wash my (hair)
5. We had lots of (fun)
6
7
8
9
1

. The Milfords have a lot of (money) :
. How many (people) were at the cinema with you?

. Could you give some (information) on your project?
. In this hotel, (family) are very welcome.

0. Those (man) seem to be very tired.

3. Replace personal pronouns correct forms

1. Where are (you) friends now?

2. Here is a postcard from (I) friend Dees.

3. She lives in England now with (she) family.

4. (He) wife works in Tilburg.

5. (He) company builds websites.

4.Replace personal pronouns with possessive pronouns

1. Joanie is (John and Nancy) daughter.

2. Our names are Kathy and Robin. This is (Kathy and Robin) mother.
3. Jeremy and Valerie are (Tim and Carey) parents.
4. Tony is (Mary) grandson.

5. My name is Annie. This is (Annie) father.

6. (Alex) name is Alex.

7. Peggy and Martin are (Kelly) children.

8. Your name is Greg. They are (Grey) parents.

4. Use the correct pronoun

A.

1. Is this (you) house?

2. Robert, (you) handwriting is difficult to read.

3. Michael is showing (he) tortoise to (he) friends.
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4. My sister lost (she) way in the city.

5. The lion is chasing (it) prey.

6. The dentist asked (he) patient to open (she) mouth.
B.

1. Is this Jane’s dog? Yes it is dog.

2. The dog is chasing own tail.

3. Peter, is father at home?

4.1 am going to aunt’s house this evening.

5. Rudy is showing stamps to Ali.

6. We always keep classroom clean.

7. Children, have you all finished homework?
8. The children are proud of school.

C

1. My uncle’s name is Jack.
name is Jack.

2. Toby and Fran’s brother is in France.
brother is in France.

3. My mum’s car is a Seat.
car is a Seat.

4. My brother’s bicycle is blue.
bicycle is blue.

5. I’ve got my sister’s books.

I’ve got books.

6. Where are Paul and Nick’s books?

Where are books?

.1 give (I) sandwich to John.

. In this (you) desk?

. Alan crashes (he) bike into a wall.

. Rosa keeps (she) house very clean

. The dog was licking (it) paws.

. There’s a snake in (we) garden.

. Susan and Peter have invited me to (they) party.

NNk W=

. Choose the correct words

. My /I name is Louise.

. Her / She sister is my English teacher.
. We /Our parents are from London.

. Your / You are my best friend.

. Their / They live in Australia.

. He / His is interested in computers.

AN N AWM~ W
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6.Complete the text

A.

1. ’ve got a sister. name is Hazel.

2. s fifteen and likes music.

3. I like music too. favourite band is Goldplay.

4. I’ve also got two brothers. names are Billy and Tom.

5. Billy likes football. favourite team is Manchester United.
6. Tom doesn’t like sport. prefers computer games.

"ve got a dog. She’s big and name is Jane.

. Pedro and Isabel are Spanish. family is from Spain.

. Juan 1s not at school. father took him to the doctor.

. Beatriz is married. She showed us ring today.

. Jorge has a car. car is new.

. There are many student’s at school. school as 500 children.
. Jose and Maria are dancers. older brother is a singer.

. Pepe and I have an English class together. teacher is Ms. Smith.
. Juanma has a van. van is very old.

. Silvia is wearing a dress. dress is yellow.

10. My family has a dog. dog’s name is Lady.

11. The teacher told me not to bring cell phone to school.
12. When I was in France last year I stayed at father’s house.
13. Elizabeth has a skateboard. skateboard is blue.

14. Peter is Dutch. family is from Amsterdam.

15. T have one sister. name is Debbie.

16. I have a pen. pen is red.

17. Nacho forgot book.

18. Luis and Miguel talk like father.

19. Alex and I were late for class.

20. Princess Leticia is wearing new Chanel glasses.

21. Where are keys? I can’t find them.

22. Where do you keep money, in the bank?

23. Ana sees mother every day.

24. The cat eats food quickly.

25. We bring books to class.

C.

1. Javi and Jesus are in (they) car.

2. Mayte is washing (she) clothes.

3. Paula is drinking (she) drink.

4. Is this (I) food?

5. I am working on (I) website.

6. You can give the dog (it) bone.

N N e Y N S -
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6. Use the correct pronoun

A.

1. Jesus is not English. is Spanish.

2. Tony and Lisa are in love; are going to get married.

3. This is my first job. am very exited.

4. Have seen my new car? No [ haven’t.

5. am going home this weekend.

6. Will you look after our hamster please? will need food and water.

B.

1. The clothes belong to Peter. It’s (he) clothes.

2. They live on the other side of the street. That’s (they) house, the
yellow one.

3. This is (I) new car. I bought it yesterday.

4. Cristina is married. (she) husband is accountant.

5. Paqui is coming to the party (she) boyfriend is staying at home.

. She has got a flat. This is (she) flat.

. Children! Wash (you) hands, they are very dirty.

. I have seen Sandra’s house. (she) house 1s beautiful.
. Don’t put (you) feet on the table!

. I'love to put (I) arm on Ignacio’s shoulder.

. Complete the sentences

. There thirty students in my class.

. There some books in my bag.

. There some computers in the library.

. There a blackboard in the classroom.

. There a CD player on our teacher’s desk.
. There some posters.

. There some dictionaries in the classroom.

LU RARLN—,I AW~ A

8. Use the affirmative

an Italian boy in my class.

an internet café opposite our school.
five supermarkets in my town.

a museum next to the park.

some posters in front of the cinema.

N =

. Use the negative

any shopping centres in this town.
any beaches in London.

an American café here.

a Hollywood in Spain.

any rap CDs in this shop.
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10. Write questions and short answers

Example:

/ any Brazilian footballers in your favourite team?

Are there any Brazilian footballers in your favourite team? Yes there are.
1./ a skateboard park near here?

No,
2./ a Hollywood in Ireland?

Yes,
3./ any famous football teams in your town?

Yes,
4. / any interesting places near your house?

No,
5./ an English boy in your class?

No,

11. Complete the sentences

A.

1 a tree in our garden.

2. a girl called Tabatah in my class.

3. cows in the field.

4 some very big ships in the harbor today.

5 fish for dinner.

6 a girl in my class who can walk on her hands.
7 nothing to do when it rains.

8. cat sitting on the bench.

9. In our park some great things to play on.
10. In our park a fountain where we can drink water.
11. a computer in the classroom.

12. some posters in my office.

13. a CD player in my bedroom.

14. 30 desks in the hotel.

15. a blackboard in the classroom.

16. some dictionaries in the library.

17. some blue fish in the ocean.

18. a tree in the field?

19. any plants in that garden?

20. a cinema in my town?
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some fantastic beaches at the Costa del Sol.

(not) a hole in the floor.

(not) a tram station in Alhaurin de la Torre.

many schools in Fuengirola.

(not) a swimming pool in town.

many animals in the Zoo.

(not) a snake in the window.

an eel in the aquarium?

any children in the park?
(not) a gorilla in the tree.
a lot of traffic in Valencia.
anywhere to park around here?
only one way to solve this problem.
enough time to finish?
(not) many tigers left in the world.
any public buses in Los Angeles.
anyone here who wants to volunteer?
many windows in the room?
(not) a TV in my kitchen.
two chairs in the living room.

five pencils in the box.

a van in the garage.

(not) a phone in the bedroom.

some books on the table.

a magazine on the floor.

seven days in a week.

a drink in the fridge.

a lot of people coming to the party.

a lot of noise coming from next door.
(not) enough time to finish everything.
nobody here.
many stars in the sky.

a fly in my soup.

a bank near here?

life on Mars?

eight students in my class.
a café around here?

a party at 9 0’clock.

many trees near my house.
an apple on the table.
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(not) a box under my bed.

a cat on the closet?

two dogs in the room.

many CDs in the box.

(not) a computer on the desk.

a lamp near the bed.

(not) three jackets in the wardrobe.
two pillows on the bed.

SN

0. a kite in the room.

10. three pencils in the pencil case.
11. many oranges in the tree.

12. an umbrella in the car.

13. three men in the shop.

14. ten students in the living room.
15. a dog in the garden.

16. a cup on my desk.

17. ten English books in the room.
18. two rubbers in the cupboard.
19. two computers in my office.
20. a calendar on the wall

12.Are these nouns countable or uncountable?
. water

. fruit

. coconut

. bread
.DVD

. meat

. ball

. snack

. glasses
. pen
. milk

. chair

. gasoline
. table

. cream
. money
.oil

. Insect
. sofa

. yogurt
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21. school

22. bus

23. food

24. chocolate

25. ship

13. Complete the sentences 'a/an’, 'some” and "any’
A.

1. Lisa’s got a / an towel.

2. Ana’s got a / some rucksack.

3. Lucia’s got an / some insect repellent.

4. Javi hasn’t got some / any sunglasses.

5. Antonio’s got a / some swimming costume.
6. Ignacio hasn’t got any / some sandwiches.
7. Angeles has got an / a apple.

8. There aren’t any / some caf€s in the city.
9.1 haven't got any / some money.

p—
S

. Have you got some / any sun cream?

. We’ve got some / any sandwiches.

. We need a / an torch for our camping trip.
. There isn’t some / any litter on the beach.
. I'm going to buy any / an ice cream.

. Can I have some / a strawberries?

. You can have this cereal with some / a milk.
. I've got any / some fruit.

. There isn’t some / an elephant.

. There aren’t some / any sharks.

. Are there some / any plants?

N et ek ek e e ek e
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21. Is there a / an tree?

22. Is there some / any cheese in the fridge?

23. There is a / some water in the fridge?

24. The supermarket’s got some / a strawberries.
25.1've got a / some soup in the fridge.

B.

1. There isn't electricity at the campsite.
2. There aren’t sunglasses in the shop.
3. I've got apple in my bag.

4. There are sandwiches.

5. 'll buy bottle of water at the beach.
6. [ haven’t got radios in my room.

7. Is there internet café in your town?

8. There aren't computers in my classroom.
9. Have you got brothers and sisters?
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10.
11.

My teacher’s got
There’s

new car.

water in the bottle.

12. I'm going to buy chips.

13. There is camera.

14. She’s got pear.

15. You can have potatoes.

16. Have you got lemons?
17.T've got cherries.

18. We need water.

19. We've got bread.

20. We don't need strawberries.
21. Have we got cheese?

22. Have you got apple?

23. We need banana.

24. 1've got orange juice.

25. They haven’t got hamburgers.

Tema 3. BpemeHa rnarona B 4eNCTBUTENBLHOM 3ariore.

dopma camMoCcTOATEIbHOM PpadoThl: PaboTa ¢ OCHOBHOM, TOMOJIHUTEIHHOMN
Y CIIPAaBOYHOM JIUTEPATYPOH, NOATOTOBKA K TECTUPOBAHHIO
dopmMa KOHTPOJIS: TECT

IHoaroroBka K TeCTUPOBAHUIO

WN3yuute cneayroommii CHOpaBOYHBIA Marepuan 10 OOpa3OBaHHIO U
ynotpeoiennio BpemeHHbIX (hopm raarona (English Tenses in Active Voice):

3auacTylo BpeMEHa B QHTJIMACKOM S3BIKE TPEJICTABISIOT TPYAHOCTH IS
u3ydaronmx aHrmmickuid. OOBSICHSIETCS 3TO TEM, YTO CHUCTEMa BPEMEH B
AHTIIMHACKOM SI3BIKE HETIOXO0Ka Ha Ty, KOTOpAasi UCIIOIB3YETCS B PYCCKOM SI3BIKE,
XOTSI HEKOTOpBIC TapajuleNid MPOBECTU BCe XK€ MOXHO. OIHAKO Yy CHCTEMBI
AHTJIMICKUX BPEMEH €CTh HEOCTIOPUMOE JTOCTOMHCTBO — OHA 00Ja/laeT CTPOTOi
YIOPSIOYCHHOCTBIO, TIOTUYHOCTHIO, M TIOTIMHAETCS 3aKOHAM TPaMMAaTHKH.

Anenutickue epemena

Bcero B aHTnuiickoM SI3bIKE CYIIECTBYET 12 BpeMeH, KOTOpPBIE JEIATCS Ha
4eThIPe TPYyTIIbL:

— simple wim indefinite (rpynmna npocTeIX BpeMeH);

— continuous WM progressive (rpymnmna JUIMTEIbHBIX WIH TPOAOIKEHHBIX
BpPEMEH);

— perfect (rpynmna coBepiieHHBIX BPEMEH);

— perfect continuous winu perfect progressive (rpymnmna COBEPIICHHBIX
JUTUTEIBHBIX BPEMEH ).
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B aHrmmiickom sA3bIKE Tak XK€, KaK U B PYCCKOM s3bIKE, IEUCTBUE,
BBIP@KEHHOE TJ1aroJIOM, MOXET NPOUCXOAUThH B MPOLIEAIIEM, HACTOSIIEM, WIIH
OoynymieM. COOTBETCTBEHHO, KaXasi U3 Ha3BAHHBIX BBIIIE I'PYII BPEMEH MOXKET
ObITh BBIpAKEHA B MpolIeaieM BpeMeHu (past tense), HACTOAIIEM BpEMEHU
(present tense), win Oyaymiem BpeMmenu (future tense).

Kaxxnas rpynia BpeMeH B aHIJIMHACKOM SI3bIKE BBIPAJKAET Pa3HbIE CUTYalUU.

[IpocTeic BpemMeHa ONUCHIBAIOT (HAKT TPOUCXOXKICHUS  JICUCTBUSA,
0€30THOCUTEIFHO MPOTSKEHHOCTH 3TOTO JEHCTBUSA. TaKkKe OHU HCIONB3YIOTCS
JUTSA OMTUCAHUS JEUCTBUM, KOTOPBIE MPOUCXOASAT C HEKOTOPOH PETYIAPHOCTHIO.

JlnuTenbHblE BpEMEHA, Kak CIEAYEeT W3 Ha3BaHWs, OMMUCHIBAIOT TO, YTO
MPOUCXOJUT B TEUCHHE KAKOIrO-TMOO MPOMEKYTKa BPEMEHM, KakK IPaBUIIoO,
3aIaHHOTO T€M MOMEHTOM, O KOTOPOM HMJET pedb. TaKke IJIaroibl JTaHHOU
TPYIIbl BPEMEH BCEr/ia CTPOSATCS C UCTOJIBb30BAHUEM Ijiarojia be, u K HUM BCerja
nobasisieTcs okoHUaHue "-ing".

CoBeplieHHbIE BpEMEHA OMUCHIBAIOT JICUCTBUS, KOTOPBIE YKE 3aBEPUIUIIUCH
K KakoMmy-1ni00 MOMEHTY BpeMeHH. ['J1arosisl B JaHHOU TIpyIile BPpEMEH Bcerjaa
UCIOJIb3YIOTCS C BCIIOMOTaTeNIbHbIM TJiarojiomhave, 1 OHU BCeria CToAT B (hopme
IPUYACTHS MPOIIEANIETO BPEMEHH.

CoBepllIeHHbIE JJIUTEIIbHBIE BPEMEHA, KaK BUJHO U3 Ha3BaHUs, ONPEICIISIOT
B ce0e MPU3HAKK BPEMEH COBEPIICHHOMN U JITTUTEIBHON TPYIIIBI, OHU OMUCHIBAIOT
JIEUCTBUSI, KOTOPBIE MPOJOJKAINCH HA MPOTSKEHUHU OIPEIEIICHHOTO MEpUoaa
BpeMeHHU. [ 1arossl JaHHOW IPYIIbl UCIIOIB3YIOT JIBAa BCIOMOTATENIbHBIX TJIaroyia
— have u been, u umeroT okoH4yanue "-ing".

3anoOMHUB HECJIOXKHbIC IpaBWiia, MPUBEJCHHBIC BbIIIE, BHIOMPATh MEXKIY
ATUMU IpyINnamMu BpeMeH OyJ1IeT HAMHOTO MPOIIIE.

Tabauna aHrIMACKUX BpeMeH ¢ IpuMepaMu

Jliis etie OOJBIIEro YIPOILEHHUS TOHUMaHUs CUCTEMbl aHTJIMMUCKUX BPEMEH,
HIWDKE IPUBOJUTCA TaOIUIIA, T/I€ OTPAKEHBI TJIaBHBIC CIyYau UCIOJIb30BaHUS TEX
WJIM UHBIX BPEMEH.

Past (mpomeniee
BpeMs)

Present (HacTosiee
BpeMs)

Future (6ymymiee
BpeMs1)

@DaKT IPOUCXOXK-

JenctBue, KoTOopoe

JleiicTBue, KoTOopoe

OH roroBuI BYEpAa.

OH roTOBUT Y>KHH
KOKIYIO TISITHUILY.

Simple / - MPOUCXOJIUT C HE- ¥
) JICHUS JCHCTBUS B N JIOJIKHO TPOU30UTH
Indefinite DOLLIOM KOTOPOH peryiap- | '« en
P ' HOCTBIO. YAYIIEM.
cooked cook / cooks shall / will cook
He cooks dinner He will cook
He cooked .
every Friday. tomorrow.
yesterday.

OH OyeT rOTOBUTH
3aBTpa.
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Continuous /
Progressive
be + rimaron +
ing

JeucrBue, KOTOpOE
IIPOMCXOJIUT B yKa-
3aHHBIM MOMEHT B
IpoLuIOM (Kak mpa-
BWJIO, BBIPAKEHHBIN
JIPYyTUM JE€UCTBUEM
B (hopme Simple
Past).

JencTBue, KoTOpoe
MIPOUCXOIUT
cenyac.

JlericTBrEe, KOTOPOE
OyIeT IpOUCXOIUTh
yepe3 HEeKOTOpoe
BpeMs B OyayLIeM,
B KaKOW-Tn00 yKa-
3aHHBIM MOMEHT.

: : .| shall / will be
was / were cooking |am/is/ are cooking :
cooking
He was cooking He will be cooking
when the phone : :
rang He is cooking now. |when you come.

OH roToBwJI, KOT/1a
3a3BOHUI TeNedOoH.

OH rOTOBUT cenyac.

OH OyzneT roTOBUTb,
KOT/1a THI TIPUJICITh.

Perfect have

HelicTBUE, KOTOpOE
3aBEPIINIOCH 10
JIPYyroro JACUCTBUS B

JlelicTBHE, KOTOPOE
IIPOU30IILIO B Ka-
KOW-TO HEYKa3aH-
HBII MOMEHT B IIPO-

JlericTBrEe, KOTOPOE
3aBEPIINUTCS 10
IpYyroro ACUCTBUsS B

+ rnaronu MPOIILIOM, WU A0 | IIJIOM, ¥ 9P DEKT OyyuieM, Ui a0
MOMEHTA B KOTOpOTo, 3a4ac- MOMEHTA B
MPOLLIOM. Ty10, UMEETCS B OyIyIieM.
HACTOSIIIIEM.
shall / will have
had cooked has / have cooked
cooked
He will have
He had cooked the cooked dinner b
dinner when the He has cooked : Y
the time you come.
phone rang. many meals.
OH yXe npuroro-
OH yxe npuroro- | OH IpUTrOTOBUI
BUT Y>KUH K TOMY
BUJI yKUH, KOT/1a MHOT0 OJIFO/I.
MOMEHTY, KOTJa Thl
3a3BOHUII Tele(OoH.
MIPUJICTIIb.
Perfect " . JlelicTBHE, KOTOPOE
: JleiictBue, koTopoe |JleiicTBue, KoTopoe
Continuous / Ha4yHeTCs B Oyy-
MIPOUCXOJIUATIO B HAYaJIOCh B MIPOIII-
Perfect IeM, U KOTOPOe
: TEUYCHUE TIEPUOJa | JIOM, U KOTOPOE
Progressive OyJIeT IPOUCXOIUTh
BpPEMEHU JI0 MIPOUCXOJINT B TEUE-
have + been . B TEUCHHE HEKOT-
JPYToro ICUCTBUS B | HUE HEKOTOPOTO
+ rjaroJ + oporo Iepuoja Bpe-
: MPOIIIOM, WJIM 10 | TIEpHOJa BPEMEHH,
ing MEHH JI0 IPYToro
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MOMEHTA B U TIPOJIOJDKACTCSA B | ICHCTBUS B OyIy-

TIPOIILIOM. HACTOSIIEM. IIEM, WJIIX MOMEHTA
B OyIymiem.
has / have been shall / will have

had been cooking cooking been cooking

He had been

) He will have been
cooking for a long

. cooking all day b
time before he took |He has been 18 y oy
. the time she gets
lessons. cooking for over an
home.
OH roToBuUI ykKe hour.
OH OyeT roTOBUTH
HEKOTOpoe BpeMs, | OH rOTOBUT yXKe
y>Ke BECh JI€Hb K
npexze, 4eM OH OospIie Jaca.
TOMY MOMEHTY, KaK
TIOIIIENT Ha KYpPCHI 110 N
OHa MPUJIET TOMOH.
KyJIMHAPHH.

Hpu&’HClk’L[ 6pEMEH 6 AH2NTUUICKOM S13bIKE

B onpenenenHoii cteneHu Kaxjias rpymnma aHTJIMHCKUX BPEMEH MOXKET UMETh
HEKOTOPbIE MMPU3HAKU, KOTOPBIE TIO/ICKA3bIBAIOT, TOMOTAIOT MOHSATh, KAKOE BPEeMsI
UCIIOJIb30BaTh B TOM WJIM MHOM ciry4ae. Ml XOTs Takue nmpu3HaKy He MO3BOJSIOT
CO CTONPOIIEHTHON JOCTOBEPHOCTHIO OMpPEAENNTh, KaKoe BpeMs OyJIeT caMbIM
PaBUJIHLHBIM B IAHHOM CJTy4ae, OHH BCE )K€ YIPOIIAIOT 33a/1a4y BBIOODA.

Takve TMpU3HAKK BBIPAKAIOT TEPHUOJ WIA BPEeMsi, B KOTOPOM IPOUCXOIUT
JICUCTBHUE.

Hampumep: yesterday (Buepa) ykaseiBaeT Ha simple past every day (kaxabrii
JIeHb) yKa3bIBaeT Ha simple present tomorrow (3aBTpa) ykasbIBaeT Ha simple
future while (B To Bpems, kak) yka3piBaeT Ha past continuous now (ceitdac)
yKa3bIBaeT Ha present continuous

B aHrmiickom s3pIK€ MHOTO TaKHX CJIIOB-IIPU3HAKOB, BHIPAXKAIOIINX KaKOM-
aM00 MOMEHT WJIM TEPHOJ] BO BPEMEHU, U MHOTME M3 HUX YKa3bIBalOT Ha TO,
IPOU30IILIIO ACHCTBUE B MPOILIOM, UM TOJBKO MPOU30UIET B OyAylIeM, U OHU
MOTYT TOJICKa3blBaTh, BPEMsS KaKOW TPYIIbI CIEIyeT HCIOJIb30BaTh. Ecim
HAY4YUTHCSI PACMO3HABATh TaKHUE CJIOBA-NIPU3HAKHU, TO 9TO OYECHH MOMOXET IPH
BbIOOpe BpeMeH. OAHaKo CleAyeT YYWThIBaTh, YTO HEKOTOpPHIE TAKUE CIIOBa-
pU3HAKN MOTYT HCIIOJB30BaThCs B OoJiee, YeM OFHOW Tpymnme BpemeH. Hike
NPUBOANUTCS TaOJWIA, COJEpKaIllas OCHOBHBIE TAaKWE CIIOBA-TIPU3HAKHU, W
MIOKAa3bIBAOIIIAs], HA KAKOE BPEMSI OHH YKa3bIBAIOT.
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Past (mpomeniee
BpeMs)

Present (HacTosiiee
BpeMs)

Future (6ymymiee
BpeEMS1)

Simple /
Indefinite

Simple Past

Simple Present

Simple Future

yesterday — Buepa
last year / month /
etc — B IpoINIOM
rony / mecse / u
T.1. one year / month
ago — oauH roxa /
MecsI Ha3a/

every morning / day
/ etc. — Kax0e yTpo
/ KaXXOplil O€eHb / U
T.1. always — Bcerma
usually — o00b9HO
frequently / often —
4acTo sometimes —
WHOTA

tomorrow — 3aBTpa
tonight — ceromns
BeuepoM next week /
month / etc. — Ha
CIEIYIOLIEN Heaemne
/B cremgyrouem
Mecsie / 1 T.J1. soon
— ckopo in the future

— B Oyayiiem

Continuous /

Past Continuous

Present Continuous

Future Continuous

Progressive
now — ceivac right
now — npsimo | when — kora after —
while — B To Bpems, | ceituac this week /|mocie as soon as —
Kak when — korma |minute / etc. — Ha|Kak TOJbKO before —
ATOM Hejaele / B ATy | IPExkIe
MUHYTY / 4 T.J.
Perfect Past Perfect Present Perfect Future Perfect
until now — 10
HACTOSIIETO :
HHere by the time you go
MOMEHTa Ssince — ¢
before — panbie (somewhere) — K
TeX TOp ever -—
already — yxe by the TOMY BpPE€MEHH, Kak
: Korja-inbo never — .
time — K TOMY : THI TIoMem b (Kya-
HUKOTJa many times

BpeMmenu until then /
last week / etc. — no
9TOr0 MOMEHTa / JI0
MIPOIILION Heenu / 1
T.1. after — mocite

/ weeks / years / etc.
— MHOT0 pa3 / MHOTO
HeJeb / MHOTO JIeT /
u T.1. for three hours
/ minutes / etc. — B
TEUCHUE TPEX YacoOB
/ MUHYT / 1 T.]I.

nu60) by the time
you do (something)
— K TOMYy BpEMEHH,
KaKk Tbl CJeNaellb
(aro-mu60) already
— yxKe
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Perfect

Continuous / Past Perfect Present Perfect
Perfect Continuous Continuous
Progressive

Future Perfect
Continuous

for the past year / month /
etc. - B TCYECHUEC
mocjeaHero  roga  /
Mecsa / u T.4. for the last
2 months / weeks / etc. —
B TE€UCHHUE IIOCICOHHUX 2
MecsI1eB / Helenab / ¥ T. .
up to now pi (e
HACTOSIIIIETO  BPEMCHH
since — ¢ TeX Mop

before — panbiie
for one week /
hour / etc. — B
TEUCHUE OJHOM
Henean / OaHOro
yaca/ 4 T.1. since
— C TeX Mop

by the time —
ToMy BpemeHu for
ten days / weeks /
etc. — B TCUCHHE
necsta  gHEH  /
Heenb / u T.4. by —
K (xakoMy-1n00
MOMEHTY)

3amaHus 11 CaMOCTOATEIbHON Pad0ThI

Present Simple

1. Use affirmative
1.1 (go) shopping with my brother.

(use) a dictionary in class.
(study) Italian at their school.

2. We sometimes
3. My friends

4. School (finish) at three o’clock.

5.You (live) near me.

6. He (like) rap music.

7. She (do) her homework before dinner.

8. We (play) tennis in school on Wednesday afternoon.
9.1 (watch) TV in the evening.

10. My mother (teach) art.

2. Use negative
1. I study French.

2. School finishes at two o clock.

3. You copy from other students.

4. We think English is easy.

5. My friends play volleyball.

6. I watch TV on Saturday morning.
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7. She speaks Chinese.

8. The dog likes cats.

9. They listen to pop music.

10. I play with my hamster every day.

3. Write questions and short answers
1. live /in/ you/ Do / Chernigiv / ?

No,
2.1n/ students / Do / the canteen / ? / eat

Yes,
3. to school / your brother / on Saturday / ? / Does / go

No,
4. live / near / Do / your friends / you / ?

Yes,
5. at / school/ finish / Does / three o’clock / ?

No,

4. Complete the sentences

A.

1.1 (play) tennis after school.

2.You (start) school at nine o’clock.

3. We (have) lunch at school.

4. They (watch) TV after dinner.

5. She (not get up) at seven o clock.

6. We (go) to bed at nine o’clock.

7. What time I (get) up?

8. What she after school?

9.He (play) football.

10. Susan (go) to the cinema.

11. My mother (start) work at half past seven.
12. What they (do) in the evening?
13. How you (spell) that in English?
14. Brian (get) up at eight o’clock.

15. Where John and Martin (go?
16. Serena (not know) what to do.
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17. Wendy (not like) to do shopping.

18. My grandfather (not live) in London.

19. My sisters (walk) to school every day.

20. My best friend (like) math.

21. My brother and 1 (have) breakfast half past seven.
22. My cousin (study) biology.

23. We (go) to the cinema at the weekend.

24. When Mary (start) school?
25.Gill (not work) in a supermarket.

B.

1. Ana (not watch) TV.

2. Peter (not study) French.

3. Javi (watch) TV.

4. Antonio (play) computer games.

5. Luis Miguel (not read) magazines.

6 Maria (listen) to music?

7. Beatriz (tidy) her room?

8. My parents (read) the newspaper.

9. When your brother (surf) the internet?
10. Who you (play) football with?
11. What your sister (do) on Saturday?
12. Blanca (go) to a sleepover.

13. Isabel (not phone) a friend.

14. 1 (eat) a hamburger every weekend.

15. My Mum (like) classical music.

16.1 (not eat) pizza.

17.1 (drink) water.

18. Gonzalo (help) his friends with their homework.
19. Carlos (make) people laugh.

20. Alan (not like) talking to new people.

21. Chris (do) the housework for her parents.
22.1 (want) to join Daniel’s fan club.

23. Isabel and I (see) each other every week.
24. Linda (wear) new clothes.

25. Derek and Sam (wear) striped T-shirts.

C.

1. Uncle Joe (wear) glasses.

2. Ducks (love) water.

3. The sun (rise) in the east.

4. The children (not go) to school by bus.

5. Juanma (enjoy) singing.

6. Jesus (not lend) me his bike.

7. Monkeys (like) bananas.
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8. Pepi (not collect) stamps.

9. The earth (go) around the sun.

10. It often (snow) in winter.

11. We (wash) our hands.

12. We (eat) three meals a day.

13. he (type) very fast?

14. Lucia (work) at the court.

15. Everyone (make) mistakes.

16. Winter (not come) after spring.

17. you (like) my new bike?

18. she (walk) to school?

19. Pedro (speak) English very well.

20. My dog (bark) very loudly.

21. Sara (read) in bed?

22. babies (sleep) during the day?

23. Eva (try) not to disturb.

24. Eagles (fly) high in the sky.

25. My sister (cook) all our meals.
Present Continuous

5. Add -ing

1. camp

2. swim

3. travel

4. walk

5. have

6. write

7. cook

8. shop

6. Complete the sentences

1. His dad and brother (cycle) to the shops.

2. We (not travel) in Japan.

3.1 (sunbathe) on the beach.

4. She (not watch) TV.

5. They (not swim) in the sea.

6. Sue (stay) at home today.

7. Write the questions and the short answers

1. your dad / work / today /?

Yes,
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2. you/ have a good time / on holiday / ?

Yes,

3. your mum / cook dinner / now / ?

Yes,
4. your friends / play football / ?

(win)!

(swim) in the sea.
(cook) dinner on the beach.

(not listen) to the radio.

(do) grammar exercises.

(not go) to school today.

(not win) the match.
(drive) to work now.

Yes,

8. Complete the dialogues

1. a. I'm going on holiday.

b. Where ?

2. a. He’s cooking dinner.

b. What ?

3. a. My sister is going to England.

b. Who ?

4. a. We aren’t staying in a hotel.

b. Where ?

9. Complete the sentences

A.

1.1 (watch) a reality show on TV.
2. My favourite team

3. Someone

4. Two people

5. We (not watch) a soap opera.
6.1 (not do) my homework.
7. Mum (read) a magazine.

8. My brother

9. Dad (not cook) dinner.

10. Tara (talk) by phone.

11. Joe (play) on the computer.
12. Who (watch) TV?

13. Tina

14.1 (eat) a pizza.

15. We (sit) in the classroom.
16.1 (not write) an email.

17. Amy

18. We (not have) fun today.
19. My team

20. My parents

21. they

(read) magazines? Yes, they are.
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22. you (learn) English? Yes I am.
23. Helen (write) a letter? No, she isn’t.
24. Sarah (play) the guitar? Yes, she is.
25. We (not play) basketball.

B.

1. Trina (walk) past the supermarket.

2. Where are you? We (wait) for you!

3.I'mon a bus and it (not move).

4. When you (come) to see me?
5.1 (sit) on a bus.

6. Pete’s mother (not have) a burger.

7. John’s friends (play) football at the Sports Centre.
8. My best friend (sit) next to me.

9.1 (not wear) something blue.

10. My teacher (not stand) behind me.

11.1 (not write) with a pencil.

12. Irama (have) a shower.

13. Montse (leave) the room.

14. Marcelo (make) a phone call.

15. Rosa (open) the door.

16. Olga (brush) her teeth.

17. Eva (sing).

18. Mati (listen) to the radio. 1

9. Jose (walk) to school.

20. Javi (write) a letter.

21. What the boys (do) now?

22. Angela (eat) spaghetti.

23. What your teacher (say)?

24. Juanma (play) with the dog.

25. Where Eva and Mar (sit)?

C.

1.1 (learn) how to swim.

2.1 (eat) my lunch.

3.1 (watch) television.

4. She (read) a book.

5. Dad (bake) a cake.

6. My sister (listen) to music.

7. Peter (clean) his car.

8. The dog (bark) in the garden.

9. We (sing) our favourite song.

10. My brother and 1
11. The teachers
12. They

(show) us a film.

(bring) a TV in the classroom.
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13. She’s bored. Her friend (watch) TV again.

14. Martin’s excited. Chelsea (win) the match.
15. I'm scared. A big dog (stand) in front of me.
16. She’s happy. She (not work) today.
17. I'm worried. It (rain) and I haven’t got an umbrella.
18. The teacher is annoyed. We (not listen).
19. What you (wait) for? I'm
(wait) for John.
20. it (snow)? No, it (rain).
21. What you (do) today? We
(go) to the park.
22. you (listen) to me? No, I
(listen) to the radio.
23. you (watch) TV? No, we
(study).
24. What you (do)? 1 (do) my
homework.
25. they (sleep)? Yes, they are.
Past simple

10. Complete the sentences. Put the verb into the correct form, positive
or negative.

1. It was warm, so | off my coat. (take)

2. The film wasn't very good. I it very much. (enjoy)

3. I knew Kate was very busy, so I her. (disturb)

4. 1 was very tired, so I to bed early. (go)

5. The bed was very uncomfortable. I very well. (sleep)

6. Fabiola wasn't hungry, so she anything. (eat)

7. We went to Laila's house but she at home. (be)

8. It was a funny situation but nobody . (laugh)

9. The window was open and a bird into the room. (fly)

10. The hotel wasn't very expensive. It very much. (cost)

11. I was in a hurry, so | time to phone you. (have)

12. It was very hard work carrying the bags. They very
heavy. (be)

Past simple or continuous

11. Put the verb into the correct form, past continuous or past simple
1. Elena was waiting (wait) for me when I arrived. (arrive)

2. 'What (you/do) this time yesterday?” [ was asleep.
3. (you(go) out last night?” "No, I was too tired.”
4. "Was Elizabeth at the party last night?” "Yes, she " (wear) a

really nice dress.
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5. How fast (you/drive) when the accident
(happen)?

6. Damian (take) a photograph of me while I
(not/look). 7. We were in a very difficult position. We
(not/know) what to do.

8. I haven't seen Peter for ages. When I last (see) him, he
(try) to find a job in London.
9.1 (walk) along the street when suddenly I (hear)
footsteps behind me. Somebody (follow) me. I was frightened and I
(start) to run.
10. When I was young, I (want) to be a bus driver.

12. Complete the sentences

1. A: What (you, do) when the accident occurred? B: 1
(try) to change a light bulb that had burnt out.

2. After 1 (find) the wallet full of money, I (go,
immediately) to the police and (turn) it
in.

3. The doctor (say) that Tom (be)
too sick to go to work and that he (need) to stay at home for
a couple of days.

4. Sebastian (arrive) at Susan's house a little before 9:00
PM, but she (be, not) there. She (study, at the library)

for her final examination in French.

5. Sandy is in the living room watching television. At this time yesterday, she
(watch, also) television. That's all she ever does!

6. A: I (call) you last night after dinner, but you (be, not)

there. Where were you? B: I (work) out

at the fitness center.
7. When I (walk) into the busy office, the secretary (talk)
on the phone with a customer, several clerks (work, busily)
at their desks, and two managers (discuss, quietly)
methods to improve customer service.

8. I (watch) a mystery movie on TV when the electricity
went out. Now [ am never going to find out how the movie ends.
9. Sharon (be) in the room when John told me what

happened, but she didn't hear anything because she (listen, not)

10. It's strange that you (call) because I (think, just)
about you.

11. The Titanic (cross) the Atlantic when it (strike)
an iceberg.
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12. When I entered the bazaar, a couple of merchants (bargain, busily)
and (try) to sell their goods to naive
tourists who (hunt) for souvenirs. Some young boys (lead)
their donkeys through the narrow streets on their way home.
A couple of men (argue) over the price of a leather belt. I
(walk) over to a man who (sell) fruit and
(buy) a banana.

13. The firemen (rescue) the old woman who (be)
trapped on the third floor of the burning building.

14. She was so annoying! She (leave, always) her dirty
dishes in the sink. I think she (expect, actually) me to do them
for her.

15. Samantha (live) in Berlin for more than two years. In
fact, she (live) there when the Berlin Wall came down.

Present perfect

13. Read the situations and write sentences as shown in the examples
1. Ike is driving a car but he's very nervous and not sure what to do.

You ask: have you driven a car before?

He says: No, this is the first time ['ve driven a car.

2. Jack is playing tennis. He's not very good and he doesn't know the rules.
You ask: Have

He says: No, this is the first
3. Jacinta is riding a horse. She doesn't look very confident or comfortable.
You ask:
She says:
4. Macey is in London. She has just arrived and it's very new for her.
You ask:
She says.

Present perfect continuous

14. Write a question for each situation

1. Pablo looks sunburnt.

You ask: (you/sit in the sun?) Have you been sitting in the sun?
2. You have just arrived to meet a friend who is waiting for you.
You ask: (you / wait / long?)
3. You meet a friend in the street. His face and hands are very dirty.
You ask: (what / you/ do?)
4. A friend of yours is now living in Moortown Avenue.

You want to know "How long ... 7

You ask: how long / you / live / in Moortown Avenue?)

5. A friend tells you about his job — he sells computers.
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You want to know "How long ...?"
You ask: (how long / you / sell / computers?)

Past simple or present perfect

15. Complete the sentences

1. A: Did you like the movie "The Reader " B: I don't know. I (see, never)

that movie.

2. Sam (arrive) in Kiev a week ago.

3. My best friend and I (know) each other for over fifty years.
We still get together once a week.

4. Mark is a fantastic writer. He (write) ten very creative short
stories in the last year. One day, he'll be as famous as Shevchenko.

5.1 (have, not) this much fun since I (be) a kid.

6. Things (change) a great deal at Rothen, Inc. When we first
(start) working here three years ago, the company (have, only)
six employees. Since then, we (expand) to include
more than 2000 full-time workers.

7.1 (tell) him to stay on the path while he was hiking, but he
(wander) off into the forest and (be) bitten by a
fly.

8. Listen Liza, I don't care if you (miss) the bus this morning.
You (be) late to work too many times. You are fired!

9. Sergey is from Vyshgorod, which is hundreds of miles from the coast, so
he (see, never) the ocean. He should come with us to Miami.

10. How sad! Dmitriy (dream) of going to California before
he died, but he didn't make it. He (see, never) the ocean.

11. In the last hundred years, traveling (become) much easier
and very comfortable. In the 19th century, it (take) two or three
months to cross North America by covered wagon. The trip (be)
very rough and often dangerous. Things (change) a great deal in
the last hundred and fifty years. Now you can fly from New York to Los Angeles
in a matter of hours.

12. Anton, I can't believe how much you (change) since the
last time I (see) you. You (grow) at least a foot!

13. This tree (be) planted by the settlers who (found)
our city over four hundred years ago.

14. This mountain (be, never) climbed by anyone. Several
mountaineers (try) to reach the top, but nobody (succeed, ever)
. The climb is extremely difficult and many people (die)
trying to reach the summit.

15. T (visit, never) Africa, but I (travel) to
South America several times. The last time 1 (go) to South
America, I (visit) Brazil and Peru. I (spend) two
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weeks in the Amazon, (hike) for a week near Machu Picchu, and
(fly) over the Nazca Lines.

Future simple

16. Complete the sentences

1. you in time for lunch?
2. The teacher the same question again.
3. Rachel a car when she's eighteen.
4.1 don't think it today.
5.Zac any more ice-cream.
6. My parents our house. They like it too much in
London.
7.1 you next week.
8.1 some cake for tea.
9. Dad the car in the next street.
10. I hope Mr Vitale the job.
Will or going to

17. Complete the sentences using will (1) or going to
1. A: Why are you turning on the television?

B: I'm going to watch the news. (I / watch)

2. A: Oh, I've just realised. I haven't got any money.

B: Haven't you? Well, don't worry. you some. ( I/
lend)

3. A: I've got a headache.

B: Have you? Wait there and an aspirin for you. (I / get)

4. A: Why are you filling that bucket with water?

B: the car. (I / wash).

5. A: I've decided to repaint this room.

B: Oh, have you? What colour it? (you / paint)

6. A: Where are you going? Are you going shopping?

B: Yes, something for dinner. (I / buy)

7. A: I don't know how to use this camera.

B: It's quite easy. you. (I / show)

8. A: What would you like to eat?

B: a sandwich, please. (I / have)

9. A: Did you post that letter for me?

B: Oh, I'm sorry. I completely forgot. it now. (I/ do)

10.A: The ceiling in this room doesn't look very safe, does it?

B: No, it looks as if down. (it / fall)

11.A: Has Jack decided what to do when he leaves school?

B: Oh, yes. Everything is planned. a holiday for a few weeks
and then a computer programming course. (he / have, he / do)
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Tema 4. YHuBepcutet

dopma camocTOATeIbHOM padoThi: PaboTa ¢ OCHOBHOM, JOTIOTHUTEIIBHON
Y CIIPAaBOYHOM JIMTEPATYPOH, NOATOTOBKA JTOKJIA1A
DdopMa KOHTPOJISL: TOKJIA]T

Pabora ¢ ycTHOM TeMOH

1. CocTaBbTe CHHCOK BOIPOCOB AJi OOCYXIEHHSI C BOOOpa)kaeMbIM HIIU
peaJIbHBIM COOECETHUKOM.

2. CocraBbTe TE3UCHl A Oeceibl WM YCTHOIO COOOLIEHMsI B 3aJaHHOM
CUTyalluH OOIIEHHUS.

3. CocTaBbTe TE3UCHI, MOJOEPUTE TUCHMEHHYIO0 MH(POPMAITHIO HA KapTOUKaX,
dakTrueckuii ¥ MUGPOBON MaTEPHUAI JIJIsl YCTHOTO COOOIIEHHUS TI0 OTIPEIeTICHHON
TeMe U MpolseMe, ero nporpaMMe Wid IUiaHy.

4. TloaroroBbTe Ha OCHOBE MHUCBMEHHBIX 3aMETOK (KOHCIEKTa) YCTHOE
BBICTYIUIEHUE JUI TEMaTU4YeCKOM WM MNpoOJEeMHON JUCKYCCUM, IIpecc-
KOH(pEpEeHLINU WK APYTuX (GOpM TPYMIIOBOTO OOIMICHUS U 00yUeHHSI.

5. TloaroroBbTe COOOIIEHHE N0 MPEABAPUTEIBHO IOArOTOBICHHOMY
KOHCIIEKTY, MCHOJIb3YWTE pa3Iu4yHyl0 MHUCbMEHHYIO HArJsiAHOCTb (3alucu Ha
JIOCKE, KOJIOTPaMMBbI, TaOJIUIIbI).

6. [logroroBeTe yCTHOE COOOIIEHUE, UCTIOIB3YIUTE NEYATHBIE U MMCbMEHHbBIE
MaTepuaibl, COOTBETCTBYIOLUE TEME WM ITPOOIIEME.

7. lloaroroBbTe M clenaite ycTHoe cooOluieHue (pedepar) mo 3amucsm,
KOHCIIEKTaM TEMaTUYECKUX, IPOOJIEMHBIX, 0030pHBIX MUCbMEHHBIX MATEPUAJIOB.

3aganus 11 CAMOCTOATEILHOM PadoThI
2.Read and translate the text
Higher Education in Russia

Higher education plays an important part in the life of any country as it
provides the country with highly-qualified specialists for future development and
progress. It trains people to become teachers, engineers, doctors and other
professional workers.

In all the industrial countries standards of living are steadily changing; this
means that the kind of education, which was good enough thirty years ago, is not
necessarily good for them today. The serious need to find ways and means of
ensuring continuous and thorough adoption of the universities to contemporary
needs in our rapidly changing world is widely recognized. And this means that
styles of teaching, quality of learning materials' and organization of the university
itself have to be continuously brought up to date? and improved.

Besides, knowledge and information which comes through the mass media
must also be taken into consideration. This information explosion® has affected
every field of Study, especially, of course, in the natural and applied sciences and
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in all other sciences as well. The increase of information requires new methods
and new approaches to students' training and instruction®,

At present a new system of education is introduced in this country — a
distance education system. This computer system of learning helps working
professionals to continue their education while remaining at their jobs. This
system enables people to get knowledge and a good foundation in the sciences
basic to his or her field of study. Distance learning has developed over years’ from
satellite video courses to modern videoconferencing through personal computers.

The academic year usually lasts 9 months and is divided into two terms
(semesters). The first— and second-year students obtain thorough instructions in
the fundamental sciences of mathematics, physics, chemistry and drawing as well
as computer engineering and a number of others. The curricula are enriched and
broadened® by instructions in such subjects as foreign languages, history and
economics.

At the third year students get more advanced knowledge and begin to
concentrate on their special interests, so to say, their «major» subject and take
many courses in this subject. Specialized study and courses will help students to
become specialists and prepare them for their future work.

After four years students will get a bachelor's degree. Then the students may
go on with their studies and in a year or two of further study and research get a
master's degree. After graduating from the university they may go on with their
study and research and may get a still higher degree.

About 75 percent of students receive state grants and 15 percent are sponsored
by enterprises. Universities have their own students' hostels and some of them
have large and excellent sport centers.

Education is a process through which culture is preserved, knowledge and
skills are developed, values are formed, and information is exchanged.

Education is the way to success.

Notes to the text

learning materials — y4eOHBII MaTepual
to bring up to date — moBecTH 10 COBPEMEHHBIX TPEOOBAHUM
information explosion — uHGOpMaIIMOHHBIN B3PHIB
training and instruction — MoAroTOBKa U 00y4YeHUE
over years — 3a MHOTHE TO/JIbI
6. curricula are enriched and broadened — nporpammel (Kypchl 00yueHus)
00oramarTCcs ¥ pacuIupsIrOTCS

N =

Exercises

1. Look through the text and answer the questions

1. When does the academic year begin in this country? 2. How many exams
did you pass to enter the University? 3. Do you pay for your education? 4. Do
students get grants? 5. What subjects do students study in the first year? 6. Which
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subject is the most interesting for you? 7. Is there a sport center in your
University? 8. What degree do students get after four years of study? 9. What
degree can a student get after two years of further study and research? 10. What
new education system is introduced in this country? 11. What specialities do
people get after graduating from a university? 12. Why is higher education
important in the life of every country?

2. Compare sentences in Active and Passive Voice and translate them into
Russian

1. Students asked the lecturer many questions. The lecturer was asked many
questions. 2. The monitor told the first-year students to come to the laboratory.
The first-year students were told to come to the laboratory. 3. Usually a lab
assistant shows the equipment to the students. Usually the equipment is shown to
the students by a lab assistant. Usually students are shown the equipment by a lab
assistant. 4. Students watched the process with great attention. The process was
watched with great attention. 5. Tomorrow our teacher

will give us a new task. A new task will be given tomorrow. We shall be given
a new task tomorrow. 6. Practice accompanies theory. Theory is accompanied by
practice. 7. He asked me to bring a dictionary. He was asked to bring a dictionary.
8. The teacher told the students to sign their drawings. The students were told to
sign their drawings. 9. The dean will send the students to a big plant in summer.
The students will be sent to a big plant in summer. 10. He taught us to use the lab
equipment. We were taught to use the lab equipment.

3. A. Make the sentences Passive

1. You open the door. 2. We asked questions. 3. He will finish his project next
week. 4. He can do this exercise. 5. They invited me to their conference. 6. I saw
a new film. 7. My sister writes letters regularly. 8. Universities develop new
methods of students' training. 9. After graduating from the University the students
may get a still higher degree. 10. The study of foreign languages, history and
economics must improve the curricula of technological universities.

B. Translate the sentences into Russian. Give variants if possible

1. Mathematics, strength of materials, mechanics, elements of machines as
well as engineering physics are studied at technological institutes. 2. The
development of science is closely connected with the development of higher
education. 3. Students are provided with hostels, well-equipped laboratories and
libraries. 4. Any country must be provided with good specialists in all branches
of science and technology for its further development. 5. Large sums of money
are spent by the state to train highly-qualified engineers. 6. Much attention must
be paid to improve the standards of higher education. 7. Students of technological
institutes are trained to analyse various facts and theories. 8. The scientific and
technological progress of a country is determined by the qualification of
specialists. 9.Some institutes of technology are reorganized into universities.
10.The country must be provided with specialists capable of working with the
technology of tomorrow effectively.
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4. Find Participles I and Participles II, translate the sentences

1. The students studying at the institutes passed entrance exams in summer.
2. The subjects studied in the first two years are very important for future
engineers. 3. The lecture delivered by our dean was on new methods of
technology. 4. The man delivering this lecture is our professor on mathematics. 5.
An article discussing the new system of school education appeared in all
newspapers. 6. The results of the experiments discussed yesterday will be pub-
lished. 7. The attention paid to the study of fundamental subjects is great. 8.
Students interested in computer engineering enter technological institutes. 9. The
number of specialists connected with new branches of science and engineering is
increased every year.

5. Define what part of speech these words belong to

administration, gradual, electric, intensively, practical, dramatic, integral,
specific, operation, illumination, naturally, identical, organization, originally,
arctic, technical, acceleration.

6. Find words with suffixes -tion, -al, -ic, -ly in the text and translate them

7. Find verb forms that can be predicates in sentences

student, many, will be passed, doing, technical, has, reports, studied,
interesting, connected, are, were done, large, is, tasks, developed, is read, coming,
texts, badly, giving, had, was made possible, are given, forms, necessary, teaches,
basis, was, done.

8. Find

a) antonyms

to begin, to enter, young, large, to open, to take, quick, much, to graduate
from, many, long, slow, little, to finish, old, small, to close, to give, few, short;

b) synonyms

new, large, many, to begin, to take, to speak, to enter, to build, to do, to get,
modern, big, to start, much, to make, main, to talk, to construct, to come into,
major.

9. Make sentences from the words

1. has, buildings, our, several, institute. 2. subjects, students, many, the first-
year, study. 3. the third-year, had, last, students, training, industrial, summer. 4.
carry out, students, practical, work, in, laboratories, well-equipped. 5. problems,
many, scien-

tists, important, solve, our. 6. texts, difficult, Petrov, technical, translated. 7.
his, will, the teacher, translation, correct. 8. next, dean, a lecture, deliver, our,
week, will. 9. students, more, institutes, last, entered, a million, than, year.

10. Fill in the blanks with 7o be, fo have in appropriate tense form

1. Moscow ... the capital of Russia. 2. There ... many institutes in Moscow. 3.
The oldest of them ... Moscow University. 4. Our University ... one of the oldest
technological institutes in this country. 5. It... founded in 1830. 6. It... old and new
buildings. 7. There ... laboratories, workshops and libraries in our institute. 8.
Every faculty ... its own computer center. 9. Our library ... a great number of books
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and magazines in all branches of science and technology. 10. Last year we ... at
school, next year we ... the second year students. 11. We ... industrial training in
the third year.

11.Choose the right form

1. Entrance exams (held, are held) in summer. 2. More than 20 new
technological institutes (were founded, founded) in the last decade. 3. Basic
engineering subjects (studied, are studied) in the first and second years. 4. Highly-
qualified specialists (trained, are trained) at higher schools. 5. More than a million
students (enroled, were enroled) to the institutes and universities of this country
last summer. 6. The training of specialists (will be improved, will improve) as a
result of restructuring in the next few years.

12. Write answers to the following questions

Are there two presidents in the United States? No, there are not. There are
not two presidents in the United States. There is one president in the United States.

1. Are there thirteen months in a year? 2. Are there eight days in a week? 3.
Are there fifty minutes in a hour? 4. Are there seventy seconds in a minute? 5.
Are there forty days in a month? 6. Are there thirty days in February? 7. Are there
thirty-two days in January? 8. Are there five seasons in a year?

13. Choose the correct pronoun

A. 1. (We, us) all went with (their, them) to the dean's office. 2. My friend
came to see (I, me) last night. 3. Victor gave Peter and (I, me) a book and we went
to the reading-room with (he, him) and his friend. 4. He told Mary and (me, 1) to
go with (he, him) and his sister. 5. They know all about my friend and (I, me). 6.
I came to the Institute with Michael and (her, she). 7. An old man asked (we, us)
to come and see (him, his). 8. Go with David and (her, she) to visit (they, them).

B. They invited me to (them, their) party. 2. He could not an swer (his, her)
teacher. 3. They were (your, you) former students. 4. You are (us, our) colleagues.
5. This is (my, me) brother. 6. Ann went to (his, her) room and put on (his, her)
new dress because she was going to a dance given by (his, her) company. 7. Where
1s the dictionary? (He, it) is in (his, its) place on the table.

C. 1. Your dictionary is new, but (my, mine) is not. 2. She says that this
dictionary is (her, hers). 3. You can do it without my help, but not without (theirs,
their). 4. Will you help me to sort out the things? I cannot tell which are (your,
yours) and which are (our, ours). 5. He is an old friend of (me, mine). 6. Do you
know your lesson today? He does not know (him, his). 7. This is your note book
and this is his, but where is (her, hers)?

14. Agree or disagree with the following

1. Do you study at school? 2. Are you a student of the third year? 3. Do you
study many subjects? 4. Did you pass your entrance exams well? 5. Do you live
in Moscow? 6. Do you live far from the institute? 7. Is English your favourite
subject? 8. Will you go to the concert tomorrow? 9. Were your books taken from
the library? 10. Do you live in the hostel?
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15. Fill in the blanks with the following prepositions in, at, on, to, into,
under, nea.

1. We live ... Moscow. 2.1 get up ... seven o'clock and leave ... eight. 3.1
usually walk ... the institute. 4. There are three rooms ... our flat. 5. There is a
picture ... the wall and a small table ... the picture. 6. He comes ... the room and
sits down ... the chair ... the table. 7. ... the evening we watch TV or read books.
8. We do not study... Sunday. 9. There are several newspapers ... the table. 10.
The accident happened ... the bridge.

16. Give the missing forms of the verbs

got, beginning, took, meant, say, becoming, found, brought, going, come

17. Read and translate the text without a dictionary

As you know higher education trains highly-qualified specialists for further
development and progress of the country. The students making good progress get
state grants. The course of study at the universities lasts about six years. The
students take three or four years of general engineering and fundamental courses,
then one or two years of specialized training in some fields of science and tech-
nology. In the first and second years a good foundation for professional
knowledge is provided. At present there are many modern laboratories at
institutes. Most higher schools have their own computer centers. This means that
the state must spend a lot of money to improve higher education.

18. Read and translate the text with a dictionary

Higher Education in the Russian Federation

Where Can We Get Higher Education?

In Russia there are three types of institutions of higher education: institutes,
academies and universities.

An academy offers a rather narrow range of professions and as a rule only for
one industry. For example, an academy of railway transport, an academy of
agriculture, an academy of mining, an academy of economics, etc.

A university covers numerous professions from various fields. For example,
a technical or classical university.

An educational institution may get any of the two statuses only if it conducts
extensive scientific research recognized at a certain level.

To get the status of an "institute" an educational institution may provide
training only for one profession and may undertake scientific activities at its own
discretion. Yet despite all these differences, the law of the Russian Federation
provides for no advantages or restrictions for the graduates of accredited
institutes, academies or universities.

What Do Degree and Draft Deferment Depend on?

Educational institutions (including private institutions) can be called

accredited if they undergo the state accreditation in accordance with the
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established procedure. Only accredited educational institutions have the right to
issue state-recognized degree certificates allowing to work in state and state-
financed organizations and to take a postgraduate course. Only students of
institutions accredited by the state can be granted a deferment from the draft for
the period of their study.

Is a Private Institution of Higher Education Better or Worse than a State One?

In Russia there are different forms of educational institution ownership: state
(including municipal and those of the Federation constituent entities) and private
(founded by legal entities or natural persons). All accredited educational
institutions irrespective of their form of ownership have equal rights to issue
state-recognized degree certificates and to grant draft deferments.

How Not to Get Cheated?

The admission committee of an institution of higher education shall provide
the applicant with the following:

1. Articles of the educational institution;

2. License for educational activities with annexes;

3. Certificate of state accreditation with annexes.

What is the License for?

The license is a state document allowing an institution of higher education (or
its branch) to train specialists in the filed of higher vocational education. The
license shall be issued by the Federal Education and Science Supervision Service.
Both private and state institutions of higher education must have a license. This
document is valid for 5 years. After the license has expired, the activity of the
institution of higher education becomes illegal. The license of an institution of
higher education or branch shall have annexes. The annexes to the license shall
contain all professions the institution or the branch is allowed to train specialists
in. If the profession offered to applicants is not included in the annex, then the
training for the profession is illegal.

The license allows an educational institution to conduct educational
activities. An educational institution cannot exist without a license. No reference
to the license of another educational institution is permitted, including a reference
of a branch to the license of the parent institution; branches must obtain their own
licenses.

Guarantee of Your Rights

The Certificate of state accreditation signed by the Head of the Federal
Education and Science Supervision Service confirms the state status of an
"institute", "academy" and "university" and guarantees that you will get a state-
recognized degree certificate if you successfully complete your studies. By
issuing a certificate to an institution of higher education, the state has assumed
responsibility for the quality of education in this institution. Institutions of higher
education without state accreditation issue degree certificates of their own form.
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The Certificate of state accreditation shall have annexes. The annexes shall
contain all professions with state-recognized degree certificates. If the profession
you have chosen is not included in the annexes to the certificate of accreditation,
then the institution of higher education has no right to issue a state-recognized
degree certificate for this profession. A branch of an institution of higher
education needs no separate certificate of accreditation. Pursuant to the law an
accredited branch must be included in the annexes to the certificate of
accreditation of the parent institution.

Institutions of Higher Education

"nn "nn

The state status of an "institute", "academy", "university" is given only after
the state accreditation and must be indicated in the name of the institution of
higher education.

Public Accreditation of Educational Institutions

Besides state accreditation there is also public accreditation. It is the
recognition of the educational institution or of its work by any public or
professional organization, union or association. The public accreditation plays a
significant role in the reputation of an educational institution, but it cannot replace
the state accreditation and does not imply any state guarantees.

Higher Education In Russia

Higher education plays a very important role in our life. It is also important
for the development of our country. At universities and institutes students train to
become teachers, engineers, doctors, architects and other highly-qualified
specialists. Average age for getting higher education in Russia is 17. Students may
go to university after they graduate from a high school or a college. There are
many good universities in our country. I’d like to study in one of them someday.
At the moment I’m at the tenth form. I have already chosen a profession that I’d
like to learn but not the university yet. I want to become a qualified surgeon. I
know that it requires long and thorough training. To become a surgeon one should
study for 6 or more years in our country but I’'m ready for it. It is also quite
difficult to enter a good university. Next year ’'m going to prepare for entrance
examinations. I will have to improve my knowledge of Biology, Chemistry and
Russian language. There are two large medical institutions in my region, so I can
choose from one of them. If I pass the exams successfully, I’ll be very happy.
Nowadays, there are also some commercial faculties, where students have to pay
a fee every year. At first I’d like to get a bachelors’ degree. It will take about 4 or
5 years. However, to become a qualified surgeon I need to study further. I think
that choosing a future profession and university is a serious step in every person’s
life. Higher education gives many future possibilities. It gives the chance to find
an interesting and well-paid job after graduation.
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Russian System of Higher Education

The Structure of Educational System in Russia:

pre-school education

secondary education (compulsory secondary education: primary school,
secondary school, complete secondary education)

professional education (professional schools and colleges)

higher education (universities, institutes, academies: Bachelor’s, Master’s,
Specialist Degrees)

post graduate education (graduate school and post-doctoral programs, Ph. D.
and Doctor of Science degrees)

Higher Education

Higher education in Russia is offered by public and private higher educational
institutions. They must possess

a license for educational activity,

a national accreditation certificate which gives the right to issue state-
recognised degrees.

Traditionally the duration of study at universities in Russia was 5 years.
University graduates received a specialist degree, which gave them an opportunity
to apply for graduate school.

In 2011 all Russian universities adopted a two-level system of higher
education. Since then, they have been offering Bachelor’s and Master’s programs.
At present, specialist degree programs are preserved for a limited number of fields
of study.

Duration of Study

Bachelor’s degree 4 years

Master’s degree 2 years

Specialist degree 5 years

Graduate school, Ph.D. and Doctor of Science degree 3-4 years

Mode of Study

Full-time
Distance
Blended

Admission Requirements

To be admitted to any university program, a prospective student must take
exams in 3 subjects.

Since 2009 Russian secondary school graduates are admitted to universities
on the basis of the results of the Unified State Exams. Students must take these
exams during the last year of secondary school.

Foreign students take entrance exams on the basis of test materials designed
at the University. Foreign students are obliged to take the Test of Russian as a
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Foreign Language (TORFL). The minimal level of competence in the Russian
language required for entering the University is TORFL (TRKI) CEFR level 1
(B1).

Admission requirements at the Master’s and Ph.D. level are determined on
the basis of the state educational standards.

Grading System

University grading system is based on combination of a 5-point scale, which
is traditional for Russian educational system, a 100-point scale, and the European
Credit Transfer and Accumulation System (ECTS) Grades.

Graduation Requirements

Bachelor’s and Specialist Programs: graduation state exams and a graduate
thesis or project.

Master’s Programs: research work and a Master’s thesis.

Ph.D. and Post-Doctorate Study: academic degrees of Doctor of Philosophy
and Doctor of Science are awarded upon public presentation of the dissertation.
The results of research work of a postgraduate student must be published in
scientific journals. For a Doctor of Science degree, research results must be
published in monographs.

Academic Positions and Titles

Lecturer and Senior Lecturer positions can be held by university graduates
holding Specialist or Master degree.

Assistant Professor position can be held by postgraduates.

Associate Professor position can be held by researchers holding a Ph. D.
degree.

Professor position can be held by researchers holding a Doctor of Science
degree.

Academic title of Associate Professor is awarded for research and academic
achievements to university faculty holding a Ph. D. degree and the position of
Associate Professor.

Tema 5. MoganbHble rnarosnbi.

®opma caMOCTOAATEJIbHOM padoThl: 3yueHune OCHOBHOM, JOMOJIHU-
TEJIHHOU U CIIPABOYHOM JINTEPATYPhI, BBIMOJIHEHUE TPEHUPOBOYHBIX YITPAKHEHHI
dopma KOHTPOJISL: YIPAKHEHUS

WN3yuute cneayroommii CHOpaBOYHBIA Marepuan 10 OOpa3OBaHHIO U
YHOTPEOJICHUIO MOIATIbHBIX IJIaroJioB
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Mopaanbhblie riaaroabl (The Modal Verbs)

MopanpHble Tarojbl BBIPAXKAIOT HE CaMO JCWCTBUE WJIM COTOSHUE, a
OTHOIIIEHUE K HUM CO CTOPOHBI roBopsiiero. C moMo-1bI0 MOJIAJIbHBIX TJIaroJioB
MO>KHO MOKa3aTh, YTO JACHCTBUE BO3MOXKHO UJIM HEBO3MOXKHO, 00513aTE€ILHO WIIH
HE HY>KHO, BEPOSITHO WJIM HEMPaBAONOA00HO, KeJaTeJbHO U T.I. MoJaibHBIMU
ABJIAKOTCS IJ1arojiel can, may, must, ought, should, would, need.

Oco0EeHHOCTHI0 MOJJATBHBIX TJIATOJIOB SIBISIETCS TO, YTO OHU:

1) HE MMEIOT MOJHOTO CaMOCTOSATEIHLHOTO 3HAYECHUSI M YMOTPEOIAIOTCS B
COUYeTaHUU ¢ UHOUHUTUBOM CMBICIIOBOTO riarosia (0e3 4acTHIlsI to);

2) He UMEIOT HHOUHUTHUBA, IPUYACTHS, TEPYH/INS;

3) HEe UMEIT OKOHYAHHUS -S B 3-M JIMIIE €JUHCTBEHHOI'O YKMCJia HACTOSIIETO
BPEMEHU;

4) He uMeOT (QOpPMBI MPOLIEANIETO BpeMEHHU, KpoMe cam 1 may (could,
might), u Oynyuiero BpeMeHu;

5) o0Opa3yloT BONPOCHUTENIBHYKO W  OTpulaTelibHyr0  ¢dopmbl  0e3
BCIIOMOTaTeIbHOTO Taroja to do:

May I take your dictionary?  He cannot drive a car.

PaccMmoTpum npumeps! ynotpeOaeHus MOAAIbHBIX IJ1arojioB.

Can

['maros can umeeT 3HaUCHUE MOUb, 001a0amb PU3UYECKOU UNU YMCIMBEHHOL
cnocobHocmoeio: cam (HACTOSIIEe BPEeMsi) Moy, Modcem, moxcem U T.1.; could
(mpouueauiee BpeMs) mMoe, Mo2ia, mo2no U T.4. Hanpumep:

Even a child can lift it. Jlaxke peOEHOK MOXET MOJHSATH 3TO
(3TO NErKo caenarTh).
Can you speak English? Bbl MOkeTe roBOpUTH O-AHTIIUIACKA?

Coueranue to be able 6vims 6 cocmosinuu ¢ nocaeAyOMUM HHPHUHUTUBOM C
gacTuied to SBISETCS OKBHBAJICHTOM TJlarojia cam M BOCIOJHSET €ro
HEJIOCTAIONNUE POPMBI:

We shall be able to do it MEI CMOKEM CAEJIaTh OTO TOJILKO

only tomorrow. 3aBTpa.

May

['maros may nMeeT 3HaYeHUS pa3pelIeHHs U BO3SMOKHOCTHU: may (HacTosIee
BpEMsI) Mo2y, Modcem, Modcem W T.1.; might (mpoiueniuee Bpems) mMoe, Mo2au u
T.1. Hanpumep:

May I come in? MoxHO MHE BOUTH?

He may be at home. OnH, MOeT OBITh, JOMa

Coueranus to be allowed u to be permitted c nocneayrommm HHOUHATHBOM
C yacTHIed to SBJISIOTCS SKBUBAJICHTOM TIJarojia may M BOCHOJHSIOT €ro
HepocTaromue GopMbl B 3HAUYCHUHN MOUb, UMEMb pa3peuieHue:

He was allowed to come in. Emy paspemmnu BOUTH.
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Must

['marom must BbIpa)kaeT HEOOXOIUMOCTh, MOPAIbHYIO OOS3aHHOCTh H
COOTBETCTBYET B PYCCKOM SI3BIKE CJIOBAM 00JIJiCEH, HYIHCHO, Hado. I'naron must
UMEET TOJBKO OJHY (hOpPMY HACTOSIIETO BPEMEHHU:

You must do it yourself. BEI 10KHEL 3TO CIEIaTh CaMU.

Hapsiny ¢ rmarosiom must 1 B3aMeH ero HeJJOCTaromux GopM ynoTpeoastoTcs
ero ’KBHBaJICHTHI to have (okeH B crily 00CTOSTENHCTB) U to be (moiKeH B
CHJIy 3aIUIAaHUPOBAHHOCTH, HAME-YCHHOCTH JEHCTBHS), a CICAYIOIMHNN 32 HUMH
WH()UHUTHUB UMEET YacTuIly to:

It was raining heavily and we Illen cuIbHBIA TOXKIb, W MBI
had to stay at home. JOJKHBI OBUIA OCTaThCS A0OMA.
He is to take his exam in OH I0JDKEH c1aBaTh TOT DK3a-
June. MEH B UIOHE.

Ought

['maron ought BbIpakacT MOpaAJBHBIM JOJIT, JKEJIATEIbHOCTh JCHUCTBHUS,
OTHOCSIIMECS K HacTosimeMy U OynyunieMmy BpemeHu. Ha pycckuii si3pik ought
MEPEBOJIUTCA CJIOBAMU cliedosano 0Ovi, ciredyem, oOoiced. Ilocne ought
WH(OUHUTHUB BCEria ynoTpeoIsieTcs ¢ yacTulei to:

You ought to see a doctor. Tebe cienoBaiio 661 OOpaTUTHCS

K Bpauy.

Should

I'maron should B kxadecTBe MOJAIBLHOTO rjarojla BeIpakaeT OOS3aHHOCTD,
JKEJIATEIIbHOCTh JICMCTBUS, COBET, pekoMeHpauuro. Ha pycckuit sa3bik should
NEPEBOJIUTCA KaK credyem, O0NdHCeH, 0053aH.

You should know about it. Bawm crnenyer 3HaTh 00 3TOM.

Would

I'maros would B kauecTBE MOJAIBHOIO IJIAr0J1a MOKET BBIPAXKaTh:
a) OOBIYHBIC U TOBTOPSIOIIUECS ACUCTBUS B MPOILIOM (B 3TOM 3HAYEHUU OH
SIBJIIETCSI CHHOHMMOM BbIpakeHuto used to):

He would spend hours in the OH 00BIYHO TTPOBOAMII MHOTHE
Tretyakov Gallery. yacel B TpeThIKOBCKOM rajepee.
He used to spend hours in the OH 1r06MIT TPOBOJIUTH MHOTHE
Tretyakov Gallery. yacel B TpeThsIKOBCKOM rajiepee.

0) yHopHOe HeXeJlaHUE BBIIIOJIHUTH KaKoe-TO JAEHCTBUE:

I asked him to do it but he f mompocun ero caenars 3ToHO Wouldn't. on
HU 32 YTO HE XOTEJL.

B) MpHUCYIIEE CBOWMCTBO, XapaKTEPUCTHKY (4acTO BCTpEYaercs B
TEXHUYECKOU JIuTeparype):

Paper would burn. bywmara xopo1o ropur.
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Need

Need MoxeT ynoTpeOJasaThCs Kak MOAQIBHBIM TJIAroa M Kak MpaBUIbHBIN
rinaroyi. Kak mopaneHblil rinaron need ummeer Toiibko oaHy (opmy. OH B
OCHOBHOM YIOTPEOJISIETCS] B OTPUILIATEIbHBIX MPEATIOKECHUSIX:

You needn't come here. Tebe HE HY)KHO NPUXOAUTH CIOJIA.

Exersises

1. Read the dialogues paying attention to modal verbs

> W

©>w>w

Z>E> PI>T>T>

Ox>T>W>T

2.

C

Dialogue I
You can do without lots of things.
You can't do without food or water.
Oh, yes, you can! You can do without food for weeks and without water
for days.
Well, you can't do without air or only for a very short time.
Can you write without a pen?
No, of course, I can't.
I must have a new dictionary.
Why must you? You don't need a new dictionary. You've got a lot of
dictionaries.
I want to see Mr. Z.
I am sorry. I am afraid he may not be in. But perhaps he may be.
No, sir. He may not be back for some time.
I can wait.
He may not be in until twelve.
I can wait until he is in.
He may be out all day.
Dialogue 11
May I go to the cinema?
No, not today, tomorrow.
May not I go today? Zed can't come tomorrow. May I go home
with Zed afterwards?
Oh, no, you mustn't do that.
Why, mustn't I?
Because you mustn't be home late.
Well, then, may Zed come home with me?
Yes, he may do that.
May I have the money, please?
Oh, very well.
hange the modal verba into their equivalents

1. Students must take exams in January. 2. She can speak French well. 3. You
may take this book till tomorrow. 4. We must learn new words every week.
5.1 live not far from my work. I can go by bus or I can walk. 6. You may come
in. 7. We can take this book from the library. 8. She cannot do this work in time.

60



9. He must go to St. Petersburg for a few days. 10. We can see electrical devices
everywhere.

3. Put the sentences into negative and question forms

1. We were able to read that article in the library. 2. Some students will be
permitted to take exams in December. 3. You have to read this book. 4. We shall
be able to skate in winter. 5. My friend is to take part in the conference. 6. The
students of our group had to go to the plant last week. 7. They were allowed to
continue their research.

4. Translate the sentences paying attention to modal verbs

1. Everyone should know a foreign language. 2. To make supercomputers, we
need highly developed electronics and new materials. 3. One should do one's work
in time. 4. The students ought to know the history of their institute. 5. The
development of new materials does not mean that old materials should lose their
significance. 6. Marie Curie needed a laboratory and equipment for her research.
7. Every institute ought to be proud of their famous graduates. 8. One should know
that «roentgen» is a unit (egununa) of radiation.

5. Change would for used to if possible and translate the sentences

1. He would spend hours in the Tretyakov Gallery. 2. Tsiolkov-sky believed
that rockets would be used for space travel. 3. Bell and Watson would repeat their
experiments many times. 4. It became known that a new car would be shown at
the exhibition. 5. Electricity would pass through metals, but wouldn't pass through
wood. 6. I asked my friend to help me, but he wouldn't, he said I could do
everything without his help. 7. He would work in the library when he was getting
ready for his exam.

6. Choose the right modal verb or its equivalent

MOXHO BBIUMCINTP — (must, can, should) calculate; ObiTh B cocTosHHU
BeITIOTHUTE — (have to, be able to, be allowed to) carry out; Henb3s npeacka3aTh
— (can't, needn't, be not able to) predict; nomxubl Hauatbest B 10 — (have to, may,
be to) begin at 10; cinenyet 3nath — (should, may, need) know; He Hy>kHO co3/1a-
BaTh — (may not, needn't, should not) create; HeoOxX0aMMO HMCTIOJIB30BATH —
(must, be allowed, may) use; MOXXHO B35Th 3Ty KHUTY — (must, can, may) take
this book; ymopHno He xenats caenars — (need, wouldn't, must) do.

7. Translate the sentences

1. OH MOXeT YuTaTh U NUCATh MO-aHTIUKUCKU. 2. OHA JIOJKHA CHIENIaTh ATy
paboty B KoHIIe Mecsta. 3. Teneps CTyJeHTH MOTYT BOUTH B ayauTopuio. 4. OHa
MOYET 3aHUMATHCS 34€Ch. 5. OH JOJDKEH MPOUYUTATh 3Ty CTaThiO. 6. MOXHO MHE
B3SITh Balll yueOHUK? 7. S JomKeH moWTH B OMOINOTEKY U B3SITh KHUTH. 8. MOXKHO
MHE noexatb ¢ Bamu? 9. YMeer (Moxet) 3ToT pedeHok XoauTh? 10. Bbl q0KHBI
BEPHYTHh KHUTY 3aBTpA.
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Tema 6. Moss PoanHa — Poccusa

®opma CaMOCTOATE/IbHOMN padoThI: N3yuenne OCHOBHOH,
JOTIOJIHUTEJIBHOU M CIIPABOYHOM JINTEPATYPBI, IIOATOTOBKA JOKJIAAa
®opma KOHTPOJIA: JOKIA

IoaroroBka nHGOPMAUMOHHOTO COOOIIEHUS

[TonroroBka wuHDOPMAIIMOHHOTO COOOIIECHHUS TPEACTABIAET COOON BHUT
BHEAYJIUTOPHON CaMOCTOSATEIbHON paboThl MO TMOJArOTOBKE HEOOJBIIOrO IO
00bEMy YCTHOTO COOOIIEHHUs IJisi O3BYYHMBAHHUS HAa MPAKTUYECKOM 3aHSITHU.
CooOmaemas nHpopMaIis HOCUT XapakTep YTOUHEHHs WU 000OLIEHUs, HECET
HOBU3HY, OTPAKaeT COBPEMEHHBIN B3TJISA]] IO OMPEIEIICHHBIM Mpo0ieMaMm.

CooOmienre oTan4aeTrcst OT JOKJIAIOB M pedepaToB HE TOIBKO 0ObEMOM
uH(pOpMAIH, HO U €€ XapaKTepOM — COOOIIEHNS TOTTOHSIOT U3y4aeMbIii BOIIPOC
(baKTHYECKUMHU WJIM CTATUCTHYCCKUMH Matepuaiamu. OdopMisieTcs 3anaHue
MUCBMEHHO, OHO MOJKET BKIIIOYATh AJIEMEHTHI HATJISIHOCTH (HMJUTFOCTPAITHH,
JIEMOHCTPALINIO).

PernamenT BpeMeHU Ha 03ByYMBaHUE COOOIIEHUS — 0 5 MUHYT.

3arpaTsl BpeMeHHU Ha MOATOTOBKY COOOIIEHHsS 3aBUCAT OT TPYJHOCTH cOopa
uHOpMaIUH, CI0KHOCTH MaTepuasa 1o TeMe, MHAUBHIYaIbHBIX 0COOCHHOCTEH
CTYJEHTA U OTPECIAIOTCS MPETOaBATEIICM.

JlomoHUTENbHBIEC 33/JaHUs TAaKOro0 poJia MOTYT IUIAHHPOBATHCS 3apaHee U
BHOCUTBCS B TMPOrpaMMy CaMOCTOSITEJIbHOW paboOThl B Hayaje H3y4YCHHUs
JUCIUTUTUHBI.

JlecTBuA CTyJEeHTA:

— co0paTh ¥ U3y4HTh JIUTEPATYPY 1O TEME;

— COCTaBUTh TUIAH UM TPAMMATUUYECKYIO CTPYKTYPY COOOIICHMUS;

— BBIJICNIUTH OCHOBHBIC TTOHSTHUS U CJIOBA,

— BBECTH B TEKCT JOTOJHUTEIBHBIC TAHHBIC, XapaKTePU3YIOMNE OOBEKT
U3YUYCHUS;

— 0(pOPMHUT TEKCT MUCbMEHHO;

— CclIaTh Ha KOHTPOJIb MPETOIaBaTEIIO U O3BYUYUTh B YCTAHOBIICHHBIN CPOK.

Kpurepun ouenku:

— aKTyaJlbHOCTb TEMBI;

— COOTBETCTBHE COJICPKAHUS TEME;

— rryOuHa npopaboTku nHPopMaru

— IPaMOTHOCTD U MOJHOTA UCIOJIb30BAHUS JIEKCUKO-TPAMMAaTUYECKOI0 MaTe-
puaina;

— HAJIMYUE JIEMEHTOB HATJISTHOCTH.
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HOC.HeIIOBaTeJILHOCTb MNOATOTOBKH JOKRJIaJAa

1. Buukaure B Temy gokiaaa. OmpenenuTe OCHOBHBIE NPOOJIEMbl U
BBINUIIUTE UX HA OTAEJIbHBIN JucToueK. Cpa3y noaymaire, BCE JIM BaM MOHSITHO.
YTO4HHUTE TEPMUHBI, HIOAHCHI PA0OTHI Y MPEMNO/1aBaTEelIs.

2. Haiinure UCTOYHUKH, T1I€ BbI cOOMpaeTech Opath nHpopmainio. Bozpmure
B OubOmmuoreke x0T Obl 2-3 wucrounuka, B HHTepHeTe mOJIB3yHTECH
MPOBEPEHHBIMU caiiTamu. CBepsiiiTe CBEICHUS C NIE€YaTHBIMU MaTepHaAIaMHU.

3. OrpaHuyrBaiTe KOJIMYECTBO HCTOUHUKOB, THAYE Bbl MOXKETE 3aIMyTAThCS B
MaTtepualax, MOTPaTUTh CIUILIKOM MHOIO CHJ Ha X ocBauBaHue. COOTHOCHUTE
paboTy ¢ 00BEMOM JOKJIAA, CIIOKHOCTHIO TEMBI.

4. Onpenenute caMble BaKHbIC ISl PACKPBITUS TEMbl MECTa B MaTepHaiax,
OCHOBHBIE MOMEHTHI. JIOTIOJHUTE UMU Balll YEPHOBUK.

5.CocraBpTe iIaH poxnana. Caenante MAJICHbKYIO BCTYIIUTEIBHYIO 4acTh,
0003HaYbTE TEMY, KPATKO PAaCCKaXXUTE 00 UCTOYHMKAX MH(POpMaIMu (HA30BUTE
UX), MOCJIe OCHOBHOM YacCTH MEPEUINTE K BAlIUM 3aKJIIOUUTEIHLHBIM BBIBOJIAM.

6. Hanumure uyepHoBuK aokiana. He 3abbiBaliTe 0 mocieaoBaTeIbHOCTH,
JIOTUYHOCTHU U3JI0KECHHUS.

7.1IpoyTuTe TEKCT, MOAYyMANWTE, COOTBETCTBYET JIM OH TEME, UCIIPABbHTE BCE
HEJ0YETHI, OIIMOKH.

8.CnaenaiiTe J1Ba BapuaHTa JIOKJIaJa: 4YHCTOBOM BapuaHT U  PEUb,
IPEICTaBIISIIOILYI0 OO0 COKpaIIEHHYIO BEPCUIO TOKIA/1a.

9.IIpourtute peub, JOKIA/I, TPOBEPHTE HA HATTMYHUE OIIHNOOK.

10. I[IpopeneTupyiiTe 3auTy AOKIaAa, MPOYTUTE PEUYb BCIYX JIBa pasa.

JIeHCTBYWUTE B COOTBETCTBUM C AJTOPUTMOM, BHUKAWUTE B TEMY, IOMHUTE O
PEKOMEHAAIUAX: TAK BBl CyMEETe MOATOTOBUTH XOPOIINM JOKIA, YCIEUIHO €ro
3AIIUTHUTD.

3aI[aHI/IH AJIA CaMOCTOAITEIbHOM paﬁoTbI

1. Read the text about the Russian Federation

Russian Federation

The first thing I am going to tell my foreign visitor about is the geography and
climate of Russia, as the geographical position and climate of a country influence
the country's economy; the second reason is that they influence lifestyles and the
health of its people, as well as the national character. The Russian Federation, or
Russia is the largest country in the world. Its vast territory lies in the eastern part
of Europe and the northern part of Asia. The country is washed by three oceans
(the Arctic, the Atlantic, the Pacific) and twelve seas (the White Sea, the Barents
Sea, the Okhotsk Sea, the Baltic Sea, the Black Sea, the Caspian Sea, the Azov
Sea and others). Russia borders on many countries: Norway, Finland, Estonia,
Latvia, Lithuania in the north, China, Mongolia, North Korea and others in the
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south-east, Poland, Belarus, Ukraine in the west, and others. The land of Russia
varies very much from forests to deserts, from high mountains to deep valleys.
Mountain ranges are found along the southern borders, such as the Caucasus and
the Altai, and in the eastern parts, such as the Verkhoyansk Range. The Caucasus
contain Mount Elbrus, Russia's and Europe's highest point at 5,633 m. The more
central Ural Mountains, a north-south range that forms the primary divide
between Europe and Asia, are also notable. There are a lot of great rivers and deep
lakes in the country. Notable rivers of Russia in Europe are the Volga, Don, Kama,
Oka and the Northern Dvina, while several other rivers originate in Russia but
flow into other countries, such as the Dnieper and the Western Dvina. In Asia,
important rivers are the Ob, Yrtysh, Yenisei, Angara, Lena, Amur and Kolyma.
The largest lakes are Baikal, Ladoga and Onega. Baikal is the deepest fresh-water
lake in the world and its water is the purest on Earth. The climate of Russia is
varied, from arctic and subarctic in the north, continental in the centre, to
subtropical in the south.

The Russian Federation is extremely rich in natural and mineral resources. It
has deposits of oil, gas, iron, gold, non-ferrous metals and many other minerals.

The second thing I am going to speak about is Russia's economy as I believe
economy is a foundation of any country's life.

The economy of Russia is going through a transitional period from the
centrally planned socialist economy to a market economy. After the collapse of
the Soviet Union in 1991 the greater part of industries were privatized, agriculture
and land underwent partial privatization later and are still undergoing it. After the
crisis of 1997 and the depreciation of the rouble followed by sharp deterioration
in living standards for most of the population, Russia's economy faced recession.
The economy started recovering in 1999, partially because of high export prices
on oil and gas which Russia is rich in. Russia is still heavily dependent on export
of oil, gas and timber, while its industrial and farming sectors are still weak as
compared with those of the developed countries, but the rate of economic growth
of the country is very high. If the rate is the same within a period of several years,
Russia will be the second largest European economy after Germany.

The third point I am going to touch upon is Russia's political system.

The current population of Russia is about 143 million people. The capital of
the Russian Federation is Moscow, with a population of about 11 million people.

Russia is a parliamentary republic. Head of State in the country is President,
directly elected for a six-year term, who has considerable executive power and is
head of the executive branch of the government. The government consists of three
branches: legislative (the Federal Assembly, consisting of the Federation Council
and the State Duma), executive (the government, or the Cabinet of Ministers) and
judicial (the system of courts, including the Constitutional Court, the Supreme
Court and other courts). The national flag of Russia is a white-blue-and-red
banner. The national language of the Russian Federation is Russian. The Orthodox
Church is the dominant religion in Russia.
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2. Translate the following sentences into English

1. Cuwuraercs, 4ro reorpapuyeckoe MOJIOKEHHUE M KIMMAT OKa3bIBalOT
BJIMSHUE HA DKOHOMHKY, CTWJIb )KM3HHM CTPaHbl U HAUMOHAJIBHBIA XapakTep. 2.
Oo6mupHas Tepputopusi Poccun oMbIBaeTcss Tpemsi OK€aHaMU W JABEHAIAThIO
MOPSIMU U TPAHUYUT CO MHOTUMH CTpAHAMMU.

3. Jlangmadtsl (land) pasHooOpa3Hbl, OT I€COB J0 MYCThIHB, OT BHICOKHX TOP
710 TIIyOOKHX JOJUMH M BKJIIOYAIOT OOJBIIOE KOJIWYECTBO FOPHBIX LEMEH, B TOM
yucie KaBka3z ¢ camoii BbICOKO# TOuKO# EBporibl — ropoit ns0pyc, Ypanbckue
ropbl, AiTal u T. 1.

4. B Poccuun MHOro OONBIIMX PEK W 03€p, B TOM 4ucie baiikam, camoe
IyOOKO€ U YUCTOE NMPECHOBOIHOE 03epo B EBpore.

5. Ilocne pacnaga Coserckoro Coro3a Poccust mpoxoauT yepes nepexoaHbiin
nepuog —  OT  COUMAJMCTUYECKOM  OKOHOMHMKHM, OCHOBAHHOM  Ha
LEHTPAJIM30BaHHOM IIJIJAHUPOBAHHUM, K PHIHOYHON YIKOHOMHKE.

6. bonpmas dYacth oTpaciedl  npoMblnuieHHOCTH — Poccum  yxe
IIPUBATU3UPOBAHA, & CEIIbCKOE XO35MCTBO BCE €UIE MPOXOAUT IPUBATU3ALIUIO.

7. Kpuzuc u oOecuieHuBaHue pyOJsi MIPUBEIU K PE3KOMY MMAJICHUIO YPOBHSA
YKU3HU OOJIbllIel YacTH HacelieHus:, Poccus nepexuBaia 5JKOHOMUUYECKHH crajl.

8. Xots Poccust 10 cux mop CUIIbHO 3aBUCHUT OT DKCIIOpTa He(TH, rasa u jieca,
a €€ TMPOMBIIUIICHHBI W CEIbCKOXO3SMCTBEHHBIM CEKTOpa Ciadbl, TeMIl
YKOHOMHYECKOTO POCTa OYEHb BBICOK.

9. Poccus — mapnaMmeHnTckas pecnyOirKka, B KOTOpO# TJIaBOM TOCyAapCTBa U
UCTIOJTHUTENbHOM  BJIACTH  SABIIAETCA NPE3UJIEHT, H30UpaeMblii MIPSIMbBIM
rOJIOCOBAHMEM Ha YETBIPEXJIETHUN CPOK.

10. 3akoHopatenbHas BiacTh mpexacraBieHa DenepanbHbiM CoOpaHueM,
cocrosimuM u3 Cosera @enepannu u I'ocynapcTBeHHON JlyMbl, HCITOITHUTEIbHAS
BJIACTh NIPEJCTABIICHA MPE3UJIEHTOM UM COBETOM MHUHHUCTPOB, CyAeOHasl BIaCTb
coctout u3 KoHnctutynmonnoro cyzaa, BepxoBHOTo cyaa v Ipyrux CyJ10B.

11. B kynprype Poccum oueHb MHOTO M3BECTHBIX MMEH, MTOCKOJBKY Poccus
BHecJa OOJIBIION BKJIAJL B MUPOBYIO MHTEUIEKTYAJIbHYIO U XYJ0KECTBEHHYIO
COKPOBUILHHILLY.

3. Using the plan make a report about the Russian Federation

1. The geographical position and climate are believed to influence the
country's economy, lifestyles and the national character.

2. Russia's vast territory is washed by three oceans and twelve seas and
borders on many countries.

3. The land varies greatly from forest to deserts, from high mountains to deep
valleys and has a lot of mountain ranges including the Caucasus with Europe's
highest point Mount Elbrus, the Ural Mountains, the Altai and so on.

4. Russia has a lot of great rivers and lakes including Baikal, the deepest and
the purest fresh-water lake in the world,
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5. After the collapse of the Soviet Union Russia has been going through a
transitional period from the centrally planned socialist economy to a market
economy.

6. The greater part of Russia's industries have already been privatized, and
agriculture is still undergoing privatization.

7. The crisis and depreciation of the rouble resulted in sharp deterioration in
living standards for most of the population, Russia was facing recession.

8. Though Russia is still dependent on export of oil, gas and timber and its
industrial and farming sectors are still weak, the rate of economic growth is very
high. 9. Russia is a parliamentary republic with President, directly elected for a
four-year term, as Head of State and head of the executive branch of the
government.

10. The legislative branch of the government is represented by the Federal
Assembly consisting of the Federation Council and the State Duma; the executive
branch is represented by President and the Cabinet of Ministers, the judicial
branch consists of the Constitutional Court, the Supreme Court and other courts.

11. Russian culture abounds in famous names, as Russia has contributed
greatly to the world's intellectual and artistic treasure-houses.

4. On the basis of the text make a report about Moscow
Moscow the capital of Russia

Moscow is the capital of Russia. It is the main political, economic, educational
and cultural centre of this country. Moscow is the seat of our Government.
President of Russia lives and works there.

Moscow is situated on the Moskva river. The city was founded more than 800
years ago by Yury Dolgoruki.

There are many places of interest in our capital. The heart of Moscow is Red
Square. The Moscow Kremlin and St. Basil's Cathedral are masterpieces of
Russian architecture. For those who are fond of art the best place to visit is the
Tretyakov Gallery or the Pushkin Museum of Fine Arts. The Gallery contains
hundreds of masterpieces not only of Russian art but also of many other countries.
Moscow is proud of the Bolshoi, Maly and Art theatres. Moscow is the scientific
centre, too. The Academy of Sciences of Russia, the oldest university, many
schools of higher education, colleges and scientific institutions are located there.

Moscow is a very beautyful city. It has a great number of green parks, large
squares and wide streets. There are lots of museums and theatres, cinemas and
exhibition in Moscow. Many concerts, shows, festivals, presentation take place
every day in our capital.
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Tema 7. BpemeHa rnarona B cTpagatenibHOM 3ariore

dopma caMOCTOATENIbHOM PadoThI: V3yuyeHrne OCHOBHOM, JIOMOJHUTENb-
HOM M CIIPAaBOYHOM JINTEPATYPHI, MIOATOTOBKA K TECTUPOBAHUIO
DopmMa KOHTPOJIA: TECT

IoaroroBka K TeCTUPOBAHUIO
CrpanaTte/ibHbIi 32J10T B AHTJIMICKOM SI3bIKe

[lepen TeM Kak MNPUCTYNHUTh K MOAPOOHOMY HU3YUYEHHIO CTPaAaTeIbHOIO
3aJI0Ta B aHIJIMICKOM SI3bIKE, HEOOXOAMMO JIaTh ONpEeICHUE IeHCTBUTEIILHOMY
U CTpaJaTelIbHOMY 3aJIOTy, a TaK)Ke BBIIBUTh OCHOBHOE Pa3IMUUe MEXKIY HUMHU.
Heobxoaumo 3amOMHHUTH, YTO TJAroj-ckazyeMmoe ymoTpeOJsseTrcss B JCHCTBU-
TEJIHLHOM 3aJI0T€ B TOM CiIy4ae, eclii Tojjiexariee, 0003HavaroIee JUI0 Ui
pPEeIMET, COBEPIIACT JEHCTBUE CAMOCTOSITENIBHO.

B T0 ke Bpems riaroi-ckazyeMoe yrmoTpeOaseTcs: B CTpagaTeIbHOM 3aJI0TE B
TOM cITydae, €CJIi JCHCTBHE COBEPIIASTCS HaJa MOJICKAIINM, 0003HAYAOIINM
JIUIIO WU TIPEIMET, KaKUM-JTHOO0 APYTHM JIUIIOM WIIH IPEIMETOM.

Jliss Toro 4ToOBI 3Ta pa3HuIla ObuTa BUHA 00JIee OTYETIIMBO, M3YyUHUTE
HECKOJIBbKO TIPUMEPOB.

That firm delivers the tables for our office — Ta pupma npuBO3UT CTOJBI 1151
Hauiero oduca (IeHCTBUTENbHBIN 3aJ10T).

The tables for our office are delivered by that firm — Cronsl qis Hamein
bupMBI TPUBO3SITCS TON hUpMoH (CTpagaTeIbHBIHN 3aJI0T).

Fyodor Dostoyevsky wrote Crime and Punishment in 1866 — ®denop
HoctoeBckuii Hanucan «lIpectrymnenne u Hakazanue» B 1866 roay (nencTBu-
TEJIbHBIN 3aJI0T).

Crime and Punishment was written by Fyodor Dostoyevsky in 1866 — «IIpe-
CTyIUICHHE W Haka3aHue» Obuto Hammcano demopom JloctoeBckum B 1866 romy
(cTpagaTenbHbIN 3aJ10T).

OObpazoBanue CTpagaTeapHOTO 3aJI0Ta B aHTIIMHCKOM SI3bIKE TpeOyeT coOIro-
JICHUST OTPEICICHHBIX TPaMMATHYCCKUX IPABWI, KOTOpPbIE OyAyT MOAPOOHO
MOKa3aHbl HUXKE.

BpeMeHna cTpamaTepHOTO 3aJ10Ta B AaHTITUHCKOM SI3bIKEe (POPMUPYIOTCS Iy TEM
MOCTAaHOBKHU BCIIOMOTaTEILHOTO IJ1arosia to be B tpedyemoii popme u BpemeHu, a
taroke npudactus II (Past Participle) cMpicioBoro riiarosna.

[Ipumepsl ynotpebiieHusi cTpagaTeIbHOrO 3aj0ra B pa3HbIX BPEMEHAX BBI
MOJKETE U3YUYUTh U3 HIDKECIEAYIOIIEH TaOIHIIbI.

Indefinite Continuous Perfect
Present I am called I am being called |l have been called
Past I was called I was being called |l had been called
Future I will be called |oTcyTcTBYeT I will have been called
Future in the Past [[ would be called jorcyTcTByer I would have been called
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Kak BuaHO W3 Tabmmibl, BO BCEX BpEMEHAaX CTPaJaTENIbHOrO 3ajora
M3MEHSETCS TUIIH (hopMa BCIIOMOTATEIBHOTO I1arofia to be, a CMBICJIOBOH IJ1aro
OCTaeTcs B OJJHOM U TOM ke popMe 0e3 n3MEHEHU .

N3 tabnunpl Takke BUAHO, 4TO (opMma CTpagaTebHOrO 3ajora TpYyMIbl
Continuous CyIecTByeT TOJIbKO B ABYX BpeMeHax. Kpome Toro, crpagaTenbHbIN
3aiior He oOpa3zyetcs Bo BpeMmeHax rpyiibl Perfect Continuous. Paccmorpute, kak
oOpasyercst oTpuIlaTeIbHast ¥ BOPOCUTENbHASI (POPMBI B CTPaIaTeIbHOM 3aJI0Te.

BonpocureasHas popma

Jliist Toro 4ToObl 00pa3oBaTh BOINPOCUTEIBHOE MPEAIOKEHUE, HEOOXOAUMO
BCIIOMOTATENbHBIN TyIarosi to be mocTtaBuTh mnepen mnomnexammm. Eciu
BCIIOMOTaTENbHBIN TJIaroj UMeeT cloxkHyto Gopmy (will be, have been u T.1.), TO
nepesl MOJJIEKAIINM CTaBUTCA TEPBbIA BCIOMOraTeNbHbIM riaron. M3yuwure
HECKOJIbKO TPUMEPOB.

That house was built in 1990 — Tot mom Obl1 moctpoeH B 1990 rony
(yrBepauTenbHOe npeioxkenue). Was that house built in 19907 — Tot gom ObL1
noctpoeH B 1990 roay? (BOompoCUTENIbHOE MPEITIOKEHUE)

Your letter will be sent tomorrow — TBoe mucbMo OyJeT OTIPaBIEHO 3aBTpa
(YTBEpAMTEIIBHOE MPEITIOKEHHUE).

Will your letter be sent tomorrow? — TBoe mucbMo OyA€T OTIPaBIEHO 3aBTpa’?
(BOIIPOCHUTEINIBHOE MPEITIOKEHUE).

Otpunareabnas popma

Jliss Toro 4toObl 00pa3oBaTh OTPHULIATEIBHOE IMPEAOKEHUE, HEOOXOAUMO
UCIOJIb30BaTh OTPUIIATEIIbHYIO YaCTUIy NOt, KOTopas YMOTpeOseTcss IMocie
BCIIOMOTaTeNbHOTO riarojia to be. B ciydasx, koraa BCrioMoraTeNlbHbIN T1aroi
umeeT crnoxnyio popmy (will be, have been u 1.1.), vactuna not ynorpedmnsiercs
MOCTIE TIEPBOTO BCIIOMOTaTeIbHOTO Iiarojia. M3yunTe HECKOIbKO MPUMEPOB.

The article was not printed — Cratbsi He Obla HameuyaTaHa (CTaTbi0 HE
Hareuatanu). The catalogue is not being printed — Karanor He neuaraercs (B
naHHBId MoMeHT). ClieyeT 3allOMHHUTh, YTO MPEIIOKEHHE CO CKa3yeMbIM,
BBIPDAKEHHBIM TJIaroJIoM B JCHCTBUTEIHHOM 3aJIOre, HAa3bIBaeTCs JCHCTBU-
TEJIbHBIM 000POTOM, a MPEIOKEHHE CO CKa3yeMbIM, BHIPAXKEHHBIM TJIaroJIOM B
CTpalaTeIbHOM 3aJI0re, Ha3bIBACTCACTPAAaTeIbHBIM  000poTOM. M3yuuTte
HECKOJIBKO TPUMEPOB.

I wrote the composition yesterday — S Hammcanm counHeHue BYepa
(meWicTBUTENBHBIN 000POT).

The composition was written by me yesterday — Counnenue ObUIO HAMUCAHO
MHOM Buepa (CTpaaaTeiabHbIil 000pOT).

Ecnu ckazyemoe Ae€MCTBUTENBHOTO 000pOTa COCTOMT K3 MOJAJbHOIO
rjaroja W WHQUHUTHUBA JEWCTBUTEIBHOTO 3ajora, TO Tpu 0Opa3oBaHHUH
CTpaaTeIbHOT0 000pOTa HYXHO YHOTPEOJATh TOT € MOJAIbHBIM TJIaroil
WHOUHUTHUBOM CTpajaTeiabHOro 3ayiora. M3ydnTe HECKOIbKO MPHUMEPOB
10/TOOHBIX TPEIOKEHUH ¢ pa3HBIMA MOJATBLHBIMHU TJIArOJIaMH.
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You must do your homework today — Ceromus Tbl IOJKEH caenaTh
JIOMAILIHIO0 padoTy (AeHCTBUTENbHBII 000POT).

Y our homework must be done today — TBos qomaiHss padoTa 101KHA OBITH
cZieJiaHa CeroJiHg (CTpaaaTenbHbIil 000pOT).

We can show our invention at any exhibition — MbI MOX@eM TOKa3aTh Halle
n300peTeHrne Ha JIF0O00M BBICTaBKE (JICUCTBUTEIBHBIA 000POT).

Our invention can be shown at any exhibition — Hame nzobperenue moxer
OBITH TTOKA3aHO Ha JIF00O0M BBHICTABKE (CTpaaTeIbHBIA 000POT).

They ought to send the documents at once — Mm cnemyer oTmnpaBuTh
JIOKYMEHTBI HEMEIJICHHO (J€HCTBUTEIBHBIN 000POT).

The documents ought to be sent at once — JIokyMeHTHI clieAyeT OTIPABUTh
HEMEJICHHO (CTpalaTeabHbIN 000pOT).

Ynorpebsenue cTpagarejbHbIX 000POTOB

1) CrpagatenbHblii 000pOT ymnoTpeOisieTcss B TOM Clydae, KOrja B
NPEIJIOKEHUH JIelaeTcsl aKUEHT Ha JMUEe WIA MpeAMeTe, HaJ KOTOPBIM
coBepllaerca ACHCTBUE, a HE JIMLO WIM MPEAMET, KOTOPbIA €ro COBEpIIaeT.
N3yuure npumep.

Fyodor Dostoyevsky wrote Crime and Punishment in 1866 — ®denop
Hocroesckuii Hanucan "lIpecrymienue u Hakazanue" B 1866 rony.

Crime and Punishment was written by Fyodor Dostoyevsky in 1866 — "IIpe-
CTyIUleHHe U Hakazanue" Obuto Hanmucano demopom JloctoeBckum B 1866 romy
(B nmaHHOM mnpenyioKeHWM akUEHT Jenaercs Ha pomane "lIpectymienue u
HakazaHue" T.€. 9TOT pOMaH SBIISIETCS TEMOM Pa3roBopa).

2) CrpagarenbHbiii 000pOT YIIOTPEOIIAETCS B TOM Cly4yae, KOTa HEU3BECTHO
JUI0, KOTOpPOE COBEpIIaeT JCHCTBHE WJIM B €ro YIOMHUHAaHWUU HET
HeoOxouMocTu. 3yunTe HECKOIBKO MPUMEPOB.

About 300 books are sold in this shop every day — B »tom marasune
npoaaercst okoio 300 KHUT B JICHb.

A new restaurant will be built here — 31eck OyzeT mocTpoeH HOBBIM peCTOpaH.

Huxe Bbl MOXeTe M3y4YuTh, KaK MEPEBOJIUTCS HAa PYCCKUN CTpagaTeIbHBIN
000pOT BO BCEX BpeMeHax

1) Present Simple.

The letters are written every day — [IucbMa numyT (MUY TCS) KaXK/IbIH JIEHb.

2) Past Simple.

The letter was written yesterday — Iluchbmo ObUTO HammcaHo (HamHcCalH,
HaIMCAHO) BUEpa.

3) Future Simple.

The letter will be written tomorrow — Ilucemo OyaeT HanmucaHo (HATUIIYT,
OynyT nucatb) 3aBTpa. 4) Future Simple in the Past.

He said that the letter would be written tomorrow — OHa cka3aj, 4To MMCbMO
OyJeT HamucaHo (HamuuIyT, Oy1yT mUcaTh) 3aBTpa.

5) Present Continuous.
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The letter is being written — [lucbmo numeTcs: (MUALIYT).

6) Past Continuous.

The letter was being written when I called — IluceMo nucanocs (mucanu),
KOT'/Ia 1 TO3BOHMIL

7) Present Perfect.

The letter has (already) been written — [Iucbmo yke HanmrcaHoO (Hamucasn).

8) Past Perfect.

The letter had been written before I called. — [Tucemo yxe ObuTO HamucaHoO
(Hamucanum) npexe, YeM s MO3BOHUIL.

9) Future Perfect.

The letter will have been written by May — ITucemo (yxe) OyaeT HanmucaHo
(HamuIIyT) K Maro.

10) Future Perfect in the Past.

He said that the letter would have been written by May — On cka3zan, 4to
nucbMo (yxe) OyJIeT HanmucaHo (HAMUIIyT) K Malo.

3aI[aHI/IH AJIA CaMOCTOSITEIbHOM paﬁoTbI

1. Open the brackets usin verbs in Present, Past or Future Simple Passive

1. Bread (to eat) every day. 2. The letter (to receive) yesterday. 3. Nick (to
send) to Moscow next week. 4. I (to ask) at the lesson yesterday. 5. I (to give) a
very interesting book at the library last Friday. 6. Many houses (to build) in our
town every year. 7. This work (to do) tomorrow. 8. This text (to translate) at the
last lesson. 9. These trees (to plant) last autumn. 10. Many interesting games
always (to play) at our PT lessons. 11. This bone (to give) to my dog tomorrow.
12. We (to invite) to a concert last Saturday. 13. My question (to answer)
yesterday. 14. Hockey (to play) in winter. 15. Mushrooms (to gather) in autumn.
16. Many houses (to burn) during the Great Fire of London. 17. His new book (to
finish) next year. 18. Flowers (to sell) in shops and in the streets. 19. St. Petersburg
(to found) in 1703.

2. Translate the following sentences into Passive Voice paying attention
to the place of the preposition

E.g. We often speak about her. — She is often spoken about.

1. We thought about our friend all the time. 2. The doctor will operate on him
in a week. 3. The teacher sent for the pupil's parents. 4. They looked for the
newspaper everywhere. 5. Nobody slept in the bed. 6. The neighbour asked for
the telegram. 7. Everybody listened to the lecturer with great attention. 8. The
senior students laughed at the freshman. 9. The group spoke to the headmistress
yesterday. 10. The young mothers looked after their babies with great care. 11.
Nobody lived in that old house. 12. They sent for Jim and told him to prepare a
report on that subject.
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3. Make the sentences Passive

E.g. Mother waters the flowers in the evening. — The flowers are watered in
the evening (by mother)

1. A marble pavillion protects the house. 2. The boys will paint the roof of the
house. 3. Tom Sawyer whitewashed the fence. 4. Her daughters gave her three
beautiful dishes as a birthday present. 5. Tom gave Nick a book for his birthday.
6. Our mother tells us stories every evening. 7. Lydia will show you a new book
of pictures. 8. A boy showed her the way. 9. They will send us a box of fruit. 10.
Five or six small children followed them. 11. In summer the boys often drive the
horses to the fields. 12. Ivan Susanin led the Poles into the thickest part of the
forest. 13. The waves carried the boat away. 14. We shall do the translation in the
evening. 15. They water the flowers regularly. 16. You promised me these books
long ago, 17. Bessie's father gave her a complete set of Walter Scott's works. 18.
Irene's husband brought her some beautiful shells from the south. 19. The
explorers gave the newspaper reporters a long interview. 20. Mr. Wilson will
teach you English. 21. The doctor ordered me a month's rest from studying.

4. Open the brackets using Active or Passive Voice.

1. Nobody (to see) him yesterday. 2. The telegram (to receive) tomorrow. 3.
He (to give) me this book next week. 4. The answer to this question can (to find)
in the encyclopedia. 5. We (to show) the historical monuments of the capital to
the delegation. 6. You can (to find) interesting information about the life in the
USA in this book. 7. Budapest (to divide) by the Danube into two parts: Buda and
Pest. 8. Yuri Dolgoruki (to found) Moscow in 1147. 9. Moscow University (to
found) by Lomonosov. 10. We (to call) Zhukovski the father of Russian aviation.

TESTS

Test 1

Active or passive? Choose the correct verb

1.The book (wrote/was written) by Hardy.

2.Four people (have killed/have been killed) in a train crash.

3.A famous architect (was built/built) the bridge.

4.The house (bought/was bought) by a pop star.

5.Local police (have been arrested/have arrested) the bank robber.
6.1 (arrived/was arrived) last Friday.

7.The room (will clean/will be cleaned) later.

8."Did you go to the party?" "No, I (didn't invite/ wasn't invited)."
9.1t's a big company. It (is employed/employs) two hundred people.
10.Tom (has lost/has been lost) his key.

11.Many accidents (caused/are caused) by dangerous driving.
12.A cinema is a place where films (show/are shown).

13.People (aren't used/don't use) this road very often.
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14.This house (built/was built) in 1930.

15.This situation is serious. Something must (do/be done) before it's too late.

16.My car (has disappeared/has been disappeared).

17.Have you heard the news? The President (has shot/ has been shot)!

18.A new supermarket (will be built/will built) next year.

19. (in a shop) "Can I help you, madam?" "No, thank you. I (am serving/am
being served)."

20.When I came t6 the party, John (had already been gone/had already gone)
home.

Test 2

Write these sentences in the passive voice

1.She doesn't invite me to her dinner parties.

2.The teacher sent for the pupil's parents.

3.1 don't think they will have done this work by the end of the week.

4.Will snow cover the fields in winter?

5.They are building a bridge over the river now.

6.Nobody slept in the bed.

7.The pupils always laugh at this boy.

8."Has the secretary typed the letters?" "No, she is typing them now."

9.When I came home they had eaten the sweets.

10.The children were playing tennis from four till five.

11.Everybody listened to the teacher with great attention.

12.Do they sell milk in this shop?

13.We shall not insist on strict discipline.

14.By 6 o'clock he had finished the composition.

15.We were looking at the teacher with great surprise.

16.They haven't told her the truth.

17.The students are translating this article now.

18.She looks after the patients well.

19.They did not wait for me.

20.We shall finish this work in time.

Test 3

Write these sentences in the passive voice

1. They take care of this child.

2.Nobody lived in that old house.

3. Will they show this film on TV?

4.They are building a new concert-hall in our street.

5.When I came home, he had already translated the text.

6.Someone wants you on the phone.

7.They looked for the newspapers everywhere.

8.1 don't think she will have written the composition by Monday.

9."Has Mark translated the articles?" "No, he is translating them now."

10.We were waiting for him the whole evening.
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11.Do they often speak about him?

12.He didn't send for the doctor.

13.We shall do the translation in the evening.

14.By the middle of autumn we had planted all the trees.

15.The pupils are listening to the teacher now.

16.They haven't forgotten this story.

17.He doesn't tell me everything.

18.They were selling new books in this shop when I entered it yesterday.

19.Everybody looked at the teacher with great interest.

20.The doctor won't operate on him tomorrow.

Test 4

Find a mistake and correct it. Some sentences are correct

1.Don't worry, your keys will being found.

2.Coca Cola have been produced since 1895.

3.Is the best cameras made in Japan?

4. Nylon used to make things.

5.Phil has been giving a new heart.

6.This play wasn't been written by Shakespeare.

7.Ten supermarkets have been open in this city in the last five years.

8.English is speaking all over the world.

9.The modern Olympic Games has been held since 1896.

10.Yuri Dolgoruki founded Moscow in 1147.

11.Where are the letters? They are written at the moment.

12.Jack told us that his new project has not been finished yet.

13.The British are held the International Tennis Championship at Wimbledon,
near London.

14.A new school will built in our street next year.

15.Lawn tennis has been first played in England in the 19th century.

16.Clothes is sold in big shops.

17.Last month two famous pictures were stole from the city Museum.

18.Have the letters being posted?

19.Since what time have these competitions been held?

20.A lot of cricket clubs founded in England in the 18th century.

Test 5

Write these sentences in the passive voice

1.Have they repaired my car?

2.They should ban driving in the High Street.

3.They built the bridge m 1926.

4.Does your country recycle bottles?

5.They were repairing the road when the accident happened.

6.England doesn't grow pineapples.

7.They're checking the details now".

8.An old man won the Lottery.
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9.We couldn't go to our favourite restaurant because they were decorating it.

10.John Pemberton invented Coca Cola.

11.Does Australia produce good wines?

12.He gave her a video for her birthday.

13.Should they allow smoking in hospitals?

14.They had sold all the tickets by the time we got to the stadium.

15.Someone has stolen my bag.

16.They're cleaning the cathedral.

17.They grow oranges in the south of Spain.

18.They have interviewed ten people since Friday.

19.That restaurant serves the best food in town.

20.Teachers must explain difficult rules to pupils.

Test 6

Put the verbs in brackets into the correct passive form

1.When the telephone (invent)?

2.1 can't give you these articles. They (translate) now.

3.The letter (not write) tomorrow.

4.English (speak) all over the world.

5.She showed me the picture that (painted) by her husband.

6.My dress is clean now. It (wash).

7.All the questions on the paper must (answer).

8.These houses (built) in 1500.

9.Tomorrow by 3 o'clock everything (prepare).

10.Rugby (play) since 1845.

11.My house (paint) the whole day yesterday.

12.Flowers usually (sell) in the streets.

13.This film (discuss) at the next lesson.

14.Y our composition (write) yet?

15.1 couldn't use my hotel room because it (not clean) yet.

16.1t was very dark. Nothing could (see).

17.What usually (make) from milk?

18.I'm sure that the invitation (receive) by next Sunday.

19.Wait a little! Your question (discuss) now.

20.The UK (wash) by the Atlantic Ocean and the North Sea.

Test 7

Active or passive? Put the verbs in brackets into the correct form

1.The computer (use) at the moment.

2.Your house looks different. You (paint) it?

3. Water (cover) most of the Earth's surface.

4.Most of the Earth's surface (cover) by water.

5.When we got to the stadium, we found that the game (cancel). So we
couldn't see the match.

6.The park gates (lock) at 6.30 p.m. every evening.
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7.The letter (post) a week ago and it (arrive) yesterday.
8.Ann couldn't use her office yesterday. It (redecorate) the whole day.
9.At 10 o'clock tomorrow, Ann will be in her office. She (work) then.
10.Ron's parents (die) when he was very young. He and his sister (bring up)
by their grandparents.
11.While I was on holiday, my camera (steal) from my hotel room.
12.Look! A new hospital (built) near the airport.
13.Where these photographs (take)? In London? You (take) them?
14. Two people (arrest) last night.
15.The computer broke down yesterday, but now it's OK. It (work) again. It
(repair).
16.The man next door (disappear) six month ago. Nobody (see) him since
then.
17.The room looked nice. It (clean).
18.There's somebody walking behind us. I think we (follow).
19.A mystery is something that can't (explain).
20.I'm sure that by the time we come to the theatre, all the tickets already
(sell).
Test 9
Translate into English
1. 3a 3TM TOKTOPOM HaCTO MOCHUIAOT.
. Korna Te6s cnpamuBanu?
. C HUM y’Ke TOrOBOPUJIH.
. Korna on mpuexai, mucbMo yke ObLTO TIOTyYEHO.
. Jta crarhs OyJIeT onyOJIMKOBAaHA B CIIEIYIOIIEM MECHIIE.
. IlepeBoa n0MKEH OBITH 3aKOHUEH BOBPEMH.
. Korna s Bomiesn, 3ToT BOIpoc Kak pa3 o0cyxaalu.
. Hamr oM ceiiuac peMOHTUPYIOT.
9. Korna 6yner 3akoHueHa 3Ta paboTa?
10. OH ckazai, 4yTo Balll BOIIPOC YKE 0OCYKJICH.
11. Korga mpuaet BecHa, 10M yxe OyJIeT MOCTPOCH.
12. «ITocnanu 3a nekapctBoM?» «Jla, ero umyT.»
13.9T1oT poman HanvcaH B 16 Beke, HE Tak Jinu?
14. Hac BcTpeTsT Ha cTaHuu?
15. B namem ropoje Bcerjga CTPOUTCS MHOT'O HOBBIX JJOMOB.
16. Korna s npunia goMoid, 00es ObLT yKe CBapeH.
17. 3TOT BOIIPOC MOKHO OOCYAUTH 3aBTpa.
18. ITponoikaiite, moxanyiicra! Bac citymaroT ¢ O0NbIIMM HHTEPECOM.
19. Buepa k 6 yacam Bcs paboTa yke OblIa caenana.
20. Bac 00yyaroT rpaMMaTHKe aHTJIMICKOTO S3bIKA?
Test 10
Translate into English
1.OHa ckazana, 4To JIEHbI'U YK€ MOJTYUYECHBI.
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2.Korna oH BepHETCsI, 3TO MHUCHMO YXKe MEePEBEAYT Ha PYCCKUIM SI3bIK.
3.C npodeccopom yxe nmoroBopuiu? — Het, ¢ HUM Kak pa3 pa3roBapuBaloT.
4.9T10T paccka3 HanucaH [JuKkeHCcOM, HE Tak Jin?

5.0Ty KHUTY BEPHYT BOBpeMs?

6.B X0KKeil 00BIYHO UTPAIOT 3UMOM.

7.Korzaa ypoku ObUTH clieJIaHbl, MaJTbYMKU MOIUIN TYJISTh.

8.0T0 CTUXOTBOPEHUE HAJIO BBIyUUTh HAU3YCTh.

9.Unu nomoit! Teds umryt!

10.Buepa k 5 yacam Bce nmuchbma ObUTH OTITPABJICHBI.

11.Bam B mikoJie 1ar0T KHUTH I UYTCHUA?

12.IToueMy Hax HUM Bceraa CMerTCs?

13.ITuceMoO OBLIO HAITMCAHO BUEpa.

14.3a qupexTopoMm yKe Mmociaiy.

15.41 nymaina, 4yTo X0 U Macjo y>Ke KYIIH.

16.01BeT OyI€T MOJTYYEH Uepe3 HECKOIBKO JTHEH.

17.91y paboTy MOXKHO caenaTh 3aBTpa.

18.Korna s BepHyJICs 1OMOM, Kak pa3 TOTOBWIH O0€T.

19.91y crarbio ceiiuac nepeBoOdsiT.

20.Korna Oyzaet HamvcaHa Balia KHUTA?

Tema 8. CTpaHbl n3y4aemMoro A3bika.

dopMa caMOCTOATENLHOM pPadoThI: V3yueHre OCHOBHOM, JIONOJHUTENb-
HOU U CHPABOYHOU JIMTEPATYPHI, IIOATOTOBKA K OIPOCY
dopmMa KOHTPOJISA: OIIPOC

AJITOPUTM 00y4eHHUS 03HAKOMUTEIBHOMY M IPOCMOTPOBOMY YTEHHIO

1. IIpouTHTe 3aroIOBOK TEKCTa U MOCTAPAUTECH OMPEAECITUTH €r0 OCHOBHYIO
TEMY.

2. Ilpoutute ab3arr 3a ab3amem, oTMe4ast B KaXKJI0OM MPEIIOKEHUS, HECYIIHE
JIaBHYI0 MHGOPMAIUIO, U MPEIJIOKEHUS, B KOTOPBIX COJEPKUTCS JTOMOJIHSI-
I0111as1, BTOPOCTENEHHas nH(popMaus.

3. OnpenenuTe cTeneHb BAXKHOCTU a03alleB, OTMEThTE a03allbl, KOTOPBIE CO-
nepkat 0osiee BakHyr0 MHGOpMAIMIO, U ab3allbl, KOTOPBIE COJEpKaT BTOPOCTE-
NEHHYIO0 N0 3HAYEHHUI0 HH(OPMAIHIO.

4. O606muTe nH(pOpMaIHIO, BRIPAKEHHYIO B a03amax, B CMBICIOBOE (€11-
HOE) TIeJI0¢.

B 3aBHCUMOCTH OT LI€JIM IPOCMOTPOBOTO YTEHUS U CTEIIEHU MOJHOTHI U3BJIE-
yeHus1 UH(OPMAITUH BBIICISIOT YEThIPE MOABUIA POCMOTPOBOTO YTCHHUS:

1. KoHcnieKTUBHOE — U1 BBIEIEHUS OCHOBHBIX MbIciie. OHO 3aKito4aeTcs
B BOCIUTAHMM TOJIbKO HanOOJee 3HAYMMBIX CMBICIOBBIX E€WHUIl TEKCTa,
COCTABJISIFOIITUX JIOTUKO-(DAKTOIOTHYECKYFO TIETIOUKY.
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2. PedepatuBHOE — MJi BBIIEICHHUS OCHOBHBIX MbIciel. [Ipu 3ToM uunta-
IOLIETO MHTEPECYET TOJBKO CaMO€ OCHOBHOE B COJIEPKAHMM MATEpHald, BCE
NOAPOOHOCTHU OMYCKAIOTCS KaK HECYIECTBEHHBIE JJIsI TOHUMAaHUS TJIaBHOTO.

3. OG30pHOE — AJIg onpeeNieHus cyliecTBa coodmaemoro. OHO HaNpaBICHO
Ha BBIJICJICHUE IJIaBHOM MBICIIM TEKCTA, IPUYEM 3aJa4l CBOIATCSA B OCHOBHOM K
ee OOHapyXEHUI0O HAa OCHOBE CTPYKTYPHO-CMBICJIOBOW OpraHU3AIMH TEKCTA.
[IoHMMaHKWE TJIaBHOW MBICIIH, BBIPAXXEHHOM WMIUIMLUUTHO, B JAHHOM Clydae
IIPAKTUYECKH HEBO3MOXHO. MHTepriperanus NPOYUTAHHOTO OIPAHUYUBAECTCS
BBIHECEHUEM CaMOil OOIIEH OIEHKH YUTAEMOMY M OIPEIeIEHNEM COOTBETCTBHS
TEKCTAa HHTEPECAM YUTAEMOTO.

4. OpueHTUPOBOYHOE — JUIsl YCTAHOBJICHUS HAJMYuUs B TEKCTE UHPOPMAIUH,
MPEICTABISAIONIEN IS YUTAFOIIErO0 MHTEPEC U OTHOCSIIUMKCS K ONPENEICHHOM
npobieme.

OcHOBHasl 3ajjaya YMUTAIOIIET0O — YCTAHOBUTb, OTHOCHUTCS JIM JAHHBIN
Marepuail K UHTEpECYIOLIEn ero TeMe.

1. BHuMarenpHO MpoOYMTANTE 3ar0JIOBOK TEKCTA, MOCTAPAUTECh BHUKHYTh B
€r0 CMBICJI, OIPEACIUTD ITIABHYIO MBICIIb TEKCTA.

2. Ilepedpazupyiite 3ariaBue, UCMOJIb3YsI CHHOHUMUYECKHE CJIOBA U3 TEKCTA.

3. TloBTOpHO TpPOYTUTE 3arjlaBU€ M CKaXHUTE, O 4eM OyJeT UIATU peyb B
JTAaHHOM TEKCTE.

4. IIpouunTaiite nepBoe npeaioxeHue Tekcra. CornocraBbTe €ro coaepKaHue
C 3ar0JIOBKOM.

5. TlpounTaiite mepBbiii ab3ar. ComocTaBbTe €ro COAEpPKAHUE CO CBOUM
MIPEJICTABJICHUEM O TJIABHOW MBICJIM TEKCTA.

6. IIpocMoTpuTe BCce ocTanmbHBIE a03allbl, COMOCTABIASA UX COJACPKAHUE C
NPEICTaBICHUEM TJIaBHOW MBICIH TEKCTa M oOpamias oco00oe BHUMaHHE Ha
coJiep KaHue MePBbIX NPEJI0KEHUN a03alIeB.

7. Chopmynupyiite oTBET Ha Bonpoc: «O ueM MOBECTBYETCS B TEKCTE?).

OpraHn3auml Hay‘IHO-I/ICCJIeI[OBaTeJILCKOﬁ ACATECJIBbHOCTH CTYJACHTA

JlaHHBIN BU JEATCIBHOCTH IMPEAINOJaracT caMOCTOATEIbHOE (OPMYIUPO-
BaHUE MPOOJIEMBI U €€ pellleHne, TU00 pEeIIeHne CII0KHON MPEIT0KEHHON TPo-
OJeMBI C TOCIEIYIONIMM KOHTPOJIEM MpernoaBaTelis, 9T0 00CCIeUUT MPOIyK-
THUBHYIO TBOPUYECKYIO JEATEIHHOCTh U (popMupoBaHue Hanboee 3PHEeKTUBHBIX U
MPOYHBIX 3HAHWM. DTOT BUJl 3aJlaHUS MOXKET BBIMOIHATHCA B XOJI€ 3aHSITHIM
CTyJIGHTa WIH IUIAHUPOBATHCS WHIMBHAYATbHO W TpeOyeT T0CTaTOYHOM
MOJITOTOBKU ¥ METOJIMYECKOTO 00CCTICUCHHSI.

Ponb cTynenTa B 3TOM Citydae 3HAUUTEILHO YCIOKHSACTCS, TAK KaK OCHOBHOM
eI SBISICTCS PA3BUTHE Y CTYACHTOB MCCIIENOBATEILCKOTO, HAYYHOTO
MBINIJICHUST ¢ TPUMEHEHWEM WHOCTPAHHOTO s3bIka. [lmaHupys Takoil BUA
NEeATENHHOCTH, CIEAYET YUYUThIBATh HHIAUBUAYyaIbHbIE OCOOCHHOCTH CTYIEHTOB.
Cucrema peanusanuy TakOTO BHJA JIEATEIHHOCTH OoJiee CIOXKHA, Oojiee eMKH
3aTpaThl BPEMECHH KaK CTYICHTA, TaK U MPEIo aBaTesl.
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CocraBjieHue ANAJIO0IroB 110 TeEME

CocraBiieHuE AUATI0r0OB MPECTaBISIET COOON BU CAMOCTOSITEILHOM paboThI
CTYZICHTOB IO Pa3BUTHUIO PA3rOBOPHBIX HABBIKOB OOIIEHUS HAa HHOCTPAHHOM
s3bIKe. JlaHHBINA BUJ 3a1aHUN TPEeOyeT OT CTYACHTOB Pa3BUTOTO KPUTHUYECKOTO
MBIIIUICHUSI TI0 OCMBICICHUIO HHGOpMaluu, (OPMHUPOBAHUIO €CTECTBEHHOM
peaKkIuy Ha PEIUIMKH, a TaKKe YMEHHS JIAKOHUYHO (OPMYJIHUPOBATH MBICITH U
BBIpaXaTh €€ B BOIPOCHO-OTBeTHOW (opme. Vcmonp3oBaHME pPa3roBOPHBIX
KJIMIIE TPeOyeT OT CTyJeHTa Pa3BUTHIX KOMMYHHKATHBHBIX M HMHTEPAKTHUBHBIX
HaBBIKOB.

becena — meTon, nmpenycMaTpuBAOIIMK TIPSIMOE WK KOCBEHHOE MOJTYYEHHUE
MICUXOJIOTUYECKONW WH(GOPMAIIMU MyTeM pedeBoro odOmieHus. /[uajmor momkeH
BKJIIOYATh HE MeHee 10 peruiuk.

3aTpaThl BpEeMEHU Ha MOATOTOBKY JAHHOTO 3aJaHus 3aBUCIT OT 00bema
uH(pOpMaIINK, CIOKHOCTU €€ CTPYKTYPUPOBAHUS, UHAUBUIYATbHBIX OCOOCHHO-
CTEU CTYJCHTOB U ONPEACIISIIOTCS MIPENOIaBATEIIEM.

3agaHre MOXKET IUJIAHUPOBATHCS B pPaMKaX H3YYEHUS] OJHOM TEMBI WIIHU
BBITIOJTHATBHCS B TIPOIIECCE HAYYHO-UCCIICIOBATEIILCKON PabOTHI CTYACHTOB.

JleicTBuA CTyJEHTA:

— U3YYUTh JICKCUUECKYIO TEMATHUKY;

— pa3paboTaTh BOIPOCHI M OTBETHI OECe/Ibl C UCII0JIb30BAHUEM PAa3TOBOPHBIX
KJIUIIIE;

— rpaMOTHO O3BYYHUTb JMAJIOT JIJI1 KOHTPOJISI B YCTAaHOBJICHHBIN CPOK.

Kpurepuu ouenku:

— COOTBETCTBHE Oeceabl TEME;

— SI3BIKOBAsi TPAMOTHOCTh MOCTPOEHHSI BOIPOCOB C MPUMEHEHUEM KPATKHUX
dopm;

— KOoppekTHasi (hOpMyJIMPOBKA OTBETOB;

— rpaMOTHOE MHTOHAIIMOHHOE COMPOBOXKICHUE JUAJIOra;

— pabora npeJcTaBieHa B CPOK.

3agaHus 118 CaMOCTOATEIbHON PadOThI
1. Read the text and speak about the Library of Congress
The Library of Congress

The Library of Congress is the Nation's library in the USA. It serves not only
to members and committees of the Congress, but to libraries throughout the USA
and the world and to the scholars, researchers and scientists who use it.

Its foundation was laid in 1815 when President Thomas Gef-ferson offered
his personal library accumulated for 50 years and considered one of the best in
the United States at that time as the basis for a great national library.

Now the Library of Congress complex on Capital Hill includes three
buildings. The Thomas Gefferson Building, which has been built in Italian
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Renaissance style, is the oldest of them. It was the largest and costliest
(pockomnbiif) library building in the world when it was completed in 1897. It is
decorated with splendid sculpture, murals (ppecku) created by 50 American
artists. Its Main Reading Room is 160 feet high.

The Room houses a collection of 45,000 reference books (cnpaBouHuKH), a
part of the extensive main catalog of more than 23 million cards and desks for 212
readers. The Computer Catalog Center provides public access (moctymn) to the
Library's automated catalog.

The simply designed John Adams Building faced with white marble (mpamop)
was opened in 1939. Sculptures on its large bronze doors represent 12 famous
writers.

The white marble James Madison Memorial Building opened in 1980 more
than doubled the Library's available Capitol Hill space. The building which is the
official memorial to the Nation's fourth President contains the James Madison
Memorial Hall, exhibition areas, eight reading rooms, offices and storage areas
for collections which number over 50 million items (mpeameToB).

2. Read the text and speak about the British Museum
The British Museum

The British Museum consisting of the National Museum of Archeology and
Ethnography and the National Library is the largest and richest of its kind in the
world. Built in the middle of the last century it is situated in central London which
consists of quiet squares and streets.

The British Museum was founded by Act of Parliament in 1753 to bring
together the collection of Sir Robert Cotton, some others and future addition to
them.

Anthony Panizzi designed the famous circular Reading Room at the British
Museum. The first thing that strikes a visitor on entering the Reading Room is its
unusual shape. It is a perfect circle. The superintendent (ynpassstoiuii) and his
assistant sit in the centre of the room and they issue (BrimaBaTh) and collect books.
Long rows of reading desks radiate to the outer walls, like the spokes (criuiipr) of
the wheel.

Many famous people have used the Reading Room at the British Museum. Of
the many distinguished people who have used the Reading Room no one was
perhaps more regular and more intent (meneyctpemiennsiii) than the German
philosopher and socialist Karl Marx. Soon after he arrived in England in 1849,
Marx became a daily visitor of the Reading Room, where he used to remain from
nine in the morning till closing time.

The British Museum has a department of ethnography. Ethnography is
concerned with primitive people and their cultures in various stages of
development as revealed by their tools, ritual objects and various crafts
(pemecio). This collection is so vast that only a tiny percentage is on show to the
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general public. Then there is a department of prints and drawings. There are also
departments devoted to maps, coins and medals. Visitors interested in chronology
can see a large collection of clocks and watches. Those who are interested in
philately can find a magnificent collection of postage stamps.

3. Read the text and tell your classmates what you’ve known about
Greenwich

Greenwich

Greenwich is on the river Thames, five miles from the middle of London, and
its story is 2,000 years old. The first English people — the Saxons — were
fishermen there and they gave Greenwich its name — «the green village».

You can still walk along the old Roman road in Greenwich park. But the river
was the true road to the outside world for the Romans and for English kings and
queens who later lived in Greenwich.

The King Henry VIII loved this place. He knew that England must be strong
at sea. So two big shipyards were started at Greenwich and for 350 years the ships
made there were the best in the world.

Many ships were lost at sea — their sailors did not know how to tell exactly
where they were.

In the 17th century astronomer Flamstead tried to find the answer. He worked
in an Observatory on the high ground in Greenwich park. The walls of its big
light-sided (mempounoit) room shookd. But from it, with a telescope made by
himself, Flamstead could look all round the sky. And he did look night after night
for twenty years. Carrying on Flamstead's work a hundred years later, an
astronomer called Harrison finally made a clock which told the time at sea and
helped sailors to know where they were. You can see Harrison's clock, still
working in Greenwich museum of the sea. Because of Flamstead's work every
country in the world now tells its time by Greenwich time.

Every year a million people come to Greenwich to see its museums and
palaces and its two famous ships: one old, one new. Both the big CUTTY SARK
and the little GYPSY MOTH sailed through dangerous waters before they came
safely back to their Greenwich home. At-the end of the 1800's the CUTTY SARK
was the fastest ship of its size. Carrying more than a million kilos of tea, she
travelled the 25,000 kilometeres from China to England in only hundred days.

Next to the CUTTY SARK is the GYPSY MOTH - only 16.5 metres long,
but full of newest equipment. Her captain Sir F. Chichester wanted his ship to sail
as far and as fast as the CUTTY SARK. When he sailed round the world by
himself in CYPSY MOTH in 1966 — the first man ever to do this — he took a flag
from the CUTTY SARK with him.
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Tema 9. Ctonuubl CTpaH N3y4aemMoro A3bika

dopma caMOCTOATENIbHOM PadoThI: V3yuyeHrne OCHOBHOM, JIOMOJHUTENb-
HOM M CIIPAaBOYHOM JINTEPATYPHI, IOATOTOBKA IIPE3EHTALUN
DopMa KOHTPOJISL: ITPE3CHTALUSA

JTanbl CO3AaHUA MYJIbTUMEIUNHOU MPE3eHTALUN

Coznanve mpe3eHTauuy BKJIIOYAET MATh ATANOB: IUIAHUPOBAHUE MPE3EHTA-
iuu (I), pazpabotka npesentaruu (I11), penetunus npezenraruu (I111), anpoGarust
npe3entanuu (IV), ounenka npesentanuu (V). B kauecTBe METOI0JI0rMUECKUX
MOJIXO/I0B K OmpejaeNieHro 3TanoB co3fganusi MII, peanusyromux BeIylIyro
CTpaTeruio 00y4eHHs — OBJIAJICHUE CTYJEHTaMH MPOo(hecCHOHATBbHO-TBOPUECKOM
KOMIIETEHTHOCTBIO W ONPEICNAIOMNX Yy4yeOHble CTpaTeruu M TEXHOJIOTHUH,
BBIJICJISIFOTCSL  CIIEYIOIIME:  JINYHOCTHO-OPUEHTUPOBAHHBIN, KOHTEKCTHBIM,
WHTETPATUBHBIN, KOMIIETEHTHOCTHBIH.

PaccmoTpum  Kaknapld 3Tanm  CO3JaHMS MYJIBTUMEIMMHOW IPE3eHTAlUU
oJIpOOHO.

[InanupoBanue npesentauuu (I 3tam) — momaroBas CTPYKTypa, BKIHOYa-
Io111ast B ce0s1 CIEAYIOIIUE aCIIeKThI:

1. Onpenenenue uenei BeicTyruieHus. Ha atane onpeeneHus meneit Heo6xo-
JUMO YCTAaHOBHUTb COOTBETCTBHE MEXAY IUJIAHUPYEMBIM pE3yiabTaTOM M
0oTOOpaHHON MH(OpMAaIUEl, OTIPEETUTh O0IIKE U MOACPKUBAIOIINE LIEIH.

B coBpeMeHHbIX 00pa30oBaTEIbHBIX TEXHOJOTUAX BBIACISIOTCS CIEAYIOIINE
o011Me 1eNH BBICTYIUICHHUS:

NudopmupoBanne — mpe3eHTaIus HampaBieHa Ha 3HAKOMCTBO C HOBBIM
MaTepHaIOM, PaCIIMPAET UMEIOLTUECS MPEJCTaBICHUS, 00y4YaeT, OMMMCHIBAET YTO-
mn60. PesynbraromMm HMH(POPMATHBHOTO BBICTYIUICHUS SBISIIOTCS 3HAHUE,
NOHUMAaHUE, aHAJIU3, OLIEHKA YYEOHOro MaTepuaia.

VY0exnenne — npe3eHTalrs HalueleHa Ha pa3bsiCHEHUE U IPUHATHUE TTO3ULINH,
U3MEHEHHUE B3TJISA0B CIYIIAIOMINX, TOO0YKICHHE K EHCTBUSAM OMpPEICICHHBIM
cnocobom. Peakuusi ayquTopuu Mpu TakOM BBICTYIUIEHUU CIY>KUT OCHOBHBIM
KpuTepuem 3PGHEKTUBHOCTH TOCTHXKEHUS TTOCTABIIEHHOM LENH.

Pa3Biedenne — mnpe3eHTalMsl HANpaBlieHa Ha MOJYyYEHHUE CIYIIAIOIIMMHU
YAOBOJBCTBUA OT BbICTYIIEHUS. O pe3yIbTaTUBHOCTH TaKOW MpPe3eHTAIUU CYAST
0 TPOSBICHHOMY ayJAUTOPHEH WHTEpeCy, aKTUBHOCTH, 3MOIIMOHAJILHOM
BKJIFOYEHHOCTH.

be3yciioBHO, 4TO B KaxJOW MPE3EHTAlMUd HCIOJIb3yeTCs] KOMOMHATOpPHUKA
0003HAaYEHHBIX OOIIMX LEeIeH C JOMUHUPOBAHUEM OJHOM M3 HUX COIJIACHO ILIa-
HUPYEMOMY pe3yJIbTaTy. AJIITOPUTM TBOPUYECKON MTOCTAHOBKU LIE€JIEH BKIIOYAET:

— TEXHOJIOTUYHOCTb;

— BaXKHOCTB;

— OTHOILIEHUE ayAUTOPUH;

— PalMOHAIBHOCTH;
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— YETKOCTh, KOHKPETHOCTh, TOUHOCTb.

Opnako MBI Mojaraem, 4To IiejiecooOpa3Hee HAuMHATh C ONpeaeNeHUs
COOTBETCTBHUS 1I€JIM BBICTYIUJICHHUS 1EJISIM CITyIlIaTelNel, 3aTeM YCTaHOBUTH CBSI3b
MEXAY UEISIMHU BBICTYIUICGHHUS U MOTPEOHOCTSIMHU ayAUTOPHUM; Jajiee orpese-
JUTHCSL B KOJIMYECTBE HeH, o0beMe mH(pOpMAIUU, BPEMEHHU U T.l.; YTOUHHUTD
oOILIyl0 HaINpaBJIECHHOCTh BBICTYIUICHUS: HMHPOPMUPOBAHUE, COOOIICHUE,
pasBiieueHre, yOSKICHUE; U TOJIBKO 3aT€M OMPEETUTHCS C TEXHOJIOTUIHOCTHIO
BBICTYIUIEHUS, ONIPEAEIINB CPEACTBA €€ TOCTUKEHUS.

[Toxpnep:xuBaroye eI PaCKPBIBAIOT, TOMOJHSIOT OOIIYIO 11eJh Ha OJHOM
U3 YEThIPEX YPOBHEU: MOHHMMAHUS U MPUHATHUS WUJIEH, TPUMEHEHHS COIJIACHO
YETKOMY aJITOPUTMY HUCIOJb30BaHUS, MOOYKACHUS, BHITOTHEHUS.

[Tocme TOoro Kak oOmpeAeNeHbl OO0mKe W MOMACPKUBAIOIINAC IIEIH,
HE0OX0MMO BBIPAOOTATh KOHIEMIIUIO COOOIIEHNUS, OTPEIEISIONYI0 OCHOBHYIO
JUHUIO cofepxkanus. KoHIenuus BBICTYIJICHUSI JOJDKHA OBITh BbIpaKeHa
KJIFOYEBBIM TE€3MCOM BBICTYTICHHUS.

BoeinensaoT cienyromue KadecTBa KIHOYEBOIO TE3UCA: 3HAUYMMBIM ISt
ayJIMTOpPUM, CIIOCOOHBIN YJIEpKMBaTh €€ BHUMAaHHE, MOHSATHBIM M 3allOMHHA-
IOLLIMICS, PACKPBIBAIOIINKA CMBICH MPE3EHTAUUH HA OCHOBE aHAJIM3a OCHOBHBIX
MBICJIEN, CHCTEMAaTHKH BCEX BOMPOCOB BBICTYIUICHHUS, AHAJIN3A UJIEW U B3IJISI0B.

[lenb BBICTYIICHUSI OMNpPENEISETCS C JUJIAKTUYECKOW TOYKH 3pEHUsi u
ompenenseT Tyl npe3eHTanuu. Hanpumep, «ydueOHas» nmpe3eHTaius MOXET ObITh
HampaBjeHa Ha BBEACHHUE H aKTUBU3AIHUIO (OHETUYECKOTO, JIEKCHKO-
rpaMMaTUYECKOT0 MaTepHalia B pEYEMBICITUTEILHOMN AEATEIbHOCTH CTYIEHTOB 110
ONPEICIICHHON TeMe — pa3ieily — MOJIYJII0 TPOTrpaMMbl. «YueOHas Mpe3eHTalUs
MOXKET ObITh pa3paboTaHa HE TOJIBKO MPENojiaBaTesieM, BEAYIIUM JTUCIUIUIMHY,
HO U CTYJICHTOM KaK JIOMAaITHee 3a/IaHnue 110 0000IIEHUIO MaTepraa pa3ena uin
Ha omnepexeHrue yuyeOHoro Marepuana; paspadboranasie cryjaeHtamu MII moryT
OBbITh TaK)Ke BHEAPEHBI B pamkax mneamnpaktuku. MII «uccrienoBarenbckuii
MIPOEKT» HalpapjieHa Ha OPMUPOBAHUE UCCIICIOBATEIILCKUX YMEHUHN U pa3BUTHE
KPUTHYECKOTO MBIILICHUS CTYAEHTOB B IIPOLIECCE PELICHUS ONPEACIICHHOM
npobiemsbl. Lenpio MIT «Hay4dHbIN AOKIIAM» SBISETCS MPEAbIBICHHUE PE3yiib-
TaTOB MCCIIEIOBAHUS MO TEME KypPCOBOW WJIM BBIMTYCKHOW KBaJIH(PUKAIIMOHHON
pabotel. «CaMompe3eHTaIro» CIEAyeT HCIOIb30BaTh MOCIE MPOXOKIACHUS
[IMKJIa YPOKOB WJIM IIEJIOTO pasjiefia ¢ LEeNbI0 aKKyMyJIUpOBaHUs WHGOPMAIIIH,
0000IIIeHNs] TOJYyYEHHBIX 3HaHUH 1O TeMe U (OPMHUPOBAHUS HABBIKOB
MyOJIUYHOTO BBICTYIUICHUS. DTOT THIT IPE3EHTAIIUU CaMbIi CJIO’KHBIHN, TaK KaK Ha-
MIPABJICH HA CAMOAKTYaIN3aUI0 U PedIICKCHI0 00YyJarOIerocs: OCO3HAHNE JINY-
HOCTHBIX, CYOBEKTHBIX U3MEHEHHI, «I103HABATENIbHBIX MPUPAIEHUI», CTOCOOOB
YCTAHOBJICHUSI KOHTAaKTa CO CIYyIIATEJSIMU, YMEHUW YCHEUIHOTO H3JI0KEHUS
Martepualia, yMEeHU! 1ojaTh ce0s, BhI3BaTh K ce0€ BHUMAHUE U UHTEPEC.

2. Coop unpopmaru 06 ayIUTOpUH (3HAHUS U ONBIT Ay AUTOPUH, yUET UHTE-
pecoB, WHAWBUYAJIbHBIX BO3MOKHOCTEH BOCHPUATHS, MaMATH, MBIIUICHUS,
BooOpaxeHus ). LleaecooOpa3zHo mpoBecTH MpeaBapUTEIbHbIN aHATU3 ay IUTOPUH
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Ha TMpEAMET BBISBICHUS €€ HMHTEPEeCcOB, MOTPEOHOCTEH, MOJArOTOBIEHHOCTH,
UCHIOJIb3Ysl Aemorpaduyeckuid cpe3 uHpopmaiu (Bo3pact, 1moJi, 00pa3oBaHue,
PO 3aHATHUM, COLMAIBHBINA, HSKOHOMUYECKUH, reorpauyeckuii CTaTychl,
crienuaibHble UHTEPECHI: MPO(deCcCUOHATbHBIC, STHUYECKUE, KYIbTYPHBIE).

Jlst Toro 4toOnl coOpaTh MOJIHYIO MH(pOpMAIMO0 00 ayJUTOPHH, TEeIarory
HEO0OXOJMMO PEIIUTh CIAEAYIOIIHE MPOodecCHOHANbHBIC 3a/1a4u:

— OIPEAETUTh aCMEKThl TEMbI, KOTOpbIE OOJIbIIE BCEr0 / MEHEe BCEro 3auH-
TEPECYIOT CIYIIAOLIUX; TO, YTO AYAUTOPHUH YK€ U3BECTHO O TeME; HHPOpMAIUIO
U €e CHocoObl Mojauu, KOTOpPbIE MPHUBJIEKYT BHUMAHUE ayAUTOpPUU U OyayT
MaKCHUMaJIbHO BOCTPEOOBAHBI;

— copmynupoBaTh TeMy TakK, YTOOBI CIYyIIATENb YBUIECI OOBEKT W ILIETh
CBOHUX MBICJIEH, pACCTaBUJI IPUOPUTETHI CBOUX LIEIIEH;

— npoayMaTh (popmbl 00IIeHHS (MEKIMYHOCTHOE, MEKIPYMIIOBOE, MyOIrd-
HO€, BHEMMIIEpAaTUBHOE, UMIIEPATUBHOE, NH(OPMAIITMOHHOE, SBPUCTUUYECKOE) TIPU
peanu3aluuy 3TanoB 3aHATHS;

— OIpEACNIUTh Ka4eCcTBa JUYHOCTH, KOTOPbIE MPEACTOUT C(POPMUPOBATH WIIH
U3MEHHUTb, YUYUTHIBAS BO3MOKHOCTh CO3JaHUSI €IMHOTO 3MOLKUOHAIBHOTO TMOJIS
IPY UHIUBUAYAJIbHOCTH PEYEMBICIUTEIBHON IEATETbHOCTH CTYICHTOB;

— IpOJayMaTh COOTHOLIEHUE TEKYIIMX HMHTEPECOB M MOTpeOHOCTEeH ayau-
TOPUU C TEMHU, KOTOPbIE IPEACTOUT CHOPMUPOBATH;

— ONPEIEIUTD NMPO(PeCcCHOHANBHBIN S3bIK ayIMTOPUHU U PEUEBBIE CTPYKTYPHI,
ONTHMAaJIbHO 00ECHEUNBAIOIINE BbI30B JUYHOCTH, NEPEKIIOUEHUE, YCKOPEHUE U
3aMeJIeHHE AESITeIbHOCTH, COINIaCOBAaHUE MOOYXKACHUN, KOOPAUHALIUMIO YCUITUH;

— ONPENEeNUTh TCUXOJIOTHYECKHE M PUTOPUYECKHE CTUMYJBI OOMEHa
uHpopMaIuei, B3aUMOBIIUAHUSA, B3aUMOIIEPEKUBAHNS, B3AUMOIIOHUMAaHUS.

3. Onpenenenne OCHOBHOM Hied BbICTyIUieHUs. HeoOxonumo mpocnenutb
HAJIMYUE ONTUMAIBHOTO YHCIa TIIaBHBIX HJEH U UX HePapXUIO.

4. Tlonbop nomoJHUTENbHOM HHGOpPMaALUM, OOECIeYMBaIOIIEH, C OJIHOU
CTOpPOHBI, MOJHOTY H3JIOKEHUS Marepuana, U ¢ APYrod — BbIOOp, UCXOIs U3
0COOEHHOCTEN ayIuTOpuH (MHTEPECHI, yPOBEHb 00YYEHHOCTH, BO3PACT), TEMBI U
o0beMa Mpe3eHTALIHH.

5. Co3znanue cTpyKTyphl BeICTyIUIeHUS. CTPYKTYypa BBICTYIUICHUS OIpeIes-
eTcsl €ro LENAMHU M THUIIOM Mpe3eHTaluuu. B cTpykType a1000ro BBICTYIICHUS
BBIJIETISICTCS YEThIPE YaCTH:

1) uHdpopmaius, ¢ HOMOIIbIO KOTOPOH OCYIIECTBISIETCS MpPUBJICYCHHUE
BHUMAHMSI Ay JMTOPUU U NOJJIEpKaHUE UHTEPECA K COAEPIKAHMIO;

2) BBeACHHME — MPHU3BAHO HANPABUTh BHUMAaHHE ayJUTOPUH, «BKIIOUHUTHY
CIIYIIAIOIIMX B TEMY BBICTYIUICHHUS U PACKPBITHE €r0 IPEIMETa;

3) OCHOBHas 4YacTh BKJIIOYAET LEHTPAJIbHYI M0 (MAakCUMyM 3 LIEHT-
palbHBIX UJIEH), KOTOPAsi COOTHOCUTCS C TEMOW COOOIIEHUS; TE3UCHI — OCHOBHbIE
MBICIIA, APTYMEHThI, PACKPBIBAIOIINE WM MOJKPEIUIAIONINE OCHOBHBIE WJEH;
NOJIZICPKUBAIOLINI MaTepuan — WH(OpMAaNUs, WIEH, NMPUMEPbI, TPUMEHEHNE,
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oObscHenne. CpelncTBamMu MOIAEPKKM MOTYT BBICTYIATh LUTAThI, MPUMEPHI,
aHaJOrUsl, CTATUCTUKA,

4) 3akitoueHue — IMpeAnogaraeT BoO3BpaT K NPEAMETY NPE3CHTALMHU, 3a5B-
JIEHHOMY B HayaJle BbICTYIUIEHUS; KOJIbLEBOE 0OpaMiIEHHE, pEeLIEHUE TPOOIEMBI,
000011IeHNe, pe3toMe, NEePCIEKTUBbI, MOOYXKJIEHUE K JOCTHXKEHUIO IelieH,
BbIBOJIbI. [Ipu BEIOOpE IMTAT HEOOXOIMMO YOEAUTHCSA, YTO LIUTUPYEMAas TUYHOCTD
3HAaKOMa WJIM aBTOPUTETHA CIIyLIATENsAM; MCIOIb3yEMbIE B BBICTYIUICHUH
OpUMEPBl JOJDKHBI OBITh TOHSTHBI, CBSI3aHBl C OCHOBHBIMH MBICISAIMU U
COOTHOCHUTBCS ¢ MH(pOpMAIUEil BBICTYIUICHUS, «IIOAJIEPKUBATh» €€. AHAJIOrUs
JIOJKHA COOTHOCHUTBCS C PACCMATPUBAEMBIM IIPEIMETOM U IOHATHA ayIUTOPUH.
[Tpu BBIOOpE CTATHCTHKU YUUTHIBAKOTCS €€ aKTYaJbHOCTbh U JOCTOBEPHOCTD IS
cilywmarene, WH(QOPMATUBHOCTh M IOHSATHOCTb, B3aWMOCBS3b C HJEAMHU
BbICTYyIUIeHUA. [Ipu popmMUpoBaHUM CTPYKTYphI BBICTYILIEHUSI pabOTy CIIEIyeT
HAaYMHATh C OCHOBHOM YaCTH, 3aTEM ITPOAHAIM3UPOBATH XapaKTep OpraHU3alnu
U TPYNIIMPOBKY Matepuaia Jjisg 00ecnedeHus JOrH4ecKoil MoIIEPKKU U TOJIBKO
IIOTOM IPUCTYNATh K BBEJCHUIO U 3aKIIOYEHHUIO.

6. IIpoBepka JIOrMKM MOJAa4u MaTepHala MPEIINONAracT aHAIUTUYECKYIO
paboTy IO MPOBEPKE TOr0, KAK COOTHOCUTCS MH(OpMAaIMs NMPE3eHTALUU C €€
LeJIbI0, KOHLENIUEH, TUIIOM U CTpyKTypoil. HeoOxonumMo Taxke HIpOBEPUTH
JIOTUYECKUE CBI3KU MEXKIy TE3UCAMH U YaCTAMHU BCErO TEKCTA BBICTYILJICHUS.

PexomeHyeTcs HCHOJIB30BaTh pasHblE CXEMbl OPraHU3alMU MaTepuana:
XPOHOJIOTHYECKYI0, TEMATUYECKYIO, IPOCTPAHCTBEHHYIO, JIOTUYECKYIO.

XPpOHOJIOTMYECKAS ITOCIEA0BATENBHOCTD PACKPBIBACT COACPIKAHUE BBICTYII-
JIEHUS MOCTYIATENIBbHO, OT OAHOTO ATalla K APyromy, Kak IpaBujlo, IPUMEHSAETCS
JUISL ONIMCAHUS MPOLIECCOB, SBOJIIOLNHU B3IJIAI0B, pEIIEHUs TPOOJIEMBI U T. 1.

TemaTrnueckass MOCIJIEIOBATENBHOCTh H3JIOKEHMS IPEAIIONaraeT moapaszie-
JIEHUE TEKCTa BBICTYIUICHHMS] HAa HECKOJIbKO YacTeil (oATeM), YTO 3HAYUTEIBHO
o0JsieryaeT BOCIPUSITHE CITyLIAOIIHX.

IIpocTpaHCTBEHHAs MTOCIEAOBATENBHOCTD MTO3BOJISIET HATJISIHO MPEICTaBUTh
TO, YTO H3JIAraeTcsi B TEKCTE€ BBICTYIUICHUS, MPEAIOJIAaracT NPUMEHEHUE
NIEPCIEKTUB U B3aMMOCBS3E€H IIPU PACIIOJIOKEHUU MBICIEH, UIEH, IPUHIIUIIOB,
rpagpuyeckux cxem M Tabnuu. PekoMeHayeTcss HCIOJb30BaTh OCOOEHHOCTH
IIPOCTPAHCTBA MPU T'PYIIIUPOBKE MaTEpUaIa: TOPU3OHTAIbHBIE U BEPTUKAJIbHBIC
HEPCIEKTUBBl (TaONMILIBI M CXEMbl), LUKINYECKOE U paJualibHOE CTPOCHUE,
NIMPaMUIAIIBHOE U HAHU3BIBAIOLIEE PACIIOJIOKEHHUE.

Jlornueckass MOCIENOBATEIBHOCTh IPUMEHSET JIOTMYECKHUE OINEpaLuU
(aHayIOrMM, CpaBHEHUE, MNPUYUHHO-CIEJCTBEHHOE COOTBETCTBHE, BBIJCIICHUE
CYILIECTBEHHOTO H T. J.) IPU IPYNIHUPOBKE MaTepUara.

7. lloaroroBka 3akitodenus. [IpoBepuTs Hanuuue pe3roMe COOOIICHHUS, T. €.
KPaTKOTO H3J0KEHUS BBIBOJOB II0 KaXJOMY TE3UCY OCHOBHOM YacTH.
Heobxoaumo Takke OTMETUTh aKTyallbHOCTb TEMbI U ONPEACIIUTD MEPCIEKTUBBI
€€ pa3BUTHSL.
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PazpaboTka MynbTUMEIUIHON MTPE3CHTAIMU KaK TPOIyKTa y4eOHO-TBOpUEC-
ko aestenbHocTH (II aTam) — yuer METOAOJOTHYECKUX OCOOEHHOCTEH MOATro-
TOBKHU CJIai{IOB MIPE3CHTAIMH, BKIIFOYAsi BEPTUKAIBHYIO U TOPU30HTAIBHYIO JIOTU-
Ky, COJIep>KaHle U COOTHOLIEHUE TEKCTOBOM U rpaduyeckor nHbopmaIuu 1 1.1.

Penetuiusa BeICTyIuieHUST ¢ MynbTUMenuitHoW npe3entanueit (III stam) —
IpOBEpKa, pelakius W AopadoTKa CO3/IaHHOM mpe3eHTanuu. Bo Bpems pe-
METUIMN HE0OX0AMMO 00paTUTh BHUMAHKE HA CIEAYIOIINE ACTICKTHI:

— KpaTKOE€ COJIEpAHUE CaMbIX TJaBHBIX MOMEHTOB, MUHMMAaJIbHOE KOJIHU-
YECTBO TEKCTA;

— UCIOJb30BaHUE TAaK HA3bIBAEMOTO KOHTYPHOTO BHU3YaJbHOI'O MpPEACTaB-
JIEHUS: CaMO€ Ba)XHOE€, YTO €CTh B NPE3EHTAlMH, 3TO €€ COAEp)KaHWe, a He
rpaduyeckoe opopMIICHHE, HE CIEAYET YBIEKAThCS rPaduKoii;

— HAJINYKE aCCUCTEHTA ISl yIPABJICHUS ClallaMu;

— u30aBJICHUE MPE3CHTAIMU OT U30BITOUHBIX JAUArpamM, TaOJull, Ype3Mep-
HOTO KOJM4YecTBa TIpaduueckux H300paKeHUM, <«JIMIIHUX» CIAH7oB, He
COMPOBOXKIAIOIIMXCA MOSICHEHUEM;

— y4eT UHJIMBUIYaTbHBIX BO3MOXHOCTEH BOCTIPUATHS UH(DOpMALIUK;

— HAJINYKE HECKOJIBKUX KOMUM MPE3EHTAlMU Ha PA3HbIX HOCUTEIIAX;

— IMPOCMOTP NPE3CHTALMU APYTUMHU SKCIIEPTAMU U KOJIJIETaMU;

— MOBTOPHBIN TPOCMOTP MPE3EHTALUH CIYCTSI HEKOTOPOE BPEMSI.

Amnpobamusi mipezentanuu (IV atam). Cumraercs, 4TO yYCTHas HaydHas
MPE3eHTAIMs — 3TO UCKYCCTBO, B KOTOPOM Jiayke MPOECCHOHAIBI HE PUCKYIOT
uMIpoBu3upoBath. [IpoBoas ampoOaiuio, ciaeayeT BOCIOIb30BATHCS KPUTEPH-
SIMH OTICHUBAHUS MPE3CHTAINH, BEITCKAIOIUMH U3 TPEOOBAaHUHN K UX CO3aHUIO.
Heobxoaumo yOeauTbCsi, 4TO Te€Ma MPE3EHTAllMH COOTBETCTBYET IPOrPaMMeE
y4eOHOro MpeMeTa, C OHON CTOPOHBI, & TUJAKTUIECKUE U METOIUICCKHUE 1IETTU
Y 3a71a4 [PE3CHTALUU COOTHOCATCS € LEIAMU ITIOCTaBICHHOW TEMBI — C IPYIrOM.
Jlanee cnegyer NOpOBEPUTH COOTBETCTBUE BBIJIECIEHHBIX OCHOBHBIX UAEH
Ipe3eHTalMy LEesIM U 3a7ayaM TeMbl. BaXKHO MpoaHaM3UpOBATh COJAEPKAHKE
YMO3aKJIIOUeHUM (PEKOMEHIyeTCsl JUIsl 3allOMUHAHUS ayIuTopuen He 6osee 4-5)
C TOYKM 3pEHUsl II03HABATEJIIbHOTO MHTEpEeca ayIauTOPUH, JAOCTOBEPHOCTH
uH(pOpMaINK, SICHOCTH U3JIOKEHUSI MaTepuaia, ero akTyaJlbHOCTH, TOUHOCTH U
noniesHoct. st oGecniedeHus: 3¢GHEKTUBHOCTH BOCHPUITHS HHGOPMAIIIH
clenyeT MpOBEpUTH paszHooOpasue (opMm mojgayu WHPOpPMAIUU B TMPOEKTE-
Ipe3eHTaIuu: TpadruuecKkrue WITIOCTpaIui, CTAaTUCTHUKA, TUAarpaMMbl U rpaduKH,
AKCHIEPTHBIEC OLIEHKH, pecypchl UHTEpHET, IpUMEpbl, CPAaBHEHHUS, [TUTATHI U T. 1.

Cnengyer mnpoaHaau3upoBaTh IOJady MaTepuaja IPE3CHTALMU C TOYKU
3pEHHs] XPOHOJIOTMHM, MPUOPUTETA, TEMATHUUYECKON TOCIIEI0BATEIIbHOCTH,
cTpyktypbel. Oco00 oOpaTuTe BHUMAHWE HA JIOTHKY W TEPEXOIbI BO BpeMs
IPOEKTa-MPE3EHTALIMN, NEPeX0] K 3aKIOYEHUIO (BBIPA3UTENIBHOE BBICKA3bI-
BaHME), IOBTOPEHUE OCHOBHBIX I1€JICH U 3a7]a4 BHICTYIUICHHS, HAJIMYKUE BHIBOJIOB,
000011IeHHs, KOPOTKOTO U 3allOMUHAIONIETOCS BBICKA3bIBAHUSI B  KOHIIC
BBICTYyIUIeHUsA. W HakoHel, MpoBepbTe MU3ailH Mpe3eHTaluu (KOPPEKTHOCTD
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UCIIOJIB3YEMOrO 1IBETa, pazMepa, ¢hoHa u Tuna mpudTra) u ee TeKCT (rpaMMaTUKYy,
CJIOBaph, HAJIMYKE OMUOOK MPABOMUCAHUS U ONEUATOK).

Ouenka npeseHtanuu (V 3Tam) — 3TOT 3Tal HA3bIBAETCSA «PE3YJIbTATOM
Ipe3eHTallMW», TaK KaK MPEeIoJiaraeT OILEHKY JIOCTH)KEHHI MOCTaBJIEHHBIX
1eneu, 4ro, 6€3yclioBHO, CBA3aHO C pediiekcuell yueOHO-TBOPUYECKON JesiTeb-
HOCTH CTY/ICHTOB, HAIIPABJICHHOW Ha OLEHKY 3(P(HEKTUBHOCTH HUCIOIb30BAHHBIX
y4eOHBIX CTpareruil (CoAep’kaHue, CTPYKTYpY, CpEICTBA, JIOTHKY) U
OIPE/ICIICHUE CTENIEHU JTOCTUKEHUSI IOCTABJIEHHBIX LIEJIEN U MOCTAHOBKY HOBBIX.

TpeOoBaHus K 0TOOPY COMEPKAHUS MYJIbTUMEINMMHON NMPe3eHTAIMU

[Tpu nmnanupoBanuu u pazpadotke ciaitioB MII ocoboe BHUMaHUE clieayeT
00paTuTh Ha TpeOOBaHUs, IPEABSIBISIEMbIE K 0TOOPY UX coaepxkanus. KoppekTHo
COCTABJICHHOE COJEp’KaHWE€ BO MHOIOM ONPEIEISET YCHEIIHOCTh, IMeJaroru-
4yeckyto 3G(HEeKTUBHOCTh camoid mpe3enTanuu. OcTaHOBUMCS Ha HanboJiee Baxk-
HBIX, C HAIlIeW TOUKM 3pEHHUs, aCTIEKTaX COAEpKaHUs pa3padaTbiBaeMbIX CIai10B:

— npu OTOOpE COAEpP)KAaHUS CIIANJIOB CIEAYEeT PYKOBOICTBOBATHCS CIIEIY-
IOIIMM TPUHUUIIAMUA: HArJsJHOCTH, CO3HATEJIbHOIO M AaKTUBHOI'O YYaCTHS
o0yJaeMbIX B Ipoliecce MPEeAbSIBICHUS MPE3EHTAIMU, CUCTEMAaTUYHOCTH, CBS3H
TEOPUU C MPAKTUKOW, WUHAWUBUIYAIU3ALUU, PEUYEMBICIUTEIbHON aKTHUBHOCTH,
(GyHKUIMOHATBHOCTH, CUTYaTUBHOCTH, HOBU3HBI,

— HE00XO0UMO COOII0AaTh CUHXPOHU3AIUIO TEKCTa BBHICTYIJICHUS U TEKCTa
IPE3eHTALUU U UCII0JIb30BaTh CBOEBPEMEHHbBIE 3aMeUaHHUsl 110 OBOY MH(pOpMa-
IIUM Cl1auna;

— CJIEAYET Yy4eCTh, YTO TEKCT YCTHOTO BBICTYIUICHHS JOIOJIHSIET U ONUCHI-
BAaeT, HO HE IIepeCcKa3bIBaeT 0TOOpakaeMylo Ha 3KpaHe HH(popMaIuio, peus 0osee
NoMyJsipHa U 00pa3Ha, uTo JeJIaeT NPE3EHTALNI0 «0ObEMHONY;

— HE0OXO0IMMO CO3/1aTh YOCIUTENbHYIO MPE3CHTAIUIO0, T03a00TUTHCS O TOM,
YyTOOBI MBICIM JAOKJIAIUUKa / JeKTopa ObUIM HE MEHee SIPKUMU; ayAUTOpus,
IPEXJEe BCEro, XOYEeT CIBIIIATh BBICTYIUIEHHE AOKJIAJYUKa / JEKTOpa, a He
CMOTpPETh Ha W300pAKEHUsSI, MEJbKAIOUIME Ha JKpaHEe; CIalIbl UIPAOT POJIb
BCIIOMOTaTEJIBbHOIO CPEJICTBA BO BPEMSI YCTHOI'O BBICTYILICHHUS;

— J100BIe CUMBOJIBI / 0003HAYEHHU S IOJKHBI ObITh OOBSCHEHBI 10 UX TEPBOTO
NpEAbSIBICHHUS;

— cleAyeT OCYUIECTBIIATh BO3BpAaT K HambOosee BaXKHBIM HJESIM U IPO-
CMaTpUBaTh UX C HOBBIX TOYEK 3PEHUS;

— HEO0OXOJMMO YYeCTh, YTO BBICTYIJICHHE MOJYMHEHO TIJIABHOM WLEeNu —
«JIOHECTH» J10 ayAUTOPUU JBE—TPU IO-HACTOAIIEMY LEHHBIX MbICIM (ONTH-
MaJbHOE KOJIMWYECTBO 5—7), KOTOpPbIE MOJKHBI OBITh OTPa)KEHBI Ha Claigax M
03BYYEHBI JIEKTOPOM. B TEKCTe Npe3eHTaluH CIEIyEeT BBLACIUTH JIBa YPOBHS
UepapXuu WJEeH: B COJEpKaHUM BBICTYIUICHUS L€JIeCO00pPa3HO BBIACIUTH TPH
OCHOBHBIX ITYHKTa, B Ka>KJIOM TPH MMOJIIYHKTa, HA3BaHUE JOKJIaJla — 3TO BEPILIHUHA
uepapxuu. Eciu BbICTyIJIEHHE KOpPOTKOE, MPOroBapHUBAETCsl TOJIBKO MEPBBIM

86



ypoBeHb ujaeu. Ciaymarenb HE JTOJDKEH TPAaTUTh BpPEMsl Ha BOCCTAHOBJICHHE
VEepapXUU UIEH.

Hawnbonee cioxHble y4acTKU BBICTYIUICHUS JTydllle pa30uBaTh HA IIarv Wid
ATanbl, MpeaBapssi UX OYEHb MPOCTHIM CIIANIOM CO CIHMCKOM ILIAaroB. BakHbie
UJeH BEPXHEro YPOBHSI 0053aTeNIbHO JIOJDKHBI OBITh OTPa)KEHbI Ha Claifjie u
03BYYEHBI JIEKTOPOM;

— TUTYJbHAsl CTpaHUIA — TeMa NIpe3eHTaruu (mpoekTa) u uHbopmamus 06
aBTope (OO, 1omKHOCTE | T.1.), TSI BHICTYTUICHHS], HAPUMEP KOH(PEPEHIIHS,
ee Ha3BaHHWE, MECTO NPOBEJICHHUS, JaTa; Ha 3alUTaX HEOOXOIUMO YKa3aTb
(baMUIUIO ¥ MHUIIMAJIBI HAYYHOTO PYKOBOJIMUTEIIS, OPTraHU3AIINIO;

— cleoyrouias CTpaHula — CcoJepKaHue JOoKiana, A€ HeoOXO0AUMO
NpEeACTaBUTh OCHOBHBIE ATallbl MPE3EHTAlMU (BO3MOXKHOCTh MEpexoja oOT
COJIEpKaHUS 110 TUNIEPCChUIKE HA HEOOXOAUMYIO CTPAHUILy U OOpaTHBIN BO3BpAT
K COJCpP)KaHUIO), ONTUMAJIbHO HCIOJb30BaTh B COJIEPKAHUM TPU IIYHKTA, B
KaXJIOM TPH MOANYHKTA;

— CO3/IaHUE «UHTPUTH C MTOMOIIBLIO MEPBBIX (Ppa3 BHICTYIIICHUS,

— HanOoJiee CI0KHBIE YYACTKU BBICTYIUICHUS CIEAyeT pa3OuTh Ha MIard Win
ATaIbl, NPeIBapsITh OUEHb IPOCTHIM CJIAK/IOM CO CIIUCKOM IIaroB;

— pe31oMe, BBIBOJIbI IIPE3EHTALIMU HA MTOCIEIHEM CIIAN/IE;

— SA3BIKOBBIE€ CPEJICTBA — MCIOJIb30BAHUE KOPOTKUX CJIOB U MPEIJIOKEHUM,
MUHHMAaJIbHOE KOJMYECTBO MPEITIOTOB, HAPEUHii, IPUIIAraTesibHbIX, 3ar0JI0BKOB,
MPUBJIEKAIONINX BHUMAHUE ayJUTOPUH;

— pacrnoyioxkeHue nHGOpPMAaIMU Ha CTPAHUIIE — MPEATIOYTUTEIbHEE TOPU3OH-
TanbHOE; HanOoJiee BaXKHYIO HH(POPMAIUIO CIEAYeT pacrojiaraTb B IICHTpE
HKpaHa; pacrojioKEHUE Ha3BaHMS PUCYHKAa BHU3Y ciaiifia, TabJIUIbl — BBEPXY
clainna;

— MOCJEIHUM CJIalJIOM NpPe3eHTAlUu AOJKHBI OBbITh TJIOCCAPU, CIHUCOK
JUTEpaTypbl U APYTUX UCIIOJIH3YEMbIX UICTOYHUKOB;

— MpU aHaJM3€ Claila MpoayMaTh: COJEpKaHHUE Clai/ia; COOTHOILIEHHE
COZIEp/KaHMS ClIaiila ¢ OCHOBHOM HJIEE€l BCEH NPE3CHTALMU; NEPEXO] K Clie-
OYIOLEMY CIIaly;

— MPU U3JI0KEHUH COJEP’KaHUs MaTepuaja ClenyeT cOONoaaTh CTPYKTYPY
MPE3EHTAIlM B 3aBUCUMOCTH OT €€ TUIAKTUYECKOTO THUIA: «y4deOHas mpe3eH-
Talus, KIPE3CHTAIUS UCCIEI0BATEIbCKOTO MPOEKTA», KIPE3CHTALINS HAYYHOTO
JIOKJIa/ia», «IPE3CHTAllUs BBITYCKHON KBaNu(DUKAIMOHHOW pPabOThD), «CcaMo-
MPE3CHTAIUS.

CTpyKkTypa MyJIbTUMEAUITHON «y4eOHOW» Mpe3eHTAIlUuU

1. Tema.

2. lIpenwsBnenune nupopmammm.

3. BeisiBnieHue npotuBopeunii / mpooiem.
4. AkTuBH3aus yueOHOTO MaTepuaia.

5. 3akperneHue.
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6. O6o061IEeHNE.
7. Pednekcus.

CtpykTypa MyJIbTUMEIUITHON NPe3eHTANNN
«HMccnenoBaresbCKUi MPOEKT»

1. Kpatkas uctopus (mpeameta, mpoOIeMbl, HACH, IOIX01a U T.1I.).

2. BoisiBieHrEe MPOTUBOPEUNHA, PACCOTIIACOBAHMM, MOTPEOHOCTEN B M3MEHE-
HUM.

3. OnpeneneHue mpoOJeMbl, MMM W 3aJlad HCCIEA0BATEILCKOU JCATEIb-
HOCTH.

4. BeInBUKEHHUE THUIIOTE3EI.

5. TeopeTuko-3MIUPUYECKUE METOJbI HCCIIEIOBATEIbCKON JIeSITEIbHOCTH
(aHanu3 aUTEpaTyphl MO TaHHOW TeMe, HaOM0IeHUs, aHKETUPOBaHUE, TECTUPO-
BaHUE, HUHTEPBBIO, SKCIIEPUMEHTHI U JIp.).

6. AHaM3 pe3yabTaToB 3QPEKTUBHOCTU UCCIIEI0BATEIbCKOMN AESTEIbHOCTH.

7. TexHosoruu.

8. TlonBeneHue UTOrOB PabOTHI, aHAIM3 PE3YJbTATOB HCCIEI0BATEIBCKOM
JESATEIbHOCTH.

9. Onpenenenne NEPCHEKTUB UCCIACIOBAHUS U HOBBIX MTPOOJIEM.

3aganus 11 CAMOCTOATEILHOM PadoThI
1. Read the text. Tell the class about London
London, its History and Development

It is known that the area around London was inhabited (macemnsits) by the
Celts. Later the Romans founded a military camp there. The camp developed into
a port. The area of about 1 square mile where the Romans built their fortifications
corresponds approximately to today present City of London. London was the
capital of one of the Roman provinces of Britain. After the Romans left Britain,
London became less important and suffered greatly from the Danes and Vikings.
It was under Henry the First in the 12th century that London finally became the
capital of England. In the 16th century London, with its 500,000 inhabitants, was
the largest city in England. Under Queen Elizabeth the First in the 17th century
England dominated the oceans and became the Empire. It is in the Elizabethan
Age that art, culture and literature flowered, especially in London. Over the
centuries London became the centre of a constantly growing empire. The empire
reached its apex (Bepmmua) under Queen Victoria. Industrialization and the
expansion of international trade brought London power, growth and cultural and
economic development. In the First and Second World Wars London was ruined
considerably.

Some 9 million people now live in London and its suburbs, and the city covers
an area of 620 square miles, making it one of the largest of the world's capitals.
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One reason for its size is that the English people like to live in small houses and
have small gardens. As a result, less than 5,000 people live in the City of London,
whilemore than half a million come here to work in the daytime. Today London
is the capital of Great Britain and is also the seat of the Royal Family, the
Parliament, the major administrative bodies and scientific institutions.

The Houses of Parliament stand on the bank of the Thames at Westminster
Abbey. Actually it is one building but it is called «Houses» as it consists of two
chambers: the House of Lords and the House of Commons. It was set up in the
13-th century. At one end of the Houses of Parliament there is a tower with a large
clock. The largest bell, known as Big Ben, chimes in (orOuBats uacsr) the hour.

Westminster Abbey was a monastery built in the 8th century. It is one of the
best examples of the Early English architecture. The kings and queens of England
are buried there. Many great statesmen, writers and poets are also buried there.

In the centre of London there is one of the most beautiful squares — Trafalgar
Square which was named so to commemorate (B uecth) Nelson's victory in the
battle of Trafalgar. There is the monument in its centre known as Nelson's
Column.

In the vicinity of Trafalgar Square is Whitehall which is now a street of
government offices. Not far from Whitehall is Downing Street. Number 10
Downing Street is the residence of the Prime Minister of England. The Cabinet
meets there. One must mention the British Museum. It is one of the most extensive
and valuable museums in West Europe, It was founded in 1753. It also comprises
the National Library. There are other numerous museums and galleries displaying
interesting finds from all parts of the world and from all stages in the development
of nature, man and art. There are also two large opera houses, the National Theatre
and 50 other theatres. Monuments of past greatness are everywhere in London.

2. Read the text. Tell the class about New York
New York

Situated at the mouth of the deep Hudson River, New York has always been
the gate of the USA. But it is more than just a door: it is also a window through
which the life of the whole nation may be observed. New York is a city of striking
social contrasts. It is a place where most of the millionaires live and at the same
time a greater proportion of New Yorkers live at a lower level than the average
for the US. In 1626 Dutch colonists set up here the first settlement, named New
Amsterdam. They bought Manhattan Island from Indians for 24 dollars and a
barrel of rum. The Americans say that it was the best business deal ever made in
New York. In 1664 the colony was captured by British fleet under Duke of York
and renamed New York.

Now New York includes five boroughs: Manhattan, the Bronx, Queens,
Brooklyn and Richmond.
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Manhattan is the smallest of the five city boroughs in size and it is not the
largest in population although the majority spend a considerable part of the day in
this center of business life. Here are Broadway, Wall Street and the Stock
Exchange. This is the heart and source of American policy.

Harlem is also in Manhattan. Thick walls separate this «Black Bottom» with
450,000 coloured people from the white population.

In the bay stands the bronze Statue of Liberty given to the United States by
France as a present in 1886. Its torch is 60 meters high and can be seen at night
for many miles. A new American Museum of Immigration is open at the base of
the Statue.

The Bronx is a more residential rather than industrial part of the city. The
well-known Zoo and Botanic Gardens are in the Bronx.

Queens is both a residential and industrial area. New York's two biggest
airports are both there.

The Brooklyn Navy Yard is the largest naval shipbuilding center in the world.
Brooklyn has more people than any other part of the city — about 3,000,000. It is
mostly a district of middle-class people.

Richmond is the borough of piers and warehouses. Its population is only
200,000.

What makes New York? First of all, it is a great seaport, the greatest in the
USA. The sea encircles many of the city areas. It is also a great financial center,
where «money-makingy is the main law of life. It is the symbol of big business
and its Wall Street has become a ruckname for big monopolies all over the world.
New York is the leading textile center of the country and its clothes industry. It
has a considerable printing industry and many book-shops; It is also undoubtedly
one of the centres of social and spiritual 1ifV of America. There are a lot of Art
Galleries, among them rich Henry Frick collections, and many impressive art
museums (Metropolitan Museum, Modern Art Museum, American Art Museum
and others). For a long time New York specialized in giving visitors a good time
at its theatres, restaurants, night clubs, sporting arenas, and therefore has a large
hotel industry. It is the main publishing, advertising and radio center with
Columbia and New York universities and various city colleges.

Among (he inhabitants of New York one can meet people of almost all
nations. The population of New York numbers about 16 million. Thu citizens

speak seventy-five different languages.
3. Make a presentation about either London or New York
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2. MHOCTPAHHbIN A3bIK B COEPE OBLLEHAYYHOWN U
NMPOPECCNOHATIBHON KOMMYHUKALINA

Tema 1. Moe HanpaBfieHme NoaroToBKM

dopma caMOCTOATENbHOM PadoThI: M3yueHrne OCHOBHOM, JIONOJHUTENb-
HOU M CIIPaBOYHOM JINTEPATYPHI, IOJATOTOBKA JTOKJIa1a
dopmMa KOHTPOJISL: JOKJIA]

IToaroroBka aokJjaaa

Jlokiian — comepKaTesbHO MOATOTOBIIEHHBIM YCTHBIM HAYYHBIM TEKCT, KaK
IPaBUJIO, OIUPAIOLIUICS HA HalMCaHHbIe pedepar, CTaThlo, AUCCEPTALMIO U T.I1.
(maxke B ciydasx, Korja JOKJIa49uK He o0paliaeTcs K TEKCTY MPU BBICTYILJICHUN),
o0aaromuit 4eTKOM KOMIO3UIIMOHHOM 1 )KaHPOBOM 0(hOPMIIEHHOCTHIO, & TAKKE
XapakTepHBIMHA 4YepTaMH yCTHOM Hay4dHOM peuu. Llenb noknaga — HE TOJIBKO
COOOIIUTH OMPEEICHHY IO HH(OPMAILINIO, HO U, 00ECTIEYNB aKTUBHOE JIOTHYECKOE
MBIIIJIEHUE CITyLIaTeNei, TOOUThCS €€ YCBOEHUSI.

Joxnan — nmyOiau4Hoe cooOlleHne Ha orpeseneHnyo Temy. [loaroroBka k
JOKJIaly BKIIIOYAET B ce0si: OmpenesieHue TeMbl, COOp MaTepuaia, COCTaBICHHUE
iaHa u (WiIM) Te3UCOB, HAIMCAHUE TEKCTa JI0OKJaa, BEICTYIUIEHUE C JI0KIIAJI0M,
obcyxaenue nokiana. Hepeako gokian nenaercs JUIb M0 Te3ucaM, 0€3 MoIHOro
TEKCTa, — B OJTHUX CIydasX JOKJIAaJ CTaHOBUTCA 3(P(HEKTUBHBIM CPEACTBOM
pPa3BUTHS YCTHOU peYH.

[To xapakrepy npeabsaBiIsieMoil HHPOPMAIIMK JOKIAAbl MOKHO Pa3Ae/IUTh Ha
HAy4HO-TIpoOsIeMHbIE (cooOIIaeTcss HoBask UHPOpPMAIU, PE3yIbTaThl HAYYHOTO
WCCJICIOBAHMSI, BEIIBUTAIOTCS TUIIOTE3bI, CTABSITCSI HOBBIE HAYYHBIE TPOOJIEMBI) U
Hay4yHO-pedepaTuBHbIe (fenaeTcss 0000IIeHre HayYHbIX ()aKTOB, TOCTHKEHUN).

XapakTep J0KIaaa AeTaeT KOMIO3HUIMIO U SI3bIKOBOE O()OPMIICHHE TaKOTO
JoKazna 00see MoX0KMMHU Ha MUCbMEHHBIA HAYYHBI TEKCT U HE CIOCOOCTBYET
IPOSBICHUIO PEYEBOM MHAMBUAYAIBHOCTH aBTOpAa: HE PEKOMEHIYyeTCs
UCII0JIb30BaHUE CBOCOOPA3HBIX, HE CBOMCTBEHHBIX CTHJIIO BBIPAYKEHUM, IMOIHO-
HaJIbHO-OLIEHOYHBIX KOHCTPYKIIUMA, CPEACTB BBIPA3UTEIBHOCTH S3bIKA.

B By30BCKOI IpakTUKe AOKIIAJ MOAPa3yMEBAET CAMOCTOSATEIBHO MOATOTOB-
JICHHO€ BBICTYIUICHHE OO0YYalolerocsi, TeMaTUYECKH CBSI3AHHOE C Y4e€OHBIMU
peIMeTaMH, MpeAroararoniee paciupeHue, yriryoJieHue nporpaMMsl.

OO6cTaHOBKa, B KOTOPOM MPOU3ZHOCUTCS Y4eOHBIH IOKIala, Bcerga Oyner
opuUIMaTBLHOM, HO 3TO MOXKET OBITh 3aHSATHE B TpyIINe, (aKyIbTaTUB, CEMUHAP.

KoMMmyHuKaTHBHAS yCTaHOBKA — MPEIBIBUTH CIYIIATENISIM HOBYIO YU€OHYIO
uH(pOpPMAIMIO — TpEeArnojaraer ooOpaimeHue K y4eOHO-HaydYHOMY MOACTHIIIO
HAy4HOI o CTWJIAA. FIMest HECOMHEHHOE CXOJICTBO C COOCTBEHHO-HAYUYHBIM A3BIKOM,
y4eOHO-HAYUYHBII CKJIOHAETCS K HAyYHO-IOIYJISIPHOMY. OTO HPOSIBISIETCS HE
CTOJIbKO B OOpPa3HOCTH pEuH, CKOJBKO B MPOCTOTE M SICHOCTU M3JI0KECHHUS, B
KOHKpPETH3allMi IIUPOKUX aOCTPAaKTHBIX MOHATHNA, B OOJIbIIEM KOJIUYECTBE
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IPUMEPOB, OTPAaHUYCHHOM YTHOTPEOJICHHH TEPMHUHOB, B MCIIOJIb30BaHHUH TyOJI-
upyroIie nHPopMalui WX B 3aMEHE TEPMHUHOB OIHMCATEIbHBIMH KOHCTPYK-
ITUSIMU.

K >xaHpy nokiaza TeCHO IPUMBIKAIOT COOOIIIEHUE U BBICTYIUIICHHE.

Coob6mienue (pedeparruBHOE COOOIICHNE) — MOHOJOTHYECKUN KaHP MaJjlon
dbopmbl (00b19HO He 6osiee 10 MUH.), KOTOPBINA UCIIOJIB3YETCS B TE€X KE CUTYAIHIX,
yTo U Aokiaj. [lo xapakTepy comepxkaHusi COOOIICHHE OTIMYACTCA OT JTOKJIaaa
Oojiee y3KoM MpoOJIEMAaTUKOM, MEHBIIEH MAacIITaOHOCThIO W 3HAYUMOCTHIO
3aKrodeHHO B Hem wuHpopmaruu. [lo apyrum mpuszHakam CcoOOOIICHHUE
npuOIMKACTCS K JKaHPY JOKJIana: B HEM OOHApYKMBAETCS KOMITO3MIIMOHHAS
3aBEPIICHHOCTb, COJEepKaTelbHas MOATOTOBICHHOCTh, TEMAaTHUECKOE €AMHCTRO.
Coo01mieHre 1 JOKIaJ MaJIoTo pa3Mepa 4acTo COMMKAIOTCS MO COACPIKAHUIO H
dbopme, MOAITOMY YaCTO OJHO M TO K€ PEUEBOE NMPOU3BEACHHE HA3BIBAIOT U
JIOKJIaJIOM, M COOOIIICHUEM.

BBuay MeHbllel coaepkaTeabHON CI0KHOCTH COOOIIEHHS IO CPABHEHUIO C
JIOKJIaJIOM, €T0 IIMPOKOTO MCIIOJIb30BaHUS, B COOOIICHUH APYTroe COOTHOIICHUE
CpelICTB MUChbMEHHON HAyYHOW PEYH U YCTHO-PA3TOBOPHBIX CPENICTB. DTO Ooee
PAcCKOBAaHHBIN KaHpP, OH JIOMYCKaeT CBOOO/Y aBTOpa B KOMIIO3UIIMOHHOW Opra-
HU3ALMH TEKCTa, UCTIOJIb30BAHUE CPEACTB OKUBIICHUS PEUH.

BricTymuieHre OTHOCHUTCS K MOTEHIIMAIBHO JUATOTH4YecKuM xkaHpam. OHO
TUTIAYHO JIJISl CUTYyarnii KoH(EpEeHIIMU, HAy9HOTO CEMHUHApPA, 3ace/laHus, 00Cy K-
neHus. BricTyruieHre BO3HUKAET Yalle BCETo Mo MOBOAY uero-nu6o. JKaHpoBbie
PA3HOBHUJIHOCTH BBICTYIUIGHHUSI — JTO: a) JHUCKYCCHOHHBIE U TOJEMHUYECKUE
BBICTYIUICHUS;, 0) pa3BepHYTHIC BOIIPOCH! Ay IUTOPHH; B) OTBETHI BEICTYIIAIOIIIETO.
Brictynuienre u cooOuenne o0beuHsAeT KpaTKOCTh (00bIYHO 0K0JI0 2-10 MUH).

OpHako BBICTYIIICHUE, B OTJIIMYUE OT COOOIIEHUS, XapaKTepU3yeT CoaepKa-
TeJbHAS HETOJHOTA, OTCYTCTBHE MOATOTOBICHHOCTH. OHO MOXKET ObITh HANpaB-
JICHO KO BCEW ayIUTOPUU UITH K ONIPEICTICHHOMY JIUITY, HAl[PUMEp, TPEIbIIyIIeMy
BEICTymaromeMy. Kak ¥ B cOOOIIEHWH, B 3TOM KaHPE MOTYT IPOSBUTHCS
WHIVBUyaJIbHbIE peYeBble OCOOCHHOCTH TOBOPSAILIETO B MOCTPOCHUH S3BIKOBOM
U 0pOpPMIICHUH TEKCTA.

B s13pIke goki1azia MHOTO 0O0IIIEro ¢ MUCbMEHHBIM BBICKAa3bIBAHUEM Ha TY K€
TEMY: CJIOBaph, MIMPOKOE HCIOJIb30BAHUE TEPMHHOJOTUYECKON JIEKCUKH, CIIO-
cOOBI CBSI3M CJIOB B MPEIJIOKEHUH, TeCHAs Mex(dpa3oBas CIAasHHOCTh, BRICOKHIA
IPOLEHT CYIIECTBUTEIbHBIX, YACTOE YIIOTPEOICHNE YTOUHSIOIIHNX 000POTOB.

B oTiimume oT COOTBETCTBYIOMIMX MUCEMEHHBIX KAaHPOB — HAYYHOUW CTAThH,
MoHorpaduu, pedepara u mp., B AOKIAA€ JOMycKaeTrcs ymnoTpebienue 1 muma
eAuHCTBeHHOTO uucna (S Oyay roBopuTth o...; Jdymaro, uto...; S npuBeny psa
npumMepos...; [Ipomutupyro...; Tenepp S nepexoxy K ...H T.I1.).

[IpucyTcTBUE agpecara, ero KOHKPETHBIN OOJUK BBI3BIBAET HEOOXOAMMOCTh
YCTaHOBJICHHsI KOHTaKTa ¢ HUM. Tak, Harpumep, 3a4rH B JOKJIaJe MpeIHa3HaueH
HE TOJBKO ISl OMpENeJeHHs TeMbl, HO M JJs YCTAHOBJIGHHS KOHTAaKTa C
aynuropueil. BaxxHo mojanepkaHHME OSTOTO KOHTAaKTa B OCHOBHOW YacTu
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BBICTYIUICHHUS, YTOOBI CIyIIATE€IU HE OTBJIEKAIUCh, HE TEPSUIM HUTb Pa3MbIlI-
JeHU# Aoknaayuka. s aToro ucnosb3yrorcs: putopuyeckue Bonpockl (Kak Obl
BBl OTHECJIMCh K MpeIokKeHuto ...7; He ynuButenbHo nu ...7), oOpalieHue K
CJYIIATEJIAM C IOMOIIBI0 MECTOMMEHHMH 2 JINIIa MHOXKECTBEHHOTO unciia (Kak Bel
3HAeTe...; Bbl IOHUMAETE, YTO...; BBl MOTJIU 3aMETHUTb...), HOPMBbI COBMECTHOCTH
NENCTBUSA, BRIpaXXEHHBIE | JIMIIOM MHOKeCTBEHHOTO0 urciia (Mbl paccMOTpeny .. .;
OObpatuMmcs K ...; Jlasiee MbI C BaMU TIEPEHIEM K ... ).

YacTel Takue A3bIKOBbIE 0COOCHHOCTH YCTHOM peun, Kak MOBTOPEHUE OT/IEIb-
HBIX CJIOB, CJIOBOCOYETAHMM, YacTel MPEJIOKEHUM (...9TUM K€ METOJIOM B ATH
e TOJBbl...), 0eCCO03HbIe KOHCTPYKIIMH, IJ1arojibl B IOBEJIUTEIBHOM HaKJIOHE-
HUM (OTMEThTE, MOAYMaNTe, 00OpaTUTEe BHUMAHUE, MPEACTaBbTe ce0e), OLEeHOY-
HbI€ IMpUJIaratrejibHble, CYLIECTBUTEIbHbIE M Hapeuus (...BO3HUKIO CaMOCTO-
ATEJIbHOE U CUJIBHOE HAIIPaBJIEHHUE. . .; ... [IOPAXKAET MPOCTOTA ITOW FMIOTE3HI. .. ).

HamepenHoe moBTOpeHUE yKe CKa3aHHOTO B JIpyroi Gopme (ayonupyromias
uH(popMaIus) MO3BOJISET MOAUYEPKHYTh IIaBHOE, 3a0CTPUTh BHUMAHHE CIlylla-
TeJlel Ha OCHOBHBIX IOJOKEHUAX BBICTYIUICHUS, T.€. JIOHECTH OCHOBHYIO
uHpopManuio.

[TockonbKy ycTHasl peub pacCuMTaHa Ha CIIyXOBOE€ BOCIIPHUSITHE, OOJBIIOE
3HAQYEHUE Ui HEEe MMEET HMHTOHAIUs, TOH pPEYH, IMOJATOTOBKH, JOTHYECKOE
yZapeHue, rnay3bl, TEMI, TPOMKOCTh PeYd. ITH CpeACcTBa HEOOXO0AUMO 00ayMaTh
Ha 3Tare MoArOTOBKHU TEKCTa BBICTYILJICHUS.

[Icuxomoro-cuTyaTuBHBIE OCOOEHHOCTH YCTHOM pedH (BBICTYMAIOIINI BUIUT
CJIyIIATENIsl U 3aBUCUT OT €r0 PEAKIMH) ONPENESAIOT U TaKyl0 OCOOEHHOCTh, KaK
UMIIPOBU3UPOBAHHOCTb, KOTOpas Heu30exHa JUIsl BCAKOWM, Jaxke 3apaHee
IPOyMaHHOW M 3aMMMCAHHON peyH (€CITH TOIBKO BRICTYIAIOMINN OyAET TOBOPUTH,
T.. JEHUCTBUTEIBHO IOJb30BaThCS YCTHOM pEYbI0, & HE 4YUTaTh 3apaHee
HaIMCaHHOE).

HenocpencreenHoe oOuieHUE €O CIyIIaTeNs MU, HEOOXOJIUMOCTh BBI3BATh
aKTUBHOE COMBIIUJIEHUE CIIyliaTesis TPeOYIOT MPOAYMBIBaHUS CIIOCOOOB aKTH-
BU3AI[MUM BHUMAaHUS ayJUTOPUH, OCOOOr0 TOCTPOCHUS PEYH: 3aMHTEPECOBBI-
BAIOUIEr0 3a4MHa, KOHIA, SICHOCTH NEPEXOJO0B OT OJHOW YacTh K APYroi,
YETKOCTH BBIBOJIOB. LlenecooOpa3Ho mpeaycMoTpeTs HeBepOaIbHOE COMPOBOXK-
JIeHUE JIO0KJIaJa, 3aluch HEKOTOPBIX (PAKTUUECKHX JAaHHBIX Ha JOCKE, HCIOJIb-
30BaHME HAIJISAHOCTH, TEXHUYECKUX CPELCTB.

TpaaunuoHHO cuuTaercs, YTo AOKJAJ MPEACTaBIseT cOO0M paccy ACHUE C
€ro XapakTepHbIMU CTPYKTYPHBIMH OCOOEHHOCTSIMU. OJHAKO 3TO HE COBCEM
BepHO. TeKCT qoKiIaza MOXET MPEACTaBIATh COOOM MOBECTBOBAHKE, OMHMCAHUE,
paccyXIeHrue WU MpousBeAeHHe Ooyiee CIOKHON KOMITO3UIIMOHHON (DOPMBL,
OJIM3KOE K TOMY, KOTOPOE€ CYIIECTBYET B pEajbHOM pEUYEeBOl MpPaKTHKE, TN
paccy»kJieHHue, ONIMCaHuEe U TIOBECTBOBAHUE MOTYT COUYETaThCs B pa3Hou joie. B
3aBUCUMOCTH OT TMpeaMeTa (HayKu), HampaBiI€HHOCTH cojaepxaHus (uHdop-
Mallusi, U3JI0)KEHUE TeOPUH, COOOIIeHHE 00 SKCIIEPUMEHTE U Tp.), LI, a TAKXKe
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IMMO3MIKWK BBICTYIIAIOIICTO, €TI0 KOMMYHI/IKaTHBHO—HpaFMaTHIICCKOﬁ YCTaHOBKH
A0JIAA B TCKCTC Pa3HbIX CIIOCOOOB M3JI0KEHHST MEHSIETCS.

AJITOPUTM MOATOTOBKH JIOKJIA/1a

Bam nonanoOuTcsi ydyecTb HECKOJIBKO COBETOB M CIJIEJIOBATH aJITOPUTMY,
yTOOBI Baiia pabora ObuIa AEUCTBUTEIBHO d(DPEKTUBHOM, a JOKIA] IMOTYIHIICS
COZIEpKATEJIbHBIM U HHTEPECHBIM.

CHavaza CTOMT IOyMaTh O BPEMEHH, KOTOPOE BbI 3aTPATUTE HA BBIIIOJIHEHHUE
3amanus. [locrapaiiTech BBIICIUTH Ha ITOJTOTOBKY JIOKJIaa XOTs Ob1 2-3 mHs. Kak
IIOKAa3bIBAET IPAKTHKA, JIYYIlI€ BCEr0 3aHUMAThCS M3YYEHUEM TEMBI, IIOUCKOM
MaTepuasioB U AaibHEHIIMM O0(OPMIICHHEM OKOHYATEJIbHOIO TEKCTa JOKJaja B
HECKOJIbKO NPUEMOB. MIMEHHO TaK BBl CMOXETE PAUMOHAIBHO PACIPEICIHUTH
BpEMS U TPYAMUTHCS C XOPOILIEH MPOU3BOIUTENBHOCTHIO. CrieliKa Bceraa BpeauT
JieNly, 3a4acTy0 BO3HUKAIOT HENPEIBHUJICHHBIE CII0KHOCTH, BONPOCHl. B urtore
MpPaBWIbHO TMOJTOTOBUTH JOKJIAA eII€ CIoXKHee. YIpocTuTe cebe 3anauy,
OCTaBUB HY>KHOE€ KOJIMYECTBO BPEMEHHU Ha padoTy.

BaxxHblii MOMEHT B J11000W paboTe, Tak WM MHAY€ CBS3AHHOW C HAYKOM,
HAMlMCAaHWEM TEKCTOB, — BBHIOOpP TEMbl, OCBAaMBAHMUE 3aJIAHHOT'O HAIpaBJICHUS.
[TomHuTE, YTO ycmnex padOThl HE 3aBUCUT HANpPSIMYIO OT TeMbl. Eciu Bbl Oyjere
TOTOBUTH JIOKJIAJ TINATEIHHO W BAYMYHUBO, BBl B JIIOOOM Cilydae CHENaeTe ero
ycrnemHo. BpiOupas TeMy caMOCTOATEIbHO, OCTAHOBUTECh Ha TOH, KOTOpas
BBI3BIBACT y BaC NCKPEHHUHN MHTEpPEC, n30eraiTe mpakTHIecKoro noaxomaa. Jlaxe
€CJIM Bbl MMEETE MHOIO MaTepHaJOB, HO HAIIPaBJIEHUE Bac HE IPUBIICKAET,
paboTtath OyneT CIOoXKHEe.

IIpyucTynuB K NOATOTOBKE IOKJIAJa, Cpa3dy NOAYMAMTE, I'IE BBl CTaHETE
J0CcTaBaTh UCTOUYHMKHA MH(popManmu. He Hy)XKHO OrpaHMYMBATHCSA CBEIECHUSIMU,
umeromumucs B Uatepuere. O0s3aTeIpHO BO3bMUTE MUHUMYM JIBa UCTOYHHKA B
OoubnuoTexe, NpoBepsANUTE JaHHBIE 10 HUM.

[MumuTe noknan caMmocTosiTeNbHO. M3yunte Temy, cobepure maTepualsbl,
coctaBbTe TeKcT. He Oepure roroBble JOKIAAbI, AaXKE €CIIM YBUJIUTE XOPOIIHUE
BapuaHThl 1o Bamieil Teme. Ckopee Bcero, miardaT ObICTpO OOHApY>KUT Ball
nearor, a Bbl He MOJYYUTE HUKAKOM MOJb3bl OT PabOThl, HE OBJIAJIEETE MOJIE3-
HBIMHM HaBBIKAMH, HE pa30epEéTech B TeMe, KOTOpas MOXET BaM IPUTOJAUTHCS.
Bcerna cioxHo oTBeUaTh Ha BOIPOCHI, KOTJa JI0KJIa] HAlIMCaH KEM-TO IPYTHM.

OTtBeauTe NOCTaTOYHOE BpEMsI Ha MCCIIeJOBaHUE TeMbI. Pazymeercs, noknan
OTJIMYaeTCs OT Hay4yHOW paboThl, KypcOBOHM, HO U B HEM BaM HYXKHO
IPOJAEMOHCTPUPOBATh COOCTBEHHBIA TMOAXOMA, CIOXUTh JUYHOE MHEHHUE O
npo6neme. PaboTaiite o miany: BAyMalTech B TeMY, pa30€pUTECh B CIOXKHBIX
JUTsI Bac BOTIpocax, 0003HaubTe Kpyr 0a3oBbIX mpobiem. [locie mpocMoTpa pas-
HBIX HCTOYHHUKOB BbIOEpUTE 3-5 OCHOBHBIX, YTOOBI HE 3aIlyTaThCsl B MaTepHaJIax,
XOpOILO UX 3aIIOMHUTH U HE OTKJIOHUTHCS OT 33JJaHHOTO HarpaBieHus. Beigenure
caMoe TIJaBHOE, Kacarllleecs Ballle TeMbl, pacKpbiBaroliee €€, B KaxJAOM
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uctouHuke. CocTaBbTe IJIAH U TOJIBKO MOCJIE TOr0 HAYMHANWTE MUCATh CaM TEKCT
JOKIaa.

[ToAroToBUB YEPHOBOI BapUaHT JOKIa/1a, TIIATEIBHO IPOBEPHTE €0 C TOUKU
3peHus s3bika. OOpaTuTe BHUMAaHHE, YTO BaM HY>KHO BBITIOJIHUTH HECKOJIBKO
3a1a4:

— Pazo0parbcsi B TeMe CaMOCTOSATEIBHO.

— IToka3aTp npenoaBaTento, YTO Bbl ACHCTBUTEIIBHO OPUEHTUPYETECH B TEME
Y [IOHUMAETE TO, O YEM I'OBOPHUTE.

— PacckasaTp BCE TOCTYNHO M MOHSATHO, JOHECTH CYTh JOKJIaJa, €ro couep-
YKaHHUE J10 BCEH ayJUTOPHUH, B TOM UHCIIE 10 BAlllMX OJIHOKYPCHHKOB, KOTOPBIE
YCIBITIANINA JaHHYI0 WH(OPMAITUIO BIIEPBEIE.

Ecnu B TekcTe MHOTO OMMOOK, CMBICT 00s3aTeIbHO OYJET YCKOIb3aTh, Bac
HE CMOT'YT MOHATH. llegarorn To’ke OLEHUBAIOT PabOTy MO COAECPHKAHUIO U IO
opopmiieHuto. CTpyKTypa TEKCTa JOJKHA ObITh YETKOM, JIOTHYHOM, TOCTPOCHHE
Ba)KHO COOTHECTHU C PACKPBITUEM TEMBI, U3Jaratb MaTepuai Mocjie0BaTeNbHO U
HE MPOIYCKaTh BaXKHbIC CBEJICHUS. PacKpbIBaliTe HEMOHSATHBIC TEPMUHBI, JCJIalTe
JOKJIaJ] JOCTYITHBIM.

OdyeHb BaXKHBIM ATall — MOATOTOBKA peyd. XOPOLIUH Crocod TrpaMOTHO
IPErnoJHECTH Marepuail — OoPOPMUTH OTIEIBHO TEKCT JOKJIaja M pedb. Pedb
KeNaTelbHO ciaenarh Ooyiee Kparkoil. Torga oHa OyAeT XOpPOIIO BOCIPUHU-
MaThbCsl, a BCE OCTAJIbHOE Bbl CMOXKETE PaccKa3aTh, OTBEYasi HA BOIIPOCHI eAarora.
OOparvTe BHUMaHKE, YTO, HE 3aYUTHIBAs Cpa3y BEChb MaTepHUa, Bbl OCTABIISICTE
cebe CcBOeOOpa3HBIl «3amac», UMEeTe BO3MOXXHOCTh XOPOIIO OTBETUTh Ha
JOTIOJIHUTENIbHBIE BOMPOCHL. B TO e Bpems, IOMHHUTE, YTO BaXKHO U B PeUH
MOJIHOCTBIO PACKPBITH TEMY, HE YIYCKasi y3JOBbIX MOMEHTOB, MOHSITUN, UHAYE
OHa Oy/IeT HETIOTHOM.

Peub cnegyer He TOJIBKO rpaMOTHO O(GOPMHUTb, HO M HAYYUTHCA XOPOLIO
PENOJHOCUTh MaTepual, NPOpPEeneTUPOBaTh BHICTYIIEHUE HECKOJBKO pa3. Bel
MOXETE IIOTPEHUPOBAThCA Iiepelx 3epkaimoM. IlpomsHocure cioBa 4YETKO,
NPaBWJIbHO MHTOHUPYUTE, HE JI€JIATE JUIUTEIbHbBIE U HEHYKHbIC 1ay3bl, HE UC-
MOJIb3YHTE MEKIOMETHUS. ' OBOPUTh HY>)KHO B CPEIIHEM TEMIIEC, HE OUYEHb MEN-
JIEHHO, HO Y HE CIMIIKOM OBICTPO, MHAY€ CIylIaTessiM OyAeT TPYAHO BOCIPH-
HUMaTh TeKkCT. [IpomsHocute (Pppa3pl CHOKOWHO, cTapalTeCch HE BOJIHOBATHCS.
TpeHupoBKM MOMOTYT BaM YBEPEHHO YYBCTBOBATh ceOsi Ha caMOil 3aliuTe
JOKJIaJa.

3aaHus 11 CaMOCTOATEIbHON Pad0ThI
1. Translate the text in written form
What is Economics?

1. Economics 1s known to be a basic discipline, not an applied subject like
accounting in which specific skills are taught. Economics is the science of making
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choices. Every choice involves a cost. In fact, economics is the study of the choice
that people make and the actions that they take in order to make the best use of
scarce resources in meeting their wants. Economics is about the everyday life.
How do we get our living? Why do we sometimes get more and sometimes less?
Are we producing the “right things”? What are the “right things”? Who ought to
decide this and why? The study of economics helps us to answer this sort of
questions.

What is Business?

2. A Dictionary and Thesaurus give many meanings of the noun "business":

— A trade or profession — for example, "What business are you in?"

— The purchase and sale of goods and services — for example, "Smith and I
do business together".

— A commercial or industrial establishment — for example, "This business
employs 400 people".

— Volume of commercial activity — for example, "Business is good at the
moment".

— Commercial policy — for example, "Overcharging customers is bad
business".

Other meanings exist, but they are not relevant here. So we want the problem
to be cleared up before we start a study of business.

3. We consider business studies not to be a single, tidy subject with its own
body of knowledge and its own language. Rather, it is a blend of many specialist
subjects. Economics is the basis of business studies and provides a firm foundation
upon which to build. Money (as represented by finance and accounting) is the
language of business, and needs to be controlled and kept secure.People make
business, and their behaviour must be understood and influenced when possible.
Business must be controlled by laws, and society needs to be protected from its
worst excesses. Communication is considered to be the lifeblood of business and
pervades every aspect of it. Mathematics and Statistics are known to be the key
to understanding, describing and solving many of the problems faced by
businesses.

4. For example, a company thinking about developing a new product or
service ought to consider if there will be sufficient demand for it, and whether the
level of demand would be affected by price (economics). Can the company afford
to produce it and make a profit at the price customers would be willing to pay
(finance)?

5. Has it got people with the right skills and expertise for designing and
making the good (people)? Has the product been covered by any special legal
regulations as the upholstery or toy industries have (/aw)? Ought the company to
do some marketing research to find out what people think before spending too
much money (mathematics and statistics)? In everything, that is mentioned here,
information and ideas are being given and gathered by the company all the time
(communication).
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6. If any one of these activities turns up a problem, it will affect all the others.
For example, if the law says that only flame resistant foam may be used in the
product, it may put up the costs, the price may have to be raised to cover it, that
may mean fewer customers and less income, which may mean the company
cannot afford to employ expert staff, so it may have to drop the whole idea.

7. Everyone considers advertising to be an important means of promoting the
goods. Advertising attempts both to inform customers of a product or service and
to persuade them to purchase it. There are specialized firms dealing with
advertising and many different types of advertising appearing in a wide range of
places. The cost of advertising varies directly with the expected size of audience.
Firms are sure to take account of costs and the type of audience they are trying to
reach when selecting methods of advertising.

2. Using the text translate the following words and word combinations

Bb16op; HenocTaToyHble pecypehl; OTBEYATh MOTPEOHOCTIM; PEMECIIO WU
npodeccusi; Kymis ¥ poiaxka; TOBAPbI U YCIYTH; IPOMBIILUIEHHOE MPEAIPUSITHE;
3aKJIaJpIBaTh MPOUYHYI0 OCHOBY; OYXTaJTEpCKOE JEJ0; HAIEKHO 3alllUIICHHbIN;
COpPOC Ha...; LI€HAa; OTpaXkaTbcsid (HAa 4eM-Iu00); U3BJIEKAThb BBITOAY; OMNBIT U
KOMIIETEHTHOCTb; UMETh OCOOBIE MPABOBbIE HOPMBI T10 MPOIAXKE JaHHOI'O TOBApa;
UCCJIEIOBAHNE KOHBIOHKTYPBl PpBIHKA; JOXOJ, IIPUBJIEKATh CIELHAIUCTOB,
BaXXHOE CPEJICTBO, IPOABIKEHHUE TOBAPOB, yOEXKAaTh, 3aHUMATHCS (UMEThH JIETI0),
UMETh B BUNlY (YUUTHIBATH).

3. Answer the following questions

1) What do we mean by the term “business”?

2) What specialist subjects do business studies consist of?

3) What will happen if any one of these activities turns up a problem?

Tema 2. SKOHOMUYECKME CUCTEMDI

dopma caMOCTOATENbLHOM PadoThI: M3yueHne OCHOBHOM, JIONOJHUTENb-
HOU U CIIPAaBOYHOU JIMTEPATYPHI, IIOATOTOBKA K OIPOCY
dopmMa KOHTPOJISL: OIIPOC

Economic systems

Economic systems are usually defined as either capitalist, socialist or mixed.
However it is possible to classify economic systems according to the method of
resource allocation and control (market economy or command economy) and to
the type of property ownership (private ownership or public ownership).

The ownership of factors of production can be viewed as a continuum from
complete private ownership at one end to complete public ownership at the other.
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In reality, no country belongs wholly at one end or the other. For example, the
United States of America is considered to be the prime example of private
enterprise, yet the government owns some factors of production and actively
produces in such sectors of the economy as education, the military, the postal
service and certain utilities.

Market Economy

In market economy, two societal units are very important: the individual and
the firm. Individuals own resources and consume products, while firms use
resources and produce products. The market mechanism involves an interaction
of price, quantity, supply, and demand of resources and products.

The key factors that make the market economy work are consumer
sovereignty and the freedom of the enterprise to operate the market. As long as
both units are free to make decisions, the interplay of supply and demand should
ensure proper allocation.

The market economy has been highly successful in most industrial countries,
especially in the United States. A perfect market economy does not exist in the
United States owing to three major factors: large corporations, labour unions, and
the government. The large corporation can reduce market procedures somewhat
by exerting control over the purchase of resources or the resale of products.
Because of the large size of the firm and relative smallness of each individual
shareholder, there is a wide gap between ownership and control of decision
making. Decisions may or may not be strictly motivated by the market.

Labour unions evolved to response to the power exerted by the owners and
managers of business over the labour market. Tremendous benefits in terms of
salaries, fringe benefits, work conditions have been won by the unions, but market
forces have been disrupted seriously. Many unions control entry into the work
force and restrict the freedom of workers to change occupations in response to
supply and demand.

Centrally Planned Economies

In centrally planned economies the government tries to harmonize the
activities of the different economic sectors. In the extreme form of central
command, goals are set for every enterprise in the country and must be followed.
The government determines how much is produced, by whom and for whom.

At the heart of a centrally planned economy is its blueprint, generally a five-
year plan. Based on this overall plan, special targets are set each year for each
sector of economy.

Mixed Economies

By definition, no economy is purely market determined or centrally planned.
The United States and the former Soviet Union represent different ends of the
spectrum of mixed economies. In practice, however, mixed economies generally
have a higher degree of government intervention than is found in the United States
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and a greater degree of reliance on market forces than is found in the former Soviet
Union. Government intervention can be regarded in two ways: actual government
ownership of means of production and government influence in economic
decision making (J. D. Daniels, L. H, Radebaugh. International Business.
Environment and Operations. N. Y.: Addison-Wesley Publishing Co., 1989).

Vocabulary list

to define — omnpenensiTh, 1aBaTh ONPEACIICHUE;
definition — ompenenexue;

mixed — CMeIlIaHHbII;

allocation — pasmMernieHue, pacupeaesiCHIE;
allocation of resources — pacrnpeneneHue pecypcos;
property — cOOCTBEHHOCTb;

ownership — BiazseHue, COOCTBEHHOCTh, PABO COOCTBEHHOCTH;

private — 4acTHBIN;

public — rocyapcTBeHHBI;

postal service — mouToBas ciyx0a;

utilities — KOMMYHaJIbHBIE CITY>KOBI;

to consume — moTpeOIATh;

supply — mpeioxeHue;

demand — cnpoc;

adequate — COOTBETCTBYIOIIHUIA;

to purchase — npuobperars;

gap — MpOIacTh, pa3phiB;

to evolve — BO3HHKATH;

fringe benefits — qoMOTHUTENBHBIC JTHTOTHI;
Interaction — B3aUMOJICHCTBHE;

sovereignty — CyBEpEHUTET;

enterprise — MNpeAnpUsITHE;

to ensure — 0OECIICUNTD;

to make a decision — pUHUMATH PEIICHHUE;
entrepreneurial activities — npeanpuHUMATEIbCKas IeATeIbHOCTD.

Exercises

1. Give the Russian for

a continuum from complete private ownership at one end to complete public
ownership at the other; the prime example of public enterprise; an interaction of
price, quality, supply, and demand of resources and products; consumer
sovereignty and the freedom of enterprise to operate in the market; the interplay
of supply and demand; can reduce market pressure; there is a wide gap between
ownership and control of decision making; tremendous benefits in terms of
salaries, fringe benefits, work conditions; in the extreme form of central
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command; a blueprint; spectrum of mixed economies; a greater degree of reliance
on market forces.

2. Find in the text the English for

CMEIIIaHHBIA,  BO3MOXXHO  KJIAacCH(UIMPOBATH;,  COTJACHO  METOIY
pacmpeniesieHdss  pecypcoB; UacTHas COOCTBEHHOCTb, TOCYJapCTBEHHAs
COOCTBEHHOCTh, B JICMCTBUTEIBLHOCTH;, HEKOTOPBHIE KOMMYHAJIbHBIC CITYXKOBI,
BIIQJIETh pPECypcaMu | TMOTPEONATh MPOIYKTHI, HCIIOJIB30BaTh PECYpPCHl H
MIPOM3BOJIUTh MPOAYKTHI; 00ECIICUNUTh JOJDKHOE pa3MelleHue; Oarogaps Tpem
BaXHBIM (haKTOpaM; OTIEIbHBIN aKIIMOHEP; MPUBECTH B TAPMOHUIO JEATCIBHOCTh
Pa3IUYHBIX SKOHOMUYECKHX CEKTOPOB; 10 ONPeAesIeHHI0; B ObIBIlIeM COBETCKOM
Coroze; ¢akThueckoe BIAJEHUE TPABUTEIHCTBEHHBIMH CPEICTBAMH IPO-
W3BOJICTBA.

3. Mind the difference in the meaning of the words economics and
economy; economic and economical

Economics — science of the production, distribution and consumption of
goods; condition of a country as to material prosperity. E. g.: He is an expert in
economics. Economics is the sphere of my interests.

Economy — (1) system of the use of resources. E. g.: the totalitarian
economies of Germany and Italy before the Second World War; (2) control and
management of the money, goods and other resources of a community, society or
household; E. g.: political economy, the Russian economy, domestic economy;
(3) avoidance of waste of money, strength or anything of value; E. g.: In the long
run, it is an economy to buy good quality goods, even though they cost more.

Economic — (1) of economics, pertaining to economics; E. g.: the
government's economic policy; (2) designed to give a profit; E. g.: an economic
rent is one that compensates the owner for the cost of the land, building, etc.; (3)
connected with commerce and the industrial arts; E. g.: economic geography,
studied chiefly in connection with industry.

Economical — careful in the spending of money, time, etc. and in the use of
goods; not wasteful; E. g.: to be economical of time and energy; an economical
fire, one that does not waste fuel.

4. Choose the correct word from two words given in brackets

1. T have always been interested in (economics, economy). 2. In China
(economic, economical) reforms began in 1979. 3. The Russian (economics,
economy) is gradually becoming stronger. 4. She wastes too much money, I can't
say she is an (economic, economical) housewife. 5. This company was founded
two years ago, and since then it has been leading a wise (economics, economy).
6. She never wastes money, a very (economic, economical) woman, indeed.
7. The (economic, economical) development of this country is steadily rising.
8. The company's (economic, economical) strategy is well developed and wisely
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designed. 9. The complete (economics, economy) comprises many millions of
(economic, economical) units. 10. Economists spend a lot of time trying to
develop models of the working of the (economics, economy). 11. There are three
ways of measuring the amount of (economic, economical) activity in the
(economics, economy). 12. The UK is a mixed (economics, economy). 13. The
world (economics, economy) was producing for OPEC and less for Germany.
14. In any (economics, economy) the allocation of resources is determined by the
production, sales, and purchase decisions made by firms, households, and
government.

Make up your own sentences or situations to illustrate the difference in the
use of these words.

5. Answer the following questions:

1. How is it possible to classify the economic systems?

2.In what way can the ownership of factors of production be viewed?

3. What country is considered to be the prime example of private enterprise?

4. What are the main features of

a) market economy?

b) centrally planned economy?

c) mixed economies?

5.What is the main difference between a command and a market economy?

6. Do you agree that it is difficult to come across a pure type of economy?

Motivate your answer.

6. Read the summary of the text and give your opinion of it

The text under the title "Economic Systems" gives the classification of
economic systems according to the method of resource allocation and control.
Thus we can speak of market economy, centrally planned economy and mixed
economies. Let us characterize each of the given types. The author emphasizes
that in the market economy two societal units are very important: the individual
and the firm. Individuals own resources and consume products and firms use
resources and produce products. It is very important that the market mechanism
involves an interaction of price, quantity, supply, and demand of resources and
products.

It is necessary to mention that for the market economy two things are of great
importance. These are consumer sovereignty and the freedom of the enterprise to
operate in the market. One of the countries where market economy is of great
success is the United States. But even there we can't say that this type of economy
is perfect. A perfect market economy doesn't exist in the USA because of three
main factors: large corporations, labour unions and the government.

The next type of economy which is characterized in the text is centrally
planned or command economy. We remember that this type of economy has been
existing in the former Soviet Union for many years. All the key problems of the
country's economy are determined by the government: how much is produced, by
whom and for whom.
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There are also mixed economies, because it is very difficult to find a pure
type. The author notes that in practice mixed economies have a higher degree of
government intervention than is found in the US and a greater degree of reliance
on market forces than is found in the former USSR.

In conclusion, we can say that the given classification of the types of
economies has proved its right to existence. We can find examples of such types
in practice. And in reality it is possible to trace features of different types of
economies mixed together.

7. Write your own variant of a summary of the text given above

Tema 3. MexgyHapoaHasa TOprosns

dopma camocToATEeIbHOM padoThI: PaboTa ¢ OCHOBHOM, JOTIOTHUTEIBHON
Y CIIPAaBOYHOM JIMTEPATYPOH, NOATOTOBKA K TECTUPOBAHUIO
®opMa KOHTPOJISL: OIIPOC

International trade

International trade is the exchange of capital, goods and services across
international boundaries or territories. In most countries, it represents a significant
share of GDP. The fundamental reason for foreign trade is quite simple: Some
nations are better at producing certain things than others. This means that they
will all be economically better off if they specialize in what they do best and
exchange a portion of what they produce for the goods of other nations who also
specialize in what they do best.

While international trade has been present throughout much of history, its
economic, social, and political importance has been on the rise in recent centuries.
Industrialization, advanced transportation, globalization, multinational
corporations, and outsourcing are all having a major impact on the international
trade system. Increasing international trade is crucial to the continuance of
globalization. International trade is a major source of economic revenue for any
nation that is considered a world power. Without international trade, nations
would be limited to the goods and services produced within their own borders.
International trade is in principle not different from domestic trade as the motiva-
tion and the behavior of parties involved in a trade does not change fundamentally
depending on whether trade is across a border or not. The main difference is that
international trade is typically more costly and risky than domestic trade. The
reason is that a border typically imposes additional costs such as tariffs, time costs
due to border delays and costs associated with country differences such as
language, the legal system or a different culture. The risks that exist in
international trade can be divided into two major groups — economic risks (risk
of insolvency of the buyer, risk of the exchange rate etc.) and political risks (risk
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of cancellation or non-renewal of export or import licenses, war risks, risk of
confiscation of the importer's company, etc.).

Traditionally trade was regulated through bilateral treaties between two nations.
For centuries most nations had high tariffs and many restrictions on international trade.
In the 19th century, especially in Britain, a belief in free trade became paramount. In
the years since the Second World War, controversial multilateral treaties like the GATT
and World Trade Organization have attempted to create a globally regulated trade
structure. Nowadays the regulation of international trade is done through the World
Trade Organization at the global level, and through several other regional arrangements
such as NAFTA between the United States, Canada and Mexico, and the European
Union between 27 independent states. WTO has wide power to regulate international
competition and aims to maximize international trade and to minimize the favoring of
domestic industries.

Accessibility to an import market may be hindered by tariff barriers, quotas and non-
tariff barriers, of the importing country. The barriers are to protect the domestic
manufacturers or producers from foreign competition. Export products generally become
less competitive, or uncom-petitive, as a result of the barriers

The most common measures of controlling international trade are tariffs (or duties)
and quotas. A tariff is a tax on imported goods, and a quota is the maximum quantity
of a product allowed into a country during a certain period of time.

Import quota is the number or amount of goods of a specific kind or class, such as
garments and shoes, that the government of importing country will permit to be
imported.

Export quota is the number or amount of goods of a specific kind or class that the
government of exporting country will allow to be exported. The purpose of export
quota is to protect the domestic supply of the goods, for example, sugar, cement and
lumber. Export quota may also be used to protect the natural resources of the exporting
country. When a quota is reached, imports from an exporting country cannot be legally
obtained. Hence, the quota is more effective in limiting imports than the tariff barriers.

Non-tariff barriers are government laws, regulations, restrictions, or specific
requirements that protect the domestic industries from foreign competition. They
include production restrictions, packing and shipping regulations, harbor and airport
permits, and onerous customs clearance procedures. They are the means of keeping the
foreign goods out of domestic market while abiding by the multilateral agreements that
the country has signed through the WTO.

1. Answer the following questions

1. What is the fundamental reason for international trade?

2. What are the main factors that boost international trade today?

3. In what way is international trade similar and also different from domestic
trade?

4. Why is international trade more costly than domestic trade?

5. Name the two major types of risk in international trade.
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6. How is the regulation of international trade done today?
7. Name the main barriers to international trade.
8. What is the main reason for imposing restrictions on import?

2. Read the following tips to start successful export business and match
then to corresponding descriptions. Then choose the three items that you
think are the mos important to successful exporting. Give your reasons.

1.Do the groundwork

2.Go online

3.Select and evaluate your market

4.Understand that every market has different demands & change; every few
years

5.Build a network

6.Develop "Export Inquiries Handling Rules"

7.Learn to negotiate

8.Be aware of frauds

9.Be prepared to meet growing demand

10.Be prepared to spend time and money

11.Don't try too much at the beginning and don't grow too fast

A

Information is what you need to select an appropriate export market. Using
the chamber of commerce, your industry association, relevant export authority
and your colleagues might be of great assistance. Some companies will be also
able to provide you with very specific export/import data about products similar
to yours and about most popular markets. A good indication of the export
opportunity is the number of inquiries from a particular market. If you receive
significantly more inquiries from Korea than from any other market it may be a
good sign that there is a significant demand for your products in Korea.

B

Generally, investments in international markets are greater than domestic
investments. Furthermore, exploring foreign markets can take longer and cost
more than expected

C

Build a corporate international image

Your credibility is a key to your global success. Even if you run a small
company, you should present yourself internationally as a solid and reliable
potential partner.

Talk to others

Most likely, there are companies in your region, which sell similar products
aboard. Do not hesitate to talk to them. Not only can they advise you on some
important issues but also may be able to introduce you to key service providers
and potential overseas buyers. Learn about export/import regulations and terms
of trade Contact your industry association and relevant export authority and
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investigate if there are special requirements for your products to be exported. You
may need a license, export permit, veterinary or sanitary certificate or have to
meet some other export requirements.

D

Concentrate on one market at a time, moving on to the next only after
succeeding in the last. Wait until cash flow is good enough to justify your
expansion.

E

Make allowances

Your buyers will be pleased if they manage to negotiate considerable
discounts. Don't disappoint them. Include at least 10% in your export price list for
negotiations. By discounting the price you'll be able to gain better terms.

All oral agreements must be confirmed in writing This has to be one of the
"golden rules" of your operations. You must have a written confirmation of agreed
terms on hand before you act. A promise "to send you a written confirmation
tomorrow" 1s not good enough.

Exclusivity is possible but not before you know your buyer Lots of potential
buyers will ask you for the exclusive rights to represent your products or company
in a particular market before they start trading with you. Don't decline this
possibility, declare that you are open for a discussion but also get to know each
other, establish a relationship, test the market and so on. Do not sign such
agreements for longer than a year. If you are happy with your sales, you can
always prolong it.

F

If your products are successful internationally the demand for them will be
increasing. If you can't meet the demand you risk losing the whole market. People
are not interested in dealing with you if there is no future growth. Be ready to
increase production or to outsource similar products elsewhere

G

Exporting is teamwork

You are not able to conduct an international transaction on your own. Write
down a list of services you need to be provided for your global activities.

Do you need to open a bank account in US dollars or are you going to receive
payments under letters of credit? Then go and introduce your company and
yourself to a local international banker. Do your products require to be certified?
Talk to the industry association; export authority or certification company
representative and build a personal relationship.

Need insurance cover? Major insurance companies deal through agents. Try
to find an insurance broker, who deals with a reliable marine insurance
underwriter in your hometown and build a personal relationship.

A responsible freight forwarder is a key player in your exports. Pay extra
attention to selecting a shipper for your goods and again build a personal
relationship.
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Never stop building your network. The more reliable business part- ners you
get, the less trouble you will have

H

Some people in International Trade are making a living out of frauds. The
most known schemes are non-payments, samples and complaints.

You may very well secure the payment for your products if you do your
homework and select the right terms of payments, but it's much harder to protect
your business from the other two.

A good indication that somet + hing is not quite right is a request for samples
in the very first inquiry. The quantity of samples is another issue to consider. If
somebody asks you to send 2 cartons of wine as a sample, it just doesn't sound
right, does it?

False complaints are common and very hard to recognize as scamsThe best
way to protect your company against these problems is include a very detailed
"complaint clause" in the contract.

1

Respond in 48 hours

You'll be surprised by your potential buyer's expectations in regards to
receiving replies to their inquiries. Especially when you are dealing with Asian or
Middle Eastern customers. They send you an e-mail and then call you in a couple
of hours later demanding a reply.

Learn to recognize "genuine'" inquiries and beware of the "dream" orders

As a rule, a "genuine" inquiry has a brief introduction, is fairly specific and
must have company name, contact name and contact details. If you clearly
understand that an inquiry you received isn't worth an answer, just ignore it.
Before any serious negotiations you should try to check your potential buyer. Go
online and try to find some information on the Internet.

J

Get a web site

Nowadays, having a corporate web site is a "must" in International Trade.
Nine out often of your potential buyers will try to learn about your company and
products through the Internet prior to approaching you and if they can't find your
web site, they may very well choose to deal with your competitors.

K

Your products may be highly demanded in one market and be absolutely
unsalable in another. The packaging you've introduced in US, most likely would
be unattractive for Indonesians. Without an understanding of market trends and
demands, its uniqueness, business traditions and people's mentality it is "mission
impossible" to successfully develop the market. You also should understand that
every market changes every few years. Technology, globalization, privatization,
lifting of the trade barriers and softness in import/ export regulations are the major
factors, which affect International Trade.
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Tema 4. byxrantepckumn yyet

dopma camocTOATeIbHOM padoThi: PaboTa ¢ OCHOBHOM, JOTIOTHUTEIIBHON
Y CIIPAaBOYHOM JIMTEPATYPOM, NOATOTOBKA K JUCKYCCUHU
DopMa KOHTPOJIA: JUCKYCCHS

Juckyccusi mpeacrtaBisieT coboil myOnu4yHOe OOCYXKJIEHHE KaKoro-imoo
CIIOPHOTO BOMpOca, MpodieMbl; criop. JIByMs BaKHEHITMMU XapaKTEPUCTUKAMHU
JUCKYCCHUH, OTJIMYAIOIIUMU €€ OT JPYTUX BUOB CIOPA, SABJISAIOTCS MyOJIUYHOCTD
(HamMyue ayJauTOpUM) W apryMEHTHUPOBAHHOCTh. OOCyknmas CHOPHYIO
(IMCKYCCHOHHYIO0) MPpobJieMy, B KOTOPOU KaXKJasi CTOPOHA, OMIIOHUPYS MHEHUIO
cobeceTHrKa, apTYMEHTUPYET CBOO TIO3UITHIO.

CnoBO «JIMCKYyCCHS» MTPOUCXOAMT OT JATHHCKOTO discussio — paccCMOTpEHHUE,
uccinenoBanne. OTIUYUTEILHOM 4YEpTOW AUCKYCCHM BBICTYNAET OTCYTCTBHE
Te3UCa, HO HAJIMYKE B KaueCTBE 0ObEIUHSIONIETO Hayaia TEMBI.

Jluckyccusi — mpolecc JUajJoruyecKoro OOIIEHUs YYaCTHUKOB, B XOJ€
KOTOPOr0 MPOUCXOAUT (OPMUPOBAHHUE NPAKTHUUECKOIO OIbITa COBMECTHOTO
y4acTusi B OOCYXICHHUU U Pa3pCIICHUU TEOPETUYECKUX U MPAKTUUYECKUX
npobsieM. JlMCKyccusi TO3BOJISIET JIydllle OOBSICHUTH TO, UYTO HE SIBJISETCS B
MOJIHOM Mepe SICHBIM M HE HaIUIO ele yoeauTenbHoro ooocHoBanus. Ecinu naxe
YYaCTHUKHU JUCKYCCHUU HE MPUXOJAT B UTOTE K COIJIACHIO, OHU OMPEIENIEHHO
JOCTUTAIOT B XOJI€ IUCKYCCHH JTYUIIEro B3auMONoHuManus. JIuckyccus nojie3Ha
U TE€M, YTO OHA YMEHBIIAET MOMEHT CYObEKTUBHOCTH, OOECIeurBasi Mpu 3TOM
OOIIIYI0 MOJIEPIKKY YOSIKICHUAM OTACIHHOTO YSIOBEKA WA TPYIIIBI JIFOICH.

JIrobast muckyccus mpernoiaraeT 00CyKaeHne KaKoro-11u00 BOIpoca, TEMbI
WIN TpOo0JIEMbl, B OTHOIICHHH KOTOPBIX YK€ CYIIECTBYIOT Pa3JIMYHBIE TOUKH
3pEHUs WJIM MHEHUS MPUCYTCTBYIOIIUX aKTYaTU3UPYIOTCS HEMOCPEICTBEHHO B
nuckyccuu. O0cyxaeHre NPeInoaaracT Moo4YepeIHbIC BRICTYIICHUS PA3JIMUHbBIX
y49acTHUKOB. HO 117151 TOSIBIIEHUS TIOJIEMUKH aKTUBHBIMH JTOJKHBI OBITH HE TOJIBKO
BBICTYTAIOIINE WJIM CIUKEPbl, HO U CIyIIaTelIu, KOTOPhIE CBOMMH BOIPOCAMH,
OIICHKaMH, KOHTPBBICTYIUICHUSIMU W CO3JAIOT HEOOXOJIUMYIO IOJEMUKY,
0003HAYaI0T TpaHUIlbl MPOoOIeMHOTO Toisl. BaxkHeliiee yCloBUE YCHEIIHOCTH
JIUCKYCCHUU — ATO €€ NMPEIMETHOCTh. ¥ YaCTHUKUA MOTYT YBJIEKAThCS, OTKIOHSATHCS
OT TeMbl, (DOKYCHPOBAThCS HE Ha MPOUCXOJAIIEM, a Ha COOBITUSAX, UMEBIIUX
MECTO paHee M NOBJIMIBIIMX HAa MX OTHOIICHUS K JPYTMM Y4YacTHUKaAM
JUCKYCCUH, TOXTOMY BEAYUIUMH [OJDKEH CTPOrO CIEAUTh 3a TEeM, YTOOBI
00CyX/IeHHE TMPOUCXOIUIO TOJBKO B paMKaxX O3HAYEHHOW TEMBbI, HO U HE
«3aIMKIIMBAIOCHY ObI HA MEJIKUX JIETAISX U YACTHOCTSIX.

JIucKyccuu MOTYT UCTIONB30BATHCA TaM M TOT/IA, T/I€ HAyKa WJIM MTPaKTHUKa HEe
BbIpa0oTayia €AWHOW TOYKH 3pPEHUsS, TAE CYIICCTBYIOT Pa3IUYHBIC IIIKOJIBI,
noAXo/ibl HanpaBiaeHus. OHU SIBISIOTCS 00s13aTeNIbHBIM aTpUOyTOM B3aUMOJCH-
CTBMSI Pa3HBIX HCCIENOBATENCH. B MOArOTOBKE CENUAIMCTOB BHICIIEH IIKOJIBI
JUCKYCCUU  BBINOJMHAIOT (YHKIUIO (OPMUPOBAHUS HAYYHOTO CO3HAHMS,
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Pa3BUTHUS JIMYHOCTHOW MO3ULMU M OTBETCTBEHHOCTH 3a PE3yJIbTaThl HAYYHO-
UCCJIEIOBATENbCKUX HM3bICKAHUM, COBEPILIEHCTBOBAHMS YMEHUW M HaBBIKOB
0OIIEHHUs U B3aUMOJIEUCTBHS BHYTPU MPOPECCUOHATIBHOI'O COOOIECTBA.

Jluckyccuu TO3BOJSIOT pElIaTh BOCHIHTATENbHbIE 3a1add (OPMHUPOBAHUSA
JUYHOCTHOM TPa)KJAHCKOM MO3ULIMM, KOTOpAasi HEOTAEIMMA OT OCO3HAHUS TOTO,
YTO TyMaeT, Kak OTHOCUTCS Y€JIOBEK K TPOUCXOISIIEMY, K TEM WM UHBIM (aKTam
U COOBITUSIM MPOIIJTIOro, HacTosAulero uiu Oyaymiero. [Toaromy yvaie oHu npu-
MEHSIOTCS B TPOIECCE MPEroJilaBaHusi OOMIECTBEHHBIX TYMaHUTApHBIX JHUC-
[UTUTMH. YMEHUE BECTU JTUAJIOT MOXKET ObITh OTPaOOTaHO MCKIIOYUTENHHO IO0-
CPEICTBOM BBEJCHUS JUCKYCCHOHHBIX METOJOB WJIM MUX DJIEMEHTOB B YUEOHBIH
IpoIECC, TJe MHCHHE Mearora, aBTopa yueOHUKa Wik y4eOHOTO MOCcOOHs Jare
BCEro SIBIISICTCS] HETPEpPEeKaeMbIM, JII00ass KPUTHKA, @ TeM 0oJiee BbICKa3bIBAaHUE
COOCTBEHHOW TOUYKH 3PEHUSI pACCMATPUBAETCS KaK MPOSBICHUE OECKYIbTYPhs U
HEBOCIIMUTAHHOCTH, MOMbITKA COpBaTh 3aHsTHE. OOpaleHue ke K JUCKYCCHOH-
HbIM METOJIaM CHUMAaeT ATU OrpPaHUYECHUs, MOBBIIIAECT CTENEHb KPEAaTUBHOCTU
y4eOHOro mpoiiecca, CocoOCTBYET Pa3BUTHIO CO3HATEIBLHOCTH W OTBETCTBEH-
HOCTH.

Jluckyccuu MOTYT HOCUTb CTUXWUMHBIM, CBOOOJHBI M OpraHW30BaHHBIN
XapakTep. JTO pa3/elIeHHe BUAOB JIUCKYCCUU IPOBOJMUTCS B COOTBETCTBUU CO
CTENEHbI0 €€ OPraHU30BAHHOCTH: IUIAHUPOBAHUU BBICTYIMAIOLIUX, UX OYEpEa-
HOCTH, TEM JIOKJIaJIOB, BPEMEHU BbICTYILIEHUS. [Ipr 3TOM cTUXUIiHAA TUCKYCCUS
0 JTUM T[apaMeTpamM HE perJaMeHTHUPYeTCs, a CBOOOJHAs TMpeArnojaraet
ONpE/CIICHUE HampaBJI€HUS M BPEMEHU BbICTYyIUIEHUNH. OpraHu3oBaHHas
JUCKYCCHS ITIPOBOJIUTCS IO PETJIAMEHTY U B YCTAHOBJIICHHOM 3apaHee MOPSIIKE.

IIpaBuiia opraHu3annu TUCKYCCUH

1. BeicTymieHrne MoiepaTopa B KOTOPOM OH MPEACTABIISIET BCEM YUACTHUKAM
TEMY U JIOKJIAYHKA.

2. YcTaHOBOYHOE COOOIIEHUE OKOJIO — peUb aBTOpa, IPeAiaratouiero Ha cy/
nyOJIMKH s TE3UCOB, HKEJIaTEIbHO CBA3AHHBIX MEX1Y COOO0M.

3. BO3MOXHOCTh N0 XOAYy H3JI0KEHHUS 3a7aBaTh BOIPOCHl JOKIATUYUKY
IIPUBETCTBYETCS, HO HE 1O M3JIMIIHEW Ha30WIMBOCTH. KOppekTHO U Kpatko. B
ujeaige — 3TO BONPOCHl YTOUYHSIOUIETO XAapaKTepa, HE COJAEPIKAIIUE CKPBITHIX
YTBEPKACHUM, IOJIEMUKU WU YIPO3 aBTOPCKOM KOHUEIILIUU.

4. KonnekTuBHOE 00CYXJIECHUE MPEACTABICHHBIX MOJOXKEHUH, TO U JeN0
HaIpaBJIsIEMOE MOJAEPATOPOM I10 KAYECTBY U KOJIMYECTBY.

5. Pe3rome ckazaHHOMY, JaHHOE MOZEPATOPOM MJIM KEM-TO U3 YYaCTHUKOB.

PacnipocTpaHeHHOE MpeACTaBIEHHE O JUCKYCCHM KaK, UCKIIOUUTEIBHO, O
crope, MpeAnoIararoieM IpOTUBOCTOSIHUE CTOPOH, HE coBceM BepHO. Hapsny ¢
JUCKYCCUEH-CIIOPOM CYILECTBYET M JHCKYCCHUS-IHAJIOr, KOI/a MPOUCXOIAUT
JOTIOJTHEHUE M Pa3BUTHE CXOXKUX B3MIsI0B. Kak mpaBuio, B peasbHOCTH
JUCKYCCHS coueTaeT B cebe 00a 3TUX MOMEHTA.
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Jlaxke coryamasch ¢ MapTHEPOM, MOXKHO TaKKe apryMEHTHPOBATh CBOIO
TOYKY 3peHHs. Bo-TIepBBIX, Ballli apryMEHTHI B MTOJIb3Y IIPO3BYYABIICH MTO3UITUH
MOTYT OBITh COBCEM MHBIMH. 3HAYUT, MBI HMEEM JIEJI0 C CUTYyaIlueH, Korjaa K TOMyY
e pe3yJbTaTy 4YeJIOBEK TMPHIIEN, CIEIysl COBEpIICHHO HWHOW JioThke. B
JTUCKYCCHH CaM XOJI PacCyXJIEHUH HMEET CaMOCTOSTEIbHYI0 IIEHHOCTh. Bo-
BTOPBIX, MOXXHO TIPUBECTH HOBBIE, JOMOJHHUTEIHHBIC apryMEHThL. JTO OyaeT
03Ha4YaTh Pa3BUTHE U JOTIOJHEHNE BICKA3aHHON MBICIIH, M 9TO TAK)KE BO3MOXKHAS
dbopma ydacTusi B JTUCKYCCHH.

B nmuckyccum caMm X0l pacCyXIEHUN MMEET CaMOCTOSTEIbHYIO IIEHHOCTD.
Kpome Toro, MoHO MPUBECTHU HOBBIE, IOMOJHUTEIBHBIC APTYMEHTHI. ITO OyaeT
03Ha4YaTh Pa3BUTHE U JOTIOJHEHNE BRICKA3aHHON MBICIIH, ¥ 9TO TAK)KE BO3MOXKHAS
dbopma ydacTusi B TUCKYCCHH.

HpI/IHIII/Il'[LI OpraHm3alvu JTUCKYCCHH

[TpuHUMIBI OpraHu3aluyyi JUCKYCCHUU NPEAONPEACISIOT U YCTAaHABIMBAIOT
MOBEJICHUE CTOPOH B CIIOBECHOM MpOTHUBOOOpcTBE. OHM MOMOTAIOT HAJIA/IUTh
B3aUMOJICICTBUE YYACTHUKOB M PErIAMEHTUPYIOT BECh IPOLIECC TUCKYCCHH,
CJIeI0BATENIbHO, MPUHIIMIIBI TUCKYCCUU SIBISIOTCS HEOOXOIUMBIM 3HAHUEM IS
MPOYKTUBHOTO UCCIEAOBAHUS MPOOIIEMBI.

[IpuHIMII — OCHOBA, ITPABUJIO MOBEACHUS, OPraHU3ALMOHHOE HAYAJIO, PYKO-
BOJIALLAS UJIEsl, YCTAaHOBKA.

Ilepewiit npunyun — coaelicTBUE BOBHUKHOBEHUIO AJIbTEPHATUBBI. AJbTEp-
HATUBA — OJTHO U3 JIBYX WJIM HECKOJIBKMX BO3MOKHBIX PEIICHHH, HEOOXOIUMOCTh
BBIOOpA MEXTy B3aHMMOMCKIIIOUAIOIIMMH BO3MOKHOCTSIMHU, KaXKasi U3 MPOTUBO-
CTOSIIUX UJICH, KOHIICIIUM, TUIIOTE3.

HeoOxonumoe ycnoBue IUaleKTUYECKOrO0 METO/a — MPOTUBOPEUYHE Kak
VMCTOYHHK Pa3JIMYHbIX MHEHUU, TPEAIIOCHUIKA IBUKEHHS U PA3BUTHUS MBILJICHHUS.
DTO MPOTUBOPEUNE BOZHUKAET B PE3YJIbTATE CTOJKHOBEHUS alIbTEPHATUB, KOTAA
OJHAa KOHUENIMA BXOAUT B OTHOIIEHWE OTPULAHMUS C JPYrodl IMO3ULUECH.
Mpiuienne 0e3 albTepHATHBBI MPEBPAIIACTCS B 00CYXJACHUE €IMHCTBEHHOTO,
JTUATEKTUYECKUNA METO/ JIMIIAETCs] CBOETO COJIep KaHusl, 00eJHIETCSI.

[ToaToMy TmiepBbIii TPUHIMI OOS3BIBAET OpraHU3aTOpa CIOCOOCTBOBATH
iropain3My (MHOKECTBEHHOCTH) MHEHMM, TyTell perieHus mnpooiembl. He
CUMTANTE OJHO IIEPBOHAYAIBHOE MHEHUE CaMbIM IPOJYKTUBHBIM, HE Y3HaB
B3IUISIOB  APYTUX JUCKYyTUpyromuX. OpraHu3aTopbl JHUCKYCCUH JIOJKHBI
CO3/1aBaTh MEXaHW3M BBIIBW)KECHUS PA3yMHBIX aJbTEPHATUB M JJISI ITOTO B
periaMeHTe OOCYXICHUS MPeayCMaTPUBATh BBICTYIUICHUS COMHEBAIOIINUXCS,
OTTOHEHTOB, JIUJICPOB APYTHX TPYII, pabOTAIOIINX HAJ TOU ke mpodiiemon. bes
aJIbTEPHATUBBl HET IPOTUBOIOIOKHOCTA — HET HMCTOYHUKA CTOJKHOBEHUSA
MHEHUU U, 3HAYUT, TUCKYCCHUS CKOPO MPUAET B TYIIHK.

[lepBblii NPUHIKMI OPEIONPELIseT TOTOBHOCTD JIFOJICH K TPOTUBOOOPCTRY,
K BOCIPHUSTHUIO APYTUX MOJAXOJO0B, HOBBIX HAECH, K TEPIUMOMY OTHOIIEHUIO K
MHAKOMBbICIISIIMM. Kakiasi cTOpoHa MMEET paBHOE IMPABO MPETEHIOBATh Ha
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WCTUHY W Ha BBIIBI)KCHHE WHUIIMATUB. ITHOPUPOBATH 3TOT MPUHIIUAI — 3HAYMT,
ryOuTh HOBOE MBINIUICHHE HA KOPHIO, MpeHeOperarh IUAJICKTUKOH B CaMOM
HayJaJie penieHus mpoosieMbl. B pe3ynbrare BoIpaOaThIBACTCSl HEMPUATHE TYKUX
MHEHUU U CTPEMIIEHHUE K OJJHOOOPa3HUI0 KU3HHU.

B kxoneyHoM wuTOre mnpeHeOpeKeHWe MEePBbIM TMPUHLIUIOM TMPUBOIUT K
0e3pa3ebHOMY TOCIOACTBY €IMHCTBEHHOTO MHEHUS, UTHOPUPOBAHUIO TBOP-
YECKUX JIMYHOCTEH, MPECEYCHUI0 WHUIIMATHBBI, MPECIEJOBAHUI0 HWHAKOMBIC-
JSIIIUX, OTCYTCTBUIO MCCIIEIOBAHUSA KaK CYIIECTBEHHOTO MPU3HAKA JUCKYCCHUHU.

Wrak, mpoctoe 00CyX/IeHNE €UHCTBEHHOTO MPEIIOKECHHS HEJIb3s1 CUUTATh
JUCKYCCUEH B IIUPOKOM CMBICJIE, JIJIsl KOTOPO# TpeOyeTcst albTepHaTHBA.

Bmopoii npunyun 3axmio4yaeTcs B OMACCHUH O€3MYMHOTO €IWHOMYIIHS.
Takoe enquHOMyIIE MOKHO TMMOHMMATh KakK TOJHOE COTJache, 0€30TOBOPOYHOE
0JI00peHne, CIeAOBaHNE HABS3BIBAEMOMY O00pa3y MEBIIUICHUS W JICHCTBHS,
pe3yibTaT MAHWITYJIUPOBAHUS CO3HAHHEM, CIIEMON BEPHI M MOKIOHCHUS YeMY-
an60. EguHOmymme poACTBEHHO EIWHCTBY MHEHWM, HO OHHU JOCTHTAIOTCS
pa3HBIMU MyTSAMU. B IHCKyccny HAC TODKHO MHTEPECOBATh SAMHCTBO MHEHUI
KaK ucxoj 00phOBI B3TJISIOB.

be3 TuiatenbHOro MpoOayMBIBAaHUS W PACCMOTPEHHS C Pa3IMYHBIX CTOPOH
a000i mpoOJieMbl, 0€3 B3BCIIMBAHUSA «3a» W «IIPOTHB» K OOOOIIECHUIO HE
PUICIIb.

Bropoii mpuHIun npegonpenensieT BO3MOKHOCTh UCKITIOUEHHUS CEPhE3HBIX
3a0y’KIEHUH, MPOTUBOJACHCTBYET MAHUITYJIMPOBAHUIO CO3HAHHUEM, OOeCIeyu-
BaeT atMocdepy sl KpUTHKH.

Tpemuii npunyun ITUKTYET KOHCTPYKTHUBHYIO KpUTHKY. KputHka u camo-
KpUTUKA — METOJ] PACKPBITHS TPOTUBOPEUMA, KOPEHHOW MPUHIUI TIpe-
oOpa3oBarenbHON neaTenbHOCTH. [IpoTHBOpeunss B CYKICHUSX pa3periaroTcs
nyTeM pa3dopa BBICTYIUICHUH, aHANIW3a €ro B TMPOIECCe OMMOHUpPOBaHUA. B
KPUTHUKE MPOSABIISAETCS 3aKOH TUATIEKTHKU «OTPHUIIAHUE OTPUIIAHUSD».

Tpetuii opraHU3allMOHHBINA MPUHLUIT O0S3bIBAET MPOBEPATh HA MPOYHOCTH
T00yI0 aNbTepHATUBY, pa3pylIaTh CHEKYISATUBHYIO apryMEHTallMI0, aKTHUBHO
3allMIIATh UCTUHY, pPa3pyllIaTh CTEPEOTUIIHI B MBIIICHHUU.

dopMysia KOHCTPYKTUBHOW KPUTHUKU BBITJIAJIUT TaK: HE TOJBKO «HET», HO
«moyemMy HeT» (TIoKa3 HeOOOCHOBAHHOCTH TE3UCA, HECOCTOATEILHOCTH apryMeH-
Tallii) W TpeyioKeHue (albTepHaTuBa). OJTa (opMyna SBISETCS OCHOBOM
KOHCTPYKTHUBHOTO TIOJIX0/1a B TUCKYCCHUHU.

Tpetnii mpuHIHN TPEIOTPEETIET BO3MOXKXHOCTh MCKIIOUCHUS OITUOOK B
CYXKJICHUSX, BEIBOJUT MBICJIh Ha MPABUIILHYIO JOPOTY K UCTUHE, TIPEIOTBPAIIAcT
POBAJTBI  JTOKA3aTENIbCTB, OTPaXkAaeT OT 3a0MyKIEeHWH W HEOOOCHOBAHHBIX
BBIBOJIOB, CITOCOOCTBYET Pa3BUTHIO KPUTHICCKOTO MBIIIJICHUS.

[TocnencTBusi MpeHEOPES)KEHUS TPETHUM TPUHIIMIIOM: YEJIOBEK HE MOXKET
yOeIUThCS B UCTUHHOCTH TOW WJIM WHOW aJdbTEPHATHBBI U CIIOCOOCH MPHUHSTH
a0CYpIHYIO KOHIICTIITUIO 32 PYKOBOJCTBO K JICSITEIILHOCTH.
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VYcnex JUCKyCCMM BO MHOIOM  ONpPENENsieTCs HMCKYCCTBOM  OOILEHHS,
yMeHueM Beaylero 3PQGeKTUBHO B3aUMOJAEHCTBOBaTh € y4yacTHUKamu. [lpu
BEJICHUM MCKYCCHHU CIIEYET IPUAECPKUBATHCS YemblPex OCHOGHbIX NPAGUIL:

1) Benymuii 1omKeH BBICIYIIATh TOYKU 3PEHHUS BCEX BBICTYNAKOLIUX, MPO-
aHAJIM3UpOBaTh UX U C(HOPMYJIMpPOBaTH CBOE pEIIEHUE 10 00CyXkaaeMoil
npoObieme.

Ecnu y Begyiero yxe CylmecTByeT yCTOWUUBOE MHEHHE 110 TEME, KOTOPYIO
OPEICTOUT 00CYAUTh, EMY HE CIIEIyeT €ro BbICKa3blBaTh B Hayalle COBEILaHu,
TaK Kak Lelb JUCKYCCUU — HE MOATBEPIUTh €ro COOCTBEHHOE MHEHHE, a HalTH
IIPAaBUJIBHOE PELLICHHUE.

Ecnm Bemymui Bce k€ BBICKa3aJl B Hadajle NUCKYCCHH CBOKO ITO3MIIMIO,
peakuMs y4acTHUKOB Ha Hee MOXEeT ObITh pa3nuyHoi. OJHH, MTHOBEHHO
COPMEHTUPOBABIINCH, BBICKAXYTCS B IIOJIb3Y MHEHHsS BEIYLIEro, TOJBKO
OPYTHMM CJIOBaMH. JTO JEJIAeTCsl, KaK MPAaBUJIO, INCHUXOJOTMYECKH TOHKO H
JOCTUraeT uenu. [Ipyrue yuacTHUKM OOBIYHO CUUTAIOT ce0s 00sI3aHHBIMU BO3pa-
3UTb, 1aJKE€ €CJIM UX MHEHNE COBIIAIAET C MHEHUEM BeAyLIEro. TpeTbr, 4YyBCTBYS
ce0st HeyBEPEHHO, HE HAlAYT MY’KECTBA BbICKa3aTh COOCTBEHHYIO TOUKY 3pEHHUSI.

Tak, MOTOPONMBIIKCH BBICKA3aTh CBOE MHEHHE, BEAyIIMH IIONAaNacT B
TpyIHYO curyauuto. OH HEBOJIBHO, Jak€ €CIM HE XO4YeT JTOro IpU3HABAaTh,
CTAaHOBUTCS 3AIIMTHUKOM CBOUX B3IJIAA0B. JlanbHeilee oOCyxaeHue TepsieT
CMBICJI, TTOTOMY YTO HE MHOTHE BEIyIIUE CIOCOOHBI MyOJWYHO NpPU3HABAThH
OIIMOOYHOCTh TEPBOHAYANBHBIX CYXACHUA W M3MEHATh HMX HA OCHOBE
apryMEHTOB, BbICKA3aHHbBIX [I0JYMHEHHBIMH.

2) Beaymuii 1O0JKEH YMETh CIIyIIaTh YYaCTHUKOB. Tak OH AAacT MOHATH y4a-
CTHHKAaM, 4YTO UX MHEHME Il HErO BaXHO. YMETh CIyWIaThb — 3TO U BO3IEp-
JKUBATBbCS OT KOHTPAPTYMEHTOB B XOJI€ U3JIOKEHNS YYACTHUKOM CBOEH NO3ULINH.

Benymwmii nenaer rpyOyto ommOKy, €ciid 0JIepruBaeT y4yaCTHUKA, KOTOPBIi,
[0 €ro MHEHUIO, TOBOPUT YTO-TO HempaBuibHOe. Mnu, Hao0OpoT — XBanur
JIPYTUX YYaCTHUKOB, APTYMEHTbl KOTOPBIX OH CUYMTAeT MNpPaBWIbHBIMU. Tem
caMbIM BEIyIIUH CO34aeT OOCTAHOBKY pa3HOIVIACUM MEXIy Y4YaCTHUKaMH
JUCKyCCUU. B CKOPOM BpeMEHN OHM ITOMMYT, YTO JIy4llIe BO BCEM COTJIALIAThCS C
BEyIIIUM U HE IIEPEUUTH EMY.

Benymuii 10mKEH MOOMIPATh CaMOCTOSATENBHOE MBIIIJICHUE YYaCTHUKOB,
Jla’kKe €CJIM UX MO3ULIMU HE COBIAAAIOT C ero coocTBeHHOU. Ecnu ke oH cunrtaer
BBICKa3bIBAHUE YYACTHHUKA HEIMPaBWJIBHBIM, TO IE€JIE€CO00pa3HO OOCYIUThH €ro
OTKPBITO: MMyCTh KOJUIETH penIaT, KTO Ipas.

3) Uem Oosbilie TPUBOIUTCS apTYMEHTOB IO 00CYKIaeMOi mpoliieMe, TeM
HIMpe MOoJe Ui MOMCKa pemieHus. He Bce NMpUHMMAIOT aKTMBHOE y4YacTHE B
nucKkyccuu. [IprunHy Takoro noBeeHus HaJ0 UCKaTh B OPraHU3aluy JUCKYCCUU
U Xo0z1e 00CYyXJIeHUs BONpocoB. Bo3MOXXHO, BeaylIuil HEyMenol MOCTaHOBKOM
BOIIPOCOB WJIM IUIOXO MNPOAYMAHHOW BCTYIHUTEIBHOM PEYBIO CIPOBOLMPOBAI
YYaCTHUKOB Ha MMaCCUBHOE MOBEJEHUE B pa0OTE WM YUACTHK HE JI0 KOHIIA MOHSI
CMBICJI BOITPOCA.
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4) Beayumuii OKEH YMETh NMPUCTYIIMBATHCS K BHICKA3bIBAHUSM YYACTHH-
KOB. PekomeHayeTcs MOABECTH YYAaCTHUKOB K TOMY, YTOOBI OHM HE IPOCTO
BBICKa3bIBAJIM CBOE MHEHUE, a BBISIBIISUIM CUIIbHBIE U CJIA0bIE CTOPOHBI PA3TMYHbIX
NPEIJIOKEHU M TBITATUMCh PElIUTh 00CYX JAaeMblii BOMPOC Aake B 00X0A
COOCTBEHHOW TOYKH 3PEHUSI.

Heobxoaumo BbILACIUTH YCIIOBUSA, MPU KOTOPBIX JUCKYCCUS MOMKET OBITh
s dexTuBHON. [ToMUMO TEX OTHOIICHHI, KOTOPBIE CBA3BIBAIOT HAC C TOBOPSIIIHM,
00JIbII0€ 3HAYEHHE UMEET U TO, KaK OH 3TO JeJIaeT: CJI0Ba, MaHepa, TOH U T.J1. Mbl
¢ Oomplielt TOTOBHOCTHIO BOCTIpUMEM HH(pOpMaIio o cebe, ecinu mMaHepa ee
[0JIa4YM UCKIIIOYAET rpyOyI0 OLEHKY, €CJIM HaC HE KPACAT C HOT /10 TOJIOBBI YEPHOIl
KPacKoii, a TEPIENIMBO U MPENEIbHO TAKTUIHO OOBSICHSIIOT, YTO IMEHHO B HAIlIEM
NOBEJACHUH U B HAILIUX CJIOBAX OBLJIO BOCIIPUHATO HETATUBHO.

Uro kacaercsi Imanoeé npoeedeHus OUCKYCCUIl, MOXHO BBIBECTHU OJIHY
o011yro cxemy Ui BceX TUNoB AucKyccuil. [Ipu packpbiTuu crienuuky Kaxaou
(bOopMBbI U3MEHSAETCS COIEPKATENHHOE HANIOJIHEHUE OT/IEIbHBIX ITYHKTOB CXEMBI,
a TaKX€ OTHOCUTEIbHOE 3HAUEHHE TE€X WJIM UHBIX ITYHKTOB.

I. IToaroroBka:

1) Beibop Tumna aguckyccuu

2) Be16op TeMbl

3) Ot6op u pazpaboTKa MaTepHUaioB

4) IToaroToBka y4acTHHUKOB

5) Pacnpenenenue ponei

II. ITpouenypa npoBeneHUsT TUCKYCCUM:

1) IIpeamOyna

2) O6cyxaenne mpodIeMbl

3) llonBenenue uroroB ooOcyxaeHus (punan)

4) Ananu3z nquckyccuu (ToclieIecTBre)

[Ipouenype npoBeieHNs TUCKYCCUH TIPEIIIECTBYET JUIUTENbHAs OrOTOBKA,
TaK KakK 4Yallle BCEro 3aHsATue B (GOpMe JAUCKYCCUM SIBJISECTCSA 3aKJIIOUUTEIbHBIM
WK 0000IAIOIIUM IIPU MPOXOKIACHUHU KaKoil-n6o Tembl. CiieoBaTeIbHO, HEOO-
XOJIUMO OBITh MOATOTOBICHHBIM JIJIsi 00CYX ACHUS, UMETh XOpOIllee Mpe/IcTaBe-
HUE O TEME JIUCKYCCUU M JOCTAaTOYHBIA YPOBEHb SI3BIKOBOM MOJITOTOBKH MJIS
BO3MOYXHOCTH BECTH JIUCKYCCHIO.

B yuciie BO3MOXHBIX YYaCTHUKOB JUCKYCCUU MPELYyCMaTPUBAETCS YCIOBHO
TPU TPYIIIIbIL:

1) Te, kTO OyAyT CTOPOHHUKAMH JAHHOTO PEIICHUS (TIO3ULIUS «3a»);

2) Te, KTO OyayT NPOTUBHUKAMHU JAHHOTO PEIICHUS (MTO3ULIUS KIIPOTHUBY);

3) Te, KTO MOTYT BBICTYIIUTh U «3a» U «IIPOTUBY.

IIpu moAroToBKE K AUCKYCCUU HEOOXOAUMO HU3YUYUTh MPEIIIOKEHHBINA HHUXKE
MaTepHall, ONPEeAENIUTh CBOIO MO3UIMI0 OTHOCUTEIBHO PacCMAaTPUBAEMON MPO-
0s1eMbl «ABTOMOOMIIb U 3allIMTa OKPY>KAIOIIEH Cpeab», IPOayMaTh apryMEHTHI,
NOJTBEPKIAIOIIME BbIpa0OTAHHOE MHEHHE M ONPOBEPrarolue TOUYKY 3pEHHUS
ONIOHEHTA.
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3aganus I CAMOCTOATEILHOM Pad0ThI

BHuMarenbHO u3y4ydTE CIPAaBOYHBIM Marepuanl Uil CaMOCTOSATEIIbHOM
paboThl, BBIMOJHUTE MOCIETEKCTOBbIE YIPAKHEHUS, OTBETbTE Ha KOHTPOJIbHbBIE
BOIIPOCHI 11 CAMOKOHTPOJIA:

Accounting

Accounting may be defined as a system of collecting, summarizing,
analyzing, and reporting information about a business organization in financial
terms. The business accounting as understood today is comprised of Gnancial
accounting and management accounting. These two parts of the business system have
some things in common and there are differences as well.

Financial accounting and management accounting provide information to two
different user groups. Financial accounting is concerned with providing
information about a company's operations to parties external to the company such
as the IRS, bankers, suppliers, creditors and shareholders. A primary focus is on
standardized reporting and achieving compliance with applicable regulations.
External users focus on broad information that reveals the overall performance of
the company as a whole. In addition, financial accounting only reports
information on financial transactions that have occurred in the past.

Management accounting is concerned with providing financial information
about a company's operations to its internal managers. The focus is on developing
relevant and timely information that helps internal managers resolve the problems
and make the decisions that arise on a day-to-day basis. Internal users also use
non-financial information about the company, such as customer satisfaction levels
and competitor data. Internal users focus on detailed information that reveals the
performance of particular subunits of the company, such as divisions or
departments. In addition, management accounting concentrates on past and
present information, as well as the forecasting of future financial transactions.

The second difference is in the structure or formats of presentation of
information. Financial accounting has a single unified structure of presentation.
The end products of financial accounting are its three basic

financial statements: the balance sheet, the profit and loss account/income
statement, the statement of changes in financial position (cash flow). The balance
sheet presents the financial position of an organization at any point of time. The
profit and loss account (or income statement) would contain the organization's
financial performance over a specified period of time, which is usually one year.
The inflow and outflow of financial resources of an organization during a period
of time is reported in the statement of changes in financial position.

On the other hand, as management accounting is mainly concerned with the
in-house management and the accounting statements are used internally, it varies
in structure from organization to organization, depending upon the circumstances
and requirements of individual use. Therefore, management accounting is tailored
to meet the needs of the management of the particular organization.
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The third difference between financial accounting and management accounting
is the statutory requirement of preparation of accounts. As discussed above, financial
statements are prepared solely for the people outside the organization, who have
interests in the business operation of the organization. By law it is mandatory to
prepare such statements, and it is a statutory obligation. In fact, the company law
not only makes it mandatory to prepare such accounts, it also has laid down the
structures, based on which such financial statements need to be prepared. In order
to protect public interest, financial accounting is regulated by the Securities and
Exchange Commission (SEC). In contrast, management accounting is not
regulated by any specific agencies. Since there is no public interest, there is no
need to protect public interest regarding management accounting information.

The fourth difference concerns frequency of reporting The focus of financial
accounting is reporting on historical information. The information is reported
periodically. It is often broken down into monthly, quarterly, and annual reporting
periods. At a minimum, financial accounting information must be reported
annually. Management accounting information is reported continually. Internal
users need to evaluate past, present, and potential future information in order to
make decisions. Therefore, these users continuously need information in order to
make the appropriate decisions.

Both of the accounting systems are vital to any business scenario, and are
mandatory requirements in a corporate environment.

1. Answer the following questions

1.What is accounting?

2.Explain the main differences between financial and management
accounting in terms of a) users b) formats of presentation c) regulatory agencies
d) frequency of reporting.

3.What are the three main financial statements?

4.Why is financial accounting mandatory and strictly regulated?

5.Which type of accounting reports on historical data only?

6.How often must financial accounting information be reported?

7.Why is management accounting information reported continually?

2. Match the following US and UK terms

US UK

1.Statement of changes in ~ A. Trade investments financial position
2.Income statement B. Cash flow forecast

3.Marketable securities C. Bills of exchange payable
4.Accounts receivable D. Trade creditors

5.Accounts payable E. Inventory stock

6.Notes payable F. P&L account

7.Merchandise inventory  G. Trade debtors
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3. From the following information prepare a balance sheet and an income
statement. Discuss the results with the group

$

Gross sales 2,000,000
Returns and discounts on sales 50,000
Cash 100,000
Purchases 1,400,000
Purchase returns and discounts 200,000
Equipment 1,000,000
Building and land 2,000,000

Mortgage on building and land 1,500,000
Beginning merchandise inventory 200,000
Ending merchandise inventory 300,000

Accounts receivable 250,000
Accounts payable 200,000
Office supplies 25,000
Selling expenses 200,000
Advertising expenses 400,000
General administration expenses 200,000
Retained earnings 1,475,000
Owner's equity 375,000
Accrued wages payable 100,000

Tema 4. AHHOTUpPOBaHME N peepnpoBaHMe Hay4YHOro TekcTa

®opmMa caMOCTOATENBLHONH padoThi: V3yyeHre OCHOBHOM, JIONOJHUTEb-
HOUW U COPABOYHOM JIMTEPATYPHI, TOATOTOBKA K AHHOTUPOBAHUIO
dopmMa KOHTPOJISL: aHHOTALIUS

Yto Takoe aHHOTAIMSA. DYHKIIMH AHHOTAIUHA

AHHOTalMss — OJTO NpPENeNbHO CXKaTas XapaKTepucThKa Marepuana,
3aKJII0Yaronascs B MH(pOpMauu o 3aTPOHYTHIX B UCTOYHHUKAX BOIMpOCaXx.

Bosnbiioe 3HaueHrWe aHHOTAIMS M aHHOTUpPOBaHHas OubiMorpadus UMErT
Ui paboOThl ¢ JTUTEPATypOl, pa3TUYHBIMU WH(GOPMAIMOHHBIMU UCTOYHUKAMHU
uig pabOThl HaJ COCTAaBICHUEM Hay4HbIX peQeparoB, JOKIAL0B U APYIHX
Hay4YHBIX paboT B X0/i€¢ y4eOHOTr0 mpoliecca.

[Ipu HanucaHuum pedepara Ha OCHOBE HECKOJIBKUX MWJIM MHOYKECTBA
MCTOYHHUKOB I10 OJIHOM T€Me WJIM MHOT'0ACIIEKTHOTO pedepara rpaMOTHOE COCTaB-
JIeHUE COOCTBEHHOM KapTOTEKU C aHHOTUPOBaHHOM OnbIMorpad el HICTOYHUKOB
(UM KapTOTEKM PEKOMEHJATENIbHbIX AaHHOTAIMi) SBISETCS HENpPEMEHHBIM
ycinoBueM ycmnexa. llpu aHHOTHpPOBaHMHM MHOCTPAHHOTO MaTepuana JaHHbIE
IPUBOATCS HA A3BIKE MOATUHHUKA.
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OTﬁOp MaTepuaJdoB AJsd aHHOTUPOBAHUA

AHHOTAIMs BKJIIOYAET XapaKTePUCTUKY OCHOBHOH TEMBbI, MPOOIEMBI
00beKTa, 11eJI1 PabOThl U €€ pe3yJibTaThl. B aHHOTAIlMK yKa3bIBalOT, YTO HOBOTO
HeceT B ce0e NaHHBIM JOKYMEHT B CPaBHCHHH C JPYTHMH, POJCTBEHHBIMH 10
TEMaTHKE U [IeJICBOMY Ha3HAYCHHIO.

AHHOTaIMs MOXKET BKJIFOYATh CBEJCHHS 00 aBTOpE MEPBUYHOTO JOKYMEHTa
U JIOCTOMHCTBAX IMPOU3BEICHUS, B3SITHIC M3 APYTHUX JOKYMEHTOB. AHHOTAIIUS
TaK)Ke COACPKUT COOOIICHHE 00 M3MEHEHMSIX 3arjlaBus JOKyMEHTa WJIH aBTOP-
CKOT'O KOJUIEKTHBA U TOJ] BBITYCKa MPEBIIYIIETro u3AaHus (Mpy Nepen3jaHum),
roJi, ¢ KOTOPOTO HayaT BBIMTYCK MHOTOTOMHOTO M3JaHHS, yKa3aHUE O MPUHA-
JKHOCTA aBTOpa K CTpaHe (Ha JOKYMEHTHI, TIEPEBEACHHBIC C WHOCTPAHHBIX
SI3BIKOB).

Buabl anHoTanumi

CyuiecTByIOT pa3jiu4Hble BUJbl aHHOTAIMIl B 3aBUCMMOCTH OT Ha3HAYEHUs
AHHOTALIMM UJIM OT BUJIA JOKYMEHTA, Ha KOTOPBIM COCTaBISETCS aHHOTAIIMS.

C Touku 3peHHss Oo0Obe€Ma aHHOTAIMM MOJPA3IACISIIOTCS Ha KpaTKue u
pa3BepHyThIC (UK TTOAPOOHEIE).

Kparkas aHHOTanus, Kak MPaBUIIO, XapaKTEPU3YET JOKYMEHT B ONPEIEIICH-
HOM acCIleKTe: YTOYHEHHE TEeMaTHYECKOTO COJEepKaHus, paciiudpoBKa WIH
IIOTIOJIHEHUE 3arjiaBus, OLICHKA YPOBHS MaTepuaia 1 Tak Jajee.

Pa3BepHyTast aHHOTalMs YAaCTO MPEJCTABIIAECT COOON MepedncieHue pyopux
NEPBUYHOrO JOKyMeHTa. OHa COCTaBJISIETCS B TE€X ClydasX, KOrja JOKYMEHT
IIPEICTABIIACT 3HAYMUTEIBHBI HAy4YHbI HMHTEPEC, a TaKK€ IPU OIHCAHHUH
MHOT'OACIIEKTHBIX IOKYMEHTOB (Y4€OHUKH, CIPABOYHHUKH, COOPHUKH U T.J.).

C Touku 3peHus MeToJa aHaJlh3a U OLEHKHU JOKYMEHTAa aHHOTAalluu MOYKHO
pa3lieNuTh Ha onucaTelbHble (MU CIPABOYHBIC) U PEKOMEHAATENIbHbIE (B TOM
YHUCJIE U KPUTUUYECKHUE).

OnucarenbHas aHHOTAlLMs J1aeT OO0Ilee NMpeICTaBlIeHUE O TIOKYMEHTE, B TO
BpeMsl KaK pPeKOMEHJATelIbHasi aHHOTalMs XapaKTepUu3yeT TEeMaTHUKy U CoJlep-
KaHuEe JOKYMEHTa IOJi ONpeJeJIeHHBbIM YIJIOM 3peHusa. B uHpopMannoHHON
cdepe HanbobIIee MPUMEHEHHE HaXOAUT ONUcaTEeIbHAs aHHOTALIMS.

B 3aBHCHMMOCTH OT TEMaTHYECKOrO0 OXBaTa COAECPKAHUS JOKYMEHTAa aHHO-
TaIUM JIEJATCS Ha O0LIMe U ClIeHUaIU3UPOBaHHBIE.

OOmue aHHOTALMK XapaKTepU3YIOT BECh JOKYMEHT B LEJIOM, OHH He
OpHEHTHUPOBAHBI Ha OMpEIEICHHBI KpYyr mnoTpeduteneil. B crnenmanusupo-
BaHHBIX aHHOTALMIX HAXOAAT OTPAKEHUS TOJIBKO T€ YAaCTHU, T€ ACHEKTHI COJIepKa-
HUS JOKYMEHTa, KOTOPBIE HHTEPECYIOT MOTPpeOnTENel TaHHOW HHPOPMAITMOHHOMN
CUCTEMBI (JAHHOT'O Kpyra YuTaTeliei).

B undopmManimoHHON MpakTUKe MCHOIB3YETCs, KaK MPaBUJIO, CIECIHAIN3U-
pOBaHHAasi AaHHOTAUMsA, pacCcYUTaHHas Ha HHPOPMUPOBAHUE CIIELUATUCTA
OITPENICJIEHHON OTPACIM HAYYHOU WIIM MPAKTUUECKOU IEATEIIbHOCTU. Takou BUJI
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aHHOTAIMU 11eJIeCO00pa3eH U MpU padoTe C JIUTEPATYPOil B yUeOHOM Mpoliecce —
IIPY MIOJATOTOBKE pedepaToB, TOKIAI0B M IPYTUX HAYYHBIX paOOT CTYICHTAMH.

JTanel AHHOTUPOBAHUA

AHHOTaIMU BCEr/a NMpeanochbuiatoTes oudnuorpaduueckue AaHHbIE IEPBO-
MCTOYHHUKA.

B aHHOTanusx >KypHaJbHBIX WJIM Ta3€THBIX CTAaTe OOBIYHO COepKaTcs
CleAyIoIue JaHHbIE:

1) mpeameTHas pyOpuKa;

2) Tema;

3) cxkarasi XapaKTEepUCTUKa MaTepuaa;

4) BBIXOJIHbIC JIaHHBIC (ABTOp M 3arjlaBUe CTaThM, HA3BAaHUE U HOMEP
NEePUOANYECKOT0 U3JaHUs, TJI€ TOMEIIEHA CTaThsl, MECTO U BpEMs U3JaHUs).

MeToabl U3/10:KeHUSA HHGOPMALUU B AHHOTALUU

Ecnu B pedepare npenMyIIeCTBEHHO MCIOJb3YETCs S3bIK OpPUTHMHANA, TO B
AHHOTALMU COJEP KaHME UCXOAHOIO TEKCTa M3JIaraeTcs CBOMMM CJIOBAMH, YTO
oOecnieunBaeT B OOJBIIMHCTBE CJIy4acB BBICOKYIO CTENEHb O0000IIEHUS U
abcTparupoBaHus CMbICIIA IEPBOMCTOYHHKA.

OTnMYNATENBPHON YePTOM aHHOTALUU SIBJIIETCS NOCTOSHHOE HCIIOIb30BaHUE
CIELMAIBHBIX KIIMIIE, KOTOPBIE YACTO HOCAT OLEHOYHBIN XapaKTep, HallpUMeED:
«aBTOp IPUXOIUT K BBIBOAY», «UJES 3aKJIF0YAECTCS B CIECIYIOEM» U T.II.

Cnenuduka A3bIKa U CTWISA AaHHOTAIINH

B TekcTe aHHOTanMU cieayeT ynoTpeOisaTh CHHTAKCUYECKHE KOHCTPYKLUH,
CBOMCTBEHHBIE SI3bIKY HAYYHBIX U TEXHUYECKUX JJOKYMEHTOB, U30€raTh CI0XKHBIX
rpaMMaTHYECKUX KOHCTPYKLIHUH.

C TOYKM 3peHust JOTUIECKOU CTPYKTYPHI (pa3bl B aHHOTALUAX (AHHOTATHB-
HbIe (Ppa3bl), B OTINYHE OT pedepara, CoAepKar JUIIb CyObEKT MBICIH, TO €CTh
XapakTepu3ylT TeMy WM TMOATEMbl JOKyMeHTa. Takue ¢pa3sl HMEIOT
UHBEPCHYIO (OpPMY U BBIPAXKAIOTCSI, KaK MPABUJIO, TJIar0JIOM B BO3BpATHOU Qopme
(«paccMaTpuBaETCS, «00CYKIACTCS», KUCCICAYETCS» U APYTHE).

Hwxe mnpuBoauTCcs TPUMEPHBIA MEpPEUYeHb TJIArojioB, XapaKTEPHbBIX s
aHHOTalUU U pedepaToB.

AHHOTaTHBHBIE (Ppa3bl PedepaTuBubie ppassl
aHaJIM3UpyeTCs BBICKa3bIBAOTCS IIPEAIIOI0KEHNUS,
9TO...
BBOJIUTCSA JenarTcs (BBIBOJBI O TOM, 4TO...)
BBIICIIAIOTCS
BBISICHAETCS 000CHOBBIBAETCS, UTO...
BBISIBJISIFOTCS OKa3bIBAETCA, YTO...
narorcs (mpuMepsbl) OTMEYAETCS, YTO...
nenaroTcst (MOMbBITKH) MOKa3bIBAETCS, UTO...
U3JIaraloTcs pe3yiabTaThl OIYEPKUBAETCS, YTO...
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UCITOJIB3YIOTCS YKa3bIBACTCS UTO...
UCCIIeYIOTCS

UCITBITBIBAOTCS
KJIacCU(UIIMPYIOTCSA
HaMeYaroTcs
000CHOBBIBAIOTCS
00CyXIarTcs

OnpeneaoTcs (HapaBIeHUs)
OTMEUar0TCs

OTIHCHIBAIOTCS

o0o01maercs (OMbIT)
OIICHUBAETCS

MTOKa3bIBACTCS
MIEPEUHCIITIOTCS

MIPUBOISTCS

MpeIIararoTCs
paccMaTpHUBaIOTCS
XapaKTepU3yIOTCS

[ToMmuMO «4HCTBIX» aHHOTAIM pedepaToB, CYIIECTBYIOT BTOPUYHBIC
JIOKYMEHTBI, B KOTOPBIX BCTPEUAIOTCA KaK aHHOTAaTUBHBIE, TaK U pedepaTUBHbIE
¢pa3pl. OHU MOTYT OBITH CONPSDKEHHBIMU (XapaKTepPU30BaTh OJIMH M TOT K€
aCIeKT TEMbl) U HECONPSIKEHHBIMU (XapakTepu3oBaTh pa3Hble acnekTsl). K
pedepaTUBHBIM aHHOTAIUSIM OTHOCSITCS TAKHE TOKYMEHTHI, KOTOPBIC COIEpk AT
HECOTIPSDKCHHBIC aHHOTATHBHBIC U pedepaTUBHBIE (pa3bl.

Hpyrumu cinoBamu, pedepaTUBHAS AaHHOTAIUA — 3TO CHHTETUYCCKUN
JIOKYMEHT, PaCKPBIBAIOIINI HECKOIBKO ACIIEKTOB MIEPBOUCTOYHUKA C PA3IMIHOMN
rIyOUHOW CBEPTHIBAHMS: OT aHHOTalMM (TIepedyeHb TeM TeKcTa) A0 pedepara
(M3M0’KEHUE KaKOTro-TM00 acneKkTa).

Pabora ¢ 3arosoBkamu

3armaBue aHHOTAIIMM OOBIYHO COBIAJAET C 3arjlaBUeM aHHOTHUPYEMOTO
JIOKYMEHTa B TOM CJIy4ae, KOT/1a aHHOTALUS COCTABJISICTCS HA SAI3bIKE OPUTHMHAJIA.

3aryiaBue aHHOTAILIMU OTJIMYAETCS OT 3arjlaBus aHHOTUPYEMOTO JOKYMEHTA B
TEX Ciy4dasix, Korja:

— QHHOTAIIMIO COCTABIISAIOT HA SI3BIKE, OTJIUYAOMIEMCS OT S3bIKa AaHHOTHUPY-
€MOro JIOKYMEHTAa, TOT/a 3arjaBue aHHOTALHMH MPHUBOIAT B NEPEBOJE HA A3BIK
AHHOTAIUM;

— QHHOTALMIO COCTAaBJISIIOT HA YaCTh JIOKYMEHTA, TOrJla aHHOTAllUW MPUCBA-
MBAIOT 3arjaBue JAaHHOW YaCTH JOKYMEHTA HA SI3bIKE aHHOTALINH;

— 3arJIaBU€ JIOKyMEHTA HE OTPAXKAET COJACPIKAHUS JOKYMEHTA, TOrja aHHOTA-
Y IPUCBAUBAIOT HOBOE 3arjIaBUE HA SI3bIKE AHHOTALINM;
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— COCTAaBJIAIOT CBOAHYIO AHHOTAILIMIO HAa HCCKOJIBKO JOKYMCHTOB, TOI'Jad
AHHOTAallMK ITPHUCBAUBAIOT HOBOC 3aIrJIaBMC HaA A3BIKC AHHOTALIUM.

Oco0ennocTu AHHOTAIUU HA NEPUOANYECCKUE U MMTPOTO/IKAIIHUECH U3TaHUA

AHHOTaIMs HA TEPUOIWYCCKUE W TMPOJOJDKAIONINECS W3aHUS BKIIOYACT
JaHHBIE O 3a/1a4ax, IeNIAX, XapakTepe u3gaHusi, 00 00beIMHEHUH, Pa3/IeIICHNUH,
BO300HOBJICHUH WJIH MPEKPAIICHUH BBIITYCKA U IPYTUX U3MCHCHHSIX B U3aHUH.

AHHOTarMu B WHOOPMAIMOHHBIX H3JAHHUSIX BKIIOYAIOT Oubimorpadu-
YECKYIO0 3alUCh, COCTABHOM YaCThI0 KOTOPOHW SIBIAECTCS TEKCT aHHOTAIMH, a
TaKXKe:

— 3arJiaBue aHHOTAIlUH;

— Oubnumorpaduyeckoe ONMMUCaHWE AHHOTUPYEMOTO JOKYMEHTa B COOTBET-
ctBuu ¢ ['OCT;

— DJIEMEHTHl WH()OPMAIMOHHO-TIOMCKOBOTO S3bIKA, HCIOJIB3YEMOTO IS
WHJICKCUPOBAHUS aHHOTHUPYEMOTO JoKyMeHTa B cooTBeTcTBHH ¢ ['OCT.

BOIIpOCLI AJIsl CAMOKOHTPOJISA

1. Yto noHMMaeTcs MoJi CJI0OBOM «aHHOTALMSI»?

2. YUro npencraBiisgeT co00i KpaTkasi aHHOTALIMS?

3. Uro Takoe pa3BepHyTast aHHOTALUs?

4. KakoBbl OCHOBHbIE ()yHKIIMM ONTUCATEIHHOM aHHOTAIUHU ?

5. Uro xapakTepusyeT peKOMEHAATelbHasi aHHOTallusA, o0Ias aHHOTAIus,
CIIELIMAIM3UPOBAHHAS aHHOTALUS?

6. HazoBuTe OCHOBHBIE 3Talbl aHHOTUPOBAHMS!

7. Yro npencrapnset coboi pedepaTUBHAS aHHOTAIUS ?

8. KakoB pexoMeHyeMblii 00beM aHHOTauu?

3aaHus 11 CAaMOCTOATEIbLHOMN PadoThI:

1. Read the text and be ready to answer the questions

INFORMATION TECHNOLOGIES IN BUSINESS

Electronic Business, commonly referred to as "eBusiness" or "e-Business", may be
defined as the utilization of information and communication technologies (ICT) in
support of all the activities of business. Electronic business methods enable companies
to link their internal and external data processing systems more efficiently and flexibly,
to work more closely with suppliers and partners, and to better satisfy the needs and
expectations of their customers. The implementation of an e-business project is
generally very costly and necessarily leads to organizational changes, which may cause
upheaval in the practices of its employees. It is therefore essential to determine the
return on investment (ROI) of such a project, i.e. the difference between the expected
profits and the required overall investment, taking into account the cost of human re-
sources mobilized.
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E-business involves business processes spanning the entire value chain: electronic
purchasing and supply chain management, processing orders electronically, handling
customer service, and cooperating with business partners. E-business can be conducted
using the Web, the Internet, intranets, extranets, or some combination of these.

Intranet is a set of Internet services (for example a web server) inside a local
network, i.e. only accessible from workstations of a local network, or rather a set of
well-defined networks that are invisible (or inaccessible) from the outside. An intranet
within an enterprise makes it easy to make a wide variety of different documents
available to employees, which provides centralized and coherent access to the
enterprise's knowledge, which is referred to as capitalization of knowledge. In this
manner, it is generally necessary to define the access rights of the users of the Intranet
to the documents located thereon, and consequently authentication of such access rights
to provide them with personalized access to certain documents. Documents of any
kind (text, images, videos, sounds, etc.) can be made available on an Intranet. In
addition, an Intranet may provide a very interesting groupware function, i.e. allow
group work. Extranet is an extension of the information system of the company
to its partners located outside of the network. An extranet is neither an Intranet
nor an Internet site. It is rather a supplementary system providing, for example,
the clients of an enterprise, its partners or its subsidiaries with privileged access
to certain computer resources of the enterprise via a Web interface.

The term SCM (Supply Chain Management) refers to the tools and methods
whose purpose is to improve and automate the supply through the reduction of
stock and delivery times. The term "just-in-time" (JIT) production characterizes
the concept of minimizing stock throughout the entire production chain. SCM
tools are based on production capacity information that is present in the
information system of the enterprise to automatically place orders. SCM tools are
therefore strongly correlated with Enterprise Resource Planning (ERP) of the
enterprise.

ERP (Enterprise Resource Planning) tools are applications whose purpose
consists in coordinating all activities of a company (so-called vertical activities
such as production, procurement, and horizontal activities such as marketing,
sales, management of human resources, etc.) around the same information system.

The term ERP comes from the name of the MRP (Manufacturing Resource
Planning) method used during the 70s for managing the planning of industrial
production.

ERP is a broad set of activities that helps a business manage the important
parts of its business. The information made available through an ERP system
provides visibility for key performance indicators (KPIs) required for meeting
corporate objectives. ERP software applications can be used to manage product
planning, parts purchasing, inventories, interacting with suppliers, providing
customer service, and tracking orders. ERP can also include application modules
for the finance and human resources aspects of a business.
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2. Answer the following questions

1.What is supply chain management?

2.What is "just-in-time" production?

3.How can e-business be defined? What business processes does it involve?

4.What is Intranet?

5.What is Extranet?

6.What are vertical and horizontal activities of a company?

7.What is enterprise resource management? What application modules does
it include?

3. What do the following abbreviations stand for?

LICT

2.ROI

3.SCM

4 JIT

5.ERP

6.MRP

7.KPI

4. Make an abstraci of the text

Tema 5. PedbepunpoBaHue ra3eTHOM ctaTbu

dopMa caMOCTOATENLHOM pPadoThI: V3yueHre OCHOBHOM, JIONOJHUTENb-
HOW M CTIPAaBOYHOM JTUTEPATYPHI, TOATOTOBKA K pedhepUPOBAHHIO
dopma KoHTpOJIS: pedepar

Yro Takoe pedepupoBanue

PedepupoBanue mnpeactaBiasieTr coO0W HMHTEIICKTyaIbHBIA TBOPYECKUN
IPOIECC, BKIIOYAIOIINNA OCMBICIICHHE, aHATUTUKO-CHHTETHYECKOE Mpeodpa3zoBa-
HUEe MHGOPMAIMKM U CO3JlaHue HOBOTO JOKyMEHTa — pedepara, 00J1aIaroIiero
crielu(pUIeCcKOn SI3bIKOBO-CTUIIUCTUUECKON (hOpMOiA.

Pedepar — 310 cemaHTHUECKH aJ€KBATHOE H3JIOKEHHUE OCHOBHOI'O COJEP-
KaHUS MEPBUYHOTO JOKYMEHTA, OTIMYAIOUIeecss SJKOHOMHOM 3HaKoBOW odopm-
JICHHOCTBIO IMOCTOSTHCTBOM JIMHIBUCTUYECKUX M CTPYKTYPHBIX XapaKTEPUCTUK U
IpeIHa3HAYeHHOE /IS  BBIMOJHEHUS Pa3sHOOOpa3HbIX HMHGOPMAILMOHHO-
KOMMYHUKATUBHBIX (DYHKIIMI B CHCTEME HAYYHON KOMMYHHKAIIUU.

Pedeparom Ha3biBaeTcsi TEKCT, MepeAarOlIMii OCHOBHYIO HH(MOPMAIUIO
MOJIJTMHHUKA B CBEPHYTOM BHUJIE U COCTABJICHHBIA B PE3yJIbTATE €€ CMBICIOBOM
nepepadoTKu.
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POynkuuu pedpeparon

OcHoBHBIMH GYHKIUSMHU pedepaToB SBIISIIOTCS CIEAYIOIINE: HHPOPMATUB-
Hasl, IOUCKOBasl, HANKATUBHAS, CIIPABOYHAs, CUTHAJIbHAs, apecHasi, KOMMYHHU-
KaTUBHAs.

Hngpopmamuenasa ghynkyusn. Ilockonbky pedepar SBISETCS KPATKUM U3JI0-
KEHUEM OCHOBHOTO COJEp KaHWs MEPBUYHOIO JIOKYMEHTA, IJIaBHAs €ro 3ajavya
COCTOUT B TOM, 4TOOBI mepeaBath akTorpapudeckyto nHbopmanuio. OTcroaa
UH()OPMATUBHOCTH ABJISIETCS] HAN0OJIee CYIIIECTBEHHON U OTIIMYUTEIIbHON YePTOM
pedepara.

IHouckosasn u cnpasounasn pynkuyuu. Kak cpeactso nepeaaun naHopmanuu
pedepaT HepenKo 3aMEHSeT YTeHHE MEepPBUYHOro aokymeHTa. OOpamasch K
pedepaTtam, MOJIB30BATENb OCYIIECTBIAET IO HUM HENOCPEICTBEHHBIN IOUCK
uHdopmaruu, npudeM uHpopmaruu dakrorpadudeckoii. B 3TomM mposBiseTcs
nouckoBasi ¢GyHKIus pedepara, a Takxke (YHKIUS CIPABOYHAS, MOCKOJBKY
u3Biekaemas u3 pedepara nuHGopMalrs BO MHOIOM MPEJCTABISET CIPABOYHBIM
UHTEpEC.

Hnouxamuenan goynkyus. Pedepar 10KeH XapaKTepru3oBaTh OPUTHHAIb-
HBIM MaTepuai He TOJIBKO COAepKaTeIbHO, HO U onucarelbHo. [lyTem onucanus
OOBIYHO JAAIOTCS JOMOJHUTEIbHBIE XapaKTEPUCTUKU IEPBUYHOTO MaTepuasa: ero
BU/JI (KHUTA, CTAaThs), HATMYKME B HEM HILTIOCTPAIIUN U T.1I.

Kpome Ttoro, B pedepare uHOTAA NPUXOIUTCS OTPAHUYMBATHCS JIMIIb
Ha3BaHHEM WIIM MEPEUYUCICHUEM OTIEIbHBIX BOMPOCOB COAEPKAHUSA. DTO €IIe
OJIHO CBOMCTBO pedepara, KOTOpOE MPUHATO HA3BIBATH NHIUKATHBHOCTHIO.

Aopecnasa ¢ynxkyus. TounbiM OMONIMOrpaMUecKUM OMNMCAHUEM MEPBHUY-
HOTO JIOKYMEHTa OJHOBPEMEHHO JOCTHUTAETCS TO, 4TO pedepar CcrocodeH
BBHITIOJTHATH aJpECHYI0 (PYyHKIHI0, 0e3 4ero OeCCMBICICHEH TOKYMEHTaIbHBIN
UH(OPMAIMOHHBIN MTOUCK.

Cuznanvnaa gyukyusa. Ita QyHKUUS pedepaTa NpOsBISIETCSA, KOraa OCy-
HIECTBIISIETCS ONEPATUBHOE MH(POPMUPOBAHUE C TIOMOIIBIO aBTOPCKUX pedhepaToB
0 TJIaHaX BBIMYCKa JIUTEPATYPhI, @ TAKXKE O CYIIECTBOBAHUHN HEOyOJIMKOBAHHBIX,
B TOM UHCJI€ ICTIOHUPOBAHHBIX PabOT.

Jnana3oH ucnoiab30BaHus pedepaToB odeHb MUPOK. OHU MPUMEHSIOTCS KaK
B MHAWBHUIYAJIbHOM, TaK U B KOJUICKTUBHOM HH(POPMAIIMOHHOM OOECIECYCHHH,
IPOBOJIMMOM B MHTEpPECaxX HAYYHO-HCCIEIOBATEIbCKUX paboT, yueOHOTO Mpo-
necca u T.0. OHM K€ SBISIOTCS CPEICTBOM MEXKIYHAapOJHOTO OOMeHa
nH(pOpMaIMell W BBITIOJHSIOT HAyYHO-KOMMYHHUKATHUBHBIE (DYHKIIMU B HHTEP-
HaI[MOHAJIHLHOM MaciiTade.

SABnsisce Hanbosiee YKOHOMHBIM CPEJACTBOM O3HAKOMIICHHSI ¢ TIEPBOMCTOYU-
HUKOM, pedepaT T0JKEH OTPa3UTh BCE CYIIECTBEHHbIE MOMEHTBI MIOCIEIHETO U
0c000 BBIJIETUTH OCHOBHYIO MbICIbh aBTopa. Kpome Toro, B 3amaudy pedepara
(MHOCTPaHHOT'O TEKCTAa) BXOJUT OLICHKA CBEJICHUM, COJIepKAIUXCS B MaTepuae,
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U COIOCTAaBJIEHUE C JAHHBIMU JPYTMX HCTOYHUKOB, €CIIM TaKOBbIE HMMEIOTCS.
Takoe comnocraBieHre TPOU3BOAUTCS MPU MOMOILIU CHOCKHU.

Mmuoroo0pa3uble GyHKIUU pedepara B CUCTEME HAYYHBIX KOMMYHUKALIMMA
MOKHO OOBEAUHUTH B CJIEAYIOLUIME OCHOBHBIE TIpyNIbl: HHPOPMATUBHBIE,
IIOUCKOBbIE, KOMMYHMKaTHBHbIE. [I0CKONIBKY pedepaT nepesaeT B C:KaTOM BUJE
TEKCT MEPBOMCTOYHHUKA, OH MO3BOJISIET CHEUUAINUCTY JTUOO MOIYYUTh PEJIEBAHT-
HyI0 uH(pOpMaIuoo, Jau00 claelaTh BBIBOJ O TOM, 4YTO oOpamarbcs K
EPBOMCTOYHUKY HET HEOOXOJUMOCTH.

OCHOBHBIM Ha3HaueHUEM pedepara SBISETCA ONEpaTUBHOE pacIpo-
CTpaHEHHE BaKHEHINEW HayYHO-TEXHUYECKOW HH(POpMallUd B MaKCUMAJIbHO
C)KaToOM BHJI€. 3/1€Ch OH BBICTYIIAET B CBOCH MH(GOPMATUBHON (PYHKIIHH.

PedepatuBHOE uU3MOXKEHME 3a4acTyl0 [aeTcsi B Hadajie HJIM B KOHIE
OCHOBHOTO TEKCTa, YTO MOMOTaeT yuTaTento Hanbonee 3(h(HEeKTUBHO U OBICTPO
BBIJICJIUTH B MaTepuaje OCHOBHYIO MH(OPMALUIO U 3alIOMHUTH €€.

B npakTuke mnpenonaBaHUsi MHOCTPAHHOIO s3blKa pedepar BBICTYIAET B
yueOHON QyHkuu. PeeprpoBanre TEKCTOB HA MHOCTPAHHOM SI3bIKE TTIOMOTAET
(opMUpPOBaTh y yUalIMXcsl HABBIKU 110 TpaHC(HOPMALIMK PA3TUYHBIX JIEKCUYECKUX
Y TpaMMaTUUYECKUX CPECTB A3bIKa.

Tunsl pepepaToB 1o 0XBaTy HCTOYHHUKOB

[To oxBaTy UCTOYHUKOB pedepaTbl MOTYT OBITh MOHOTPAUUECKUMH, TO €CTh
COCTaBJICHHBIMA Ha OCHOBAHHUU TOJILKO OJIHOT'O MCTOYHMKA, CBOJIHBIMH, TO €CTh
U3JIATaloNMMHU COJICp)KaHUE HECKOJIBKUX HCTOYHUKOB, OOBETUHEHHBIX OOIIeiH
TEMOH, W OO30pPHBIMH, TO €CTh H3JATralIIUMH PE3yIbTaT 0030pa MHOTHUX
WCTOYHUKOB TI0 OMpeaesIeHHON TeMaTtuke. B 0030pHBIX pedepaTtax comeprkaHue
KKJOTO OT/ACIBHOTO OpPUTHHAJIA HE W3JIaraeTcs, a JMaeTcs OOIIMi pe3ynibTar
0030pa BceX UCTOYHUKOB Cpa3sy.

O63opHBIN pedepar mpeanosaraeT camoCTOSITENbHBIN 0TOOp pedepeHTom
OTHOCSIIIIUXCSL K €ro TeMe CTaTeil M MCTOYHUKOB. Takoil pedepar mo croemy
XapakTepy Oirke BCEro MOAXOIUT K CIpaBKe, KOTOpas MpeACTaBisieT coO0i
CaMOCTOATENbHBIN BUA pedepeHTckoil padborel. CnpaBka OTIMYAETCA OT
pedepata TeM, yTO mepenaeT HMH(OPMAIMIO MO PACCMATPUBAEMYIO BOIIPOCY
nyTeM o000O0IleHHs JaHHBIX BCEX HCTOYHHKOB, BKIIIOYas YCTHbIEe Oecelbl,
opuIMaATBHYIO TIEPETHUCKY, KOHPUACHIINAIbHBIC CBEJICHUS U T. II.

CmbIcI0BOE CBCPTHIBAHUE TEKCTA

Jlist T1yG0OKOr0 MPOHUKHOBEHHUS! B CMBICH TEKCTa HEOOXOJuMa CMBICIIOBas
IpyIIIMPOBKA MaTEpUaa, BbIJCICHHE CMBICIIOBBIX OMOPHBIX ITYHKTOB, HECYILIUX
MakcuMyM uHpopMmaiuu. OnopHbIE MyHKTH M COCTaBJSIOT OCHOBY KPaTKOTO
BapuaHTa IMEPBOMCTOYHMKA. OTOT NPOLECC W HA3bIBAETCS CMBICIOBBIM
CBEPTHIBAHUEM TEKCTA.

CMBICIOBOE CBEpPThIBAHME TEKCTa B y4eOHOM OOMXO0/le, B YaCTHOCTU B
npolecce 00y4eHuss MTHOCTPAHHOMY SI3BIKY, CIIYKHUT CIIETYIOUIUM LENSIM:
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— €CTECTBEHHOI'O KOHTPOJIA ITyTEM IepecKa3a MPOYUTAHHOIO;

— PAa3BUTHUS HABBIKOB HHOA3BIYHOM PEYM B IPOLECCE PENPOMYKIMHU BO-
CIIPUHATOrO MaTepuania;

— 00yueHusl MpueMam JIydllled OpUEeHTAllMd B TEKCTE€ M OBICTPOro Ompeie-
JICHUS! CMBICJIOBBIX ITYHKTOB (CMBICIIOBBIX BE€X ), YTO BEJET K COBEPLICHCTBOBAHUIO
HAaBBIKOB 3pPEJIOTO YTEHUS;

— MOJArOTOBKU OyAyIIMX CHEHUAINCTOB K pedepaTUBHON NEATEIBHOCTH IpU
YTEHUHU JIUTEPATYPhI 110 HAMIPABIICHHUIO TOATOTOBKU;

— Pa3BUTHIO HABBIKOB BBITIOJHEHUS pedepaTUBHBIX MEPEBOIOB.

LeneBbie ycTaHOBKH pedepupoBaHus

B ocnoBe mporiecca pedepupoBanus JEKUT KOMIPECCUS COJIEPKATEITHHON U
SI3BIKOBOM CTOPOHBI IEPBOMCTOYHUKA HA OCHOBE €0 INI00aTbHOTO TOHUMAHUS U
pamKMpOBKM Matepuana wuccienoBanusa. CoaepikaTelnbHBIA aHAINW3 TEKCTa
3aBHCHUT OT 3HAHUS:

— caMoro MpeaMeTa U3JI0KEHUS;

— KOMIIO3UIIMOHHBIX M TEKCTOJIOTHUECKUX OCOOCHHOCTEH HAayYHBIX TEKCTOB;

— (hopmanbHBIX TpeOOBaHUH, IPEIBABIAEMBIX K KaX10My BUIY pedepaTus-
HBIX TOJKAHPOB.

B cBoeil koMmIUIEKCHON CTpyKType pedeparbl COBHAAAIOT CO CTPYKTYpOH
CTaThU U BKIIIOYAIOT B C€0sI CIEAYIOLIME OCHOBHBIE KOMIIOHEHTHI:

1) uens;

2) METOJ;

3) pe3yabrar;

4) 3aKIr04YeHHE.

[IpakTHueckn KOMIpeccHs TEKCTa pealn3yercs B TpeX NapauieTbHBIX
ornepauusx: BKIYEHUE, HCKIIOYEHUE U 00001IEeHuE.

Crnoco0b1 u3ii0xenns uHpopmannu B pedepare

CyuiecTByeT Tpu OCHOBHBIX crioco0a u3i0xkeHusa nudopmanuu B pedepare:

1) DxcrparupoBanue — npeicTaBieHne HH(pOpMaluy MEPBOMCTOYHUKA B pe-
depare. JTa METOUKA JOCTATOYHO MPOCTA: pehepeHT OTMEUAET MPEATIOKECHHUS,
KOTOpbIE 3aTe€M TMOJHOCTbIO WM C HE3HAYUTEIbHBIM MepedpasupoBaHreM
nepe”ocarcs B pegepar-skctpakt. [1o BHeIHeMy BUy Takue pedeparsl TPYIHO
OTJIMYUTH OT peepaToB, COCTABICHHBIX JPYTUMU METOJIaMHU.

2) TlepedpazupoBanne — Hauboyiee pacHpoCTpaHEHHBIN crocob pedepa-
TUBHOI'O U3JI0KEHHUA. 3J1€Ch UMEET MECTO YACTUYHOE TEKCTYaJIbHOE COBIAJACHUE
¢ nepBoucTouHUKOM. [lepedpazupoBanue npeanoaracT ONyImEeHUe 3HaYUTENb-
HOM 4YaCTU CBEIACHHUNM OPUTMHAJIA U IEPECTPOMKY €ro CMBICIOBOM M CHUHTAK-
CHYECKOM CTPYKTyphl. llepecTpoiika TekcTa JOCTUraeTcs 3a CUET TaKuX
orepanuii, kak 3amenieHne (oaHu (parMeHThl TEKCTa 3aMEHSIOTCA APYTHMH),
coBMeIeHUs (00BEIUHSIIOTCS HECKOJBKO MPEIJIOKEHUN B OJTHO) U 0000I1ICHHE.
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3) UnTepnperanius — 3To crocod pedepaTuBHOTO U3JI0XKEHUS, KOTIa COJIep-
JKaHWE TIEPBOMCTOYHMKA MOXKET PACKPBIBaThCs MO0 B TOW JKE€ TOCIe-
JOBAaTENbHOCTU, JIMOO HAa OCHOBE OOOOIIEHHOTO TMPEJICTABICHUS O HEM.
Pa3HOBUAHOCTBIO HHTEPIPETUPOBAHHBIX peepaToB MOTYT OBITh aBTOpedepaThI
JUCCEPTAIIMH, TE3UCHI JJOKJIAJ0B HAYYHBIX KOH(EPEHIIUI U COBCIIIAHHH.

OcHoBHbIE 3Tanbl pedepupoBaHus

J1J1s KauecTBEeHHOM MOATOTOBKH pedepara HeoOX0AUMO BIaIETh OCHOBHBIMH
npreMaMu aHaju3a U CHHTE3a, 3HATh OCHOBHBIE TPeOOBaHMUSI, PEIBABIISIEMbIE K
pedepaTam, UX CTPYKTYpPHBIE 1 PYHKITMOHAIBHBIE OCOOEHHOCTH.

[Ipouiecc pedepupoBanms NETUTCS HA TISATh OCHOBHBIX ITAIOB:

1) Onpenenenne cnocoba oxBara MEPBOUCTOYHHMKA, KOTOPBIA B JaHHOM
KOHKPETHOM cllyyae HauOoJiee 1enecooOpaseH, ais pedepupoBanus (oodiiee,
(dbparmMeHTHOE, aCIIeKTHOE U T.J.).

2) bernoe o3HaKOMHTEIBHOE UTEHHUE, KOTJA pePEepeHT pelraeT BOMPOC O
HAyYHO-TIPAKTUICCKON 3HAYMMOCTH U MH(GOPMAIIMOHHONW HOBU3HE TIEPBOMCTOY-
HUKa. AHalW3 €ero BUAA IMO3BOJISIET OCYIIECTBUTH BHIOOP AaCMEKTHON CXEMBI
U3JI0KEeHUs pedepara.

3) KoncrpyupoBanue Tekcra pedepara, KOTOPOE OCYIIECTBISETCS C UCTIOJIb-
30BaHHEM MpUEMOB MepedpazupoBaHusi, 0000IIEeHNs, a0CTparupoBaHusi U T.1.
OdeHb peaKko MPeIOKEHHUS WiIM (PparMEeHThl OpUTHHANIA WCIONB3YIOTCA 0e3
U3MEHEHHS. 3aluCh TMOJYYEHHBIX B PE3yJlbTaT€ CHUHTE3a KOHCTPYKIIHI
OCYIIECTBIISIETCS B TOCJEI0BAaTEIbHOCTH, COOTBETCTBYIOIIEH pa3paboTaHHOMN
CXEeM€ WJIU TIJIaHy.

4) Kputuueckuil aHaiu3 MOJy4eHHOTO TEKCTa C TOUKHU 3pEHUS MOTpeOuTENs
pedepara.

5) Odopmnenne u perakTHpOBAHUE, KOTOPHIE SBISIOTCS 3aKITIOYUTECIIBHBIM
ATaIoM MOATOTOBKHU pedepara.

Bce, uT0 B MepBUYHOM JOKYMEHTE HE 3aCTy’KHBACT BHUMAHUS MOTPEOUTEIS
pedepara, 1omkHO OBITH OnyIIeHO. Tak, B pedepaT He BKIIOYAIOTCS:

— o0111ue BbIBO/IbI, HE BBITEKAIOIIUE U3 MOTYUYEHHBIX PE3YJIbTATOB;

— uHdopmarlus, He MOHATHAs 0e3 00palleHus K TePBOUCTOYHUKY;

— 0OIIIEN3BECTHBIEC CBEJICHNUS;

— BTOPOCTEINEHHBIE JIeTau, H30BITOYHBIC PACCYKICHUS;

— UCTOPUYECKHE CIIPABKH;

— JIeTaJIbHBIE OMMMCAHUS YKCIIEPUMEHTOB ¥ METOTUK;

— CBEJICHUA O paHee OMmyOIMKOBaHHBIX TOKYMEHTAX H T. JI.

[Ipuembr coctaBneHusi pedepara MO3BOISIIOT O0ECHEUYUTh COOJII0IEHNE
OCHOBHBIX METOJMYECKUX MPUHIUIIOB pedeprupoBaHus: aaeKBaTHOCTH, HHPOP-
MATHUBHOCTH, KPATKOCTH M IOCTOBEPHOCTH.
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Oco0enHoctTu pedepupoOBaAHUSA HHOCTPAHHBIX HCTOYHMKOB

Hauunas paboty Han pedepaToM, NMEPEBOTUMK JOJKEH MPEXKAE BCEro
NpaBWIbHO BbIOpaTh BUJ Oyayuiero pedepara u Haubosee Iei1ecoo0pa3HbIi
croco0 oxBarta MepBOMCTOYHHUKA.

Baxxnoe 3HaueHne umMeeT MHPOPMATUBHOCTH pedepaTUBHBIX IMEPEBOIOB.
Henw3st momyctuth, 4To0bl pedepaT ObLT MOJAMEHEH pa3BEPHYTONM aHHOTAIUEH,
KaK 3TO 4acTO MPOUCXOUT MPHU pePepupoOBaHUN HHOCTPAHHBIX HCTOYHUKOB.

Heobxoaumo mepenatb HE TOJBKO TO, O YeM HamucaHa padoTa, HO U
CYIIHOCTh OCHOBHBIX MJI€H OPUTHHAJA, COAEPKAIINXCS B HEM METOJIOB, PE3YJib-
TaTOB, PEKOMEHJAMK W TpemIoxkeHuid. [1oaToMy mepeBoaIuK AOIKEH OBIThH
XOpOUIMM CHEUUATMUCTOM B COOTBETCTBYIOIIEH 00JIaCT 3HAHUA U YMETh
BEISIBIISITH HanOoJiee H()OPMATUBHEIE JIEMEHTHI TEKCTA.

[Ipouecc pabOTBI Hax TEKCTOM NEPBOMCTOYHMKA CKIIAJbIBAETCA U3
HECKOJIbKHX ATAIOB:

1. O3nakomutenbHOe (opueHTUpyromiee) urenue (Orientierendes Lesen), B
pe3yibTaTe KOTOPOro PEelIaeTcss BOIMPOC O LEIeco00pa3HOCTH pedepupoBaHUs
MHOCTpaHHOro Marepuasia. Ha 3ToM Jrame mnepeBOAYMK IPOCMATPUBAET
3arjaBue, BBEJCHHUE, OTJIABJICHUE, BBIBOJbI, pe3toMe. 3aTeM OH O€ryio YuTaeT
TEKCT U ONpeeNsieT HAyYHO-NPAKTUYECKYI0 3HAUUMOCTh U MH()OPMAIMOHHYIO
HOBU3HY McTOUHMKA. KiltoueBble c0Ba, coaeprKalluecs B 3arjaBUM, BBEJICHHH,
pyOpuKax OIJIaBJI€HHs, BBIBOJAX CO3/JAIOT COJACP)KATEIbHYI0 YCTaHOBKY,
AKTUBU3UPYIONIYIO B JalIbHEUIIIEM IMPOLECC OCMBICIECHUS TEKCTA.

2. Tlogbop HSHIMKIONEINYECKUX, OTPACIEBBIX CIIOBApEH, CHPaBOYHOU H
CIIEIMAJIBHOW JIUTEPATYPbI, KOTOPBIE MOTYT IIOMOYb IEPEBOAYMKY B JaJIbHEUILIEH
paboTe HaJl TEKCTOM.

3. Ananu3 BUJAa TMEPBOMCTOYHHUKA W BBHIOOpP ACMEKTHOW CXEMBI M3JI0KEHUS
MaTepuasia B OyayuieM pedepaTUBHOM TeKcTe (OOIIMIA MiIaH U3JI0XKEHUs, TIaH
W3JI0KEHUSI OTPACTIEBOM METOJIUKHU pedepupoBaHUs U T.11.).

4. Nzyuaromee utenue Tekcta (kursorisches Lesen oder totales Lesen).
[lepeBoqUMK B JAHHOM CIlly4a€ HE JEJAeT IOJHOTO MHUCbMEHHOIO MEPEeBOAA
TE€KCTa. MBICIEHHOE [IE€KOJAMPOBAHUE HMHOS3BIYHOIO TEKCTAa MPOUCXOAUT IMOL
BJIUSIHUEM YCTAaHOBKM Ha pedepaTuBHbIN aHanu3. HeoOXoauMMoOCTh BbIIEICHHUS
aCTIEeKTOB, 0003HAYEHHBIX B IJIAHE M3JIOKCHUS, aKTUBU3UPYET MBICIUTEIBbHYIO
JeSATENBHOCTh pedepeHTa 1 MPUIAET €l TOMCKOBBIM XapaKTep.

5. Pa30uBKa TeKCTa Ha «aCMEKTHBIE OJOKW» (Pa3METKa TEKCTa C IMOMOIIBIO
yIOOHBIX I pedepeHTa-nepeBoaurnKa 0003HaYCHHH ).

6. KoncrpyupoBanue (CUHTE3) HOBBIX BbICKA3bIBAHUN HA POJHOM SI3bIKE, B
KpPaTKOW JJaKOHUYHOHM (hopMe IMepelaloninX OCHOBHOE CMBICIIOBOE COJECpKaHHUE
10 KaXK/JI0MY acIeKTy.

7. 3anuck ¢pparMeHTOB MEPEBOA, MMOJTYUYCHHBIX B PE3YJIbTATE BBHIIICOMUCAH-
HBIX ITpeo0pa30BaHuid, B MOCIEI0BATEIbHOCTH, 33/IaHHON IIJITAHOM M3J10KEHUS.
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8. Kputnueckoe cpaBHeHHE TEKCTOB pedepara U NEPBOMCTOYHUKA C MO3ULIUU
noTpeduTess U BHECEHHUE B CiIydae He0OOX0IMMOCTH U3MEHEHUH U JOTIOJIHEHUH B
TEKCT pedepara.

9. OdopmiieHre U penakTUpPOBaHHE pedepara, KOrja MepeBOIYUK JI0JKEH
IpUAEPKUBATHCA HanbOoJiee pacpOCTPAaHEHHON CTPYKTYPBhI, COCTOSIIEH U3 TpeX
AIIEMEHTOB:

— 3aroJIOBOYHOMN 4acTH (OnOirorpaguieckoe ornrMcanue MepBOMCTOUYHUKA),

— CcOOCTBEHHO pedepaTUBHOM YacTH, NEpearolieil OCHOBHOE CMBICIOBOE
coJiepyKaHue TIePBOMCTOYHUKA;

— CIIPaBOYHOTO arfmaparta (MHIeKC, pyOpuKaIrMoHHbIN mmdp, nHGOopMaIus o
Tabnuiax, yeprexax, rpaukax, WUIIOCTPAUSIX U T.J., IPUMEYAHUS TIEPEBOJI-
9HKa, (PaMUIus epeBOIINKA UITN HA3BaHHE OPTaHU3AIlNH, CICTaBIICH IEPEBO/).

Takum oOpa3zom, mnpu pedepupoBaHUM peub HJIET, NPEkKIEC BCEro, O
CIUIOLIHOM YTEHHH NepBoucTOoYHHMKa (totales Lesen), kacaeTcst Ju 3TO MCMOJb-
30BaHUS TEKCTOBBIX YaCTEeH JOKYMEHTA WM CMBICIIOBOM MHTEPIIPETAIIMU TEKCTA.
['maBHOE 5TO BBHIOOp HMH(MOPMALNMU, OTHOCSIICHCS K OCHOBHBIM JJIEMEHTaM
coJiepKaHus JOKYMEHTa, U HanboJiee KOMITIAKTHOE €€ MPEACTABJICHHE.

Kpome Toro, B mpouecce pedepupoBaHusi MNPOUCXOIUT HCKIIOUCHUE
BTOPOCTEIEHHBIX, MAJIOCYIIIECTBEHHBIX CBEICHUM, HE OTHOCAIIUXCS K OOBEKTY
UCCJIEIOBAHMSI U €0 OCHOBHBIM XapaKTEPUCTHKAM.

Wrak, B mpolecce UTEHUS JIOKyMEHTa B IENAX €ro IOCIEAYIOLIEro
pedepupoBaHusi MOXKHO BbIIETUTh TP OCHOBHBIX dTana:

1. Dtan no3HaBaTeIbHOW OPUEHTUPOBKHU B IOKYMEHTE, T.€. OpPUCHTHUPOBKA B
TEKCTOBOW HMH(POpPMAIMH B BHUAE «CMBICIIOBOM TPYNIHUPOBKU» U BBLACICHUS
«CMBICIIOBBIX OMOPHBIX MyHKTOB». [loHMMaHUe TEKCTa Ha 3TOM dTare IpPOUCcXo-
JUT TPAKTHYECKH 03 BKIIOYCHHS] MEXaHHM3Ma CMBICIOBOM NMEpPEeKOAUPOBKHU. B
pe3ysbTaTe MPOUCXOAIT PENpOAYKTHBHBIE TpaHCHOpMAalMK TEKCTa, KOTOPHIE
OTpaXalOT TIOHMMaHWE PEYd M COCTOAT B HE3HAYUTEIHHOM HW3MEHEHUU
SI3IKOBOTO BBIPQ)KCHHUS.

2. DTan peKOHCTPYKIMH JIOTHYECKOW CTPYKTYpbl U 0000IIEHIE BOCTIPUHH-
MaeMoit uHpopmarmu. Ha 3ToM 3Tane nporucxoauT neperpyninupoBKa CBEACHUI
10 CTENEHU X 3HAYUMOCTH U 0000111eHne HHPOPMAIIMK HA YPOBHE BCETO TEKCTA.
B pesynbrare ocymiecTBISAIOTCA MOJYNPOAYKTHBHBbIE TpaHChOpManuu, ¢ IO-
MOILBIO KOTOPBIX MPOUCXOAUT KOMITPECCHSI I3bIKOBOTO BBIPAXKEHUSI HTH(POPMALUH
Ha YPOBHE MPEIJIOKEHUS WU €TI0 YacTH.

3. DOran cBeptbiBaHusi 00001mIeHHONW WH(pOpManuu A0 ypoBHS pedepara.
31ecy MPOUCXOIUT HanboJee WHTCHCHBHAS CMBICIOBAs MEPEKOJNPOBKA, CIE-
CTBUEM KOTOPOH SIBISETCS KOMIPECCUSI HCXOIHOTO JOKYMEHTa Ha CeMaHTHYeC-
KOM M JIEKCHUKO-TpaMMaTH4ecKoM ypoBHsX. [IporcxonuT BeinenaeHne Handomee
CyIlIeCTBeHHOU nH(popManuu U nepenayda ee B popme pedepara. 3T0 BO3MOKHO
Onmaromapss TPOAYKTHUBHBIM TpaHcQopMamusiM B pe3yJbTaTe CMBICIOBOTO
BOCTIpUATUSL TekcTa. OHU TPEICTABIAIOT COOON OIepanyuy MO CBEPTHIBAHHIO
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SI3BIKOBOTO BBIPAKEHHUS M CMBICIIOBOTO COJIEpXKaHUS TEKCTa MEPBOMCTOYHUKA B
TEKCT pedepara.

B pe3ynbrare penpoayKTUBHBIX TpaHChOpMAIHi co3at0Tcs pedepaThi-Bbi-
NEPKKH, pedeparbl-uuTaThl. [1omynpoayKTUBHBIM TpaHC(hOpMAaIUsIM COOTBET-
cTBYIOT pedeparbi-niepudpassl, pedeparpi-od6001ieHus. B pesynbrare nmpoayk-
TUBHBIX TpaHcPopMaluid cO3/1al0TCsi COOCTBEHHO pedepaThl, OTIMYAIOIIHECS
crienuUIecKon JOTUKO-KOMITO3UIIHOHHON CTPYKTYPOM.

Cnenuduxa s3pika pedepara
U IPAMMAaTHKO-CTIWINCTHYECKHE CPeICTBA U3JI0KEHU S

Cneyuguka azvika pegpepama. Xots pedepar mo coaepkaHuIo 3aBUCUT OT
MEPBOMCTOYHUKA, OH MPEJCTABISAECT COO0I HOBBIM, CAMOCTOSITEILHBIN JIOKYMEHT.
Onnako oO1iue TpeOoBaHus K SI3BIKY pedepaTa OCTAIOTCS TEMU e, UTO U K SI3bIKY
JTH000TO  JAPYroro TPOU3BEACHUS HAYYHO-TEXHHMYECKOW JIUTEpPaTyphl. ITO
TOYHOCTh, KPATKOCTh, SICHOCTbD, IOCTYITHOCTb.

[To cBOMM SI3BIKOBBIM U CTHIIMCTHYECKHM CPEICTBAM pedepar OTIIMIAeTCs OT
MIEPBOMCTOYHUKA, TTOCKOJIBKY pPe(EepPEeHT HCMOIb3YeT MHBIC TEPMHHBI U CTPOUT
IPEIJIOKEHHSI B COOTBETCTBUU cO cTuiieM pedeparta. Hapsay ¢ coobuiennem
MOTYT MCHOJB30BaThCs nepudpassl. BMecte ¢ TeM B psifie cilydaeB CTUIMCTUKA
pedepaTa MOKET COBIAJAThH C IEPBOUCTOYHUKOM, YTO OCOOEHHO XapaKTEPHO IS
pacIIMpeHHbIX pedeparTos.

N3noxenne pedepara 10DKHO 0OecIieunBaTh HAUOOJIBITYIO CEMaHTHUYECKYFO
aJICKBaTHOCTh, CEMaHTUYECKYI0 IKBUBAJICHTHOCTh, KPATKOCTh M JIOTUYECKYIO
MOCJIeIOBATENBHOCTD. JIJIsT 3TOTO HEOOXOIUMBI OINpPEACIICHHbIE JIGKCUYECKUE U
rpaMMaTUYeCKue CpeacTBa. AJICKBAaTHOCTh U SKBUBAICHTHOCTh JIOCTUTAIOTCS 3a
CYET MPABWIBHOTO YMOTPEOIECHUS TEPMUHOB, KPATKOCTh — 3a CYET AKOHOMHOM
CTPYKTYPBI IPEIJIOKEHUIN 1 UCTIOTB30BAHMS TEPMUHOIOTHICCKOMN JICKCUKH.

brictpoe u anekBaTHOe BocmpusiTue pedepara oOecrneunBaeTcs ymnorpeo-
JICHUEM TIPOCTHIX 3aKOHYCHHBIX TPEIIOKCHUN, HWMEIOIMNUX TPABUIBHYIO
rpamMMatuueckyto gopmy. I'pomMo3akue mpeasioxKeHus 3aTpyaHSI0OT TOHUMAaHKE
pedepata, H0O3TOMY CIOXKHBIE TPEITTIOKEHUS, KaK IPABUIIO, PACUJICHSIOTCS Ha PSJI
MPOCTHIX TIPU COXPAHEHUU JIOTUYECKUX B3aUMOOTHOILIEHUN MEXy HUMH ITyTeM
3aMEHbI COEAMHUTENIbHBIX CJIOB, HATPUMEDP, MECTOUMEHHUSMH.

JUiss  XapakTepUCTUKU TMPEAMETOB YacTO MCIOJIB3YIOTCS MPUYACTHBIC
000pOTHI, KOTOPHIE, XOTSI MHOT/IA M YTSKEISIIOT CTHJIb, OJHAKO, YMEHBIIAIOT
00BeM TeKCTa.

[IIupoko UCMONB3YIOTCS HEOMPEACICHHO-IMYHBIE TPEIIOKEeHUS  0e3
noexaniero. OHM KOHIIEHTPUPYIOT BHUMAHUE YHUTAIONIETO TOJIBKO Ha (hakTe,
YCHJIMBAs TEM CaMbIM HH(POPMAIIMOHHO-CIIPABOYHYIO 3HAYNMOCTH pedepara.

B undopmartuBHOM pedepaTe IPUMEHSIOT aKTUBHYIO (hOpPMY Taroja B TOM
K€ HAKJIOHCHHH, YTO W B IIEPBOMCTOYHHUKE, HO YaCTO B MPOIICIIEM BPEMEHHU.

Ocobennocmovlo cunmaxkcudeckozo cmposa pedepara sBISETCS OoJiblIee
KOJIMYECTBO MEPEUHUCICHUH, 10 CYTU UTPAIOIIUX POJIb Kilaccudukanuu. B ocHoBe

128



NEPEUUCICHUN JIeKUT JeieHre TMOoHATUNA. Kak MHAMKAaTUBHBIE CpPENICTBA
nepenayu uHGopMaIui OHU (PAKTUYECKHU SBIISIOTCS KIIOUYEBBIMU CIOBAMM.

[TogOop COOTBETCTBYIOIIMX JIEKCHUECKUX CPEICTB JJIsi HWHIAUKATUBHBIX
XapaKTepUCTUK 3a4acTyl0 TMpEACTaBiIseT s pedepeHTa OomnpeaeieHHbIe
TpyaHOCTH. OCOOEHHO 3TO KacaeTcsi riarojoB (MOCKOJIbBKY TaKHUX TJarojoB
HEMHOT0) M UX ucnoJib3oBaHus. [loaTromy B momMonibs coctaButesnsiMm pedepaTon
MOHO PEKOMEHJ0BaTh MCIOJIb30BaTh B TAKUX CIIy4asX CJIECIYIOIIME TJIaroJbl:
BXOJAT (BOIILIM), JaH (J1ae€Tcsi), TOBOPUTCS, Ha3BaHbI, 0Opa3yloT, MPUBEICHBI,
OIMUCaHbI, TPUMEHSIIOTCS (J1J151), OTMEUEHBI, PACKPBITHI (PACKPBIBAIOTCS), OXapaK-
TE€PU30BaHbl, PACCMOTPEHBI (paccMaTpUBarOTCs), MOAYEPKHYTHI, PEKOMEHIY-
I0TCA, MOKa3aHbl, COJAEPKAT, MOCBAILIEHbI, COCTABIIAIOT, MPEICTABISAIOT CO0OiA,
yKa3aHbl, SBJISIOTCS.

[IpumMeHeHre Ha3BaHHBIX IJ1arojOB U BBIPAXKEHUI B COYETAHUU CO CIOBAMM,
JAIOLIMMU Ka4YeCTBEHHYIO OLIEHKY THIIAa «IOJAPOOHO», «OOCTOATENbHO» U T.II., &
TaK)K€ UCIOJb30BaHUE TPUYACTUM TUIIA «COJIEPIKAILNI, «ITOKA3BIBAOIIMID (7151
PYCCKOTO $I3bIKa) U T.II. CIIOCOOCTBYET CO3JaHUIO0 JOOPOKAYECTBEHHBIX MHANKA-
TUBHBIX pedepaTos.

B pedeparax mo oO1iecTBEHHBIM HayKaM, COCTABJIICHHBIM I10 3apyOeKHBIM
VMCTOYHUKAM, MPUMEHSIOTCSA OLIEHOYHBIE 3JIEMEHTBI TPEX THUIIOB: KOHCTPYKLIHH
MO3UTHUBHOIO XapakTepa — «aBTOpP CIPABEMJIMBO II0JAraer», HEraTUBHOIO
XapakTepa — «aBTOP YTBEPXKAAET, OYITO» W KOHCTATUPYIOIIETO THUIA — «IIO
MBICJIM aBTOPa», «COTJIACHO YTBEPKIECHUIO aBTOPAY.

K 4gucny HEeHYXHBIX CIOB B pedepaTe cienyeT OTHECTH BBOJHBIE CIIOBA, a
TaKXKe T€ CJIO0Ba, KOTOphIE B Hauale pedepaTa IyOIMpyIOT €ro 3arjiaBue.

Buioop mepmunonocuueckoi nekcuku. BelOOp 1€KCHUECKUX €UHUL UMEET
00JbII0€ 3HAUECHUE B pe(EPUPOBAHUM, TAK KAK OT HUX 3aBUCUT KOHKPETHOCTb,
TOYHOCTh, KPAaTKOCTb W OOBEKTUBHOCTh B IMepefadye CoJepKaHUs IepBO-
MCTOYHHUKA.

Jlexcuka pedepaTUBHOIO CTWIIS, KaK PasHOBUAHOCTH OOIIEr0 HAy4YHOIO
CTWJIS, MOJpa3JENIAeTCs Ha CIEAYIOLIME TPYIIIbl: CHEUUaIbHAs OTpacieBas
TEPMHUHOJIOTHS; 3aMMCTBOBAHHAsI MEKOTPACiIeBast TEPMUHOJIOTHS; TPUBIICYEHHAS
TEPMUHOJIOTHS; OOIIEHAYYHas JIEKCUKA; OOLIEYyOTPEOUTENbHAS IEKCHUKA.

KonkpetHbiMu TpeOOBaHMSIMU K YHOTPEOJICHHUIO JIEKCUKH B PEabHBIX
pedepaTUBHBIX TEKCTaX SBIISIOTCS:

1) Ilpumenenne HOpMaTM30BaHHOW TepMHHOJOTUU. B pedepaTax MOmKHBI
UCIIOJIB30BaThCA TEPMHUHBI, OMNPECICHHbIE B HOPMATHUBHBIX JOKYMEHTaX —
CTaHJapTax, cIOBapsx, CIIPaBOYHUKAX, T€3aypycax.

2) HeoOxomuMocTh nePUHUIMN HOPMaJIU30BaAaHHOW TepMmuHOJOruu. llpu
BBEJICHUH B pedepaTr HOBBIX WIIM MAJIOU3BECTHBIX TEPMUHOB UM JIOJDKHO OBITH
JTAHO OIpeiesieHre MPU NIEPBOM YIIOMUHAHUU.

3) CoxpaHeHue €IMHCTBAa TEPMUHOJIOTUH, T.€. B3aUMHOOJAHO3HAYHOE COOT-
BETCTBHE MHOXECTBAa TEPMUHOB Ha MPOTSKEHUU BCero pedepara.
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Tepmunbl urpatorT Oosbllylo posib B pedepare. B HuX 3aduxcupoBaHbl
CTPOTO OMNpEeAeICHHbIC TIOHATHS, IMEHHO MTO3TOMY OHHM TO3BOJIIOT ¢ HAKMOOIb-
e TOYHOCTBIO M KPATKOCTBIO IepeaaBaTh COACP)KAHWE IEPBOMCTOYHHKA.
Kpome Toro, onu nenator pedepar Oosnee eMKHM, YETKUM, JIAKOHUYHBIM,
MIOMOTalOT rI1y00KO M OJHO3HAYHO MOHATH €ro cojaepxanue. [1o S3bIKy U CTHIIIO
pedepat 10mKeH ObITh TAKUM, YTOOBI CKOHIIEHTPUPOBAHHAS B HEM UH(pOpMAIUs
0€3 JIMIITHUX 3aTPYTHEHUN BOCTIPUHUMAJIACh YATATEIIEM.

OcHOBOW N7 TEPMUHOJIOTMYECKOW JIEKCUKH pedepara CiayKaT MOHSATHSA,
UCTIOJIb3YIOIIMeCs B opuruHaie. Ho moCKoJIbKYy OT/IeTTbHbIE BUIOBBIC TTOHSTHUS B
nporecce pedepupoBaHuss MOTYT 3aMEHSATHCS HA POJOBBIE MOHATHSA, TO B
pedepaTe MOTYT BCTPEUAThCS U TEPMUHBI, OTCYTCTBYIOIINE B OPUTHUHAJIE.

[Tpu pedepupoBaHum HETOMYCTHMO MPUOETATh K TTOJMEHE OJHUX HAYYHBIX
TEPMUHOB JPYTHMMH WA BOOOIIE IOMyCKaTh B W3JIOKCHUH HEW3BECTHEHIE,
CIIOKHBIC TEPMHHBI. B TPOTUBHOM cClly4ae HEM30€KHBI CEPhE3HBIC CMBICIOBBIC
WCKKCHUSI HHPOPMAIIMOHHOTO COJIepKaHMUs TIEPBOMCTOYHHUKA.

Omoop knrouesvix pazmenmos. llepecpynnuposexa gppazmenmos. 11ous-
THUE KJIIOYEBOTro (hparMeHTa MpexkJe BCEro CBS3aHO C TEPMUHOM «KJIHOYEBOE
CJIOBO», KOTOPBIH IipHies u3 THGOPMATHKU. B poy KITF0UeBbIX CJIOB BBICTYIAIOT
OCHOBHbIE, WJIM CTEPKHEBBIE CJIOBA U CIOBOCOYETAHMS, COCTABISIONINE OCHOBY
moboit mHpopmanuu wunu Tekcta. lllupokoe pacmpocTpaHeHuE MOTydYnsIa
MPAKTUKA COMPOBOXKJECHUS pedepara WM CTaTbU MEPEYHEM KIIFOUEBBIX CJIOB,
KOTOPBIE TAIOT MpeICTaBlieHne 00 OCHOBHOM COJIEPKaHUH JOKYMEHTA.

[Ipu pabote Hax pedepaToM 11e1ec000pa3HO MOTIEPKUBATH UITH BHITUCHIBATH
X TEKCTa OpUTHHAIa KitoueBbie (pparmeHThl. [Ipm perucrparum KItO4YeBBIX
(dbparMeHToB CIeAyeT PYKOBOJICTBOBATHCS CICAYIOIINMH TPABUIIAMH:

— (pparMeHTHI HE CBSI3aHBI APYT C IPYTrOM; MPHU BBITUCHIBAHUN HE CIIEITYET
IBITaThCS TIOCTPOUTH MPEIIOKEHNE — ITO 3a7a4a IMOCISAYIOIINUX ITATOB;

— ¢opma, B KOTOpOil (ukcupyercst (pparMeHT, MOXKET HE COBIAJATh C
OPUTHHAJIOM;

— MOPSAOK cieoBaHus (parMeHTOB MPOU3BOJIEH (B OAHOM ab3ale MOXKET
OBITh HECKOJIBKO (DparMEeHTOB, B TO K€ BpeMsl B HECKOJIbKUX a03allax MOXET He
OBITH HH OJTHOTO);

— KJIIOYEBBIE (PparMEHTHl MOTYT OBITh TOJYYEHBI B pe3yJibTare rnepedpa-
3UPOBAaHUS OTPE3KOB OpUTHHANA. B 3TOM CBSI3M ClieqyeT YYWUTHIBAaTh CHHOHU-
MUYECKHE BBIPAKEHUS, PACCPEIOTOYCHHBIC TI0O TEKCTY OpPUTHMHANIA M BBHIOMPATH
KaK HanOoJiee eMKHe, TaK M YUYUTHIBATH 1EIIECO00PA3HOCTh UX MCIIOJIH30BAHUS B
pedepare;

— KJIFOYEBBIC (PParMEHTHl MOTYT MPEACTABIATH COOOW CMBICIOBBIC H3BIIC-
YEHUS U3 COOTBETCTBYIOIIUX a03a1ieB.

Jocuueckuit nnan mexcma. Ceaznocms mekcma. B pesynbrare rpyi-
MUPOBKHU a03alleB B TEMATHUYECKHUE CBSA3KH MOXKET OBITh COCTABJICH JIOTHUSCKHM
iad TekcTa. [Iporeaypa cocraBiieHUs MjIaHa COCTOUT B CYMMHPOBAHHH CMBICTIA
BBIJICJICHHBIX CBSI30K a03a1leB B BUje 00001aronux GopMyJIUpOBOK.
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Yame Bcero oboOmaromue (GopMyJIHPOBKH MPEICTABISIIOT COO0N HOMU-
HATUBHBIE KOHCTPYKIIMH, XOTS BO3MOXXHBI U KOHCTATUPYIOIIHUE TMPEAIOKCHUS.
O6o0maroniue GopMyIUpPOBKH B Tpoiiecce paboThl 0003HAYAIOTCS apaOCKUMU
nudpamMu, B CKOOKax yKa3bIBalOTCS HOMepa al3alleB, BXOMASIIUX B JAHHYIO
CBSI3KY.

CBSI3HOCTB SABJISIETCS] OTHUM M3 BAXKHEHUIIIUX MTPU3HAKOB TekcTa. OHA 10CTUTa-
€TCsl 3a CUYET KOPPENSINU — COOTHECCHHS WU 3aMEIICHUS OJHOM S3BIKOBOM
enuHUIBI WK Oosiee. [Ipocreimuii cimyyail KOppemisiiiuu — CMBICIIOBast CBSI3b
MUHHUMYM JIBYX CJIOB, COCTaBJISIONIMX Koppenupytonryo napy. Ilocmenyromiee
CJIOBO B ATOW mape OTChUIACT K paHee ynoMsHyTomy. Croga MOTYT OTHOCHUTCS
JMYHBIC, YKa3aTeIbHBIC, MPUTHKATEIHLHBIC U OTHOCUTEILHBIE MECTOMMCHHUSI.

EcTecTBeHHBIM SBICHUEM /IS JTFOOOTO TEKCTA SIBJISETCS TIPSIMOE TIOBTOPEHHE
CJIOBa WJIM CJIOBOCOYETaHMs. MHOTOKpAaTHOE JEKCUYECKOE MOBTOPEHHUE CJIOBA
WJIU CJIOBOCOYETAHUS JIeJlaeT €ro TeMaTUYECKOW OCHOBOM ab3ara. B otnuuue ot
XYJI0)KECTBEHHOTO TEKCTA, TJ€ TIOBTOP, KaK MPaBUIIO, SBIISCTCS HEXKEIATCIIbHBIM,
B HAYYHOM TEKCTE ITOBTOP TEMATUYECKOTO CIIOBA-TEPMHHA OTPABJIaH M CAUTACTCS
HOPMOW.

B xauecTBe KOppeIMpPYIOUIUX 371EMEHTOB MOTYT OKa3aThCs M CEMAaHTUYECKU
pa3HOpPOJIHbIE clioBa. VX 6J1M30CTh OCHOBaHA HA CHHTAKCHYECKOW COYETaeMOCTH.
Bcerpeuatorcs m apyrue ceMaHTHUYECKHE OTHOIICHUS, B KOTOPBIE BCTYIAIOT
CJIOBA-TIOHATHUSA B TEKCTE, HAIIPUMED:

— IPUYUHA — CIIEJICTBUE;

— IeNCTBUE — OOBEKT — JIeATEIh

— IIpeIMEeT — MaTepuall — Ka4eCTBO;

— CTEIMEeHb MHTCHCUBHOCTH WM 00BEM, PacIpOCTPaHEHHOCTh SIBJICHUS, CO-
CTaBJISIOIIETO COACPIKAHNE KAKIOTO U3 MTPUBOAUMBIX TIOHITHH, U T.].

Takum o0pazom, pedepaT o0JaaeT HE TOJbKO OOyYaroluM, HO U
KOHTPOJUPYIOIMKM roTeHnaaom. [Ipu momomu pedepara MOKHO HAYUUTHCS:

1) moHUMaTh OCHOBHOE COJIep>KaHHUE pedepupyeMoro TEeKcra, T.€. YMETh
OpUEHTHUPOBATHCS B TEKCTE, HAXOAUTH OMOPHBIE CMBICIIOBBIE BEXH, ONPEICIISThH
NPUYUHHO-CJICICTBEHHBIC U APYTHE JIOTUUECKHUE CBSI3H;

2) ocMbicnuBaTh WHGOPMAIMIO TEKCTa M 3allOMUHATh €€, T.e. YMEThb
neperpynmnupoBbIBaTh HHGOPMAIIUIO IO CTENIEHU BaXKHOCTH, BBIJICTISATH HanboIee
CYIIIECTBEHHYIO U HOBYIO MH(POPMAIIMIO U COXPAHATHh B MaMITH HEOOXOIUMYIO
uHdopmarmio (rpaduueckyro, CTpyKTypHYIO, CMBICIIOBYI0) Ha BpeMs HAITUCAHMUS
pedepara.

3) wHTEpHpeTHpOBaTh TMOJYYCHHYI0O WH(}OpMAIuio W TepenaBaTh €€ B
COOTBETCTBYMOIICH (opme, T.6. MHUHUMAIBHBIMU SI3BIKOBBIMH  3HAKAMHU
nepenaBaTh MAaKCUMYM WH()OPMAITUN OTIPEICTICHHBIMA S3bIKOBBIMY €TMHUIIAMH.

PedepupoBanue oOydaeT panMOHAIBHO MOAXOIUTH K MPOLIECCY YTEHUS,
pa3BUBaET cUCTEMY OOpaTHOM CBS3M MU CaMOKOHTPOJIS, MPUBOIUT K (POpMUPO-
BAaHUIO HABBIKOB W YMCHHH COOCTBEHHO YTCHHS, T.C. HM3BJICUYCHHUS HAYIHOM
uH(OpPMAIIUU U3 OPUTHHATIBLHOM JIUTEpaTyphl.
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BOIIpOCLI AJIsl CAMOKOHTPOJISA

1. Yro noHrmaeTcs moJi cI0BoM «pedepar»?

2. KakoBbl OCHOBHBIE (QyHKIIMH pedepaTa’?

3. Kakue tumbl pedepaToB pazinyaroT B y4yeOHOW M Hay4dHO-HUCCIEAO0Ba-
TEJIbCKOUN MpaKTUKe?

4. YTo nOHUMAETCA MOJI CMBICJIOBBIM CBEPTHIBAHUEM TEKCTa?

5. KakoBa cTpykrypa pedepara?

6. Kakue cnocoObl nsnoxenus nHbopmaiuu B pedepare Bol 3HaeTe?

7. UTO MOHUMAETCS MOJ IKCTPAarupoBaHUEM?

8. Uto moapa3ymeBaeT nepedpazupoBaHue?

9. Yto 0003HaYaeT CIOBO «MHTEPIPETALUS» ?

10. KakoBbI OCHOBHBIE IPUHITUIIBI peeprUpOBaHUs?

11. Kakue ocHOBHBIE 3Tamnbl BKIIIOYAET B ce0s1 METOIMKa peeprupoBaHus?

12. Yto noapazyMmeBaeTcs MoJ| aCleKTHLIM pedepupoBaHUeM?

13. Yto Takoe «mpucTateitHblil pedepar»?

14. Yem paznuyaroTcst KpaTKUM U pacIIMpEeHHBIN pedepat?

15. HazoBUTE OCHOBHBIE MPUEMBI M BUIbI TIepedpazupoBaHus!

16. Yto Takoe JIOrM4eCKUil MIaH TeKCTa?

3aganus 11 CAMOCTOATEILHOM PadoThI
TEXT 1
Government's Role in the Economy

While consumers and producers obviously make most decisions that mould
the economy, government's activities have at least four powerful effects on the
US economy.

Direct services

Each level of government provides direct services. The postal system, for
example, is a federal system serving the nation, as is the large military
establishment. By contrast, the public education systems are primarily paid for by
state, county or city governments.

Regulation and control

The government regulates and controls private enterprise in many ways in
order to ensure that business serves the best interests of the people as a whole.
Regulation is usually considered necessary in areas where private enterprise has
been granted a monopoly, such as in electric or local telephone service, or in any
other areas where there is limited competition, as with the railroads. Public policy
permits such companies to make reasonable profits, but limits their ability to raise
prices "unfairly", because the public depends on their services.
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Stabilization and growth

Branches of government, including Congress and such entities as the Federal
Reserve System attempt to control the extremes of boom and bust, and of inflation
and depression, by adjusting tax rates, the money supply and the use of credit.
They can also affect the economy by changing the amount of public spending by
the government itself. Normally, the aim is a balanced federal budget.

Direct assistance

The government provides many kinds of help to businesses and individuals.
For example, tariffs permit certain products to remain relatively free from foreign
competition; imports are sometimes taxed or limited by volume so that American
products can better compete with foreign goods. Government also provides aid to
farmers by subsidizing prices they receive for their crops.

In quite a different area, government supports individuals who cannot
adequately care for themselves by making grants to low-income parents with
dependent children, by providing medical care for the aged and indigent, and
through social insurance programs that assist the unemployed and retirees. Gov-
ernment also supplies relief for the poor and help for the disabled.

Vocabulary list

the economy — cTpouTh, HOPMHUPOBATH SIKOHOMHUKY

to provide = to ensure — obecrnieunBaTh;

competition — KOHKYPEHIUS;

to raise prices — MOJAHUMATH I1ICHBI,

boom and bust — pacuBer, nogbem 1 Kpax, 0aHKPOTCTBO;
Federal budget — denepanbHbIii O10KET;

indigent — Hy>XJ1aronUics, O€THBIN.

1. Give the English for

to make decisions that mold the economy; four powerful effects; the entire
nation; the constitution and maintenance of most highways; the public education
system; private enterprise; in areas where private enterprise has granted a
monopoly; the Federal Reserve System; to control the extremes of boom and bust;
by adjusting tax rates; a balanced federal budget; to remain relatively free from
foreign competition; by subsidizing prices they receive for their crops; low-
income parents; medical care for the aged and indigent.

2. Answer the questions

1. What powerful effects do the government activities have?

2. Characterize each of them.

3.Do you think the government influence on the US econ omy is powerful?
Motivate your answer.

3. Make up a plan of the text
4. Sum up the text
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TEXT 2
The Marketing Mix

The essentials of a firm's marketing effort include their abilities: (1) to
determine the needs of their customers and (2) to create and maintain an effective
marketing mix that satisfies customers' needs.

The marketing mix consists of four main elements — product, price,
distribution or place, and promotion — used by a marketing manager to market
goods and services. These four factors have become known as four P's of
marketing. It's the marketing manager's responsibility to determine how best to
use each element in the firm's marketing efforts.

A product is a set of tangible and intangible attributes? Including packaging,
colour, price, quality, and brand, plus services and reputation of the seller. The
definition says that consumers buy more than a set of physical attributes. They
buy want-satisfaction in the form of product benefits, such as the brand name or
service provided by the seller.

The corporate marketing department also determines each product's initial
price. The process involves establishing each product's normal price and possible
special discount prices. Since product price is often critical to customers, it is an
important part of the marketing mix.

The marketing manager also determines the best method of distributing the
product. It is important to have the product available to customers in a convenient
and accessible location.

Promotion, as part of the marketing mix, is designed to increase company
sales by communicating product information to potential customers. The four
basic parts of a firm's promotional effort are (2) personal selling, (2) advertising,
(3) publicity, and (4) sales promotion.

The marketing manager determines what proportion of the firm's budget will
be allocated to each product and how much emphasis on each of the promotional
variables will be given to each product. The American Marketing Association
recently defined the role of marketing managers as follows: "Marketing
management is the process of planning and executing, the conception, pricing,
promotion and distribution (place) of ideas, goods, and services (products) to
create exchange that satisfies individual and organizational goals"

Vocabulary list

tangible — ocs3aemblii, MaTepUaTbHBIN, OIIYTUMBIH, pEaTbHBIH;

trademark — ToproBasi Mmapka;

warrant — mpaBOMOYHE, PAaBOMEPHUE, CBUICTEIBCTRO;

variable (n) — mepemMeHHas (BenuunHA), MIepeMeHHbBIN ((pakTop), cocTaBHAS
YacTh.
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1. Make up new verbs with the help of the prefix re— which means the
repetition of the action: read — reread. Translate the words.

to write; to arrange; to export, to assess; to arrange; to dial; to organize, to
hire; to examine.

2. Speak on the following points

1. Explain the evolution of the marketing concept and de scribe its three parts.
2. Identity the four P's of the marketing mix.

3. List the traditional functions of marketing.

3. Read the summary of Text 2. Compare it with your own summary.

The text deals with the issue of essentials of a firm's marketing effort. The
author considers that they include the following abilities: 1) to determine the
needs of customers and 2) to create and maintain an effective marketing mix.

Great importance is attached to marketing mix. It consists of four main
elements — product, price, distribution or place and promotion. It is the marketing
manager's responsibility to determine how best to use each element in the firm's
marketing efforts.

Later in the text each element of the marketing mix is described. A product is
a set of attributes including packaging, colour, price, quality, plus services and
reputation of the seller.

It is clear from the text that the corporate marketing department also
determines each product's price. It is said in the text that companies develop
different pricing techniques and methods for their salespeople to use. The
marketing manager has a lot of work — he determines the best methods of
distribution of the product.

According to the text, a very important part of the marketing mix is
promotion. It is organized to increase company sales by communicating product
information to potential customers.

To sum it up, we can conclude that the four basic parts of firm's promotional
efforts are personal selling, advertising, publicity and sales promotion.
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PYKOBOJACTBO U KOHTPOJIb
CAMOCTOSTEJBbHOU PABOTOHN CTYJIEHTOB

B 3aBucumoctu ot BHUIa CaMOCTOSITEIIbHOM pa6OTBI PCKOMCHAYCTCA UCIIOJIb-
30BA4Thb PA3JIMIHBIC q)OpMBI PYKOBOJACTBA IIPCIIOAABATCIIA:

Bunnr CPC

PykoBoaCTBO npenogaBareJisi

1. KoHncnektupoBaHue

2. PedepupoBanue qurepaTyphl

3. AHHOTMPOBAHHE KHUT, CTaTEN

4. BbIIIOTHEHNE 3aaHUM ITOMCKOBO-
HCCIIEIOBATENIBCKOTO XapakTepa

5. YrnyOnenHslid  aHanu3 Hay4yHO-
METOAUYECKOU JINTEPATYPBI

6. Yuactue B pabore cemuHapa:
IIOArOTOBKA BBICTYIUICHUH,
pedepaToB, BHINOJIHEHNE 3aJaHUHI

7. JJabopaTopHO-TIpaKTUYECKUE  3a-
HATHSA: B COOTBETCTBUU C HHCTPYK-
OUSIMH M METOAMYECKUMHU  yKa-
3aHMSIMU; TIOJTyYEHHE pe3yibTaTa

8. YUPC u HUPC nipu BBINOIHEHUHU
CaMOCTOSITEIILHOM, KOHTPOJIBHOMN
paboTt

9. KonrtposbHas pabota — NUCbMEH-
HOE BBIIIOJHEHHE

1. BeiOopounast mpoBepka

2. Pa3zpaboTka TeM U MpoBEpPKa

3. O0pa3upl aHHOTALUU U TPOBEpPKA
4. Pa3paboTka 3aJaHWii, CO3JTaHHEC
MOUCKOBBIX CHUTYaIlHii; CIeIICEMHUHAp,
COCTAaBJICHHE KapTOTEKH 10 TEME

5. CobecenoBanue 1o NpopabOTaHHOU
JUTEpaType, COCTaBJIEHWE  IUIaHa
nanpHenIe paboTel, pa3paboTka
METOJUKHU NOJy4YeHUs1 UHPOpMaluu
6. Paspaborka miaHa cemuHapa, pe-
KOMEHIalusl JINTeparypbl, MPOBEpPKa
3aaHuN

7. PazpaboTka 3aqaHu, COCTABICHUE
METOJUYECKUX yKa3aHUH, aJropuTMa
NEUCTBUM,  IIOKa3aTrele  ypOBHSA
TOCTHKECHHSI pe3yJbTara

8. Pa3paboTka TEeMaTUKH KOHTpPOJIb-
HBIX pabor, KOHCYJIbTAIIUH,
PYKOBOJICTBO UMU

9. PazpaboTKa KOHTPOJIbHBIX 33JIaHUM,
IpOBEpKa

B kaudecTBe KOHTPOJISI CAMOCTOSTEILHON PabOTHl MOTYT HCIIOJIb30BATHCA

caeayromnme GOpMbI:

® VHJUBUAYyaJIbHbIE Oecelbl U KOHCYJIbTALUU C MPETO/IaBaTeNIeM;

KOJIUNIOKBUYMBI;
IMPOBCPKA IIMCbMCHHBIX OTYCTOB;
TECTUPOBAHUC,

BBIOOpOYHAs TPOBEPKA 3aJJaHU;

npoBepKa pepeparoB U MUCEMEHHBIX JTOKJIAOB;

IIPOBEpKA 3HAHUI HA IPOMEKYTOUHOM ITAIIE;
IpPOBEJICHUE MMCbMEHHBIX KOHTPOJIbHBIX Pa0OT € UX MPOBEPKOM;
IIPOBEpPKa KOHCIIEKTOB HCTOYHUKOB, MOHOTpa(uil U cTaTeu;

pa3zpaboTka 3aJjaHui, CO3JaHNe MTOUCKOBBIX CUTYAIIHH;
cobeceoBanue O MPOpadbOTaHHOM TUTEPATYypE U T.I.
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3AKIIOYEHUE

B ycrnoBusix Oosiee MIIOTHOIO COTpPYJIHMYECTBA C  3apyOeKHBIMU
rocyapcTBaMi HHOCTPAHHBIN SI3bIK CTAHOBSTCA BCE OoJiee BocTpeboBaHHBIM. OH
UCTIONB3yEeTCsl Ha JIEJIOBBIX BCTpeuax, KOH(pEpeHIMsX, s OQUIHAIbHON
nepenucKy. bynyniue cnennanucTel JOMKHBI 3HATh HE TOJIBKO HEMOCPEACTBEHHO
WHOCTPAHHBIN $3bIK, HO W BCIO CHEUU(UYECKYIO TEPMUHOJOTHIO JIEJIOBOTO
MHOCTPAHHOTO S3bIKa.

[IpodunbHbIli XapakTep MaTepHalia, HA OCHOBE KOTOPOIO MOCTPOEHBI BCE
TEKCTbl W 3a/JIaHHUsl METOJMYECKHX YKa3aHUM [0 CaMOCTOSATENbHOM pabore,
crocoOCTBYET (POPMUPOBAHUIO U PA3BUTHIO Y CTYJIEHTOB CIOBAPHOIO 3araca Ha
MHOCTPAHHOM (QHTIIUHCKOM) SI3bIKE IO TEXHUYECKOM TeMAaTHKE; HABBIKOB UTCHHUSI
JIEJIOBOM  KOPPECIIOHACHIIMM C IIeJIbI0 MOMCKa HeoOxoaumon uHdopmaiuu,
[EpPEBO/Ia JEJIIOBOM KOPPECHOHACHIMH C PYCCKOrO s3blKa Ha aHIJIMHCKUIA,
COCTABJICHMSI PA3JIMYHBIX BUJIOB ITUCEM JUISI BEACHUS JI€JI0OBOM MEPEIHUCKHU.

[IpencraBiaeHHble yueOHO-METOAMYECKUE YKa3aHHUs IO CaMOCTOSTEIbHOMN
paboTe cmocOOCTBYIOT COBEpIICHCTBOBAHHIO MCXOJHOTO YPOBHS BIaJCHUS
MHOCTPAHHBIM SI3bIKOM U JIOCTHKEHUIO HEOOXOJUMOTO U JTOCTATOYHOTO YPOBHS
KOMMYHUKATUBHOM KOMIIETEHLUMH JJIsl NMPAKTHYECKOTO NPUMEHEHUS JIE€JI0BOTO
MHOCTPAHHOTO SI3blIKa B  NPO(PECCHOHANBHON  JI€ATEIbHOCTH  CTYACHTOB
HanpaiaeHnii noArotoBkn 38.03.01 «DxoHoMHKa», 38.03.02 «MeHemKMEHTY,
38.03.03 «YmpaBieHue nNepcoHaIOM.

SI3bIKOBOI Martepuall, MOJ0KEHHBI B OCHOBY METOJUYECKUX YKa3aHUW MO
CaMOCTOATENIbHON padoTe, TOTOBUT CTYACHTOB K COCTABIICHUIO PA3JIMYHOTO poja
JEJI0BOM  KOPPECIOHJIECHIIMM W  JOKYMEHTAIIMU: HAIMCAaHUI  pPE3IOME,
aBToOMOrpaduu, AHHOTUPOBAHUIO, pedEPUPOBAHMIO, TOJTOTOBKE HAYUYHBIX
JIOKJIAJIOB U ITPE3EHTALUN.

Hcnonb30BaHWE NAHHBIX METOJWYECKUX YKA3aHUU II0 CAMOCTOSTEIIbHOM
paboTe TUKTyeTCs LEeIsIMHU U 3aJlauaMi COBPEMEHHOT0 00y4YeHHsI HHOCTPAHHOMY
A3BIKY, @ UMEHHO (hOpMHpOBaHHE HaBbIKa MPOPECCHOHATHLHOW TOTOBHOCTH Ha
MHOCTPAHHOM  si3blke. OpUTHMHAJIBHBIA  TEKCTOBBIM  Marepuan  ydeOHo-
METOJUYECKOr0 MOCOOUSI HOCHT MPO(EeCcCCHOHANBHO-HAMPABICHHBINA XapaKkTep M
crocoOCTBYeT (OPMHUPOBAHUIO MPO(HECCHOHATBHON MOTHBALUU OyayIEro
CIIELUAIIACTA.

ABTOpPBI HAJCIOTCA, YTO MPEIJIOKEHHOE YUeOHO-METOAUUYECKOe ocodue mo
CaMOCTOATENIbHON paboTe OKaXeT peaibHyI0 MOMOIIb BBIMYCKHUKAM B IUIaHE
JIEJI0BOM KOMMYHUKAIIMK B cepe npodhecCuOHATbHOM NeITeTbHOCTH.
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