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BBEOEHWE

[lens wu3ydeHUs IUCHUIUIMHBI — JOCTIDKCHHE HEOOXOIUMOTO YPOBHSI
MIPAKTUIECKOTO BIIAJICHUS COBPEMEHHBIM PYCCKUM SI3BIKOM B
npodeccronansHOil cepe B MUCHMEHHOW M YCTHOM €ro Pa3HOBUIHOCTSX, a
TaK)Ke TMOBBIINICHHE YPOBHS TpaMOTHOCTUA. CTaBHUTCS TaKXKe II€Jb yCBOCHHS
CTHIJIMCTHYECKUX HOPM B MPOPECCHOHATBHON NESITEIHHOCTH TMPHU TOATOTOBKE
3alaHiii W pa3pabO0TKe TMPOEKTHBIX peNIeHUH, HOPMATUBHBIX TOKYMEHTOB,
pactopsAIUTEILHON TOKYMEHTAIINH.

[Ipomecc wm3ydeHUs MUCHUIUIMHBI HaAIpaBieH Ha (OPMHUPOBAHUE KOMIIE-
TEHITUU:

— CIMOCOOHOCTh K KOMMYHHUKAIIMM B YCTHOM M MHCHbMEHHOW (dopmax Ha
PYCCKOM M HWHOCTPAHHOM S3bIKaX I DPEIICHUS 3a/lad MEKIWYHOCTHOTO U
MEXKYJIbTYPHOTO B3aHMOICHCTBHSI.

[Tepen oOyuarommMcs CTaBSITCS 3a7a9:

3HaTh: pedeBbIe CUTyallMd M (DYHKIIMOHAIBHBIE Pa3HOBUIHOCTH PYCCKOTO
S3bIKa; OCHOBBI PYCCKOTO $3bIKa KaK 3HAKOBOM CHUCTEMBI Tiepenadd HHQOp-
Maluy; OOHIeYNOTpeOUTENbHBIE MpaBUia, OTHOCSIIUECS KO BCEM S3BIKOBBIM
YPOBHSIM - (POHETHUECKOMY, JIEKCUYECKOMY, rpammaTrrdeckomy (opdorpadus,
MOP(OJIOTHSI, CHHTAKCHUC U IMyHKTYaIlus);

YMeTh: y4acTBOBaTh B JUAJIOTHYECKUX M TOJHIOTHUYECKUX CUTYAIUsIX
oOIIeHus; claenaTh BepOaNbHYI0 WHTEpHpeTanui0 WH(OpMaIuu, MpeacTaB-
JICHHOM B CXEMaTHU4ECKOM, rpaduyeckoi, TabimuHoi hopmax; uznaratb HHPOp-
MaIlMi0 JIOTUYECKH BEPHO, apTYMEHTHUPOBAHO W SICHO; PEATM30BHIBATH CBOU
KOMMYHUKATHBHBIE 3a/J1aud B COOTBETCTBUUM C HOPMaMH PYCCKOTO S3bIKa;
MPUMEHUTH NHHOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH;

Brnaneth: HaBbIKAMH  yCTAaHOBIIGHHUS  pPEUYEBOrO  KOHTAaKTa, OOMeHa
uHdopMaIelt ¢ APYyruMH 4YjieHAaMU KOJUIEKTHBA; HaBBIKAMH SI3BIKOBOU (peue-
BOH) M OOIIEKYJIbTYpHOH KOMMYHUKAIIMHM; HABBIKAMH TPUMEHEHHS S3BIKOBBIX
CPEIICTB ¥ IPUHITUIIOB; HaBbIKAaMH TpaHCHOPMAINK TEKCTa (CTPYKTYpPUPOBAHHE,
nepexoj oT Tabuuibl, Tpaduka K TEKCTy U OOpaTHOTO MEepexo0ja); HaBBIKAMHU
MOPOXKJICHUS TEKCTOB B OPUITUATHHO — JIEIOBOM M HAYYHOM CTHJIC.

HMeTh mipeicTaBiieHHE: O PYCCKOM SI3BIKE, O CHEIUATBHOM TEPMUHOJIOTHH
(MOHUMATH CHEIHATbHBIE TEPMUHBI U TIOHSTHS, YMETh «YUTATh) CHECIUATBHYIO
JUTEPaTypy).

3HaHUS, YMEHHS W TPUOOPETEHHBIE KOMIETEHIIMU OYIyT HCIOJb30BaHbBI
pU U3YYCHHUH CIEAYIONINX TUCIUIUIMH: UcTopusa, duimocodusi, memaroruka u
TICUXOJIOTUS, TICUXOJIOTHSI M OTUKA JIEJIOBOTO OOIICHMUS, KYJIbTYPOJIOTHA.



PEKOMEHOALWK MO NOAIrOTOBKE
K NMPAKTUHECKUM 3AHATUAM

Pabora ¢ yueOHUKOM, y4eOHBIMHU MOCOOMAMU, HAYYHOM JIUTEPATYPOil
TpeGoBaHus K Ka4ecTBY BbINOJIHEHHS

OcHOBHOM pe3ynbTaT padOThl C YUYEOHHKOM, YYEOHBIMH MOCOOUSIMU,
HAay4YHOU MEePUOUKON — BBINMKUCKA (IIUTATa) MO 3aJaHHBIM BOIIpOcaM, MpoodJieme.
Bun, dopma, 00beM BBIITUCKH OINpeAeaeTcs y4eOHbIMU 3a/1a4aMu.

1. Ucxoaubie hopMyIUPOBKU MPOOJIEMBI, 3a7a4u JJi MOUcKa WHpopMaiuu
B JIOTIOJHUTENBHON JUTEpAType CIAeAyeT B3sATh U3 paboyeil mporpaMMbl WIH U3
METOIMYECKHUX YKa3aHUI K TPAKTUYECKUM (CEMUHAPCKUM) 3aHATHSIM.

2.1lpu oOpameHun K Y4YeOHBIM NOCOOMSIM, MOHOrpagusM, Hay4YHOU
MEepUOANKE CJeAyeT BHauajie TMpoU3BeCTH OuoOIMorpaduuecKuil MOUCK H
NOCTPOUTh OMONIMOrpaduUecKkuil CHUCOK MO HTOoram Oubiuorpaduueckoro
MOMCKA.

3. O3HaKOMMBILIUCH C JUTEPATYPOM, CIEAYET CJIeJIaTh BBIMUCKU M3 TEX
MCTOYHHUKOB, KOTOPBIE COOTBETCTBYIOT IIOCTABJIIEHHOM 3aj1aye.

4.3 MHO>XeCTBa BBINUCOK BBIOpaTh HauOOJIee TOYHYIO M IEPEHECTH B
KOHCIIEKT JIEKLUW, B TETpajpb AJisl MOJATOTOBKM K CEMUHAPCKUM 3aHATUSAM WM
MIPOIUTUPOBATH B JIOKJIaJie, pedepare.

5. IIpouMTHPOBAHHOE W3/IaHUE JIOJKHO OBITh BHECEHO B CIMCOK JIMTE-

paTypsl.

IHoaroroBka K NpakTH4eCKUM 3aHATHAM (CEMHHapam)

Cemunap HampaBjieH Ha (OPMHUPOBAHHUE KOMIIETEHIIMH «CIIOCOOHOCTh K
KOMMYHHMKAIIMM B YCTHOW W MUChbMEHHOW (popMax Ha PyCCKOM U MHOCTPAHHOM
A3bIKax U1 PEHICHUs] 3aJa4 MEXJIWYHOCTHOTO M MEXKYJIbTYPHOTO B3aUMO-
NEHUCTBUS.

[Topsnok mpoBeneHUs cEMUHapa:

1. BeicTymuieHue (J10KJ1a1) T0 OCHOBHOMY BOTIPOCY.

2. Borpochl K BBICTYyHAIOIIEMY.

3. O0cyxaeHne coepKanus JOKIaaa, ero TCOPETUIECKUX U METOIMUECKUX
JIOCTOMHCTB U HEJOCTATKOB, JOTIOJIHEHUS ¥ 3aMEUYaHHUS 110 HEMY.

4. 3aKkII0UYNTEILHOE CI0BO JIOKJIaIUHKa.

5. 3aKIr0ueHue MPerno/iaBaTess.

[ToaroroBka K CEMHUHAPCKOMY 3aHATHIO TPEOYeT, MPEXKJe BCEro, YTCHUS
PEKOMEHIYEeMBbIX HOPMATHUBHBIX W MoOHOTpaduyeckux padbor, ux pedepu-
pOBaHMS, MOATOTOBKHM JOKJIQJA0B M cooOmieHuid. Ha o0cykaeHue BBIHOCUTCS
3 -5 noxnanoB no 10 - 12 MuUHYT.



TpeGoBaHusl K KauecTBY BbINOJIHEHHUS

1.IIpu moaroTroBke K ceMuHapy B palOouell TeTpaau MpuBeACHBI (popmy-
JMPOBKHU BOIPOCOB (TEM JIOKJIAIOB).

2.11o kaxx1oMy BOMPOCY AOJKHBI ObITh BBITUCAHBI ONPEICICHUS KITFOUEBbIX
MOHSTHUH (KaTeropuil).

3.1lo omHOMY WM HECKOJBKHM BONpPOCaM JOJKEH OBITh MOATOTOBIIEH
noknan (BeicTymiienue). Kpurepun kauecTBa moAroTOBKH JI0KJIaa — HUXKE.

4.1lpy mnoAroToBKE [OKJaAa (BBICTYIUICHHUS) OOyYarolmuics JOJDKEeH
COCTaBUTH OUOIMOTrpaduIeCKuii CIIMCOK U MTPOAHATTU3UPOBATH UCTOUHUKH.

5.Ha ocHoBe 0000meHuss y4eOHOro marepuana U TNPUBEIACHHBIX LUTAT
MOCTPOUTH IUIAH BBICTYIUICHHMS (IOKJIaAa) U KOHCIIEKT JTOKJIaja.

6. O0yuaromuiicst TOJKEH BBICTYNATh B XO€ CEMUHapa ¢ JOKIJIAJIOM.

7. O0yyaromuiics AOKEH NPUHHUMATh y4yacTHE B OOCYXICHHSX APYTUX
JOKJIa/10B.

8. O0yuaromuiics JOJKEH YMETh PELEH3UPOBATh BBICTYIIEHUE APYTHX
JTOKJIa/TYHUKOB.

9. O0yuaromuiicss JOJKEH MPOJAEMOHCTPUPOBATh YMEHHUE IMOJIH30BATHCSA
MBICJIUTEIbHBIMU JIOTHYECKUMH ONEepalMsIMU aHaJIn3a, CHHTE3a, CPABHEHUS.

10. OOyyaromuiicss JOJDKEH MPOJIEMOHCTPUPOBATH YMEHHUE JI0Ka3aTeIbHO
BBIWICHATh U (POPMYJIHPOBATH MPOOJIEMbl, HAXOAUTh MyTH PEIICHHS MPOoOIeM,
paccyk/1aTh 1 000CHOBBIBaTh CBOE 3aKIIIOUCHHE.

Jloxyiax BBICTYIUICHHSI HA IPAKTHYECKOM 3aHATHHU

[Ipy moAroToBKe NOKIANOB WJIM COOOIIEHUN CTYIAEHT NOJKEH MPaBUIIbHO
OLICHUTHh BBIOpPAHHBIA JJI1 OCBelIeHHs Bompoc. IIpm 3TomM Heobxogumo
MOJIb30BAThCS YUEOHOUM U TOMOJHUTEIBHOM IUTEPATYpPOI.

ITopsimok MOArOTOBKM TOKJIAa:

1. CoctaBuTh IIaH JOKJIA/a B TMpoiecce 0000IEHNs U JIOTHYECKOTO MOCT-
pOEeHUs MaTepraa JOKIaaa;

2. IlonoGpaTh OCHOBHBIE UCTOYHUKH HH(GOPMAIIUH;

3. CucremMaTu3upoOBaTh MOJYUYEHHBIE CBEJEHUS IIyTEM H3y4eHHs HauOojee
BaXXHBIX HAYUYHBIX pabOT M0 JaHHOU TeMe, IepeueHb KOTOPHIX, BO3MOXKHO, J1aeT
caM IIpenoAaBarelb;

4.Cpaenatb BbIBOABI M 0000IIEHUS B pe3yibTaTe aHajiu3a H3yYEHHOTO
MaTepuaia, BbIIEICHUs HanOojiee 3HAUMMBIX Ui PACKPBITHS TEMbI JOKIaJa
(akTOB, MHEHUN Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATUBHBIX JOKYMEHTOB.

CrpykTypa nokiana, Kak u J1ro00il Ipyroi HayqyHOU paboThl, TPAIUIIMOHHO
BKJIIOYAET TPU YACTHU: BCTYIUIEHHE, OCHOBHYKO 4YacTh M 3akiroyeHue. Bo
BCTYIUIEHUM O0003HAYaeTCs AaKTyaJbHOCTh HCCIENyeMOW B JOKIAJE TEMBI,
YCTaHaBJIMBAETCS JIOTWUYECKAsl CBA3b €€ C JIPYrMMH TeMaMmH. B 3akimroueHun
(GOpMYIUPYIOTCST BBIBOJBI, ACJIAIOTCS MPEUIOKEHUS U MMOJUEPKUBAETCS 3HaYe-
HHE PACCMOTPEHHOMN MPOOJIEMBI.

TpeboBaHus K KaueCTBY BbINOJIHEHM S
1. Jlokimag mOJDKEH UMETh Ha3BaHHUE.
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2.B noxnane pomkHa coaepxaThes (GOpMyIHpOBKa MpoOJIeMbl, Beayllen
3aKOHOMEPHOCTH.

3. TepmuHONOrUs (KaTEropuu) A0KJIaaa JOJKHA ObITh BhIIEpKaHa B paMKax
€IMHOM JIOTUKH, EIMHON TEOPUHU.

4. loxnaa JOJDKEH YYUTHIBATH B3aMMOCBSI3b BBICTYIUICHHS C TPEIIIECT-
BYIOLEH TEMOM MJI BOIIPOCOM.

5. loknan MOMKEH pacKpbiTh CYHIHOCTh MPOOJEMBI BO B3aUMOCBSI3U C
JTPYTUMU.

6. Jlokiaz JOJKEH CoJepKaTh BBEACHUE, OCHOBHYIO YacTh U 3aKJIIOYCHUE.

7.006bem noknana — ot 3 g0 8 crpanuil Tekcta Times New Roman 14.

Pedepar no Teme NpakTHYECKOI0 3aHATHS
Pedepar — kparkuit 0030p HEKOTOPOTO KOJIMYECTBA JOCTYIHBIX IMyOJIMKa-
Uil TI0 33/IaHHOM TeMe, C AJIIEMEHTAaMHU COMOCTABUTEIHFHOTO aHaln3a JaHHBIX
MaTepUasoB U C MOCIEIYIOIIMMU BEIBOIAMHU.

TpeGoBanus K Ka4ecTBY BbINOJIHEHUS

1. ConmeprkaHue TOJKHO COOTBETCTBOBATH BHIOPAHHOM TEME.

2. Jlo;KHBI OBITH TOJTHOTA HWCIIOJIB30BAHUS JIUTEPATYpPhl TO BBIOPAHHOM
TEeMe.

3. Bepnas (6e3 uckaxeHus CMbICIa) Mepeaadya aBTOPCKOM MO3UIUH;.

4. YMeHHe CrpynmnupoBaTh HWIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK
3pEHUS WM MO0 HAYYHBIM HIKOJIaM.

5. YMeHue BbIpa3uTh NPUYMHBI CBOETO coriacusi (Hecorjacusi) ¢ TeM WU
WHBIM aBTOPOM 10 JJAHHOM Mpoliieme.

6. [IpaBuibHOE MMOHUMAHWE TO3UIMU ABTOPOB, Pa0OTHl KOTOPBIX HCIOJIb-
30BaJIMCh IPU HANIMCAHUU pedepara.

7.1lpaBwiibHast CTpyKTypa pedepara, cOpa3zMEpHOCTh 4YacTed M eauHas
JIOTUKA M3JI0KEHUSI — B COOTBETCTBUM C TOM WJIM WHOM JIOTMKON (XpOHO-
JIOTUYECKOM, TeMaTHISCKOU, COOBITHITHOM | JIp.).

8. Hanmaue cchUIOK B TEKCTE HA MMPUBEICHHBIE ()PAarMEHTHI, IIUTATHI.

9. Hanuuue cnucka autepaTypbl B KOHIIE padboT oT 5 10 50 HauMeHOBaHUIA.

10. O6bem paboTel oT 12 1 10 25 ctpanull. PaGoTa A0’KHA BBIMOJHATHCS
yepe3 oauHapHbiid naTepBai mpudrom Times New Roman 14.

Kpurepuu onenku pedepara

K o0uruM kputepusiM MOXKHO OTHECTH CJIEAYIOIIHE:

— COOTBETCTBUE pedepara TeMe;

— rayOuHa U TIOJIHOTA PACKPBITUS TEMBI,

— aJICKBaTHOCTh MEPeaaun MePBOUCTOUHUKA;

— JIOTUYHOCTh, CBSI3HOCTH;

— JI0Ka3aTeIbHOCTb;

— CTPYKTYypHas YNOPSIOYEHHOCTh (HaJIu4yue BBEACHUS, OCHOBHOW YacCTH,
3aKJIIOYEHHS], UX ONTHUMaJIbHOE COOTHOIICHHE);

— odopmiieHre (Hanu4ue IiaHa, CIUCKa JIMTepaTyphl, KyJIbTypa LIUTUPO-
BaHUS, CHOCKH U T.1.);

—  SI3bIKOBAasi IPaBUJIbHOCTb.



3AO0AHNA MO BbINMOJIHEHNIO NMPAKTUYECKUX PABOT

Tema 1. TpaANUNOHHBLIN PYCCKNN A3bIK,
HOBble ABJIEHUA B PYCCKOM A3bIKe

3ansitue 1. UcTopusi pycckoro si3pika
3ananue 1. IlpuBecTn B TeTpaam onpeaejaeHusi NOHATHI U KATeropuil
A3bIk. Pyccknii si3b1k. JInTepaTypHbli s3b1K. S3p1k03HaHKEe. Duitonorus.

3ananue 2. [IoAroToOBUTH 0TBETHI HA BONPOCHI, COOOLIIECHUS, TOKJIAAbI
1. S3bIk ¥ KynbTypa. Pycckuii A3pIK Kak HalIMOHAJIBHOE CAMOCO3HAHUE.
2. Hcropus pycckoro si3bIka.

3. Pycckuii s3Ik Kak 3HaKOBasi CUCTEMA Iepeadu nHpopMaimu.

3ananue 3. IloaroToBuTh pedepar, 10Ka]1, CTATHIO 0 H30PaHHOIT TeMe

1. CrapocnaBsiHckasi a30yKa: KUPHIUIMYECKH (WM KUPUIIOBCKMIL) anda-
BUT.

2. Crapeiiliue JUTEpaTypHbIe MAMSATHUKU B HCTOPUHM PYCCKOIO SI3bIKA —
Hosroposckuii koaekc (1-i yetBeptu XI Beka),

3. Crapeiilue auTepaTypHble MAMSITHUKA B HMCTOPUM PYCCKOIO SI3bIKA —
OctpomupoBo eBanrenue (1056/1057 r.) Ha 11IEpKOBHOCIIABIHCKOM SI3BIKE

4. Crapeiiiive nuTepaTypHble NaMSTHUKH B HCTOPUM PYCCKOrO SI3bIKa —
oepectsanbie TpaMoThl (¢ XI Beka) Ha IPEBHEHOBIOPOJCKUM JTUATICKTE.

5. LlepkOBHOCIABSHCKHI SI3bIK - SI3bIK TPABOCIABHOTO OOTOCTYKEHHUS.

6. CoBpeMEeHHBIE JIEKCUYECKUE U TPAMMATHYECKHE YePThl PYCCKOTO s3bIKA.

7. IIpodeccrnoHanbHbIi JIGKCUKOH C TOJIKOBAHUEM TEPMUHOB.

CamocrosiTeqibHasi padoTa

1.Haiitu B nuTepaType W TPHUBECTH OOpa3elr] CTapOCIaBIHCKON a30yKH:
KUPUWITHYECKHiA (MM KUPHILIOBCKHiT) andasuT (1 cTpaHnna).

2. Haiitu B nutepaType u npuBecTH obpaser] OepecTsiHoi rpamoThl (1 cTpa-
HHUIIA).

3.Haiitu B nuTepaType M NpuUBECTH 0Opa3ell TeKCTa Ha IIEpPKOBHO-CIIa-
BSIHCKOM s13bIKe (1 cTpanuua).

Jlureparypa

1. Beenenckas JI. A., IlaBnosa JI. I'., Kamaesa E. }O. Pycckuii A3bIk U KyJjib-
Typa peun: yueb. mocobue st By30B. — PoctoB H//1., 2014.

2.Tony6 M.b. Pycckuii s3bIK M KyJibTypa peuu: yueO. mocobue. — Pek.
MOP®. — M.: Jloroc, 2013. —432 c.

3. Kynbtypa pycckoit peun: yuebnuk anst By3oB / Iloxg pen. mpod. I'pay-
nunoit JI. K. m mpo¢. [lupsesa E. H. — M., 2014.



4.Pycckuil s3bIK M KyJbTypa peud: YYeOHUK Il OakajnaBpoB / MOA pel.
B.N. MakcumoBa, A.B. I'onmy6eBoii. — 3-e uzn. — M.: FOpaiir, 2013. — 382 c.

5.Pycckuii s13bIK U KyJbTypa peud: ydyeOHuK ans By3oB / AWM. JlyHes,
M.A. deimapckuii u ap.; Ilox pen. B.JA. Yepnsk. — 2-e n3a. — M.: Bricuias
mkoia, 2006. — 496 c.

6. Crapuuenok B.J[. Kynbtypa peun [DneKkTpoHHBIHN pecypc]: yued. mocooue
/ Crapuuenok B.JI., KyapeBateix W.II., Pyas JI.I. — DneKTpoH. TEKCTOBbIE
JnaHHele. — MuHck: Bpiupiimas mkona, 2015. — 304 ¢. — Pexum poctyna:
http://www.iprbookshop.ru/35492. — 3BC «IPRbooksy, mo maposto

3ansitue 2. ®opmbl pycckoro sisbika. Hopmsbl B si3bike

3ananmue 1. IlpuBecT B TeTpaau onpeaeeHus MOHATHH U KATEropui

Huanext. [Ipoctopeune. XKapron. [IpodeccnoHanbHbIi JIEKCUKOH.

SI3pIKOBast HOpMA.

Opdorpadus, rpammaruka, ophodmus, JIEKCHKA.

Anneropusi, amnutepanus, aHadopa, aHTUTE3a, AacCCOHaHC, rumnepodoa,
rpajaiys, WHBEPCUS, MUPOHUA, JEKCUYECKUN MOBTOp, MeTadopa, METOHUMUS,
OKCIOMOPOH, OJIMIIETBOPEHUE, MapIEIUIALHNs, Tepudpa3, puTOPHIECKUIl BOIIPOC,
BOCKJIMIIaHUE, OOpaleHue, capka3M, CHHEKI0Xa, CHHTAKCHYECKUU Mapajuie-
JIM3M, CPAaBHEHHE, YMOJIYAHUE, JIIUTET.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. DopMBI CyLIECTBOBAaHUA A3BIKA: JUAIEKTHI, NPOCTOPEYMUE, KAPTOHBI,
JUTEPATyPHBIN A3BIK.

2. Hopwma. f3bikoBast Hopma, Kogudukanus HOpM JIMTepaTypHOTO S3bIKA.

3. CoBpeMEHHBIN PYyCCKHM s13bIK. HOBBIE AABIEHUS B pyCCKOM SI3BIKE.

4. IIpaBuna pyccKoro s3bIKa.

5. TepputropruasbHble JUATEKTHI U TPOCTOPEUUSL.

6. IHOS3BIYHBIE CJIOBA B COBPEMEHHOM PYCCKOM SI3BIKE.

7. Belpa3suTenpHbIE CpPENCTBA PYCCKOIO A3bIKA: AJUICTOPHsI, AHTUTE3a,
runepOosia, MWHBEpPCHUs, HUPOHMs, Meradopa, METOHUMUS, OKCIOMOPOH,
PUTOPUYECKHAN BONPOC, CApKa3M, CUHEK0Xa, CPABHEHUE, JIIUTET.

3aganme 3. [loaroroButs pedepar, A0KIAA, CTATHIO 10 U30PAHHOI TeMe

1. Opdosrnuueckrue HOpMbI PyCCKOTO A3bIKa.

2. HopMmsbl yaapeHusi B pyCCKOM S3BIKE.

3. TpyaHble ciiydyad ynoTpeOeHHsl MMEH CYLIECTBUTENbHBIX, MECTOUMEHHUM.

4. CHHTaKCHYECKUE HOPMBI U KYJIbTYpa PEUH.

5. Pox aG6peBuatyp 1 BO3BMOXKHOCTH UX CKJIIOHEHUS B PYCCKOM SI3BIKE.

6. Mopdonornueckue HopMbl. Mst cymiectButenbHoe. OO03HAUEHUE JIULL
YKEHCKOro rnosa no npodeccun. CkiaoHeHHe reorpaduyecKux Ha3BaHUil.

7.0cobeHHocTH  CKJIOHEHMS (Qamuiuii. TpyaHOCTHM TpU  CKJIOHEHUHU
bamunuii.



8. Mopdonoruueckue HopMbl. Mmsi mpunararensHoe. OOpa3oBaHue crere-
HEW CpaBHEHUS.

9.Ums npunararenbHoe. (OOpa3oBaHHE€ U JIGKCUKO-IPAaMMaTUYECKHUE
OCOOEHHOCTH KpaTKOW (POpMBI UMEHH MPUJIaraTeIbHOrO.

10. Mopdonoruueckue HOpMbl. IMsi 4MCIUTENBHOE U HOPMBI €r0 yIOTpeO-
JICHUSI.

11. Mopdonoruueckue Hopmbl. WMmsa uucnurenbHoe. CKIOHEHHE YUCIIU-
TEJIbHBIX.

12. Mopdonoruueckue HopMmbl. Wms uucnutenbHoe. KonnuecTBeHHbIE
CJI0BA («MHOT0», «HECKOJIBKO» U Jp.), 0COOEHHOCTH UX COIJIACOBAHMS.

13. Mopdonoruueckue Hopmbl. Mectoumenne. OmMOKY, BO3HUKAIOIIUE B
pe3yJbTaTe HEBEPHOTO yHOTPEOICHUSI MECTOMMEHUM.

14. Mopdonoruueckue HopMmbl. ['maros. OmmOKu, CBA3aHHBIE C yHOTpeO-
JICHUEM TJIaroJa.

15. deenpuyactue u jAeenpuvacTHeIi 000poT. Ilpeomonenue omuboOK,
BO3ZHMKAIOLIUX MPU 00pa30BAHUM JIEEIPUIACTHOTO 000pOTa.

16. OcoOEHHOCTH COYETAEMOCTH CJIOB B PYCCKOM si3blke. OmuOKu B
CJIOBOCOYETAHUU;, UX IIPEOIOJICHHUE.

CamocrosiTeibHas padoTa
1. Halitu B JnuTeparype U mpuBecTH oOpaszen npodhecCuOHAIBHOrO
JeKcuKoHa (3-5 TEpMUHOB) ¢ KpaTKUM TOJIKOBaHMEM TepMHUHOB (1 cTpaHuua).
2. Haiitu B ntutepaType U NPUBECTH 00pa3ell HHOS3bIUHBIX 3aMMCTBOBAHUH B
PYCCKOM $I3bIKE C KPATKUM TOJIKOBAHHEM TEPMUHOB (1 cTpaHuua).
3. Haiitu B nureparype U ImpHUBECTH OOpa3el] kKaproHHBIX CJIOB B PyCCKOM
A3bIKE C KPaTKUM TOJIKOBaHMEM TEPMMHOB (1 cTpaHuua).

Jluteparypa

1.BBenenckas JI. A., ITasnoBa JI. I'., Kamaea E. }O. Pycckuil s3bIKk U
KyJbTypa peuu: yued. mocodue aiis By3oB. — Pocto v//1., 2014.

2.Tony6 WU.b. Pycckuit si3pIk M KyJnbTypa pedd: yueO. mocodme. — Pek.
MOP®. — M.: Jloroc, 2013. — 432 c.

3.KpeuioBa B.II. Pycckuii s3bIKk W KyJnbTypa pedyd B TaOiumax [DIeKT-
POHHBIN pecypc]: opdodrnuueckue, rpaMMaTHIECKUE U CTUIIMCTUIECKAE HOPMBbI
PYCCKOT'0 JIUTepaTypHOTO s3bika: y4eb. mocooue/ Kpeumosa B.II., MacTtioru-
Ha E.H. — DnekTpoH. TekcToBbIe HaHHbIEe. — M.: MOCKOBCKUM TOCY1apCTBEHHBIN
ctpoutenbHblii yHUBepcurer, ObC ACB, 2012. — 112 c¢. — Pexum pocrymna:
http://www.iprbookshop.ru/20027. — 3bC «IPRbooks», mo maposto

4. Kynetypa pycckoit peuu: ydeOHUK st By3oB / llom pen. mpod.
['payaunoii JI. K. u mpod. Hupsiea E. H. — M., 2014.

5.Pycckuii sI3bIK U KyJIbTypa peuu: y4eOHUK aJig OakaliaBpoB / IO PE.
B.U. MakcumoBna, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.
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6. Pycckuii s13bIKk U KyJbTypa peud: ydyeOHuK ans By3oB / AWM. JlyHes,
M.A. Ideimapckuii u ap.; Ilox pea. B.JI. Uepnsk. — 2-e u3n. — M.:Boiciias
mkoJia, 2006. — 496 c.

Tema 2. Tunbl peyesbIX cUTyaunn

3ananue 1. IlpuBecTu B TeTpaay onpeaeeHusl NOHATUN U KaTeropui
CnoHTtaHHas peysb.

Hayunsblii ctune. Te3uchl, KOHCIIEKT, aHHOTALIU.

OdurmanbHo-1€510BOM CTWIb. DOPMYIISIp TOKYMEHTA.
[1yOGnuuucTuyecKuii CTUIIb.

Komnoszunus.

@ yHKIUOHAIBHBIE CTUJIA: PA3rOBOPHBINA CTUIIb.

3ananmue 2. [TIoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIIEHUS, TOKJIA/bI

1. ®yHKIIMOHAJIBHBIE CTUJIA PYCCKOTO SI3bIKA.

2. OyHKIUOHAIBHBIE CTWIM: HAaYy4YHbIM CTWJb. [IpaBwiia u BbIpa3uTENIbHBIE
CpeIcTBa.

3. ®yHKIMOHANIbHBIE CTUJIN: O(PHUIIMAIBHO-IEI0BOM CcTwib. [IpaBuia U BbI-
pasuTENbHBIE CPEICTBA.

4. SI3p1koBBIC (POPMYIIBI OPHUITUATBHBIX JIOKYMEHTOB.

5. Ilpuembl yHHbUKAIUN A3bIKA CITYXEOHBIX JOKyMEHTOB. CTaHIapThl J10-
KYMEHTOB.

3aganmue 3. IloaroroButh pedepar, 10K, CTATHIO 0 U30PAHHOMH Teme

1. Hayunslii ctriib. OCHOBHBIE IIPaBUJIa U BBIPA3UTEIIbHBIE CPEICTBRA.

2. Jlekcuka, Mop(oa0THs, CHHTAKCHC HAYYHBIX TEKCTOB.

3. SI3BIKOBBIE CPEACTBA BHIPAKEHHUS JIOTUYHOCTH HAYUYHBIX TEKCTOB.

4. SI3bIKOBBIE CPEICTBA BHIPAKEHHS IKCIIPECCHH B HAYYHOM TEKCTE.

5. Hay4yHO-cripaBOYHBIN ammapar KHUTH.

6. OpurmanbHo-aenoBor CcTwiib. OCHOBHBIC TpaBWIIa W BHIPA3UTEIHHBIC
CpEICTBa.

7. PeueBOM ATUKET B JOKYMEHTE.

8. OYHKITMOHAJIbHBIE CTUIIH: TTyOIUITUCTUYECKUN CTHIIh. OCHOBHBIC MpaBUiia
Y BBIpa3UTEIIbHBIE CPEJICTBA.

9. ®yHKIIMOHANBHBIE CTWIM: pPa3roBOpHbIM cTwib. [IpaBuna u BbIpas3u-
TEJIbHbIE CPEACTBA.

CamocrosiTeibHas paboTa
1. Haiitn B nuTepartype W TpHUBECTH OOpa3ell HaydHOrOo TEKCTa (CTaThH,
TE3UCOB, aHHOTaluu) (1 cTpanuna).
2. Halitu B nuTeparype W MPUBECTH 00paszer] OPUITHATHHBIX JOKYMEHTOB:
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3asBKa, MPETECH3MsI, KOMMEPUYECKOE TPEIOKEHHE, MTyTEBOM JIMCT, HaKJIaaHas Ha
OTITyCK TOBapa (1o BbiOopy) (1 crpanuna).

3. Haiitu B nutepaType W mpuBecTH 0Opazer] MmyOIUIIMCTUYECKOTO CTHIIS
(razetHas ctatbs) (1 cTpaHuia).

Jluteparypa

1.Beenenckas JI. A., IlaBnoBa JI. I'., KamaeBa E. FO. Pycckuii g3bIk u
KyJbTypa peuu: yueo. mocodue s By30oB. — Poctos /1., 2014.

2.Tony6 UN.b. Pycckmii s3pIKk M KyJbTypa peun: yudeO. mocobue. — Pexk.
MOP®. — M.: Jloroc, 2013. — 432 c.

3.Kynbrypa HaydyHOW W JeJIOBOM peun [DIeKTpOHHBIA pecypc]: yueo.
nocobue st cryaeHToB-uHoctpanies/ M.b. bynunsuesa [u ap.]. — DineKTpoH.
TEKCTOBBIE JaHHBIC. — M.: Poccuiickuii yHUBEpCHUTET JIpyk0bl HapoaoB, 2013.—
240 c¢. — Pexum gocryma: http:// www.iprbookshop.ru/22186. — 3BbC
«IPRbooksy, mo maposto

4. Kynbtypa pycckoil peun: yueOHuk juist By3oB / [lon pen. mpod. I'payau-
Hoit JI. K. u mpod. lupsiera E. H. — M., 2014.

5.Pycckuii sI3bIK U KyJIbTypa peuu: y4eOHUK AJig OakallaBpoB / IMOJ pEl.
B.W. Makcumora, A.B. I'omy6eBoit. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

6. Pycckuii s3bIk M KyJbTypa peud: ydeOHuWK s By3oB / A.W. JlyHes,
M.A. Hemmapckuii u ap.; Ilox pen. B.J. YepHsk. — 2-e uza. — M.: Beiciias
mkoJia, 2006. — 496 c.

Tema 3 TpaHcopmauuna TEKCTOB

3ansaTue 1. Crpykrypa tekcra. [loctpoenue cTpykrypsl Tekcra. Ilinan

3ananue 1. IlpuBecT B TeTpaaM onpeaeaeHusi NOHATHI U KATeropuil
Tpancdopmarus.

Crpykrypa.
Te3ncsl, KOHCIIEKT, aHHOTALUS.

3ananue 2. [IoAroTOBUTH 0TBETHI HA BONPOCHI, COOOILIIECHUS, TOKJIAAbI

1. Tpancdopmartiusi TEKCTOB: TOCTPOCHUE CTPYKTYPbI, COCTaBICHHUE IJIaHA.

2. Tpancdopmalius TEKCTOB: ONpeieIeHUuE coaepKaHusl. Te3uChl.

3.CpenctBa Microsoft Office nns cocraBiieHusi, OTOOpaXEHUS U COIPO-
BOXJICHUS CTPYKTYPhI TEKCTA.

4.Pabora c 3arojioBkamu 1 ctriisiMu B Microsoft Office.

3aganmue 3. [loaroroButs pedepar, 10KJIa1, CTATHIO 110 U30PAHHOM Teme
1.CpenctBa Microsoft Office nns cocraBiieHHs, OTOOpaXEHUS W COIPO-
BOXKJICHUS] CTPYKTYPBI TEKCTA.
2.Pabora ¢ 3aronoBkamu u ctuisiMu B Microsoft Office.
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CamocrosiTeqibHast padoTa
1. [lonyuuts OT mpenonaBarens (WUJIM HAWTHU B JUTEpPAType) TEKCT
npoeccuoHanbHOTO CcofepKaHusg 00beMOM 5-15 CTpaHMI] U COCTaBUTH €TO
miaH (1 crpanwuia).
2.K monyyeHHOMY WM BbIOpaHHOMY TEKCTY COCTaBUTh Te3uchl (1 crpa-
HHUIIA).

3ansitue 2. Pabora co CTpyKTYypoOi TeKcTa.
CokpameHue 1 paciipocTpaHeHHe TEKCTa
3ananue 1. IlpuBecTu B TeTpaay onpeaeeHus: NOHATUN U KaTeropui
Te3ucel, KOHCIEKT, aHHOTAlUs. J[eKOMIIO3UIIHs.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIIEHUS, TOKJIA/bI
1. CocraBrieHHe KOHCIIEKTa TeKCTa (MMPOU3BOJILHOE MOCTpOeHUe (pas).

2. CoxkparieHnue TekcTa (63 n3MeHeHUsI aBTOPCKOH (hpa3eoiorun)

3. PacnipocTpanenue TekcTa moapOOHOCTAMH.

4. Tpanchopmaliisi TEKCTOB: aHHOTAITHSI.

3ananmue 3. IloaroroButh pedepar, 10KJIAd, CTATHIO 0 U30PAHHOM TemMe
JleKOMIO3UIIMS TEKCTOB.

Jlureparypa

1.Tony6 WN.b. Pycckuil s3bIk U KynbTypa peun: yueO. mocobue. — Pexk.
MOP®. — M.: Jloroc, 2013. —432 c.

2.KynpTypa pycckoit peun: ywyeOHuk mans By3oB / Ilom pen. mpod.
I'payaunoii JI. K. u npo¢. upsiesa E. H. — M., 2014.

3.Topanuyk B.B. Ilcuxonorus nemoBoro oOIIEHHS M YNPaBICHUYECKUX
Bo3aeiicTBui. — CII0.; «M3parenbckuii oM «Hemay; M.; «OJIMA - TIPECC
HuBecty», 2003.

4.KpsuioBa B.II. Pycckuii s3bIk M KyJibTypa pedd B TaOmuuax [DIieKT-
POHHBIN pecypc]: opdolrnuueckne, rpaMMaTHYECKUe U CTUIMCTUYECKUE HOPMBI
PYCCKOTO JIUTepaTypHOTO si3bIka: y4ued. mocodue/ Kprutoa B.II., Mactioruna
E.H. — DnekTpoH. TekcToBble naHHble. — M.: MOCKOBCKHI TIOCYIapCTBEHHBIN
ctpoutenbHblid yHHBepcuteT, ObC ACB, 2012. — 112 c. — Pexum nocryna:
http://www.iprbookshop.ru/20027. — 3BC «IPRbooksy, mo mapoito

5.JIoreunoBa M.B. JIokyMeHTallMOHHOE OOECEYEHHE AEIOBOr0 OOLICHUS:
yue0. mocobue / 1.B. Jlorsunosa. — Kpacuogap: 13a. Jom-10r, 2011. — 108c.

6. Pycckuil s3bIK ¥ KyJnbTypa peud: y4eOHUK [jisi OakaiaBpoB / MOJ pe.
B.N. MakcumoBa, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.

7.Pycckuil s3bIK M KyJIbTypa peun: ydueOHUK s By3oB / AWM. Jlynes,
M.A. Ideimapckuit u ap.; Ilox pen. B.JI. YUepHsk. — 2-e u3n. — M.:Beiciias
mkoa, 2006. — 496 c.
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CamocrosiTeqibHast padoTa
1. TlonyuuTh OT mpenonaBatels (UJIM HAWTU B JIUTEPAType) TEKCT mpodec-
CHOHAJIBHOTO COJiepKaHusi 00beMOM 5-15 cTpaHuIl U COCTaBUTh €ro KOHCIEKT
(2-3 cTpaHuIs).
2.K mosy4eHHOMY WM BBIOPAaHHOMY TEKCTY A00aBUTH MOAXOISIINE IO
cMBbIcTy oApoOHOCTH (0,5 CTpaHUIbI).

3ansTue 3. I'padpuku u cxembl (IMarpamMmmabl):
nepexo/ K CJ1I0BECHOMY OIHCAHUIO
3ananue 1. IlpuBecTu B TeTpaay onpeaeeHus: NOHATUN U KaTeropui
I'paduk. Ocu koopaunat. [Ikansl.
Cxema, quarpamma.

3amanmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIIEHUS, TOKJIA/bI

1. Yrenue u npeoOpazoBaHue rpaukoB.

2. KomMmeHnTHpoBaHue rpadukoB.

3. CxeMbl, MarpaMmbl: KOMMEHTHPOBAHUE.

4.CpenctBa Microsoft Office (Visio) miasi cocTaBiieHHs, OTOOpaXEHUS U
COTMPOBOXKJICHUS CXEM, IMarpamM.

3aganmue 3. IloaroroButh pedepar, 10KJIAd, CTATHIO 10 U30PAHHOMH Teme
1. BeimonHenue cxeM B cpepe ynpaBiieHHs] OpraHU3aIueH.
2./lnarpaMMbl B YNpaBJICHUU: OpraHU3alMOHHAs Juarpamma, cxema
TOBapHO — ()MHAHCOBBIX MOTOKOB.
3. lnarpamMMbl B yIIpaBJi€HUU: TAarpaMMa MOTOKOB TAHHBIX.
4. lnarpaMMbl B yIIpaBJICHUH: TI00aJIbHOE yIIpaBieHne kadyecTBoM — TQM.

CamocrosiTeibHas padoTa

1. [TomyunTs OT mpemoAaBaTeNsi WM BbIOpATh M3 MMEIOIIUXCS B y4eOHOM
Ipolecce OJHY HX CXeM (THApaBIMKa, 3JIEKTPUKA, 3JIEKTPOHUKA, OpraHu3a-
[IUOHHASA CTPYKTypa, PyHKIMOHAIbHAsA CXEMa, [uarpaMma MOTOKOB JaHHBIX U
T.I.) ¥ IPUBECTH CIIOBECHOE onucanue cxemsl (1 ctpanuna).

2.[lonyunts OT mpemojaBaTesis WIH BBHIOPATh U3 UMEIOMIMXCSA B y4eOHOM
mporecce oauH U3 TpadukoB ((PyHKIIMOHAIBHAS 3aBUCUMOCTh, THCTOTpaMMa,
KpyroBasi AuarpaMMa W T.I.) U TPUBECTU CJIOBEeCHOe omucaHue rpaduxa (1
CTpaHUILA).

Jlutrepartypa

1.Tony6 U.b. Pycckuil s3bIk U KyJbTypa peun: yueO. mocobue. — Pexk.
MOP®. — M.: Jloroc, 2013. — 432 c.

2.Kynbrypa pycckoil peuu: yueOHuUK st By3oB / llom pen. mpod.
['payaunoii JI. K. u npod. upsiesa E. H. — M., 2014.
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3.T'opanuyk B.B. Ilcuxonorust nenoBoro oOLIEHUS W YHPaBICHYECKHX
Bo3aenictBui. — CII0.; «M3marenbckuii nom «Hepa»; M.; «OJIMA - IIPECC
HMusecty», 2003.

4.KpoiioBa B.II. Pycckuil si3bIk M KynbTypa peud B TaOauuax [DiekT-
POHHBIN pecypc]: opdosrnrueckue, rpaMMaTHYECKUE U CTUIIMCTUYECKUE HOPMBbI
PYCCKOIro JIUTepaTypHOro si3bika: yded. mocobue/ Kpsimora B.II., Mactioru-
Ha E.H. — DnextpoH. TekcToBbie AaHHbIE. — M.: MOCKOBCKHI IOCY1apCTBEHHBIN
ctpoutenbHblii yHUBepcurer, ObC ACB, 2012. — 112 c¢. — Pexum pocrymna:
http://www.iprbookshop.ru/20027. — 3BC «IPRbooksy, no naposto

5.JlorsunoBa U.B. JlokyMeHTallmoHHOE OOECIeUeHUE JEJI0BOTO OOIICHUS:
yue6. mocobue / U.B. Jlorsunosa-Kpacunonap: 1Uza. lom-1Or, 2011. — 108c.

6. Pycckuii sI3bIK U KyJIbTypa peuu: y4eOHUK AJig OakalaBpoB / MOJ pE.
B.N. MakcumoBa, A.B. I'onmy6eBoii. — 3-e uzn. — M.: FOpaiir, 2013. — 382 c.

7.Pycckuil A3bIK M KyJnbTypa peud: YueOHuk ans By3oB / A.W. JlyHes,
M.A. Ideimapckuii u ap.; Ilox pea. B.JI. YUepHsk. — 2-e u3a. — M.:Beiciias
mkoJia, 2006. — 496 c.

3ansTue 4. Cxembl, YePTEKU: NMEPEX0] K CI0BECHOMY ONMCAHHUIO
3ananmue 1. IlpuBecT B TeTpaau onpeaeeHus MOHATHH U KATEropui
Cxema. Komno3unusi. 1€MEHTbI CXEMBI.
Yeprex. @opMart. YIi10BOU mITaMII.
I'padux. Ocu xoopaunat. [1Ikansi.

3ananmue 2. [IoaAroTOBUTH OTBETHI HA BONPOCHI, COOOLIIEHUS, TOKJIA/bI

1. [lepexoa OT pa3iaMYHBIX BUJOB CXEMATHYECKOTO IMpEeACTaBICHUS MHOOP-
MallMH K CJIOBECHOMY TEKCTY. OT CXEMBI K TEKCTY.

2. [IpeoOpazoBanue TEKCTOBOIO MaTepuaia B CXeMy, rpaduk.

3. UteHue 1 KOMMEHTUPOBAHUE CXEM.

4. Urenne 1 KOMMEHTUPOBAHUE IPAPUKOB.

3ananmue 3. IloaroroButh pedepar, 10KJIAd, CTATHIO 10 U30PAHHOM Teme

1. OcobGeHHOCTH BBITIOJIHEHHSI MAIIMHOCTPOUTEIIBHBIX YEPTEKEH.

2. Brimonnenue cxeM B cpepe yrnpaBiieHUs OpraHu3aiuei.

3. IuarpamMMbl B yOpaBJ€HUU: OPraHU3allMOHHAs AUarpaMmma, cxema TOBap-
HO-()MHAHCOBBIX MTOTOKOB.

4. JluarpaMmbl B YIIPaBJICHUU: AUarpaMma NOTOKOB JaHHBIX.

5. JlmarpaMMbl B yTIpaBJIeHUU: TJI00AIBHOE yIpaBieHne kauecTBoM — TQM.

CamocrosiTeibHas paboTa
1. [TomyunTs OT mpemoAaBaTelsi WM BbIOpaTh M3 MUMEIOIIUXCS B y4eOHOM
nporecce OAHYy HX TIpaHuecKux CXeM JOpOKHOH OOCTAaHOBKM U CHENaTh
CJIOBECHOE OINKCAaHUE JOPOKHON 0OCTAHOBKH (CUTYALIHH).
2.IlocTponTh CIOBECHOE ONMCAaHHWE ITOPOKHOW Pa3Bs3KM B 2 YPOBHAX
BOJIM3M y4eOHOTO 3aBE/ICHHUS.
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Jluteparypa

1. Tony6 WN.b. Pycckmii s3bik u KynbTypa peun: yueO. mocobue. — Pexk.
MOP®. — M.: Jloroc, 2013. — 432 c.

2. Kynbrypa pycckoil peum: ydeOHuUK st By3oB / Ilom pen. mpod.
['payaunoii JI. K. u mpod. Hupsiea E. H. — M., 2014.

3. I'opanuyk B.B. Ilcuxonoruss nenoBoro oOILIEHHS W yIpPaBICHYECKUX
Bo3aenicTBui. — CII0.; «M3marenbckuii nom «Hepa»; M.; «OJIMA - IIPECC
HMusecty», 2003.

4. KpeutoBa B.I1. Pycckuii sI3bIK U KyJbTypa peyd B TaOIHUIaX [DIEKTPOH-
HbI pecypc]: opdosnuueckue, rpaMMaTUYECKUE M CTHIMCTUYECKUE HOPMBI
PYCCKOTr0 JIUTepaTypHOTo si3bika: y4ed. mocobue/ Kpsimora B.II., Mactioru-
Ha E.H. — DnekTpoH. TekcToBbie naHHble.— M.: MOCKOBCKUI TOCYIapCTBEHHBIN
ctpourtenbHblii yHUBepcurer, ObC ACB, 2012. — 112 c¢. — Pexum pocrymna:
http://www.iprbookshop.ru/20027. — 3BC «IPRbooksy, mo mapoito

5. JloreunoBa M.B. JlokymMeHTallMOHHOE OOECIEUECHHUE JIETOBOTO OOIICHUS:
yue6. mocooue /U.B. JlorsunoBa-Kpacuonap: Uzn. Jom-tOr, 2011. — 108c.

6. Pycckuii s3bIK M KyJbTypa peud: YYeOHUK Jisi OakaiaBpoB / MO pen.
B.N. MakcumoBa, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiir, 2013. — 382 c.

7. Pycckuil s3bIK U KyJbTypa peun: YueOHuk ans By3oB / AWM. JlyHes,
M.A. Ieimapckuit u ap.; Ilox pea. B.JI. Uepnsik. — 2-e u3a. — M.:Boiciias
mkona, 2006. — 496 c.

3ansaTue 5. Tabauubl. Padora ¢ Tabimmuamu. Onucanue Tadaun
3ananue 1. IlpuBecT B TeTpaam onpeaejaeHusi NOHATHI U KATeropuil
Tabnuua. ArperupoBannas tadbnuua. Ilycrorpadxka. OTuer.
Ananu3 nanueix. Bpemennsie psanel. ['pynnupoBku. Beibopku.

3aganue 2. [IoAroToBUTH OTBETHI HA BONIPOCHI, COOOIIECHUS, TOKIAIbI

1. YTeHne 1 KOMMEHTHUPOBAHUE TAOIIMII.

2. Hopmanusanus npeacraBiieHus: TaOauil.

3. Ananu3 nanHbiX. Bpemennsble panel. ['pynnupoBku. BeiObopku.

4.Tlepexon OT TaOJIMYHOIO MPEACTABICHUS TaHHBIX K TpadUKYy.

3aganme 3. IloaroroButh pedepar, 10KJIAd, CTATHIO 110 U30PAHHOM TemMe

1. AHanu3 nanHbiX. Bpemennsle psnpl. ['pynnupoBku. BeiOopku.

2. ba3bl nannubix u CYB/I.

3. CpenctBa Microsoft Office - Microsoft Excel — nist HakoruieHusi, coxpa-
HEHUS U NIPEJICTAaBIICHNS JaHHBIX.

4. VlaTepniossiius ¥ 3KCTpanosuus JaHHbIX cpeactBamu Microsoft Excel.

5.CpenctBa Microsoft Office - Microsoft Access — mjisi HakoImeHUS,
COXPaHEHUS U MPEJCTABICHUS JaHHBIX.

CamocrosiTeibHas padora
1. Tlomy4uuTh OT mpenojaBaTeNs WIM BbIOpAaTh M3 UMEIOLIUXCSA B YU4eOHOM
mporecce OAHy MX TaOJHI] U IMMOCTPOUTH BO3MOXKHBIC Tpauku (IMHAMUYCCKHEC
PAIIbI, COOTHOIIEHUE JIOJIEH, TUCTOIPAMMBI).
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2.TTonmp3ysick MarepuajiaMu TaOJMWIBI TIPUBECTH CJIOBECHOE OIHMCaHWE
Ta0JIHIIBI — MpOaHAM3UPOBATh Ta0IUILy (1 cTpanuna).

Jlureparypa

1.T'ony6 U.b. Pycckumii si3bIKk M KynbTypa peuu: ydeOHoe mocobue. — Pek.
MOP®. — M.: Jloroc, 2013. —432 c.

2. KynbTypa pycckoii peun: yuebnuk s By3oB / [lox pen. mpod. I'payau-
Hoil JI. K. m mpo¢. llupsesa E. H. — M., 2014.

3.Topanuyk B.B. Ilcuxonorus nemoBoro oOOIIEHHS H YNPaBICHUYECKUX
Bo3aeicTBui. — CII0.; «M3marenbckuii mjom «Hemay; M.; «OJIMA - TIPECC
HuBecty», 2003.

4. JlorsunoBa U.B. JlokymeHTarmonHoe oOecredeHue eI0BOro0 OOIICHNUS:
yue0. mocobue / 1.B. Jlorsunosa-Kpacunomap: Uzn. lom-1Or, 2011. — 108c.

5.Pycckuil s3bIK U KyJnbTypa peud: y4eOHUK [jisi OakaiaBpoB / MOJ pe.
B.1. Makcumona, A.B. I'ony6eBoit. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

6. Pycckuil s3bIKk M KynbTypa peun: ydeOHUK i By3oB / AWM. Jlynes,
M.A. demapckuii u ap.; Ilox pen. B.JA. Uepnsk. — 2-e n3n. — M.: Bricmas
mkoia, 2006. — 496 c.

3ansaTue 6. OT NMCbMEHHOI0 TEKCTA K YCTHOMY. Y CTHOE BBICTYILICHUE
3ananue 1. IlpuBecTu B TeTpaaM onpeaeeHusi NOHATUHN U KaTeropuil
[Lnan. Te3aucel. ApryMeHTHI.
3ameicen. Pexxuccypa. Putopuka.
3ananmue 2. [IoaAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI
1. CTpykTypa myOIu4HOTrO BBHICTYTUICHHUS.
2.00mmme OPUHIKNBI MTOCTPOSHUS IMYyOJIMYHOTO BBICTYIUICHHUS: TMPUHIIUIL
KpaTKOCTH, MPUHIMI IOCIEA0BATEIbHOCTH, MPUHIUI YCHUJICHHS, MPUHLIHUI
PE3yJIbTATUBHOCTH, IIPUHLUII LIEJIEHAIPABICHHOCTH.
3. Bo16op u pacnosoxxeHne Marepuaia myoJIMIHOTO BBICTYTUICHUS.
4. YrupaBieHrue BHUIMaHUEM U COCTOSIHUEM ayIUTOPUHU.
5. IIpenuns. Cnop.

3ananue 3. [loaroroButs pedepar, 10KJIad, CTATHIO 10 H30PAHHOI TeMe
1. Putopuka. MckyccTBO yOexAeHNS B yCTHOM BBICTYIUICHUHU.
2.1IpaBuiia OATOTOBKM YCTHOI'O BBICTYIUIEHHS M IIOCTPOCHHUS PEUH.
3. YrpaBnenue coctosaueM ayautopud. [Ipuemsl 3axBaTa BHUMaHHS.
4.1IpaBuna apryMeHTaLUH.

Jlurepartypa

1. Anexcangpos [[.H. Puropuka, unu Pycckoe kpacHopeune [DneKTpOHHBIN
pecypc]: yueb. nocobue/ Anekcanapos JI.H. — DnekTpoH. TEKCTOBbIE JaHHbBIE. —
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M.: IOHUTU-ITHAHA, 2012. — 351 c¢. — Pexum pocryma: http:/
www.iprbookshop.ru/15461. — 9bC «IPRbooksy, mo maposto

2.Kynprypa HaydyHOM M J€JIOBOM peun [DIeKTpOoHHBIA pecypc]: yueo.
nocobue ais cTyneHToB-uHoctpaniieB/ M.b. bynunbiesa [u ap.]. — DneKTpoH.
TEKCTOBBIE JlaHHbIe. — M.: Poccuiickuii yHuBepcuteT Apy»KObl HapoaoB, 2013. —
240 c¢. — Pexum gocryma: http:// www.iprbookshop.ru/22186. — 3BbC
«IPRbooksy, no napouito.

3.Kynbrypa pycckoil peuun: ydeOHuk s By3oB / Ilom pen. mpod.
['payaunoii JI. K. u npod. upsiesa E. H. — M., 2014.

4. Pynnes B.H. Putopuka [OnexkTpoHHbIi pecypc]: Kypce jgekuuid. [Ins Bcex
cnenuanbHocTedt / PymneB B.H. — DnexkTpoH. TeKCTOBbIE JaHHble. — M.:
Poccuiickuii HOBBII yHuBepcutet, 2011. — 216 c. — Pexxum pocrtyna: http://
www.iprbookshop.ru/21310. — 9bC «IPRbooksy, mo maposto

Tema 4. OcdmumanbHO-AeNnoBON CTUNMb

3ansarTue 1. Buabl 1okyMeHTOB. PeueBbie HOpMBI
3ananue 1. IlpuBecTu B TeTpPaaM onpeaeseHusi NOHATUHN U KaTeropuil
XKanpbl-noOyKaeHus, MpHKa3, CIy)KeOHOE€ pacHopsbDKeHHe, — 3allper,
paspelicHue.

3ananmue 2. [IoaAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. OcHOBHBIE BUBI JCIOBBIX U KOMMEPYECKUX TOKYMEHTOB. YHHUDHKaAIMA
JIOKyMEHTOB. PedeBbie HOpMBI JIEIOBBIX U KOMMEPUYECKHX KaHPOB.

2. KaHpeI-OOYy>XJIeHNs TMpuUKa3, CIy>KeOHOe pacrlopsiKeHue, —3arper,
paspenierne. CriocoObl BEIpaXXEHUS OO0y KICHHUS.

3. Opranu3aimoHHO — PaCIOPSAUTENbHBIE JOKYMEHTHI Ha MPEIPUSITHH.

4. )KanpeI-noOy>kIeHus: 3asiBICHHE, 3ampoc, xanoda (pexnamarus). Croco-
OBl BEIPKEHUS MTOOYKICHUS.

3ananue 3. [loaroroButsh pedepar, 10KJIaA, CTATHIO 10 H30PAHHOI TeMe

1. ®opmyiisip HOKyMEHTa: OCHOBHBIE ITPABHIIA 3aII0JIHEHUA.

2. MapuipyTsl 1 npaBujia yyera 1 opopMiIeHHs JOKYMEHTOB.

3. Kanper-nodyxaenus. CriocoObl BEIPAKEHUS OOy KICHUS.

4. Opranu3allMOHHO — PaclopsAAUTENbHbIE JOKYMEHTBI HAa IPEANPUATHH.

5. OCHOBHBIE TOKYMEHTHI KaIPOBOT0O y4€Ta HA MPEANPUATHH.

6. lomxHOoCcTHAs (paboyast) HMHCTPYKLIHSL.

7. OCHOBHBIE JOKYMEHTBI MaTepUaJbHO-(PUHAHCOBOIO y4eTa Ha MpeaAnpus-
THUU.

8. OCHOBHBIE JOKyMEHTbI TPAHCTIOPTHOMN CIIY>KObI IPEATPUSATHSI.
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CamocrosiTeibHas padboTa

1. 3amoMHUTE JUYHBIN JTUCTOK MO y4eTy KajpoB (dhopma T-2), ucnonb3ys
BBIMBIIIIJICHHBIE JTAHHBIE HEKOTOPOTO pPaOOTHUKA.

2.0mnupasice Ha oOpasell HalMuCaHWs TPUKA30B, COCTABUTH IMPHUKA3 IO
KajpaMm (MPUHATH, YBOJUTH, NEpEBECTU PAOOTHUKA) WJIM MPHUKA3 MO OCHOBHOM
NEeSATENbHOCTU TPEAIpUATHS (OpraHU30BaTh BBIIIOJIHEHHE pabOT HAa OOBEKTE,
BBECTH B JICWCTBHE HOBBIM arperar u T.I1.).

3.Ilonb3ysiCh TpaBWJIAMH COCTaBIICHUS JOJDKHOCTHOM MHCTPYKLIHUHU U
JOCTYITHBIMU ~ MUH(OPMALIMOHHBIMH ~ PECypcaMu  COCTaBUTh  JIOJDKHOCTHYIO
(pabouyr0) HHCTPYKIMIO pabOTHUKA OCHOBHOM mpodeccun (aBTociecapsb,
MacTep y4acTKa, JIEKTPUK U T.I1.).

4. Tlonb3ysch MpaBUIaMu COCTABJICHHUS MOJIOKEHUN U JIOCTYIHBIMUA UHDOP-
MallMOHHBIMH pecypcamMu cocTaBuTh [lonoxkeHne 00 omnpeneneHHOM BUJE
nesitenbHocTH ([lonoxenue o mpueMke aBTOTPAHCIIOPTHOTO CPEJICTBA B PEMOHT,
[TonoxeHue o MPOU3BOACTBE JIAKO - KPACOUHBIX padOT U T.II.)

Jluteparypa

1.Banenteii T.B. PedeBas koMmyHHMKamuss B Ou3zHece [DICKTPOHHBIN
pecypc]: monorpadus / Banenrtert T.B., Jlanununa B.B., KopueeBa 10.A. —
DJIEKTPOH. TEKCTOBBIE AaHHbIC. — M.: MOCKOBCKHI TOCYIapCTBEHHBIN YHUBEP-
cuter uMean M.B. JlomonocoBa, 2011. — 152 c¢. — Pexxum nmocrtyna: http://
www.iprbookshop.ru/13040.- bC «IPRbooksy, mo maposro

2.T'ony6 U.b. Pycckuii s3bIK ¥ KyJIbTypa peun: y4ueb. mocodue. — Pex. MO
P®. — M.: JIoroc, 2013. -432 c.

3.Ky3nenoB M.H. busnec-puropuka [Dnekrponnbiii pecypc] / Ky3ne-
11oB U.H. — DnektpoH. TekcToBbie nanubie. — M.: JlamkoB u K, 2015. — 407 c. —
Pexxum noctyma: http:/www.iprbookshop.ru/10908. — DbC «IPRbooksy», 1o
MapoJIIo

4.KysnenoB W.H. JlenoBoe oOmeHne [DaeKTpoHHBIA pecypc]: yueo.
nocobue / KysnemoB U.H. — Dnektpon. TekcroBbie manHbie.— M.: JlamkoB u K,
2013. — 528 c. — Pexxum pocrtyna: http://www.iprbookshop.ru/24780. — 9bC
«IPRbooksy, 1mo mapoiro

5.KynpTypa pycckoit peun: yuyeObnuk nns By3oB / Ilom pen. mpod.
['payaunoii JI. K. u mpod. upsiea E. H. — M., 2014.

6.'opanuyk B.B. Ilcuxomorust nemoBoro oOIIEHUS W YHPaBICHYECKHUX
Bo3nencTBui. — CIIO.; «M3marenbckuii nom «Hepa»; M.; «OJIMA - TIPECC
Husect», 2003.

7.JlorBunoBa W.B. JlokyMeHTallMOHHOE OOECTICUCHHE JCIOBOTO OOIICHUS:
yue6. mocooue /U.B. JlorsunoBa -Kpacunonap: 1Uza. Jlom-1Or, 2011. — 108c.

8. Pycckuii sI3bIK M KyJbTypa pe4yH: y4eOHUK /i OakalaBpoB / IO DEl.
B.U. MakcumoBna, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.
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9.Pycckuii s13bIK U KyJbTypa peud: ydyeOHuK ans By3oB / AWM. JlyHes,
M.A. Ideimapckuii u ap.; Ilox pea. B.JI. Uepnsk. — 2-e u3n. — M.:Boiciias
mkoiia, 2006. — 496 c.

3ansiTue 2. ZKaHpbl - 100y:KIeHUSA

3ananmue 1. IlpuBecT B TeTPaau ONpeaeeHUs MOHATHH U KATEropui

Kaupel-moOykaeHusi, TpHKa3, CIy)KeOHOE pacmopsiKeHUe, 3arper,
paspelieHue

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. OcHOBHBIE BUBI JCIOBBIX U KOMMEPYECKUX TOKYMEHTOB. YHHU(DUKAIIUS
JIOKYMEHTOB. PeueBbie HOpMBbI JIEJIOBBIX U KOMMEPUYECKUX KAHPOB.

2. KaaphI-nmoOy K IeHus MpUKa3, CIy)keOHOEe pacmopsiKeHUe, 3ampeT, paspe-
mienne. CriocoObl BEIpaKEHUS MOOYKICHHMS.

3. Opranu3alMOHHO-PaCOPAIUTEIbHBIE TOKYMEHThI Ha MPEAIPHUITHH.

4. Kanpsl-noOy>xaeHus: 3asBICHNE, 3aMpoc, xanoda (pexnamanus). Croco-
OBl BEIPKCHUS TTOOYKICHUS.

3aganme 3. [loaroroButsh pedepar, A0KIAA, CTATHIO 10 U30PAHHON TeMe

1. ®opmynsip TOKyMEHTa: OCHOBHbBIE ITpaBUJia 3aM0JIHEHHUS.

2. MapuipyThsl 4 npaBujia yuera 1 opopMiIeHHs JOKYMEHTOB.

3. Kanpsi-nooyxaeHusi. CriocoObl BbIpa)KeHUs MOOYKICHUSI.

4. Opranu3alMOHHO — PaclopsAAUTENbHbIE JOKYMEHThI HA TPEANPUATHH.

5. OCHOBHbIE TOKYMEHTBI KaJJpOBOI'0 Y4YeTa Ha MPEANPUITHH.

6. lomxHocTHas (paboyast) MHCTPYKLIHMSL.

7. OCHOBHBIE JOKYMEHTBI MaTepUadbHO-(PUHAHCOBOIO y4eTa Ha MpeaAnpus-
THUU.

8. OCHOBHBIE TOKYMEHTBI TPAHCIIOPTHOM CITYOBbI IPEANPUATHS.

CamocrosiTeibHas padoTa

1. 3amoMHUTE JUYHBIN JTUCTOK MO y4eTy KajpoB (dhopma T-2), ucnonb3ys
BBIMBIIIIJIEHHBIC JTAHHBIE HEKOTOPOTO pPaOOTHUKA.

2.0mnupasice Ha oOpasell HalHuCaHWs TPUKA30B, COCTABUTH IPHUKA3 IO
KajipaM (MIPUHATH, YBOJUTH, NEpEeBECTU PAOOTHUKA) WM MPHUKA3 MO OCHOBHOM
NEeSATENBbHOCTU TPEAIpUsITHs (OpraHU30BaTh BBIIIOJIHEHHE pabOT HAa OOBEKTE,
BBECTH B JICWCTBHE HOBBIN arperar u T.I1.).

3.Ilonb3ysich TpaBWJIAMH COCTaBIICHUS JOJDKHOCTHOM MHCTPYKLIHUHU U
JOCTYITHBIMU ~ MUH(QOPMALMOHHBIMH ~ PECypcaMu  COCTaBUTh  JIOJDKHOCTHYIO
(pabouyro) HHCTPYKIMIO pabOTHUKA OCHOBHOM mpodeccun (aBTociecapsb,
MacTep y4acTKa, JIEKTPUK U T.I1.).

4.Tlonp3ysich NpaBWIAMH COCTABJICHHS] TOJIOKEHUHW U JOCTYIHBIMU
MH(OPMAIMOHHBIMU pecypcaMu cocTaBUTh [lonoxkenne 06 onpeneeHHOM BUE
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nesitenbHocTH (Ilonoxkenue o npueMke aBTOTPAHCIOPTHOTO CPEJICTBA B PEMOHT,
[Tonoxenue o MpoU3BOACTBE JIAKO - KPACOUHBIX padOT U T.II.)

Jluteparypa

1.Banenteii T.B. PedyeBas kommyHHKanusi B OusHece [DIEKTPOHHBIN pe-
cypc]: monorpadus/ Banenterr T.B., [anununa B.B., KopneeBa 0.A. —
DNEeKTPOH. TEKCTOBbIE JaHHbIE. — M.: MOCKOBCKHI TOCYJapCTBEHHbI YHUBED-
cuter uMenn M.B. JlomonocoBa, 2011. — 152 c¢. — Pexxum nocrtyna: http://
www.iprbookshop.ru/13040.- 9bC «IPRbooksy, mo naposro

2.Tony6 N.b. Pycckuii s3bIKk U KyJabTypa peun: yueb. nmocooue. — Pex. MO
P®. — M.: Jloroc, 2013. — 432 c.

3.Ky3nenoB WM.H. busnec-puropuka [DnexkrponHbii pecypc| / Ky3sne-
o N.H. — OnektpoH. TekcTtoBbie nanubie. — M.: [lamkoB u K, 2015. — 407 c. —
Pexxum noctyma: http://www.iprbookshop.ru/10908. — 3bC «IPRbooks», mo
MapoJII0

4.Kysneno W.H. JlenoBoe oOmieHne [DaeKTpoHHBIA pecypc]: yueo.
nocobue / Kysnenos M.H. — DnekTpoH. TekcToBbie nanHbie. — M.: [lamkos u K,
2013. — 528 c. — Pexxum pocrymna: http:// www.iprbookshop.ru/24780. — ObC
«IPRbooksy, mo maposo

5.Kynbrypa pycckoit peun: yueOHuK ais By30B / Ilox pen. mpod. I'pay-
nunoit JI. K. u mpod. Hupsera E. H. — M., 2014.

6.'opanuyk B.B. Ilcuxonorusi menoBoro OOIICHUS W YIPaBICHUECKUX
Bo3aeiictBuii. — CIIO.; «M3narenbckuii nom «Hesay; M.; «OJIMA - IIPECC
HMusecty», 2003.

7.JloreunoBa U.B. JlokyMeHTalmoHHOE OOecIieueHue JeI0BOTO OOIICHMUS:
yue6. mocooue /U.B. JlorsunoBa. — Kpacnonap: 3. Jlom-1Or, 2011. — 108c.

8. Pycckuii sI3bIK M KyJbTypa peyd: y4eOHUK i OakallaBpoB / MO pEl.
B.W. Makcumora, A.B. I'omy6eBoi. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

9.Pycckuii s3bIK M KyJbTypa peud: ydeOHuK s By3oB / A.W. JlyHes,
M.A. Hemmapckuit u ap.; Ilox pen. B.J. Yepnsk. — 2-e uza. — M.: Beiciias
mkoJia, 2006. — 496 c.

3ansTue 3. ZKaHpsbl - peTpocneKInH
3ananue 1. IlpuBecTn B TeTpaau onpeaejaeHusi NOHATHI U KATeropuil
XKanprei-peTpocnexiuu, 0T4eT, 0030p. IIpoTokoi.
00630p priHKa, 0030p Tipecchl. KoHTEHT — aHamms.

3ananue 2. [IoAroToBUTH 0TBETHI HA BONPOCHI, COOOLIICHUS, TOKJIAAbI

1. XXanpsi-perpocnekuuu: otuer, 0030p. O030p pblHKA, 0030p MpPecchl
(YCTHBIN U MMCHMEHHBIN).

2. IIpoTokon Kak kaHp nokyMeHTa. [IpaBuia coctaBiieHusl.
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3. [lenoBass U KOMMeEpYECKass KOPPECHOHAECHLHUS: NPUMEPBHI JTOKYMEHTOB.
IIpaBuna cocrasieHus.
4. SI3bIK peKIaMbl.

3aganmue 3. [loaroroButs pedepar, 10KJIA1, CTATHIO 110 U30PAHHOM Teme

1. OcHOBHBIE JTOKYMEHTHI O(OPMIICHHUS BHEIIHUX CHIETOK (KOMMEpPUYECKHX
JIOTOBOPOB) MPEATPUITHSL.

2. lenoBasi ¥ KOMMeEpYECKass KOPPECIOHACHIIUS: MPUMEPHI JTOKYMEHTOB —
JIOTOBOP, KOHTPAKT, AeJI0BOE Npeaoxkenue. [IpaBuia cocrapieHus.

3. lenoBasg U KOMMeEpYecKas KOPPECIOHACHIIMS: MPUMEPhl JTOKYMEHTOB —
3a1poc, yBeIOMJICHHE, TPETEH3HUA.

4. CoBpemeHHble TpeOOBaHMUS K O(DOPMIICHHIO JOKYMEHTOB O JIOPOXKHO-
TPaHCIIOPTHOM MPOUCIIECTBUHU.

5. IIpoToko: kak *aHp JokyMeHTa. [IpaBuna coctaBieHus.

6. AKT Kak xaHp nTokymeHnTa. [IpaBuia coctaBieHus.

CamocrosiTeqibHasi padoTa

1. Tlonp3ysich mNpaBWIAMU COCTABJIECHUS M BBIMBIIUIEHHBIMU JaHHBIMU,
COCTaBUTbh OTYET O KOMaHUPOBKE.

2.1lonp3ysich MNpaBWIAMU COCTABJIECHUS M BBIMBIIUICHHBIMU JaHHBIMU,
COCTaBUTh MPOTOKON O(GOPMIICHUS HE3HAYUTEIHHOTO II0 MOCIEICTBUSIM
JIOPOKHO — TPAHCIIOPTHOT'O IPOUCIIECTBUS.

3.1lonp3ysich mpaBUJIaMH COCTABJICHUS M BBIMBIIUICHHBIMH JIaHHBIMU,
COCTaBUTH JAEJIIOBOE NPEMJIOKEHHUE OT HEKOTOPOro MpeanpusaTHs (aBTOCEPBHC,
JTUJIEPCKUM LIEHTP, aBTOTEXLIEHTP, Mara3uH Mo MpoJIa)e 3an4acTeil).

Jluteparypa

l.T'opanuyk B.B. Ilcuxonorusi nesoBoro OOIIEHHUS W YIpPaBICHUYECKUX
Bo3aenictBui. — CII0.; «M3marenbckuii nom «Hepa»; M.; «OJIMA - IIPECC
HMusecty, 2003.

2.Topsuuna B.A. Tlcuxonorust obuieHus: yue0. mocooue. — M.; M3znarenbe-
KUM HeHTp «Axkanemus», 2005.

3.Kox M.H. JlenoBoe obOimienue: yued. mocoOue yisi CTYJIEHTOB OYHOTO,
3a04YHOT0 OTJICJICHUM 3KOHOMHMYECKHX crienuaibHocteil. — Kpacuomap: Ilonu-
rpaduk, 2008.

4.KyzuenoB W.H. [enoBas 3tuka u nenoBoi 3tuker / WM.H.Ky3Henon. —
PocrtoB u//1: ®enukc, 2007.

5.Ky3nenoB W.H. busnec-putropuka [DnexktponHbii pecypc] / Kysne-
noB M.H. — DnekTpoH. TekcroBble nanubie. — M.: [lamkos u K, 2015.— 407 c. —
Pexxum noctyna: http://www.iprbookshop.ru/10908. — 3BC «IPRbooks», mo
NapoJIko
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6.Ky3nenos W.H. JlenoBoe oO0mieHue [DneKTpOHHBIN pecypc]: yueo.
nocooue/ Kysnenos M.H. — DnekTpoH. TekcToBbie qaHHbIe. — M.: JlamkoB u K,
2013. — 528 c. — Pexxum pocrymna: http://www.iprbookshop.ru/24780. — 9bC
«IPRbooksy, nmo maposto

7.JleontheB A.A. Tlcuxonorust oOuienus: yueb. nocodue. — M.: U3naTennc-
KU HeHTp «Axkanemus», 2005.

8. JlorsunoBa U1.B. JlokymMeHTallMOHHOE OOecriedeHre AeJIOBOr0 OOIICHUS:
yue6. mocobue / N.B. Jlorsunosa-Kpacunonap: 1Uza. lom-1Or, 2011. — 108c.

9.Pycckuii sI3bIK U KyJIbTypa peuu: y4eOHUK AJig OakallaBpoB / MOJ pe.
B.1. Makcumona, A.B. I'ony6eBoit. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

10. Pycckuii s13bIKk W KyJbTypa peun: Yued jist By3oB / A.UW. JlyHes,
M.A. deimapckuii u ap.; Ilox pen. B.JA. Yepnsk. — 2-e u3a. — M.: Bricuias
mkoia, 2006. — 496 c.

Tema 5. Hay4HbIV CTUb

3ansTue 1. [IncbMeHHbIE PA3HOBUAHOCTH
3ananue 1. IlpuBecTu B TeTpaaM onpeaeseHusi NOHATUHN U KaTeropuil
Pedepar. Aunoranus. Pestome. Periensus. Monorpadusi.
Kareropuu. [Tonstusa. CyxaeHus.
Jloka3aTenbCTBO. ApryMeHTalusl.

3ananmue 2. [IoaAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. Hay4Hblil CTHIIb B €0 MUCbMEHHOW PA3HOBUIHOCTH: CTAThsl, IOKJIA/I.

2. Hay4Hplii cTHJIb B €r0 NHUCHMEHHOM pa3HOBUIHOCTH: pedepaT, aHHO-
Talus, pe3toMe, pELEH3U.

3. SI3BIKOBBIE CPENICTBA, CIICIIMATIBbHBIC MPUEMBI U PEUYEBbIC HOPMbI HAYYHBIX
paboT pa3HbIX xaHpoB. OmnpeneneHue MOHATHH. ApryMmeHtarnus. Lluramus u
CCBUIKH.

3ananue 3. IloaroroButs pedepar, 10KJIaA, CTATHIO 10 H30PAHHOI TeMe
1. Hayunslii ctunb. OCHOBHBIE IPaBUIla U BBIPA3UTEIBHBIC CPEACTBA.
2. SI3pIKOBBIE CPEACTBA BBIPAKEHNS JIOTUMHOCTH HAYYHBIX TEKCTOB.
3. SI3BIKOBBIE CpEICTBA BBIPAKEHUS DKCIIPECCUN B HAYYHOM TEKCTE.
4. Hay4HO-CIIpaBOYHBIN anmapaTr KHUTH.
5. IIprYMHHO-CIEACTBEHHBIE CBSI3M MEXKIY CIOBaMH, NPEMIOKEHUSAMM,
YaCTSAMH TEKCTA.
6. BeipaskeHue LeNEBBIX U YCTYNUTEIbHBIX OTHOIIEHUHW B HAYYHOM TEKCTE.

CamocrosiTeqibHas padora

1. O3HaKOMUTBLCSA C HayYHOW CTaTheil B COOPHUKE HAYYHBIX CTYACHUYCCKUX
paboT (cOopHUKE KOH(EPEHIINIT) U COCTAaBUTh AaHHOTAIIUIO CTAThHU.
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2. IIpousBecty moAOOpP TEM M COCTABUTH 1-2 TUlaHAa BO3MOXKHOM HAy4HOU
nyOJuKaLMK 10 TeMe N30paHHOM NMPOPECCUr WK Ha TYMAHUTAPHBIE TEMBI.

3.CocraBuTh IIaH COOCTBEHHOM HAay4YHOW CTaTbU MO MPOGECcCHOHATBHOU
TEMaTUKE WU MO0 T'YMAaHMTAPHBIM JIMCUMIIMHAM, COIJIACOBATH C MpernojaBa-
TeJIeM U coOpaTh MaTepual /il HalMCaHUsl HAy4YHOU CTaThU.

Jlureparypa
1. bymeneBa KO.U. Kak npaBunpHO HamucaTth pedepar, KypcoBYIO U JIHUII-
JOMHYI0 paboThel [DnekTpoHHbIM pecypc] / bymeneBa FO.M. — Dnektpos.

TekcTtoBble JaHHble. — M.: JlamkoB u K, 2014. — 140 c. — Pexxum poctyna:
http://www.iprbookshop.ru/14048. — 3BC «IPRbooksy, mo mapoito

2.BBenenckas JILA., IlaBnmoBa JLI'., KamaeBa E.FO. Pycckmii sA3bIk H
KyJIbTypa peun: yued. mocobue nis By3oB. — Poctos v//1., 2014

3.T'ony0 WN.b. Pycckuil s3Ik W KyJabpTypa peud: yued. mocobue. — Pek.
MOP®. — M.: JIoroc, 2013. —432 c.

4. KynpTypa Hay4yHOM H JeJOBOM peun [DIEKTPOHHBIM pecypc]: yueo.
nocodue s CTyaeHToB-uHOcTpanies/ M.b. byauneiieBa [u mp.].— DimekTpoH.
TEKCTOBBIE JlaHHble. — M.: Poccuiickuii yHuBepcutet ApyxObl Hapoaos, 2013. —
240 c¢. — Pexum gocryma: http://www.iprbookshop.ru/22186. — DbC
«IPRbooks», mo mapoito

5.Kynbrypa pycckoit peun: ydeOHuK nis1 By3oB / Ilom pen. mpod.
I'payaunoii JI. K. u npo¢. Hlupsesa E.H. — M., 2014.

6. Pycckuil s3bIK ¥ KynbTypa peud: y4eOHUK [jisi OakaiaBpoB / MOJ pe.
B.1. MakcumoBa, A.B. I'ony6eBoit. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

7.Pycckuil s3Ik M KyJIbTypa peun: ydeOHUK i By3oB / AWM. Jlynes,
M.A. deimapckuii u ap.; Ilox pen. B.JA. Yepnsk. — 2-e n3n. — M.: Bricmas
mkoJia, 2006. — 496 c.

3austue 2. PeyeBbie HOpMbI
3ananmue 1. IlpuBecT B TeTPaau onpeaeeHus MOHATHH U KATEropui
Yuebunuk. Monorpadus. Kommno3umnus HayqdHOro TEKCTa.

3ananue 2. IIoAroTOBUTH OTBETHI HA BONMPOCHI, COOOLIEHUS, TOKJIAAbI

l.Hayunplif CcTHIb B €ro MNHCbMEHHOW pPAa3HOBHIHOCTH: Yy4YEOHUK,
MoHorpadus (MHCTPYMEHT).

2. SI3bIKOBBIE CPENICTBA, CHEIUATbHBIE MPUEMbl U PEYEBbIE HOPMbI HAYUHBIX
paboT pa3HBIX KAHPOB.

3aganme 3. [loaroroButh pedepar, A0KJIAA, CTATHIO 10 U30PAHHOI TeMe
1. Jlekcuka, MOp(OJIOTHs, CAHTAKCUC HAYUYHBIX TEKCTOB.
2. CloXHble CHHTAKCUYECKUE KOHCTPYKIMU. YTOTPEOIIeHUE MPUYACTHBIX U
JIeENPUYACTHBIX 000OPOTHI M 3HAKOB MPENUHAHUS TIPU HUX.
3.7Kanp n KOMNO3ULIMS HAYYHOT'O TEKCTA.
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4. BnusitHue HENpPaBWIBHOIO MOCTPOEHUS U MyHKTYalMOHHOTO O()OPMIICHHUS
CUHTAaKCUYECKOW KOHCTPYKLMHU HA CMBICII TEKCTA.

CamocrosiTeibHas padoTa
1. ITocne cornmacoBaHus ¢ NpenojaBaTesIeM IUIaHA U MaTEepHUajOB HAy4YHOM
CTaTbU HANKCATh HAyYHYIO CTaThIO, Pa3MECTUTh €€ B COOpPHUKE HAYUHBIX CTY-
JIEHYECKUX padoT.

Jluteparypa
1. bymenesa FO.U. Kak mpaBuibHO HamucaTh pedepar, KypcoByl U AUM-
JOMHYIO paboTel [DnexktponHbli pecypc]/ bymeneBa FHO.M. — DnexTpow.

TekcTtoBble JaHHbie. — M.: JlamkoB u K, 2014. — 140 c. — Pexxum poctyna:
http://www.iprbookshop.ru/14048. — 3bC «IPRbooksy, mo mapoto.

2. Benenckas JI.A., [TaBnoBa JI.I'., KamaeBa E.}FO. Pycckuii si3bIK U KyJIb-
Typa peun: yuebHoe mocodue s By30B. — Poctos v//1., 2014.

3.Tony6 WN.b. Pycckuii s3p1k U KynbTypa peud: yueb. mocobme. — Pek.
MOP®. — M.: Jloroc, 2013. — 432 c.

4. KynpTypa HaydHOW M JEIIOBOM pedn [DIEKTpOHHBIA pecypc]: yueol.
nmocobue g cTyneHToB-uHocTpannes/ M.b. bynuisiieBa [u ap.]. — DnekTpoH.
TEeKCTOBbIE JlaHHbIe. — M.: Poccuiickuil yHuUBEpcUTeT ApyKObI HapoaoB, 2013. —
240 c¢. — Pexum gocrynma: http:// www.iprbookshop.ru/22186. — D3BC
«IPRbooksy, mo mapouro.

5. KyabTypa pycckoii peun: yuebuuk ans By3oB / [log pen. mpod. I'paynu-
noit JI. K. u mpod. [lIupsesa E. H. — M., 2014.

6. Pycckumii s3Ik M KynbTypa peuu: y4eOHMK i OakanaBpoB / MO pea.
B.U. MakcumoBna, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.

7. Pycckmii s3pIK U KyJbTypa peuu: YueO nns By3oB / A.U. JlyHes,
M.A. Oemmapckuit u gp.; Ilox pen. B.JI. Yepnsik. — 2-e u3n. — M.:Bricuias
mkona, 2006. — 496 c.

3ansaTue 3. BeicTyniieHne Ha 3aluTe JMIVIOMHOTIO NPOEKTA
3ananue 1. IlpuBecTu B TeTpaay onpeaeeHusl NOHATUN U KaTeropui
KBanudukaunonnas padbora. AnHorauus. Perien3us.

3ananmue 2. [IoAroTOBUTH 0TBETHI HA BONPOCHI, COOOILIIEHUS, TOKJIA/bI

1. CocTaB JOKYMEHTOB K 3alIUTE JUILIOMHOTO MPOEKTA.

2. Coneprxanue rpaMIecKux IJIaKaToOB K 3aIlUTE.

3. CocTaB pa3gaTOYHbIX MATEPUAJIOB JIJI WICHOB aTTECTAlMOHHON KOMUCCHH.

3ananmue 3. IloaroroButs pedepar, 10K, CTATHIO 0 U30PAHHOM Teme
1. OOmumii MOpsIOK MPOXOXKICHUS 3aIIUTHI TPOCKTA.
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Jluteparypa

1. bymenesa FO.M. Kak npaBuibHO HamucaTh pedepar, KypCOBYIO U JIHII-
JOMHYI0 paboThl [DnekTpoHHbIM pecypc] / bymeneBa FO.M. — Dnektpow.
TekcToBble AaHHbIE. — M.: JlamkoB u K, 2014. — 140 ¢. — Pexxum nocrymna: http://
www.iprbookshop.ru/14048. — 9bC «IPRbooks», o napouo.

2.KynpTypa Hay4YHOM W JAEJIIOBOM peur [DJIEeKTpPOHHBIA pecypc]: yueo.
nocobue ajsi cryaenToB-uHoctpanues / M.b. bBynunbiesa [u ap.]. — DneKkTpoH.
TEeKCTOBBIE JlaHHbIe. — M.: Poccuiickuii yHuBepcuteT Apy»KObl Hapoaos, 2013. —
240 c¢. — Pexum gocryma: http:// www.iprbookshop.ru/22186. — 3BbC
«IPRbooksy, o mapouo.

Tema 6. IhgmBuayanbHbIA CTUMNb: UMUOXK OENOBOro YenoBeka

3ansatue 1. BHemnuii Bujg
3ananmue 1. IlpuBecT B TeTpaau onpeaeieHus MOHATHH U KATEropui
Nvummk. Tabutapaenii uvmmmk. KuHetmdeckwit umumk. BepOanbHbIN
UMHK.

3ananmue 2. [IoaAroTOBUTH OTBETHI HA BONPOCHI, COOOILIIEHUS, TOKJIA/bI

1. ITonsitne umumxka. CamomnpeseHTauuss U poJieBoe mnoBeaeHue. Mojaenu
MTOBEJICHHSI.

2. BHemHuil BUJ AeN0BOro yenoBeka. CocTaBisiomue AEJI0BOr0 UMUIKA U
MYCKOT'O CTHJISI.

3. UMUK 1€710BOM JKEHIIUHEI.

3ananmue 3. IloaroroButs pedepar, 10K, CTATHIO 0 U30PAHHOMH TeMe

l.Umumx yBepeHHocTH. CHUrHajgbl yBEPEHHOCTH M CUTHAJbl HEYBEpEH-
HOCTH.

2. Umumxdopmupytromas nuapopmarnus.

3. ’KecTbl OTKpPBITOCTH, 3aILUTHI, TOJO3PEHUS U CKPBITHOCTH.

4. KecTbl JOMUHAHTHOCTH - IOTYUHEHHOCTH.

5. Kectol noBepus. JKecTsl HEPBO3HOCTH.

6. TexHOJIOTMY HEUPOITMHIBUCTUUECKOTO MTPOrPAMMUPOBAHUSI.

Jlureparypa

l.T'opuakoBa B.I'. WUmumxkenorus. Teopus M mnpakTtuka [DIEKTPOHHBINA
pecypc]: yueb. mocobue/ ['opuakoBa B.I'. — DIIeKTpOH. TEKCTOBBIC TaHHBIC. —
M.: IOHUTHU-JAHA, 2012. — 335 c¢. — Pexum pocryma: http:/
www.iprbookshop.ru/15362. — 9bC «IPRbooks», mo maposito.

2. dopu Knapk IlepconanbHblii peOpeHAMHT [DNEKTPOHHBIM pecypc]: Kak
U3MEHUTh CBOM MMHIK, coxpanuB pemytanuio/ [lopum Kmapk. — Dnextpos.
TEeKCTOBBIe JaHHBbIE. — M.: ManH, lBanoB u ®epbep, 2014. — 212 c. — Pexxum
nocrtymna: http://www.iprbookshop.ru/39334. — 9bC «IPRbooks», mo maposio.
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3. Ymakoa H.B. Umumxkenorus. 3-e uzma. [DIeKTpoHHBIN pecypc]: yueo.
nocobue / Ymakosa H.B., CtpuxoBa A.D. — DAeKTpOH. TEKCTOBbIE AaHHbIE. —
M.: lamkoB u K, A IIlm Op Memma, 2012. — 264 c. — Pexxum nocrymna:
http://www.iprbookshop.ru/10561. — 3BC «IPRbooksy, mo nmapoto.

4. 1llapkoB ®.U. Koncrantsl ryasusuia. Ctuiab, MaOIUCUTH, pEmyTalus,
UMUK U OpeHa (upMbl [DIEKTpOHHBIN pecypc]: yueO. mocobue / Illap-
k0B ®@.U. — DnekTpoH. TekcToBble AaHHble. — M.: JlamkoB u K, 2015.— 272 c. —
Pexxum noctyna: http://www.iprbookshop.ru/14051. — 9bC «IPRbooks», no
NapoJIIo.

3ansaTue 2. CamonpeseHTanus
3ananmue 1. IlpuBecT B TeTPaau onpeaeeHus MOHATHH U KATEropui
[Ipesenranus. Pestome.

3ananmue 2. IIoAroTOBUTH OTBETHI HA BONMPOCHI, COOOLIEHUS, TOKJIA/bI

1. IIpuembl coznanus nmuka. CamonpeseHtauus. Ilpuemsl camonpesen-
TalNH.

2. JIuuHoe pe3roMe U cobeceJoBaHUE MPHU MOCTYIJICHUU Ha paboTy.

3aganme 3. [loaroroButh pedepar, A0KIAA, CTATHIO 10 U30PAHHOI TeMe

1. UMu15K — TEXHOJIOT UL

2. Umux TenepoHHOro OOIIEeHHUS.

3. [ToauTH4eCKU UMHUTK.

4.IIpaBuna cocTaBiaeHus pe3tOMe.

5. [IpaBuiia npoxoxaeHus: cobece10BaHusl.

CamocrosiTeibHas padoTa

1. .IToaroToBUTHh BOIPOCHUK AJIs ONPOCA MPETEHJEHTAa HAa padoTy BO BpeMms
cobeceoBaHusl C LENbI0 YCTAHOBJIEHHUS OCHOBHBIX MapaMETPOB MPHUTOJAHOCTH
paboTHHKA K paboTe B 3aJaHHON JOJHKHOCTH.

Jluteparypa

l.TopuakoBa B.I'. Umumxkenorusi. Teopus u npakTtuka [DIEKTPOHHBIN
pecypc]: yuebHoe nocodbme/ I'opuakoBa B.I'.- DeKkTpoH. TEKCTOBBIC JTaHHBIC. —
M.:. IOHUTU-TAHA, 2012. — 335 c¢. — Pexum pocryma: http:/
www.iprbookshop.ru/15362. — 3BC «IPRbooks», mo mapomto.

2. lopu Knapx IlepconanbHblii peOpeHANHT [DIEKTPOHHBIN pecypc]: Kak
U3MEHHUTh CBOM HMMUK, coxpaHuB pemnytanuio/ Hopu Kmapk. — Dnektpow.
TeKCTOBbIE JaHHBIE. — M.: Mann, MBanoB u ®epbep, 2014. — 212 c. — Pexum
nocryna: http://www.iprbookshop.ru/39334. — 3bC «IPRbooksy, o mapoito

3. Ymakoa H.B. Umumkenorus. 3-e uza. [DIeKTpoHHBIN pecypc]: yueoO.
nocobue / YmakoBa H.B., CtpmwkoBa A.®. — DJIEKTPOH. TEKCTOBBIC JTAHHBIC.—
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M.: HamkoB u K, A Ilu Op Meaua, 2012.— 264 c. — Pexum nocrymna:
http://www.iprbookshop.ru/10561. — 3BC «IPRbooksy, mo nmapoto.

4. 1llapkoB ®.U. Koncrantsl ryasusuia. Ctuiab, MaOIUCUTH, pEmyTalus,
UMUK U OpeHa (upMbl [DNEKTpOHHBIN pecypc]: yueO. mocobue / Illap-
k0B @M. — OnekTpoH. TekcToBble AaHHble. — M.: JlamkoB u K, 2015. — 272 c. —
Pexxum noctyma: http://www.iprbookshop.ru/14051. — 9bC «IPRbooks», no
NapoJIIo.

3ansTue 3. JluuHoe pesrome
3ananmue 1. IlpuBecT B TeTPaau onpeaeeHus MOHATHH U KATEropui
Pestome. CamornpeseHTanus.

3ananmue 2. [IoAr0TOBUTH OTBETHI HA BONMPOCHI, COOOIIEHUS, TOKJIA/bI
OcHOBHBIE MpaBUJIa COCTABICHUS PE3IOME.
[To3uTuBHbBIEC U HETATUBHBIE YTBEPKICHUS B PE3IOME.

3ananue 3. IloaroroBurtsb pedepar, 10KJIa4, CTATHIO 10 H30PaHHON TeMe
1. JluuHoe pe3tome mpu NOCTYIUICHUH Ha padoTy.

CamocrosiTeibHas padoTa

1. IIoaArOTOBUTH TNYHOE PE3FOME.

2.1ToArOTOBUTE pE3IOME «HUACATBLHOTO» pabOTHWKA JJs BBIOpaHHON
JOJHKHOCTH.

Jluteparypa

1. [Tcuxonorus nenoBoro obmieHus: yueounk / Amunos U.W. M.: FOuutn-
Hana, 2012. — 287 c.

2. Turosa JL.I'. JlemoBoe oOmienne [DneKTpoHHBIN pecypc]: yueb. mocodue/
TurtoBa JI.I'. — DnekrpoH. TekcroBbie AaHHble. — M.: KOHUTU-TAHA, 2012. —
271 c¢. — Pexum gocryma: http:// www.iprbookshop.ru/10495. — DBC
«IPRbooksy, mo mapoiro

Tema 7. ®opmbl aenoBoro obweHnA. NybnuyHbie BbICTYMNEeHUA

3ansitue 1. Buasl aesoBoro odmenusi. /lesioBasi 0ecena
3ananue 1. IlpuBecTu B TETpaaM onpeaeeHusl NOHATUN U KaTeropui
JlenoBast 6ecena. JlenoBwie neperoBopsl. Jlenoseie coBenianus. [1yonuanbie
BeIcTyIUIeHUsA. JlenmoBas mnepenucka. JlenoBeie coBemanms. [lyOaudnHbie
BBICTYIUICHUS.

3ananue 2. [IoAroToOBUTH 0TBETHI HA BONPOCHI, COOOLIECHUS, TOKJIAAbI

1.Buaer nenoBoro o6menus. (JlemoBas Oecena, JelioBbIe IEPETOBOPHI,
JISJIOBBIC COBEIIAHUS, ITyOJIMYHBIC BBICTYIICHHUS, ICJIOBas IMEPEIHCKA).

2. JlenoBas Gecema kak ocHoBHasi (hopma aenoBoro obmeHus. (OCHOBHBIC
TpeOOBaHMSI K IPOBEJICHUIO JIETIOBOM OeceIbl. ).

3. 3ampernieHHbIe TPUEMBI BO BpEMS JICTIOBON OECe/Ibl.
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4. JlenoBbie coBenianus. Poiv, O3UIIMK U CTHIIb BEJICHHS COBCIAHU.
5.2 }eKTUBHOCTH TPOBEACHHUS COBEIIAHUIA.

3aganmue 3. [loaroroBurts pedepar, 10KJIa1, CTATHIO 110 U30PAHHOM Teme

1. JlenoBas Gecenma. Borpockl coOeCceTHUKOB M MX TCHXOJIOTHYECKas CYIII-
HOCTB: 3aKpBIThIE BOMPOCHI, OTKPBITHIE BOIMPOCHI, PUTOPUUYECKHE BOMPOCHI,
MepeIOMHBIE BOIIPOCHI, BOMIPOCHI JIJIsi 00 1yMbIBaHUS.

2. lenoBas Oecena. Ilcuxomorumdeckue TpueMbl BJIUSHUS Ha TapTHeEpa:
MIPUEM «UMSI COOCTBEHHOE», KOMIUIUMEHTHI, IIPUEM «TEPIICITUBBIN CITyIIATEIIb,
MIPUEM «JTUIHAS JKU3HB)

3. denoBeie coBemanusi. Cnernuduka, BUIbI, TEXHOJOTUSI TPOBEICHMUS,
TpeOOBaHUSI K OpTraHU3aIIUH.

4. 1laHTaXX B IETIOBBIX CUTYAIUSAX: IPU3HAKH, CIIOCOOBI IPOTHUBOICHCTBUSI.

5. KoH(IUKTBI 1 cIOCOOBI UX TPEOIOJICHHUS.

CamocrosiTeqibHast padoTa
1. [logroToBuTh JOKIAA BBICTYIUIEHMS Ha 3allUTE KypCOBOIO MPOEKTa
KypcOBOM paboThl MO MPOQPECCHOHATBHBIM JUCHUIUIMHAM (COMPOTUBICHUE
MaTepuajioB, TEOPUS MAIIMH U MEXaHU3MOB, MATEPUAJIOBEACHUE U T.I1.).

Jluteparypa

1.bep E. Xopoiire maHepsl W AEIOBOM ATUKET [DIEKTPOHHBIM pecypc]:
WTIOCTpUpPOBaHHOE PyKOBOACTBO/ bep E. — DNeKTpoH. TEKCTOBbIE JaHHBIE. —
M.: Mann, MBanoB u ®epbep, 2014. — 164 c. — Pexum pgoctyma: http://
www.iprbookshop.ru/39459. — 3bC «IPRbooks», mo maposto

2. JlenoBoe oOmmieHne croeruaincTa mo pekiame: yded. mocobue / Jlomo-
Ba O.C. — M.: IOnutn-/lana 2012.—-237 c.

3. denoBoe obmenue: yued. mocoobue M.H. Kysnenor. — M.: JlamkoB u K,
2013.-528 c.

4. MapkeTHHI B3aMMOOTHOILIECHHWM. AHainW3 MAapKETUHIOBBIX CTPATETHM Ha
OCHOBE B3auMoOOTHoIeHu: yueonuk / Uran JIxx. —M.: FOuutu-/lana, 2010. —
375 c.

5. lcuxomorust aenoBoro oo6menus: yaeOuuk / Amuno .M. M.: FOuurtu-
Mana, 2012. — 287 c.

6. Puropuka, win OpaTopckoe UckyccTBo: yuebd. nocodue / Kysuneunos U.H.
M.: FOnutu-/ana, 2012. — 432 ¢

7.Pycckuii sI3bIK U KyJIbTypa peuu: y4eOHUK JJig OakallaBpoB / IO PEl.
B.N. MakcumoBa, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.

8.Pycckuii 43bIK M KyJbTypa peud: yuyeOHuk s By3oB / A.M. [lyHes,
M.A. Hemmapckuii u ap.; Ilox pen. B.J. Yepnsk. — 2-e uza. — M.: Beiciias
mkona, 2006. — 496 c.

9. Turora JL.I'. /lenoBoe obmienne [IaeKTpOoHHBIN pecypc]: yued. mocodue/
TurtoBa JI.I'. — Onexkrpon. TekcroBbie aanubie. — M.: FOHUTU-TAHA, 2012. —
271 c¢. — Pexum pgocryma: http:// www.iprbookshop.ru/10495. — OBC
«IPRbooksy, mo maposro
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3ansitue 2. [leperoBopsl
3ananue 1. IlpuBecTu B TeTpaaM onpeaeeHusl NOHATUN U KaTeropui
JlenoBele meperoBopbl. MeToapl aprymeHTHpoBaHUs. YOexaeHue. Omnpo-
BepkeHue. Cornacue u coryamenue. Komnpomuce.

3amanmue 2. [IoAroToOBUTH 0TBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. lenoBbie mEPEroBOPHI.

2. Texuomorust u TpeboBanus K mpoBenaeHuto. Co3manue OJaronpusiTHOTO
MICUXOJIOTUYECKOTO KJIMMAaTa BO BPEMSI TIEPETOBOPOB.

3. TexHuka v TaKTUKa apryMEHTUPOBaHUsI. MeTObl apryMEHTUPOBAHUS.

4. CriocoObI OMTPOBEPKEHUS TOBOIOB OMIMIOHEHTA.

3ananmue 3. [loaroroButs pedepar, 10KJIA1, CTATHIO 110 U30PAHHOM Teme

1.Meroasl aprymMeHTHpOBaHUs: (DyHIAMEHTAIbHBIA METOJN, METOJ IpOo-
TUBOPEUHS, METOJ] U3BJICUEHHUS BBHIBOJIOB, METOJ/I CPABHEHUS, METOJT «J1a», «HOY,
METOJ1 «OyMepaHra, METO/l UTHOPUPOBAHUS, METOJT BUIUMOM TOIJIEPIKKH.

2.1lpaBuna, cHnocoOCTBYIOIIME YCIEXYy IMEPEroBOPOB U MOAJAECPKAHUIO
OJIaroMpUATHOTO KJIMMAaTa B MPOIIECCE UX MPOBEICHMUS.

3. HenoOpocoBecTHbIE IEPETOBOPILIUKH.

4. HauuoHanbHO-KYJbTYpHbIE OCOOEHHOCTH U UX BIUSHUE HA MEPETOBOPHI.

5. Helpo-JIMHIBUCTHYECKOE TTPOrPaMMHUPOBAHUE.

CamocrosiTeibHas padoTa
1. IlonroroBuTh mnepedyeHb BepOaJbHBIX U HEBEpOAIbHBIX IPU3HAKOB,
HaJIMYHUE KOTOPBIX IEpe]] MEPEroBOpaMy U B MPOLECCE TIEPETOBOPOB MO3BOISAET
CYIUTh O OJAaroCKJIOHHOM pEIIEHUH MapTHEpa Ha MmeperoBopax (Hampumep, 00
Y4aCTHH B COBMECTHOM (DMHAHCHUPOBAHUHU MPOEKTA).

Jlureparypa

1.bep E. Xopomme MaHepsl U JI€JI0OBOM 3TUKET [DJIEKTPOHHBIN pecypc:
WLTIOCTpUpPOBaHHOE pyKOBOACTBO/ bep E.- DnekTpoH. TekcToBbie JaHHbIe. — M.:
Mann, HBanoB u @epbep, 2014. — 164 c. — Pexum pgocrynma: http:/
www.iprbookshop.ru/39459. — 9bC «IPRbooks», mo mapo:ro

2. JlenoBoe oOlleHHE creluainucTa no pekiame: yueb. mocodue / Jlomo-
Ba O.C. — M.: FOnutu-/ana 2012.—-237 c.

3. enoBoe obmenue: yue6. mocoome M.H. Ky3nenor. — M.: JlamkoB u K,
2013.-528c.

4. MapkeTHHI B3aMMOOTHOILICHHUM. AHaln3 MAapKETUHIOBBIX CTPATETHM Ha
OCHOBE B3anMoOOTHoIeHui: yuyeonuk / Uran JIx. —M.: FOuutu-/ana, 2010. —
375 c.

5.Tlcuxonorus nenoBoro obmenus: yueOnuk / Amunos U.U. M.: FOuutu-
Hana, 2012. -287 c.

6. Puropuka, min OpaTopckoe UckyccTBo: yueb. nocodue / Kysznenos U.H.
M.: IOuuTu-ana, 2012. — 432 c.
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7.Pycckuii sI3bIK U KyJbTypa peuu: y4eOHUK g OakallaBpoB / IMOJ pEl.
B.U. MakcumoBna, A.B. I'omy6eBoii. — 3-e uzn. — M.: FOpaiit, 2013. — 382 c.

8. Pycckmii s3pIK M KynbTypa peun: yueOHMK ans By3oB / AWM. [lynes,
M.A. Ideimapckuii u ap.; Ilox pen. B.JA. Yepnsk. — 2-e n3a. — M.: Bricuias
mkoJiia, 2006. — 496 c.

9. Turosa JL.I'. [lenoBoe oOmieHne [DneKTpOHHBIN pecypc]: yueb. mocoodue/
Turosa JI.I'. — Onexkrpon. TexcroBbie aanueie. — M.: FOHUTU-TAHA, 2012. —
271 c¢. — Pexum pgocrymna: http:// www.iprbookshop.ru/10495. — OBC
«IPRbooksy, mo maposo

3ansaTue 3. [Iy0anuHoe BhICTYIICHUE
3ananmue 1. IlpuBecT B TeTPaau onpeaeeHus MOHATHH U KATEropui
Brictynnenune. Otuker. PeueBoii atuker. Pexuccypa.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIAAbI
1. [TyGnuHbIe BRICTYIUICHUS: CrieIU(UKa, TEXHOJIOTHS TPOBEICHUS.

2. IloaroToBKa K BBICTYIUJICHHUIO.

3. Texnuka peun. PeueBoil 3TUKET.

4. Pexuccypa BBICTYILICHHUS.

5. TexHuka napupoBaHus 3aME€YaHUN, OTBETA HA BONIPOCHI.

3ananme 3. IloaroroButh pedepar, 10KJIAT, CTATHIO 10 U30PAHHOM Teme
1. HeBepOanbHbie acCIEKThI MyOJMYHBIX BBICTYIUICHHMN.
2. IIpuemsbl nopaepKaHus BHUMAaHHUS ay ITUTOPHUU.
3. PeueBble MAaHUNYJIALUU B MyOJIMYHBIX BHICTYTUICHUSIX.
4. Helipo - TMHTBUCTHYECKOE IPOTrPaMMHUPOBAHUE.

CamocrosiTeibHas padoTa

1.[TogroroBuTh TEpeUYeHb BepOATHHBIX M HEBEpOATbHBIX MPHU3HAKOB,
HaJIM4KU€e KOTOPBIX MEpe]] MePEroBopaMu U B MPOLECCE NEPETOBOPOB MO3BOISIET
ceNlaTh 3aKJIOYEHUE O HEeA00pPOCOBECTHOM MAaHUITYJIMPOBAHUU IMapTHEpa Ha
neperoBopax (Hampumep, 00 ydyacTUM B COBMECTHOM (PUHAHCUPOBAHHUU
MIPOEKTA).

Jlurepartypa

1. BBenenckas JI.A., ITaBnosa JL.I'., KamaeBa E.FO. Pycckuii si3bIK U KyJib-
Typa peun: yuebHoe mocodue s By30B. — Poctos v//1., 2014.

2.T'ony0 WU.B. Pycckuil si3plk W KyJbTypa peud: yudeO. mocobue. — Pek.
MOP®. — M.: Jloroc, 2013. — 432 c.

3. lenoBoe oOImIeHHEe CIeNHaIUCTa MO pekiame: yded. mocooue / Jlomo-
Ba O.C. — M.: IOnutu-/lana 2012.—-237 c.

4. JlenoBoe obmienue: yued. nocooue M.H. Kysnenon. — M.: JlamkoB u K,
2013.-528 c.

5. MapKeTUHI B3aMMOOTHOUIEHUN. AHaIu3 MapKETHUHIOBBIX CTPAaTEeTWid Ha
OCHOBE B3auMoOOTHoIeHu: yueoHnuk / Uran JIxx. —M.: FOuutu-/lana, 2010. —
375 c.
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6. [Icuxonorust aenoBoro oobmenus: yueOHuk / Amunos .M. M.: FOuurtu-
Hana, 2012. — 287 c.

7. Puropuka, win OpaTopckoe UCKyccTBO: yueb. nocodue / Ky3zunenos U.H.
M.: FOnutu-/ana, 2012. — 432 c.

8. Pycckuii sI3bIK M KyJbTypa peyd: y4eOHUK g OakallaBpoB / MOJ pel.
B.1. Makcumona, A.B. I'ony6eBoit. — 3-e uza. — M.: FOpaiit, 2013. — 382 c.

9.Pycckuii s13bIK U KyJbTypa peud: ydyeOHuK ans By3oB / AWM. JlyHes,
M.A. Hemvapckuii u gp.; Ilox pen. B.JI. Yepnsk. — 2-e u3n. — M.:Beicuias
mkoia, 2006. — 496 c.

Tema 8. YnpasneHue B3aMOOTHOLIEHUAMUN C KNUEHTaMM.
CTaHpgapTHble KOMMYHUKaUNK

3ansaTue 1. YnpasieHue B3aMMOOTHOIIEHUSIMH € KJIMCHTAMM:
CTAHAAPTHI YIIPaBJIeHUSA
3ananue 1. IlpuBecTu B TETpaaM onpeaeeHUsi NOHATHI U KaTeropuil
XKuzHeHHbIH nuki1. CUCTEMBI yIIPaBIEHHs KAUECTBOM.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIEHUS, TOKJIA/bI

1. VopaBieHue B3aMMOOTHONIEHUSIMHU C KiIMeHTamMu — KoHuenuus CRM
Customer -Relationship Management.

2.CRM - pemenus B Poccun.

3.3apyOexHble CTaHIAPTHBIC TOJAXOMbI YIPABICHUS BHEIIHUMH B3aHMO-
ornomenusimu: Contact Management, Account Management, Sales Manage-
ment, User support.

4.3apyOexHbie CTaHJAPTHBIE TIOJIXO0/IbI YIIPaBICHUSI BHYTPEHHUMH B3aUMO-
orHomeHusiMu: Time Management, Customer Service, Lead Management, PMR,
Knowledge Management.

5. CrannmapTHbie MOAX0bl yrpaBieHus: e-Business, Business Intelligence,
Field Force Automation, Telemarketing/telesales Marketing.

Cwm. http://www.cfin.ru/itm/crm-review.shtml

3ananue 3. [loaroroButs pedepar, 10KJIaA, CTATHIO 10 H30PAHHOI TeMe
1. Undpopmanmonnsie cucremsl noaaepxku CRM.
2. Crannaptel Contact Management.
3. Crannaptsl Account Management.
4. Crangaptel Sales Management.
5. Cranpaptsl User support.
6. Crangaptsl Customer Service.
7. Crannaptel Lead Management.
8. Crannaptsl PMR.
9. Crannaptel Knowledge Management.
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10. CranpapTtHbie noaxo/sl ynpasieHus: e-Business, Business Intelligence.

11. Cranpaptabie nogaxosl ynpasienus: Field Force Automation.

12. CranpaptHele  moaxoasl  ympaBieHusi:  Telemarketing/telesales
Marketing.

CamocrosiTeibHas padoTa

1. IToaroroButhk koHCHekT cratbu A. AnoutoBa u E. Comomarnna «CRM
(Customer  Relationship Management)» u3 HUCTOYHUKA: http://
www.cfin.ru/itm/crm-review.shtml — pexxum cBoO60OIHOTO TOCTyTIA.

2. loaroToBuThH CoAEpKATENbHBIA 0030p CTAHIAPTHBIX MOAXOAOB K yIpaB-
nennto:  e-Business, Business Intelligence, Field Force Automation,
Telemarketing/telesales Marketing. [IpousBectu mouck uHbOpMaIMU MO CaAUTy
«KopriopaTuBHBIN MEHEHKMEHT: (PUHAHCHI, OM3HEC-TIJIaHbI, YIIPABIEHUE KOMIIa-
Hue» — http:// www.cfin.ru/ .

Jluteparypa

1. Kypranckas M.S. JlenoBble KOMMYHUKAIMU [DJIEKTPOHHBIA pecypc:
kypc neknuii/ Kypranckas M.f. — DnexTpoH. TekcToBbie nanHbie. — M.: Moc-
KOBCKHIM TryMaHuTapHblid yHuBepcurer, 2013. — 121 c¢. — Pexum pgoctyna:
http://www.iprbookshop.ru/22455. — 3bC «IPRbooks», mo maposo

2.Yepkamun I1.A. Ctparerust ynpaBieHus B3aUMOOTHOILICHUSIMU C KIJIMEH-
tamu (CRM) [Dnexrponnsiit pecypc]/ Uepkamun [1.A. — DnekTpoH. TEKCTOBBIE
nanueie. — M.: Hnatepner-YuuBepcurer Wudopmarmonnsix TexHomorui
(MHTYUT), 2016. — 420 c. — Pexum noctyna: http://www.iprbookshop.ru/
22446 .- ObC «IPRbooksy, mo maposro

3ansarue 2. CucreMHoOe ynpaBJjieHHe KAa4eCTBOM
3ananue 1. IlpuBecTu B TeTpaay onpeaeeHus: NOHATUN U KaTeropui
YpasneHnue nporeccamu. bropketuposanue.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONPOCHI, COOOLIIEHUS, TOKJIA/bI
1. Ctaguu pa3BuTHs OpraHu3aluu.

2. Oneparmonuslit MeHexMeHT Production and Operations Management.
3. Ynpasnenue npoueccamu Process management. bromkerupoBanue.

3ananmue 3. IloaroroButh pedepar, 10KJIAd, CTATHIO 0 U30PAHHOM TemMe
1. Onepanmonnsiii MmeremkMeHT Production and Operations Management.
2. Yupasnenue npoieccamu Process management.
3. bropkerupoBanre. DYyHKIIMOHAIBPHO — CTOMMOCTHOM aHaimu3 Activity
Based Costing, ABC.
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CamocrosiTeibHas padoTa
1. CocTaBUTh KOHCIIEKT TEMBbI «ODBOJIOIUS TIOJIXO0J0B K MEHEIHKMEHTY
KauyecTBa» — TIJIaBa 2 KHUTH YmpaBieHue kadectBom: yueOHuk / C.J. Wnben-
koBa, H.JI. UneenkoBa, C.1O. SAryaun u np.; Ilox pen. n.3.H., npod. Mnben-
koot C.J[. M.: JOHUTH, 1998 — Uctounuk http://www.cfin.ru/management/
1509000/gmanbook.shtml pexum qocTyna — cBOOOHBIN.

Jlutepartypa

1. Ixxon HNran MapkeTUHI B3aMMOOTHOLIEHHWW. AHAJIW3 MapKETHUHIOBBIX
CTpaTeruii Ha OCHOBE B3aMMOOTHOILLIEHUN [DJIEKTPOHHBIN pecypc|: yueOHUK JUist
CTYJIGHTOB BY30B, OOydYarOmIMxXcsi 1O CHEUUATbHOCTSIM HKOHOMHUKUA H
yopasienuss 080100, «Kommepuusi (toprosoe aeno)» 080301/ Jxou Hran-
OnekTpoH. TekcToBble nanHeie. — M.: KOHUTHU-IIAHA, 2012.— 375 c. — Pexum
noctyna: http:// www.iprbookshop.ru/34473. — 9bC «IPRbooks», mo mapo:mto

2.Kypranckas M.S. [lenoBble KOMMYHHKAIMU [DJIEKTPOHHBIA pecypc]:
kypc nexkuuit / Kypranckas M.Sl. — DnekTpoH. TEKCTOBbIE AaHHbIE. — M.:
MockoBckuii rymaHuTapHbii yHuBepcuteT, 2013. — 121 ¢. — Pexxum nocryna:
http://www.iprbookshop.ru/22455. — 3bC «IPRbooksy, mo maposto

3. IIpoGaembl Teopun M NpakTUKU (HopMHUpPOBaHUS F3(HPEKTUBHON CUCTEMBI
YVOPABJIECHUS] CTPOUTENbHBIM MPOU3BOJCTBOM Ha 0aze HAyYHO-TEXHUYECKOTO
nporpecca [DnekTpoHHbIN pecypc]: moHorpadus / A.I'. Maromenos [u ap.]. —
DIIeKTpOH. TeKCTOBbIE AaHHble. — M.: ]I «OxoHomuueckas razera», UTKOP,
2012. — 296 c. — Pexum npocrtyna: http://www.iprbookshop.ru/8372. — OBbC
«IPRbooksy, nmo maposto

4.Yepxkammmn II.A. Crparerus ynpaBieHHs B3aUMOOTHOLIEHUSMHU C
kueHtaMu (CRM) [Onextponnsiii pecypc]/ Yepkammn I1LA. — Dnektpow.
TeKcToBble naHHble. — M.: HWurepHer-YHusepcurer WMHbopMarmoHHbIX
Texnomorut (MHTYWUT), 2016. — 420 c. — Pexum pgocrtyma: http://
www.iprbookshop.ru/22446 . — 9BC «IPRbooksy, mo napoJto

3ansTue 3. YnpasiieHue cepBUCOM
3ananmue 1. IlpuBecT B TeTPaau onpeaeeHus MOHATHH U KATEeropui
O6cayxuBanue. Cepsuc. HecoorBerctBus. [Iperensun.

3ananmue 2. [IoAr0TOBUTH OTBETHI HA BONMPOCHI, COOOLIEHUS, TOKJIA/bI
1. Cucremuoe ynpasnenue kauectBoMm Total Quality Management.
VYpasnenue cepBucoM Service management.
3aganme 3. [loaroroBuTh pedepar, A0KIA, CTATHIO 10 U30PAHHOI TeMe
1. Cucremnoe ynpasienue kauectBoM Total Quality Management - TQM.
2. YnpasieHue cepBucoM Service management.
3. Peuwxxunupunr OusHec-npoueccoB (Business Process Reengineering,
BPR).
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Jluteparypa
1. Txetimc P. DOBanc YnpaBiieHre KauecTBOM [ DJIEKTPOHHBIN pecypc]: yueo.
nocobue / Jxxerimc P. DBaHc. — D1eKTpoH. TekcToBbIe qaHHbie. — M.: FOHUTU-
HAHA, 2012. — 671 c. — Pexxum noctyna: http://www.iprbookshop.ru/12857. —
OBC «IPRbooksy, o maposto

Tema 9. KOMMYHMKAUNOHHbIN Nyn AEN0BOro YyenoBeka

3ansTue 1. CraTychbl M rpynnbl
3ananue 1. IlpuBecTn B TeTpaam onpeaejaeHusi NOHATHI U KATeropuil
HesrenpHocTh. CTaTyc. ['pynna.

3ananmue 2. [IoAroTOBUTH OTBETHI HA BONMPOCHI, COOOLIEHUS, TOKJIA/bI

1. CraTyc Kak OCHOBA JIMYHOU IEATEIIBHOCTH.

2. Cratycsl (oduruansubie 1 HeobuuanbHbie). yHKIUU (0QUIIHATBHBIC U
HeoUIUATIbHBIE).

3. CpenctBa hopMupoOBaHHs TUIHOTO cTaTyca. Murpanus craryca.

4. bonpIue ¥ MaJble TPYMIBI U CTAaTyC B rpymme. CTaTyc TpyIib.

5. I'pynmnsl (odpunuansHbie U HeOUIMATBHBIC). [[eaTenbHOCTh. AKTyaabHbIE
MPOEKTHI U PAOOTHI.

3aganmue 3. [loaroroButs pedepar, 10KJIA1, CTATHIO 110 U30PAHHOM Teme
1. dearenbHoctb. Ilcuxonormueckass TpaKTOBKA TEpPMUHA. AKTyaJbHbIE
IIPOEKTHI U PaOOTHI.
2. CpenctBa popMHUpOBaHUS TUYHOTO cTaTyca. Murpaius craryca.
3. CoumanbHas IICUXOJIOTHA O TPYIIAX.

Jlurepartypa
1. Kypranckas M.S. JlenoBble KOMMYHHUKALMU [DJIEKTPOHHBIA pecypc:
kypc nekmmii / Kypranckas M.Sl. — DnekTpoH. TEKCTOBbIE AaHHBIE. — M.:

MockoBckuii rymanuTapasli yauBepcurer, 2013.— 121 c¢. — Pexum nocryna:
http://www.iprbookshop.ru/22455. — 3bC «IPRbooksy, mo maposto

2. Maroneiruna H.B. [IpodeccrnonanbHas 3Tuka u 3TUKET B cepe cepBuca
[DnexTpoHHBI pecypc]: yueb. mocodue / Maronsiruna H.B., Pyrmnosa JI.B. —
OnextpoH. TekctoBele Aanubie.— CII6.: Untepmenus, 2013.— 160 c. — Pexum
noctymna: http:// www.iprbookshop.ru/30210. — 9bC «IPRbooks», mo mapo:mto

3. [Ipo6yiembl Teopuu M MPAaKTUKU (popMUpoBaHUsA dHPEKTUBHON CUCTEMBI
YOPABJICHHUS] CTPOUTEIBHBIM TMPOU3BOJCTBOM Ha 0a3e HAyYHO-TEXHUYECKOTO
nporpecca [DneKTpoHHbIH pecypc]: monorpadus/ A.I'. Maromenos [u ap.].-
DIIeKTpOH. TeKCTOBbIE AaHHble. — M.: ]I «DxoHoMuueckas razera», UTKOP,
2012. — 296 c. — Pexum nocrtyma: http://www.iprbookshop.ru/8372. — OBC
«IPRbooksy, mo mapouro.
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3ansTue 2. PR B cpeacrBax maccoBoii ungopmanuu
3ananue 1. IlpuBecTu B TeTpaaM onpeaeeHusl NOHATUN U KaTeropui
Public relations. Mass opinion. CBsi3u ¢ 00IIECTBEHHOCTHIO.

3ananue 2. [IoAroTOBUTH 0TBETHI HA BONPOCHI, COOOLIIECHUS, TOKJIAAbI

1. Public relations: BO3HUKHOBEHHE TEPMUHA 1 COBPEMEHHOE 3HAUCHHE.

2.Mass opinion: cojaepxKaHUE TEPMHUHA W BO3MOXHOCTH YIPABICHUS
MHEHHUEM.

3.CBs3u ¢ o6mecTBeHHOCThIO. Public relation B 2JIeKTpOHHBIX U MEYaTHBIX
CMM.

3ananme 3. IloaroroButs pedepar, 10K, CTATHIO 0 U30PAHHOM TeMe
1. Public relations: BO3HUKHOBEHUE TEPMHUHA U COBPEMEHHOE 3HAUCHHUE.
2.Mass opinion: cojep)KaHHE€ TEPMUHA U BO3MOXKHOCTH YHpPaBJICHUS
MHEHHUEM.
3. CBsi3u ¢ 001IECTBEHHOCTHIO.

Jluteparypa

1. Kypranckas M.S. [lenoBble KOMMYHMKAIMU [DJIEKTPOHHBIA pecypc:
kypc nekmuit / Kypranckas M.S. — DnekTpoH. TEKCTOBbIE HaHHBIE. — M.:
MockoBckuii TymaHuTapHbii yHuBepcuteT, 2013. — 121 ¢. — Pexxum nocryna:
http://www.iprbookshop.ru/22455. — 3bC «IPRbooksy, mo maposto

2. Maronsiruaa H.B. TlpodeccronanbHas 3THKa U 3TUKET B cdepe cepBuca
[DnexTponHBId pecypc]: yued. mocobue / Maronsiruna H.B., Pyrnosa JI.B. —
OnekTpoH. TekcTtoBbie nanHbie.— CII6.: Uutepmenus, 2013. — 160 c. — Pexum
noctymna: http:// www.iprbookshop.ru/30210. — 9b5C «IPRbooks», mo maposto

3. IIpoGnembl Teopuu u mpakTuku (GopmupoBanus d3OPEKTUBHON CHUCTEMBI
YIpaBJIEHUSI CTPOUTENIBHBIM IPOU3BOJCTBOM Ha 0aze Hay4YHO-TEXHHUYECKOTO
nporpecca [DneKTpoHHBIN pecypc]: moHorpadus / A.I'. MaromenoB [u ap.].-
OJIeKTpOH. TeKCTOBbIE AaHHbe. — M.: ]I «OxoHoMmuueckas razera», UTKOP,
2012. — 296 c. — Pexxum noctyma: http:// www.iprbookshop.ru/8372. — DBC
«IPRbooks», mo mapoto.

3ansaTue 3. WEB-untep@eiic 1e;10B0ro yejiopexka
3aganue 1. IIpuBecTu B TeTpaau onpeaejieHusi NOHATHH M KATeropui
WNurepuer. Unatepdeiric. NurepaktuBnbiil. Cait. KoMMyHHKanu. DIEKT-
POHHAsE KOMMEPLUSL.

3ananue 2. IIoAroTOBUTH OTBETHI HA BONMPOCHI, COOOLIEHUS, TOKJIA/bI
1. Bo3HMKHOBEHME U pa3BUTHUE CETH MIHTEpHET.
2. Bo3amoxHocTr THTEpHET — TEXHOJIOTHA.
3. Uneonorust IHTepHET.
3aganme 3. [loaroroButh pedepar, A0KIAA, CTATHIO 10 U30PAHHOI TeMe
1. CrangapTHbIie moaxoAbl yrpaBieHus: e-Business, Business Intelligence,
2. Cranpaptabie nmoaxossl ynpasienus: Field Force Automation,
3. CrannmaptHbie moaxos! ynpasnenus: Telemarketing/telesales Marketing.
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OI'JTABJIEHHUE

BBEJIEHHE ......cocoiiiiii e

PEKOMEH/IALIMU T10 IOJATOTOBKE

KTIPAKTHUYECKHUM 3AHATHAM ......ooooiiiiiiiiiiiiiieeeeceeceeee
SAHAHUMA 110 BBIIIOJIHEHUIO ITPAKTUYECKUX PABOT .............

Tema 1. TpaguurOHHBIN PYCCKUM S3bIK, HOBBIE SIBICHUS

B PYCCKOM SIBBIKE ..ccuuuiiieeeeuiiieeeeaniteeeeesamneeeeessannneeeessannreeeesssnnneeees
TeMa 2. TUNBI PEUEBBIX CUTYALHM ...cceeuvvreeeeenirieeeeeniieeeeeennreeeeeennneeeesannns
Tema 3 TPaHCHOPMAIIUS TEKCTOB .....cceevrreererreeererreearereeeaereesasreeessnessnseens
Tema 4. OGUIHATBHO-TIETIOBOM CTHIIB....veeeeerreeeerreeeerreesereeesnreeesseeeenseess
TeMa S. HAYUHBIM CTHUIIB ......uuveiiiiiiieteeeeeeiiiieteeeee e e e ettt ee e e e e s e
Tema 6. UnauBUAYyJIbHBIN CTUIIb: UMHJIK JI€JIOBOTO YEJIOBEKA ................
Tema 7. ®opmel aenoBoro oduieHus. [lyOauyHbIe BEICTYIUICHHUS .............

Tema 8. YnpaBneHne B3aMMOOTHOILICHUSIMU C KIIMEHTAMMU.

CTaHIAPTHBIC KOMMYHUKAIIHU .....evveeeernnrreeeeennneeeessnsnneeesssnnneeeens
Tema 9. KOMMyHUKAIMOHHBIN MYJT IETOBOTO YETOBEKA .....vvvveeeeenervreeeannss

VYueOHOe n3ganue

[Toronna Muxaun Bukroposnu
PYCCKU SA3BIK U KYJbTYPA PEUA

Metoauyeckue ykazaHusi K MPaKTUYECKUM 3aHITUSIM
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