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NMPEONCIIOBUE

Lenpro manHOTO TIOCOOUS ABINIAETCS (POPMUPOBAHHUE HABBIKOB JAEIIOBOTO MPO-
(eccroHaNnbHOrO OOIICHUS HA AHIJIMHCKOM S3bIKE B YCTHOM M NHCbMEHHOM
dopme. B ocHOBE mocTpoeHHs y4eOHOTO TTOCOOUST — MPUHIIMITBI MHTEHCUBHOTO
00y4YeHUsI 1 KOMIIETEHTHOCTHOTO MOIXO0/a.

VYyebHoe mocoOue OXBaThIBAET IIMPOKUN AHANa30H PpPEYEBbIX IITaMIIOB,
TEKCTOB, YNPAXXHEHUN M JUAJOTOB. YYEOHBIM KypC COCTOMT M3 3 ypOKOB-
OJIOKOB, KaXXJIbIi M3 KOTOPBIX BKJIIOYAET B ceOs 0a30BbIC HUAIOTU-TIOJUIIOTH,
S3BIKOBOM M JIMHT'BOCTPAHOBEIUYECKUN KOMMEHTApHM, TpaMMaTUYECKU KOM-
MEHTapHui, pa3fesl «yCTHas MPAKTHKa», TEKCTHI ISl YTCHUS C TeMaTHYECKOM
uHdopmalmeit 00 aHTJIOA3BIYHBIX CTPAHAX.

Paznen «English in Action» comepuT y4eOHBII MaTepHall, CiocoOCTBYIO-
M 00y4YeHHUI0 CUTYaTUBHO-OPUEHTUPOBAHHOW YCTHOW M MHCHMEHHON pedu
JIJIOBOTO XapakTepa.

[IpunoxeHus BKIIOYAOT HEOOXOAMMBIN S3BIKOBOW Marepuan s (GopMHu-
pPOBaHUS HaBBIKOB peepaTUBHOTO MEPEBOA CHEIHATBHOTO TEKCTA U COCTaBIIE-
HUS aHHOTAIMK Ha aHTJIMHACKOM si3bIke. KOHTpPOJIb yCBOGHHOTO Y4eOHOTO MaTe-
puana npeajaraeTcs B JIOCTYHOM U MPOCTOi (hopme, MPOBOJAUMOMN B YCIOBUSAX
y4eOHOI ayTUTOPUHU — TECTUPOBAHUE.

TexcToBbIN MaTepuan moao0paH ¢ UCTIOIB30BAHUEM OPUTHHATBHBIX WCTOY-
HUKOB M COJICPYKUT OCHOBHBIC KOHIIENTHI TOJTOTOBKH WHXXEHEPOB IO TEXHO-
JIOTUW TPAHCHOPTHBIX MPOILIECCOB M SKCIUTyaTalldd TPAHCHOPTHBIX MAIlUH U
KoMILiekcoB. [IpencraBineH Marepuan 3apyOeKHBIX SI3BIKOBBIX HCTOYHUKOB,
aHTJIOA3BIYHBIX calToB MuTepHera: www. Wikipedia., http://ouno.ru/novosti/
novinki-avtomobilei/obzor-stoimost-range-rover-evoque-dvigateli-ed4-td4-
sd4.html, http://www.98region.com/test-drive/3498, http://www.topgearclub.ru/
news/4540,http://www.98region.com/test-drive/3385,
http://www.topgearclub.ru/news/553.

JlanHoe y4ueOHOe TTocoOHe MO3BOJISET CTyIGHTaM B MAaKCUMaJIbHO KOPOTKHE
CPOKH OBJIJIETh OCHOBAMH JISJIOBOTO OOIICHUS B THTUYHBIX CUTYAIIHSIX.



BBEOEHWE

B nmannom yueOHOM mocoOumM paccMaTpHBAIOTCS 0a30BbIE pPEUYEBHIE CH-
Tyalldd B paMKax oOOy4YeHHUSI OCHOBaM JEJOBOTO OOIIEHHWS B YCTHOW U
MUCbMEHHOM (opme st OyAyIIUX CHEIUATUCTOB aBTOTPAHCIIOPTHOTO KOM-
ieKca. TeMaTndeckasi HalpaBJIeHHOCTh MPEICTABICHHOTO B y4€OHOM IMOCOOHH
MaTepuanga OXBaThIBAECT CICAYIOUIME Pa3leibl: «ABTOCEPBUC U IKCIUTyaTallHs
TPAHCIOPTHBIX cUCTEM», «OpraHusanus AOPOKHOTO ABHXKEHUSI B KPYIHBIX T'O-
poaax-Meramnoiucax», «O011ecTBeHHbIN TpaHcopT», «Ha aBroioy», «YcTpoi-
CTBO Ha pabOTy B MEXIYHApOAHYIO KoMmaHuio», «lIpeseHTanus HOBOro mpo-
JIyKTa KOMIAHUW» U Jp.

[TocoOue mnpemycmaTpuBaeT pa3BUTHE HABBIKOB JI€JIOBOTO OOIECHUS Y
CTYJIEHTOB 2-TO Kypca ABTOJOpPOXXHOTrO (pakyibTeTa Ha MaTepuaye TemaTH-
YECKUX TEKCTOB, B3AThIX M3 ayTEHTUYHBIX 3apyOEKHBIX MCTOYHUKOB. YueOHOE
nmocoOure MOoATrOTOBIICHO Ha KadeIpe NHOCTPAHHBIX S3BIKOB.



BUSINESS ENGLISH
UNIT I. CAR SERVICE

Act out the conversations

1. At the car service station

by

Driver: Good morning!

Manager: Morning! Would you like your car serviced, sir?

Driver: Yes, I need a mechanic. I think the fuel system is out of order.
I want to have it repaired.

Manager: Here is the mechanic. He’ll fix your car.

Mechanic: Well, what 1s it?

Driver: The engine doesn’t run at low speed.

Mechanic: I’ll see to it.

Driver: Besides, there’s something wrong with the ignition. It may be the
sparking plugs or the battery. And there is some noise from the steering wheel
when starting the engine...

Mechanic: Is the noise constant or periodic? Does it develop suddenly? Is it
present at high speeds or low?

Driver: Oh, it must be periodic coming from the engine or tyres ... well,
I’m not very sure about it.

Mechanic: O.K. I’ll check and fix it. Anything else? Shall I check the tyres?

Driver: Yes, sure. I’'m afraid, I’ve got the puncture and my left rear is a bit
flat. Could you pump up the tyres, please?
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Mechanic: Of course.

Driver: Do you have any guarantee?

Mechanic: You’ll have the check with a two-month’s warranty enclosed.
Driver: O.K. Where do I pay for the service?

Mechanic: Over there.

Driver: Thanks a lot for the service.

Mechanic: You are welcome.

2. At a car rental agency

e
o N
S LD
C.J‘}‘

Car rental manager: I’ll be with you in a minute ... yes, sir. What can I do
for you?

Driver: I want to hire a car.

Car rental manager: What kind of car do you want, sir?

Driver: I’d like a small car for a hatchback.

Car rental manager: How long will you be needing it for?

Driver: Until Friday.

Car rental manager: Just a moment. I’ll check ... Yes. I'’ve got a
Chevrolet.

Driver: How old is it?

Car rental manager: Pardon? How old..? It’s 14 years old. It isn’t very
new, but it’s in very good condition.

Driver: Perhaps not a Chevrolet, then.

Car rental manager: There are no other small cars available at the
moment, sir...How about a Ford Escort. It’s nearly new, it’s only two years old.
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Driver: Fine.

Car rental manager: May [ see your driving licence, sir?

Driver: Yes. Here it is.

Car rental manager: Just sign the agreement.

Driver: May I read it first?

Car rental manager: Of course, sir.

Driver: What shall I do if the car breaks down?

Car rental manager: [ am sure everything will be O.K., but if something is
wrong, just phone this number. We have a 24-hour breakdown service, sir.

Driver: Shall I pay now?

Car rental manager: If you don’t mind, sir.

Driver: Where is the car rental area?

Car rental manager: Go down these stairs to the ground floor. Take the
corridor on the right, then go through the door at the end. Turn left, and the car
rental area is around the corner. You can’t miss it.

Driver: Thank you very much.

Car rental manager: Oh, sir.

Driver: Yes.

Car rental manager: You should bring the car back to the same place on
Friday.

Driver: O.K.

Car rental manager: Have a good trip.

3. At a filling station




A)

Refueller: Petrol, sir?

Driver: Yes. Fill it up. I’'m nearly out of petrol.
Refueller: Which grade?

Driver: Four stars.

Refueller: Shall I check the oil and water?
Driver: Yes, please.

Refueller: That’ll be three pounds twenty-five.

B)

Woman driver: Four gallons of regular and some oil, please.

Refueller: All right, madam. Do you want your wind-screen cleaned, too?

Woman driver: Oh, yes. I want my car washed. How much is that
altogether?

Refueller: 5 pounds forty-two, madam.

Woman driver: Here it is. Keep the change.

Refueller: Thanks a lot.

4. At the car wash

Driver: I must have my car washed. Can you help me?

Car washer: Certainly. Wash your car or anything else? Do you want the
saloon dry cleaned, too?

Driver: All right.

Car washer: And what about polishing? Shall we polish the car body?

Driver: That’ll be fine.

Car washer: Car washing, saloon dry cleaning and body polishing... Right?

Driver: Yes.
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Car washer: Then leave your car in the parking area and get the check paid,
please.

Driver: O.K. When can I have my car back?

Car washer: In two or three hours, sir.

Driver: That suits me perfectly. Thank you.

SI3BIKOBOU KOMMEHTAPUN

1) to be out of order — ObITH HE B IOPAIKE
My fuel system is out of order.

2) to repair (to fix) — OTPEMOHTUPOBAThH, IOYUHUTD, UCTIPABUTH, YCTPAHUTH
HETOJIAJIKH
He’ll fix it. I want my sparking plugs repaired.

3) to run — paboTtath (0 IBUTaTeIe)
The engine doesn’t run at low speeds.

4) sparking plugs — cBeuu 3aKuraHus
There’s something wrong with the sparking plugs.

5) steering wheel — pyJieBo€ KOJIECO
Turn your steering wheel to the right.

6) noise — rym
I can hear some noise when starting the engine.

7) to check — nmpoBepUTH
Could you check the tyres, please?

&) tyres — LIMHBI
Would you pump up the tyres, please?

9) puncture — npoKoI
I’ve got the puncture.

10) warranty — rapanTus
Can I have a service warranty, please?

11) to hire — 6patb Ha IpoKaT
I want to hire a car.

12) hatchback — x3T463K
I’d like a hatchback for two days.

13) driving licence — BonuTenbCKue mnpasa
May I see your driving licence, sir?

14) to be in good condition — OBITh B XOPOIIIEM COCTOSIHUU
It’s in very good condition.

15) to break down — nomaTtbcs
We have a 24-hour breakdown service, sir.
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16) rental area — nmomaaka ¢ aBTOMOOMIIIMH
Where is the car rental area?

17) to fill up — 3anpaBnaTh OEH3UHOM aBTOMOOWIIb
Fill it up. I’m nearly out of petrol.

18) grade — xinacc 6eH3uHa
Which grade?

19) regular — oObpIYHBIN OCH3UH
Four gallons of regular and some oil, please.

20) wind-screen — BETpOBOE CTEKJIO
Do you want your wind-screen cleaned, too?

21) saloon dry cleaning — xumuueckasi 00pabOTKa caJioHa aBTOMOOUIIS
Do you want the saloon dry cleaning, too?

22) car body polishing — nonupoBka Ky30Ba aBTOMOOUJIS
Shall we polish the car body?

JUHI'BOCTPAHOBEJJUECKUH KOMMEHTAPUM

IIpoxat aBTOMOOM.ICH

B Anrnmum aBToMoOWIIb BBIJIA€TCS Ha MpOKaT JiMIaM He MoJioxke 21 rona,
MMCIOIIIUM BOJIUTENIbCKUM cTak He MeHee 1 roma. Takue kpymHbie (GUPMBI,
CHeUAIM3UPYIOIIUEcs Ha MpokaTe aBToMoOmieH, kak Avis, Hertz & Mitchells
U JIpyTHe, UMEIOT CEeTh areHTCTB IO IMPOKATy aBTOMOOWIIEH 1o Bcedt Bemuko-
Oputanuu. B Amepuke Takke aBTOMOOWIb BBIIACTCS Ha TPOKAT JIUIIAM HE
Mosioxke 21 roga. B areHTcTBE MO MpOKaTy MaliuH HEOOXOIUMO TIPEIBIBUTH IO
KpaillHEel Mepe HAalMOHAJIbHBIC BOAUTEIBCKHE ITpaBa. B HEKOTOPBIX areHTCTBax
TpeOYIOT MEXIAyHapOJHbIE BOJMUTENIbCKUE TpaBa. lIpu apeHnme aBTOMOOMIS
HEO0OXOMMO YTO-HHOYIh OCTABUTH B 3AJI0T (HAPHUMEpP, KPEIUTHYIO KapTOUKY —
Master Card, Visa, American Express).

AMEPHUKAHCKUI M OPUTAHCKUH AHTJIHIACKUH

B BenukoOputanuu u B CILIA cymniecTByOT pa3Hbie CJIOBa CO 3HAYEHUEM
«OeH3uHy», «aBTo3anpaBoyHas ctaHius». Tak, B CIIA cioBa «petrol» u «petrol
station», a B AHIIIMU «gasy», «gas station», «filling station» umeror 3HaueHUE
«OCH3MH» U «aBTO3aIMPaBOYHAS CTAHIIHS.

Pa3nuyaroT pazHble copra GeH3uHa:

— regular —0OBIYHBIN OCH3MH;

— super — BBICIIMI COPT OEH3MHA;

— extra — 3KcTpa (Jy4LIUil COpT).

bensun n3mepsiercs B gallons — rayuioHax, 9To COOTBETCTBYET 4,5 TUTPOB (B
Aunrnuun) u 3,7 nutpos ( B CIIIA).
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IT'PAMMATUYECKU KOMMEHTAPUN

MoaanbHble rnarosibl
(Modal Verbs)

MopnanbHble Tarojbl — 3TO TAaKUE TJarojibl, KOTOpble HE OO0O03HAYArOT
JENCTBUSA, a BBIPAKAIOT OTHOIIEHWE K HEMy (BO3MOXKHOCTH WM BEPOSTHOCTh
neiictBus, MO0 ero HeobxonumocTh). Cleayromuil 3a MOAAIbHBIM TJIAroJoM
WHOUHUTHB CMBICIIOBOTO TJIaroja TepsieT 4YacThuily fo (32 HUCKIIOYCHUEM
MOJIAJIbHBIX IJIarojIoB, UMEIOIIUX JaHHYIO0 YaCTHUILy B CBOEM COCTaBe — ought to,
to be allowed to, are to, have to, to be able to). Bce MonanbHbIC TJIarojibl HE
M3MEHSIOTCS 110 JIMI[AM U YHUCIIaM U 00pa3yIoT BOIIPOCUTENBHYIO U OTPULIATEIIbHY IO
dbopmy Oe3 BcroMoratenbHbIX 1aroyioB. (Can you pump up the tyres? — No, |
cannot. [ can’t pump your tyres just now).

MogpanbHbivi rnaron MUST

Bripaxaer:

— NpuKas u 3anpem:

You must check the oil pressure first. — Tbl momkeH criepBa MPOBEPUTH
JIaBJICHUE Maca.

— CUTbHYIO Y8EPEHHOCb!

It must be broken fuel pump — JlomxHO OBITH, TOBPEXKACHHBIN TOTUIMBHBIN
Hacoc.

CuipHast yBEpEHHOCTh B OTHOIICHUN JEUCTBHN, POU3OMIEAIINX B IPOLIJIOM,
BBIPAKAETCS C UCTIOJIb30BaHUEM Tep(HEKTHOM (HOPMBI CMBICJIOBOTO IJIaroja:

I must have overtighten the spark plug. — 5l 10KHO OBITH CHUJIBLHO 3aTSHYJ
CBEUY 3a)KUTAHUA.

MopanbHbiv rnaron SHALL

Hcnons3yercs ps:

— BbIPAIICEHUSL CUNbHOU PEUUUMOCTIUL:

We shall fix the starter. — Mbl TOYMHUM TBOM cTapTep.

— OJ151 NOJLYYEHUSL UHCIPYKYULL OATIbHeUWUX 0etucmeuil.

Shall 1 have your car washed? — MHe OMBITh Baill aBTOMOOHITH?

— 0J151 YOPMYAUPOBKU NOJONHCEHU KOHMPAKMOB U CONAUEHUN.

The Seller shall send and the Buyer shall buy... — [IpoxaBen nponaer, a
MOKYTIaTeNb MOKYIaeT. ..

MoganbHbivi rnaron SHOULD

HNwmeer nBa 3HaueHus:

— guIpadicaem pekoMeHOayuro, CO8em.

You should sign the rental car agreement. — Bam ciemyer moamucarhb
JIOTOBOP TPOKaTa aBTOMOOMIISI.

— guIpadicaem ynpek, nopuyaHue:

The driver shouldn’t park here.- Bogutento He cneyer napkoBaTh MalluHy
3]1ECh.
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MopanbHbiv rnaron NEED

Bripaxaer:

— omcymcemeue HeobX00UMOCmu 0eiams Ymo-1ubo:

You needn’t replace the alternator belt. I’ve already fixed it. — Bam He
HY>KHO OyJeT MEHSATh peMEHb TeHepaTopa MepeMEeHHOro Toka. S yxe MmoYrHuI
ero.

MopanbHbiv rnaron CAN

HNmeeT HECKOJIBKO 3HAYEHUM:

— CILYoHCUM 0151 BLIPANCEHUS YMEHUSL (CROCOOHOCMUL) YMO-TUO0 Oeamb.

Can you check the fuel level? — Bel MmokeTe npoBepHUTh YPOBEHB TOILIUBA?

— gblpadicaem 603MONCHOCb, 3AGUCAWYIO OM 0OCMOAMENbCMS, paspeule-
HUU, 3anpema, npocboOvL:

I can push my car a bit back. — 5l Mory oTOIBHHYTH CBOIO MAaIlIMHY HEMHOTO
Ha3a/l.

— 8blpadicaem GediCIUBYI0 NpocbOy (C 2MOl Yerbio UCNOTb3Yemcs Gopma
could):

Could you check the tyre pressure, please? — Bel He Morin ObI TPOBEPUTH
JIaBJICHHUE B IIIMHAX, MOXKaIyhcTa?

MopanbHbivi rnaron MAY

HNwmeet 3nauenus:

— paspeuteHus, npocbOBL U 3anpema.

May 1 see your driving licence, sir? — MoxHo s mocMoTpro Bamm
BOJMTENIbCKUE TPaBa, Mmoxanyncra?

— BO3MOXMCHOCMU JUOO BEPOAMHOCMU MO20 UAU UHO20 COObIMUSL 8 Ha-
cmosiujem 1ubo npouLIoM:

The hiss may be coming from the steering wheel when starting. — Cucr,
BO3MOYHO, JJOHOCUTCSI CO CTOPOHBI PYJIEBOTO KoOJieca TMpU Hadajie JBHKCHUS
aBTOMOOMIISL.

JKBUBaNEHTDI MOJaJibHbIX rNnarosios

MopanbHbIE TJIaroJibl UMEIOT SKBUBAJICHTHI, TO €CTh CJIOBA C OJUHAKOBBIM C
HUMU 3HaYeHUEM. B aHTIMIICKOM sI3bIKE CYIIECTBYIOT CJIEIYIONINE SKBUBAJICHT-
HbIC MOJIAJbHBIE OOOPOTHI, KOTOPBIE MOTYT CIY)KHTh 3aMEHOW MOIAJIBHBIX
TJIar0JIOB B HACTOSIIEM, TIPOIISANIEM U OyayIieM BpEMEHH, UCTIOJIb3YsI COOTBET-
CTByIOIIYIO opMy Tiaroia (to be, to have):

a) to have to = must (B ipolie/eM u OyayieM BpeMeHH):

You will have to pay for the car wash at the receptionist’s. — Bbl J0KHBI
OyZneTe OrmIaTUTh 32 MOKKY Balllero aBTOMOOWIIS y CTOJIA aIMUHUCTPATOPA.
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b) to be able to = can:

You will be able to get your car back in two or three hours. — Bel cMoxere
3a0paTh CBOI aBTOMOOMIIB uepes3 2-3 yaca.

c) to be allowed to = may:

He was allowed to test the new car. — EMy pa3peminim UCHbITaTh HOBBIM
aBTOMOOWIIb.

d) to be to = must (6 3nauenuu GvIparceHus HeoOXOOUMOCHMU, 00YC106-
JIEHHOUl 002080PEHHOCMU, C PACRUCAHUEM, NIAHOM UJIU CIPO2020 NPUKA3A U
3anpema):

The brake linings are to be replaced. — TopMo3HBIE MPOKIATKU JOTHKHBI
OBITh 3aMECHEHBI.

The driver was to pay for the checking of the motor. — Bogurens 06s13an
OBLJT 3aIJIaTUTH 33 TEXHHYECKUI OCMOTp JIBUTATEJIS.

You are not to park here. — OcTaBisiTh MalIMHY 37I€Ch 3aMPEIICHO.

BonpocutenbHble npenfioxeHua
(interogative sentences)

BomnpocurtenbHbie TPEIIOKEHNUSI B aHTJIMHCKOM SI3BIKE 00pa3yrOTCS IBYMsI
crioco0amu: ¢ UCIIOIh30BAaHUEM BCIIOMOTATEHHBIX TJIATOJIOB MJIH 0€3 UCITOJIB30-
BaHUS BCIIOMOTATEIbHBIX IJIATOJIOB C MOMOIIBI0 U3MEHEHUS TMO3HINH TJaroja-
CKa3yemoro.

CyIIecTBYIOT IBa OCHOBHBIX THITA BOIIPOCA B AaHTJIUHCKOM SI3BIKE:

1) oowuii éonpoc (general question) — >TO BONPOC KO BCEMY MPEIIIOKE-
HUIO, TPEOYIOIIHI OTBETA «J1a» WK «HEeT» (yes/no). O6mwmii Bompoc oOpazyercs
MIPY TIOMOIIIM BCIIOMOTATENBHBIX TJIAr0JIOB (3a WCKIIOUYCHHUEM MPEJIONKEHUN C
TJIaroJIoM-CKa3yeMbIM — to be, to have 1 MOgaIbHBIMU TJIarOJIAMH):

Is the noise constant or periodic? — Yes, it is.

Does it develop suddenly? — No, it doesn’t.

Were the tyres checked properly? — Yes, they were.

Did you pay for the service? — Yes, I did.

Have you driving licence, madam? — No, | have not.

Will he fix the suspension? — Yes, he will.

Must I replace the the aerial? — No, you musn’t.

2) cneyuanvhwiii éonpoc (wh-question) — >To BONPOC K OINPEICICHHOMY
CIIOBY WJIM CJIOBaM B TIPEUIOKCHHH, B pA3TOBOPHON pedr TPEOYIOUINI KPaTKOTO
orBeta. CrenmmManbHBI BOIMPOC OOpa3yeTcss MPU IMOMOIINM BOMPOCHTEIHHBIX
MECTOMMEHUHN C WCIIOJIb30BAaHUEM WM 0€3 WCITOJIh30BAaHUS BCTIOMOTATEIIBHBIX
TJIaroJioB :

Where do I pay for the service? — Over there.

What can I do for you? — I must see the mechanic.

How long will you be needing it for? — For a day or so.

How much is that altogether? — § 10.

When can [ have my car back? — Today evening.

Which grade? — Super, please.
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O6opoT have smth. done

O6opot have smth. done yka3biBaeT Ha TO, UTO ACHCTBHE OCYUIECTBISACTCS
HE CyOBEKTOM JAeWcTBUA, a JpyruM junoM. J[aHHbii 00OpOT COCTOUT H3
MECTOMMEHUS B 0OBEKTHOM I1a/I€5K€ UJIU CYIIECTBUTENILHOIO B O0IIEM Majexe +
npuyactue Il u ynorpebnsiercs ¢ rinaronamu to have, to get, to want, to wish:

I want to have my car serviced. — 51 Xx0o4y OCYIIECTBUTb TE€XHHYECKHUI
OCMOTp MOEro aBTOMOOWJIsE (YTOOBI KTO-TO JPYroll MpOBEN TEXHUYECKHI
OCMOTp aBTOMOOMJISA).

I’d like to have the engine tested. — 51 Xouy TpoBEpUTH JBUTATEIIb.

YCTHAA ITIPAKTUKA

1. Be1 paboTtaere B areHTCTBE MO Mpokary aBromodomieir. Chopmynupyiite
CBOM OTBETHI Ha PEIUTUKH KIIHCHTA:

You: (ITompuserctByiiTe knueHta. Crnpocute, yeM Bbl MoxeTre ObITh emy
MIOJIC3HBI).

Customer: Good evening. I’d like to hire a car.

You: (Crpocure, kakasi MalliiHa eMy HyKHa ¥ Ha KaKOH CPOK).

Customer: A hatchback for a week.

You: (Ilonnpocute y HEro ero BOJUTENbCKUE MTPaBa).

Customer: Yes. Here you are.

You: (ITompocute ero onnaTuTh IPOKAT aBTOMOOWIIS MPSMO ceilvac).

Customer: How much is it?

You: (HazoBute 1leHy M MOMPOCUTE €ro OCTaBUTh 4YTO-IHOO B 3aior (to
leave a deposit).

Customer: Here is my credit card.

You: (ITo6narogapure ero. [loxenaiite eMy OpUsATHOTO IMyTH).

2. IIpencraBbTe, uTo BBl MyTemiecTByere Ha cBoeM aBToMoOMIIe o Benuko-
Oputanuu U y Bac Bo3HHMKIM mpoOsieMbl B TOPMO3HOH cucteMe. Boimonnure
CJIEAYIOIIUE NCUCTBHUS:

— TONPUBETCTBYWUTE aBTOMEXaHUKA CTAHIIMU TEXHUYECKOTO OOCITYKHBaHUS
Ha aHTJIUICKOM SI3bIKE;

— OOBSACHUTE €My, YTO Yy Bac, KaKk BaM Ka)KeTCsl, N3HOCHINCh TOPMO3HbIE
HaKJIaJIKU 1 KUMEETCs IIPOKOJI B 33]THEM JIEBOM KOJIECE;

— MOMNPOCUTE MEXaHHWKa MPOBEPUTH BCIO TOPMO3HYIO CUCTEMY M 3aMEHUTH
UCIIOPYEHHBIE JIETaNH;

— CIIPOCHUTE y HETO, CKOJIBKO BPEMEHHU €My TOHaJ00UThCS, YTOOBI YCTPAHUTh
HETOJIA/IKH, €CTh JI TapaHTHUsl HA PEMOHT U CKOJIBKO OYJIET CTOUTH €T0 yCIIyTa;

— 3apaHee no0JaroJapuTe aBTOMEXaHUKa 3a €ro padory.
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3. BbI HaxoauTech Ha aBTo3anpaBouyHoi craHuuu B CIIA u Bam HeoOxo-
JUMO TOMNOJHUTH OeH300ak. OTBETbTE HA AHIJIMICKOM S3bIKE Ha PEIUIMKH
00CITy’KMBAIOIIETO NIEPCOHANA:

Refueller: Good evening, sir. Can I help you?
You:

Refueller: Which grade?

You:

Refueller: Shall I check the oil and water?
You:

Refueller: Do you want your wind-screen cleaned, too?
You:

Refueller: That’ll be three pounds twenty-five.
You:

Refueller: Thanks a lot.

4. IlepeBenuTe HA AHTJIUUCKUI S3BIK.

1. IToakayvaiiTe NIMHBI, MOKATYHUCTA.

2.V Bac ectb BOAUTENbCKHE MpaBa’?

3. Y mMeHs TopMoO3a HE B MOPSJIKE.

4. YT0-TO IMPOU30LLIO C CHCTEMOW 3aKUTAHUSL.

5. 51 xouy B3sITh B IPOKAT MEPEIHETPUBOIHBIN aBTOMOOWIIb HA JIBA JTHSI.

6. Ilo3BoHuTE MO 3TOMY HOMEpYy TenedoHa, €Clu Ball aBTOMOOWIb CJO-
Maetcs. Mbl paboTaem KpyriiocyTOYHO.

7. IloBepHUTE HAMPaBO, U ABTOCEPBUC OYAET MPSMO 32 YIIIOM.

8. Korna MHe MOXKHO Oyiet 3a0paTh aBTOMOOUIIb?

9. MOHO OIUIaTUTh KPEAUTHON KapTOu?

10. 4 rannona oObluHOrO OE€H3MHA, U IPOBEPHTE YPOBEHb Macja, MOXKa-
JIyHucTa.

12. Mory s BUJeTh aBTOMEXaHUKA?

13. Kakue rapanTuu y BaC HIMEIOTCS Ha PEMOHT aBTOMOOMIIS?

14. 51 xouy npon3BeCTH XUMUYECKYIO YACTKY CaJIOHA.

15. Ckonbko OyzieT CTOMTh NOJUPOBKA Ky30Ba aBTOMOOMIIA?

16. CToMMOCTB yCIIyry 110 3aMEHE CBEUYEH 3aKUTAHUS MEHS YCTPAauBacT.

1'7. MHe npoBepUTH 1aBIEHUE BO31yXa B IIMHAX?

18. PyneBoe Kojieco He MOBOpauMBaeTCsl HApaBo, a JABUraTellb padoTaeT B
XOJIOCTYIO.

19. V mens 3akoHunscs OeH3UH. 3alieiTe, NOXKalyicTa, 5 TUTPOB BBHICOKO-
aKTaHOBOI'O OEH3MHA.

20. BbI HE IOJCKAXKUTE, I'I€ HAXOAUTCS aBTO3aIpaBOYHasl CTaHLUA?
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TEKCTbI 1151 YTEHUSA

Text 1. Instructions

Learn the new words.

1) to fix faults — ucpaBUTH MOJOMKY, YCTPAHUTh HETIOJIAIKH

2) a battery — akkyMyJsITOp

3) a gap — 3a30p

4) a fuel pump — TOTUIMBHBIN HACOC

5) to jam — 3aKJIMHUTh

6) to push forwards (backwards) — Tonkate Bepen (Ha3an)

7) to replace — 3aMEeHHUTH

8) a spanner — Ta€YHBINA KIIOY

9) to rotate clockwise (anti-clockwise) — Bpaimarh Mo 4acoBOM CTpeJiKe
(IpOTUB YacOBOW CTPEIIKH)

10) a socket — rue3no

11) to overtighten — nepexpyunBaTh

12) tyre pressure — JaBieHUE B IIMHAX

13) a foot pipe — HOXHO¥ Hacoc

14) fuel warning light — maTunk npeaynpexaeHUs KOJIUYECTBa OCTaBIIETOCs
TOTUTHBA

15) a gauge — u3MepuTeILHBIN PUOOP (TITyTI)

Read and translate the text 1 into the Russian language.

1) If your car doesn’t start you should check three things:
— the battery;

— the fuel level;

— the spark plugs.

It is easy to fix these faults:

— 1if the battery is flat, you should recharge it, if it doesn’t work you should
replace it;

— if the petrol tank is empty, fill it up;

— if the spark plugs are dirty, clean them, and if the gap in a spark plug is too
narrow or too wide, adjust it to the correct width;

— if your car still doesn’t start, the petrol pump may be broken or the fuel
pipe may be blocked;

— if there is a loud click when you turn the key, the starter motor may be
jammed; if it is you can try to release it by pushing the car forwards and
backwards;

— if the car still doesn’t start, the starter should be repaired or replaced.

2) Instructions for checking spark plugs:
To check spark plugs you should the following things:
— remove the cover;
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place the spanner over the spark plug;

— rotate the plug anti-clockwise until it is loose;

— remove the plug from the socket;

— examine the gap and check that it is clean;

— insert a gauge in the gap;

— check that the gap is between 0.65 and 1.00 mm wide;
— replace the plug in the socket;

— rotate the plug clockwise until it is hand-tight;

— place the spanner over the plug and give a quarter turn clockwise;
— do not overtighten the plug;

— replace the cover.

3) Instructions for checking the tyres:
To check the tyre pressure place the gauge on valve to increase tyre pressure
and pump the air in. You’d better use a foot pump to pump up the tyres.

4) Instructions for checking fuel level:
When the level of fuel in the fuel tank is low, fuel warning light switches on

and the driver can see that he needs some petrol and he must fill it in the petrol
tank.

Text 2. Breakages

Learn the new words.

1) according to — cornacHo

2) hiss — munenue

3) whistle — cBuct

4) vacuum hose — BaKyyMHBIH IUTaHT

5) idle — paboTrath B XOJIOCTYIO

6) clatter — 3BOH, CTyK

7) valve lifters — mogbeMHHKH KJ1alTaHa

8) squeal — mpOH3UTETBLHBIN BU3T

9) accompanied by — conpoBoxaaeMbIit

10) jerky motion — oTpbIBUCTOE ABMXEHUE, IBHIKEHHUE C TOJTYKAMHU
11) loose — m10X0 3aKperIeHHbII

12) worn — U3HOIIICHHBIH

13) tighten the belt — moryxe 3aTaHyTh peMEHB

15) alternator — renepaTop IEpeMEHHOTO TOKA

16) water pump — BOASIHOI Hacoc

17) acceleration — yckopeHue

18) rear-wheel-drive vehicles — aBToM00wMIIN ¢ 3aTHUM IPUBOIOM
19) stick shift — pyunoe nepexitouenue

20) combustion — cropanue

21) prolonged pinging — mpoI0JKAIOIIUICS CBUCT
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22) brake linings — TOpMO3HbIE HAKITAAKU

23) a brake-wear sensor — TaTYMK U3HOCA TOPMO3HBIX HAKIAJIOK

24) loose-fitting brake pads — 6onraromnmecss TOpMO3HbIE HAKIAAKH

25) flat spots — crycTUBIIMECS YYACTKH MTHEBMATUYECKOU IIMHBI (O JaBiie-
HUU B IIMHAX)

26) joints — coeIMHEHMUE, 11a3, IIIOB, IIIAPHUP

27) a hole in a muffler or exhaust pipes — oTBepcTHE B TIyIIUTENEC WU
BBIXJIOITHBIX TpyOax

28) escape into the passenger compartment — ocTynaTh B CaJIOH aBTOMOOWIIS

Read and translate the text 2 into the Russian language.

Every driver is worried when he or she can hear some noise coming from his
or her car. The noise can be signaling the trouble to come. We’d like to describe
10 of the most common noises and the problems they are likely to represent.
These noises may be divided into four groups according to the place they come
from:

® noises from the engine

Hiss or whistle. If it’s noticeable when the car is stopped but the engine is
running, it’s probably a broken or missing vacuum hose. This can economy and
cause your engine to race, shake or idle poorly. Hissing when the steering wheel
is turned right or left as far as it will go is normal, however.

Clatter-clatter. A light tapping or clicking that occurs for a few minutes
when the engine hasn’t run for a while isn’t a problem. It’s valve lifters that
need to refill with engine oil upon starting. Should the problem persist, you may
need an oil and lifter change. Consult a mechanic.

Squeal. If it’s evident only during low speeds, perhaps accompanied by a
sharp, jerky motion of the steering wheel, the power steering belt is probably
loose or worn. Tighten or replace the belt.

If the squeal happens all the time or for a few minutes after starting the
engine, other belts (alternator, water pump, air-conditioner compressor) may be
loose. Adjust or replace as needed.

Clunk. During quick acceleration and deceleration in rear-wheel-drive
vehicles (often accompanied by movement of the console-mounted stick shift),
this sound means an engine power train mount is badly worn or broken. Have it
checked.

Ping. This noise, often like marbles in a can, is usually heard during heavy
acceleration. It is caused by abnormal combustion known as detonation or spark
knock.

Switching to higher-octane gas may cure it. Prolonged pinging could
overheat key engine parts and lead to serious mechanical damage;

® noises from the brakes

Grind or scrape. A metal-on-metal sound when braking signals worn brake
linings. Have a mechanic check the system at once.
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Squeak or squeal. This could be normal for some disc brakes on braking.
But it could indicate greasy or worn brake linings. It might also come from a
brake-wear sensor. Get your brakes checked.

Tweet or chirp. This sound during or moderate braking — often diminishing
or stopping during heavy braking — could be from loose-fitting brake pads in the
caliper assembly. It’s usually just an annoyance, but have it checked;

® noises from the tyres

Thump. If increasing and and decreasing as vehicle speed changes, this
sound could indicate flat spots on tyres or broken belts inside them. The problem
isn’t usually critical, but it should be checked.

e other noises

Click . during sharp, low-speed turns in a front-wheel-drive vehicles, this
sound usually signals worn constant velocity (CV) joints, which supply power to
the front wheels. Have a mechanic check it out.

Roar. This sound when you accelerate, probably, comes from a hole in a
muffler or exhaust pipes. Have the system repaired immediately. Not only is this
a traffic violation in many states, but the hole allows poisonous carbon-
monoxide gas to escape-possibly into the passenger compartment.

When you visit a mechanic, make sure your description is specific. Does the
noise come from one location, or does it wander? Is it constant or periodic? Did
it develop suddenly? Is it present at high speeds or low? When the engine is hot
or cold? In a particular gear or while shifting? Try mimicking the noise. But
don’t say: «It must be coming from...». Your diagnosis may be an error, and it
could send the mechanic in the wrong direction

JEKCUKO-TPAMMATHUYECKHUM TECT

Choose the right variant.

1. I’ve got the puncture in the... .
a) right wheel
b) left tyre
c) steering wheel
d) engine
2. ... check the fuel level, sir?
a) could
b) have
c) do
d) shall
3. Should I ... the alternator belt? It’s worn already.
a) tighten
b) replace
c) fix
d) check
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4. Where ... I pay for the service?
a) do
b) may
c) did
d) am
5. There is something ... with the ignition system.
a) noise
b) right
c) wrong
d) fault
6. Will you ... your breaking system fixed?
a) do
b) can
c) need
d) have
7. Turn the ... to the right follow the route.
a) steering wheel
b) windscreen
c) valve
d) key
8. Place the ... and measure the gap in the spark plug.
a) gauge
b) spanner
c) lining
d) starter
9. ... is that altogether?
a) what
b) how much
c) when
d) where.
10. Can you ... your car a little back, please?
a) start
b) park
c) push
d) stop
11. ... you fix the fuel pump, please?
a) can
b) could
c) must
d) may
12. The click may indicate a ... brake lining.
a) flat
b) worn
c) jammed
d) replaced
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13.1 can hear some ... It’s like bird’s singing.
a) chirp
b) ping
c) clatter
d) squeal
14. The engine is out of ... .
a) petrol
b) order
c) belt
d) oil
15. Where is the filling station? — ... .
a) at the receptionist
b) in the car rental area
c) over there
d) no idea
16. Have you got any ... for the service?
a) money
b) automobile
c) warranty
d) petrol tank
17. Excuse me, can [ see ... ? I’d like my car filled in.
a) a mechanic
b) arefueller
C) a manager
d) a car washer
18. Do you often check the braking system? — ... .
a) Yes,Idon’t
b) No, I don’t. Very often
c) every year
d) Yes,Iam
19. You ... turn left, the right and you can see the car wash just round the
corner.
a) must
b) should
c) can
d) may
20. ’ve got some fault and my left rear is ... .
a) 1in a good condition
b) loose
c) alittle worn
d) abit flat
21. There is some noise from the steering wheel when starting the ... .
a) brakes
b) engine
c) pushing up the tyres
d) filling in the petrol
21



22.

23.

24.

25.

26.

217.

28.

29.

30.

Where can I ... for the mechanic’s job?
a) say «thank you»

b) ask

c) pay

d) look

... will you be needing for a rental car?
a) how much

b) how long

c) how old

d) how well.

I’d like to hire ... .

a) asedan

b) alorry

c) amechanic

d) a hatchback

When ... you ... your fuel pump last?
a) do ... check

b) can ... check

c) did ... check

d) have ... check

If the petrol tank is ... fill it up.
a) loose

b) worn

c) open

d) empty

M y engine doesn’t ... at low speed.
a) go

b) run

c) stop

d) start

Replace ... in the socket.

a) the plug

b) the gauge

c) the water pump

d) the oil

When the fuel level is low, fuel warning light ...

a) signals

b) switches

c) pushes

d) stops

I want my car ... polish.
a) saloon

b) engine

c) wheels

d) body
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UNIT Il. JOB HUNTING

Act out the conversations

1. A job interview at the personnel department

Mr Klimov: Good morning, sir.

Vice executive director: Good morning. Come in. Mr Klimov, isn’t it?
Please, take a seat and fill in the application form. Tell me, how long were you
in your last job with Alpha?

Mr Klimov: Five years. I am only leaving because the firm is moving to
another place outside the city.

Vice executive director: What do you know about our company?

Mr Klimov: I’ve heard this is a very promising company.

Vice executive director: Quite right. Next year we’re planning to expand
our activities with English-speaking countries, mainly England, to buy
equipment and technologies from there and run training programs here. So we
need a team of creative promoters to make our company’s product competitive
in the world automobile market.

Mr Klimov: What my responsibilities and obligations be if [ were hired?

Vice executive director: Well, first of all to be responsible for our contacts
with English partners. You will need to skillfully negotiate for promoting our
cars in England. Your job will involve much traveling and meeting different
people interested in our company. There is likely to be a great car show in
London in May soon, which we hope you will be able to go to. By the way, what
about you English? Are you good at speaking fluent English?

Mr Klimov: Certainly. I can speak perfect English and write well.

Vice executive director: I see. What are your three main strengths?
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Mr Klimov: I think I am reliable, extroverted and ambitious. People say, I
am a leader by nature.

Vice executive director: All right. Now I am quite prepared to offer you a
job with us. You have excellent references from your previous job. You’ll start
on 4508. The hours are from nine to five, with an hour for lunch and a two
weeks’ holiday. Does that suit you?

Mr Klimov: Great. When do you want me to start, sir?

Vice executive director: In a week, if possible.

2. Applying for a job. At the automobile saloon

Personnel manager: Please, have a seat, Mr. Sunders. I’ve received your
resume a few weeks ago and I must say I’'m very impressed.

Applicant: Thank you.

Personnel manage: We are a small automobile company trading mostly
second-hand foreign cars. May I ask why you are interested in working for us?

Applicant: Your company has an impressive reputation. And 1 always
wanted to work for a smaller automobile company.

Personnel manager: That’s good to hear. Would you mind telling me a
little bit about your present job?

Applicant: I am a head sales manager in a small automobile company.
I deal with clients and daily bases, sales agreements and warranty agreements
personally.

Personnel manager: Why do you think you’re the right candidate for this
position?

Applicant: I have a lot of experience in the automobile market and I enjoy
working with customers.

Personnel manager: You might be just the person we’ve been looking for.
Do you have any questions?

Applicant: Yes. If [ were hired how many cars should I sell a month?

Personnel manager: You are to sign 4 or 5 sales agreements every month,
otherwise you’ll have no commission. In other words you’d be handling about
third of our clients.

Applicant: And whom am [ report to?

Personnel manager: Directly to the sales department head.

Applicant: I see. What kind of benefit package do you offer?

Personnel manager: 2 weeks of paid vacation in your first year of
appointment. I believe you’re also allegeble for medical and dental insurance.
Do you have any other questions?

Applicant: No, not at the moment.

Personnel manager: Well, I’ll have to discuss your application with my
colleagues. And we’ll get back to you early next week.
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Applicant: Ok, thanks. It was very nice to meet you.
Personnel manager: It was nice meeting you, too. And thanks for coming
in today.

SI3BIKOBOU KOMMEHTAPUN

1) fill in — 3an0THUTH
Please, fill in the application form.

2) promising — NIEPCIEKTUBHBIN, MHOTOOOCIIIAFOIITUI, TTOAAIOIINNA HAICHK bl
This is a very promising company.

3) expand activity — pacliupuTh I€ITEIbHOCTh
Next year we’re planning to expand our activities with English-speaking
countries.

4) negotiate — BECTH IIEPETOBOPHI
You will need to skillfully negotiate for promoting our cars.

5) run training programs — opeanuz08vl8ams 00yUeHUe CNeYUATUCTIOB
You are to run training programs abroad.

6) strengths — 1IOCTOMHCTBA
What are your three strengths?

7) competitive — KOHKYPEHTHOCIIOCOOHBI
Your job is to make our cars competitive in the world automobile market.

8) by nature — OT TPHUPOABI, BPOKACHHBIA (O XapakTepe, 0COOCHHOCTIX
MIOBE/ICHUS )
I am a leader by nature.

9) responsibilities — 00s3aHHOCTH
What my responsibilities and obligations be if I were hired?

10) references — pekoMeHAAIINU, OT3bIBbI

You have excellent references from your previous job

11) applying for a job — ycTpanBatbcs Ha paboTy

I’d like to apply for a job in a small automobile company selling foreign
cars.

12) second-hand — noaep>xaHHBIN
I always wanted to have a second-hand Mitshuibisi Lancer.

13) a head sales manager — Begymuii (TIaBHBIN) MEHEIKEP O COBITY
He is a head sales manager in a large automobile leasing company.

14) deal with clients — paboTaTh C KJIMEHTAMHU
I deal with our clients personally.
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15) sales agreements — 1OroBOp NpoAaxu
Sign the sales agreement, please.

16) the right — xak pa3 TOT, UIMEHHO TOT
Why do you think you’re the right candidate for this position?

17) experience — onbIT pabOTHI
I have a lot of experience in the automobile market.

18) commission — KOMUCCMOHHOE BO3HArpaXACHUE
You’ll have 30$ commission for every sales agreement.

19) handle — oGcnyxuBaTh, BECTH Aeia
You’d be handling about third of our clients.

20) benefit package — conuanbHbIN AKET
What kind of benefit package do you offer?

21) paid vacation — onslaunBaeMblil OTITYCK
2 weeks of paid vacation in your first year of appointment.

22) insurance — CTpaXxOBOM MOJIOC
You’re also allegeble for medical and dental insurance.

23) application — 3asBneHue
I’1l have to discuss your application with my colleagues.

24) report to — OTYNTHIBATHCS, HAXOUTHCS B MTOAYMHCHHH
And whom am I report to?

JUHTBOCTPAHOBEJJYECKNI KOMMEHTAPUI

(Huoice npedocmasnenvl evioepaicku uz nyonuxayuil ynusepcumema Cmonu
bpoyk (CILIA) o mom, kak eéecmu cebs 6 nouckax pabomot)

DOs and DON’Ts for Job Seekers
(Uro HAO u yto HE HA /IO nenath B mouckax paboThI)

Do learn ahead of time about the [IpenBapuTenbHO MOTYYUTE UH-
company and its product. Do your ¢opmamuio o dupme u ee cme-
homework. yaau3anuya. JOTo OyJeT Balie J10-

MarrHee 3aJaHue.

Do stress your qualification for the IToquepkuBanTe, 4TO Bbl UMEETE

job opening. KBATU(UKAITIIO, HEOOXOAUMYIO IS
JAHHOU PadOTHI.

Do indicate you stability, attendance [TomyepkuBaiiTe Balry cTaOWUJIb-

record and good safety experience. HOCTb, UCTIOJIHUTEILHOCTh U YMEHUE

XPaHUTb KOMMEPYECKYIO TalHY.
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Do maintain your poise and self-
control.

Do try to overcome nervousness and
shortness of breath.

Do answer questions honestly.

Do have a good resume and
covering letter.

Do recognize your limitations.

Do indicate your flexibility and
readiness to learn.

Do be well-groomed and appro-
priately dressed.

Don’t keep stressing your need for a
job.

Don’t be one of those who can do
everything.

Don’t hedge in answering questions.

Don’t express your ideas on com-
pensation, hours, etc. early in the in-
terview.

Don’t write incorrect information on
your resume or CV to make it look
better.

IIposiBisAlTE BBIAEPKKY U KOH-
TPOJUpPYUTE ceosl.

He HepBHMuUaiiTe M ToOBOpUTE
CIIOKOMHO.

OTtBeuaiiTe Ha BONPOCHI YECTHO
U TIPSIMO.

NwmeiiTe ipu cebe xopoiiee pe-
3I0ME U COIPOBOAMUTEIBHOE ITUCHMO.

[Ipu3HaBaiTe CBOM HEJOCTATKHU.

[TomyepkuBaiiTe Balry TuOKOCTb
Y TOTOBHOCTb YUHTBCH.

CrapaiiTecb NpPOU3BECTH BIIE-
YATJICHUE YXOXKEHHOTO YEJOBEKa U
OJIEBAlTECH COOTBETCTBEHHO CITyYalo.

He mnomuepkuBaite, 4YTO BBI
HY’KJIaeTech B padore.

He Oynpre omHuM M3 TeX, KTO
MOXET JENaTh BCE.

He yxnonstitecb OT mpsAMOro
OTBETA Ha BOIIPOCHL.

He 3arparuBaiite BOIpPOCHI OT-
HOCHUTEIIbHO 3apIuiaThl, pabouero
BpEMEHH M T.I. B CaMOM Hayajie
pasroBsopa.

He Bxitouaiite B CBOE pe3roMe
WM KU3HEONMUCAHUE JIOKHBIE CBE-
JIeHUsI, YTOOBI MPEACTaBUTH ce0s B
Jy4IlEM CBETE.

IT'PAMMATUYECKUN KOMMEHTAPUN

[MopAdoK cnoB B MPOCTOM aHIIMACKOM MNpeanoXXeHum
(word order)

1. HOpﬂ,D,OK CN10B B NOBECTBOBATE/IbHbIX YTBEPOUTE/IbHDBIX NPEaSIOKEHUAX

OObI9HO IopsAAOK CICAOBAHWA YICHOB IPCAJIOKCHUSA B YTBCPAUTCIBHOM
IMOBECTBOBATCIIbHOM MPCAJIOKCHUU CJ'ICI[YIOH_II/II‘/’IZ

1) noanexariee,

2) ckazyemoe,

3) nomoJiHeHHE,

4) 00CTOSATENBCTRO.
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You are to sign 4 or 5 sales agreements every month. — Bbl 0012iCHbI
noonucwleams no 4—5 002060pos6 o npoodadice ( ABMOMOOUNS) KAAHCOBIU MeCY.

I/IHOFI[a Ha MICPBOM MECTC MOKET CTOATH 00CTOSITEILCTBO:

Next year we’re planning to expand our activities with English-speaking
countries, mainly England, to buy equipment and technologies from there and
run training programs here. — B ciredyrowem 200y mbl nianupyem pacuiupums
Hauie coOmpyOHU4eCmseo ¢ aH2l0-2080PAWUMU CMPAHAMU, 0cobeHHo Amnenuetl,
yYmooOvL 3aKynams 000py00sanue U MexXHOI02UU MAM, U 30eCb OP2aAHU308bIBAND
obyuenue cneyuaiucmos.

Hecmotpss Ha TO, 4TO MHOPSAAOK CJIOB B MPOCTOM IOBECTBOBATEIBHOM
AHTJIMICKOM TPEIJIOKEHUH YeTKO (PMKCUPOBAHHBIN, CYIIECTBYIOT HEKOTOpHIC
OTCTYIUICHUSI OT OOBIYHOTO MOPSAKA CIIOB, CPEAN KOTOPHIX MOXXHO BBIIEIHUTH
ClIeAyIOLIHE:

1) OGopoT there is yka3pIBaeT Ha HaJIM4M€ WIM NpeObIBaHHE B OIpere-
JICHHOM MECTe MpeaMeTa UM JINIa, 0003HAYCeHHOM UMEHEM CYIIECTBUTEIbHBIM.
[lepeBon Takux NPEUIOKECHHA HAYUHACTCS C OOCTOATEIHCTBA BPEMEHH HITU
MecTa, KOTOpbIe HAXOATCS Ha MOCIEIHEM MECTE B MPEJIOKEHUH, IIPUYEM CaM
00OpOT CO 3HAYCHHEM ecmb, HAXOOUMbCs, UMeemcsi Ha PYCCKUU S3bIK HE
HIePEBOIUTCSL:

There is likely to be a great car show in London in May soon. — Beposimno,
cKopo, 6 mae, 8 JIonoone cocmoumcs 8bicmaska asmomoouell.

2) bBeccorwsnoe ycnognoe npeonodcenue (€Cld CKazyeMoe MPUIATOYHOTO
IPEJUIOKEHUST BBIPAXXEHO TIjarojiaMu were, was, had winu eciu B COCTaB
CKa3yeMOoro BXOAAT 3TH IJIaroJibl WK raaroisl could, should):

If you were hired, you would have the following responsibilities.... — Eciu
obl Bac npunsiiu Ha pabomy, y Bac b6viiu 6v1 credyoujue 00s13aHHOCU ...

If I were hired how many cars should I sell a month? — Eciu 6v1 mens 3s1u
Ha pabomy, CKOIbKO MAWUH MHe C1ed08ano Obl Npoo0asams 8 mecsy?

3) IlpennokeHusi, HAUMHAIOLMECS HApeuusiMu here, there — «omy, eciu
noJJiexariee BbIpaKeHO UMEHEM CYIIECTBUTEIbHBIM:

Here is the application form to are to fill in. — Bom aukema, komopyt Boi
O0IIHCHBL 3aNOTHUMD.

4) TlpemioxKeHUsT ¢ SMOIIMOHAIBHBIM BBIJICJICHUEM BTOPOCTCIICHHOTO YJic-
Ha, KOTOPBIM HaXOAMWTCS Ha IMEPBOM MECTE, a JaJIbIIe CICAYIOT MOIJICIKAIINE H
CKazyeMoe:

As for my professional experience, I’ve worked in the repair shop and hold
the position of a mechanic. — Ymo kacaemcs moell NpogheccuoHaIbHOl
NpaKmuxu, mo s yjce padomanl 6 PeMOHMHOU MACMepCKou U 3aHUMA
O0IICHOCTb ABMOMEXAHUKA.
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2. lMopapok cnos B NOBENUTENbHbIX NPEAIOXKEHHUAX

[IpensioxkeHusi, KOTOPbIE BBIPAKAIOT MOOYXKAEHHE K JEUCTBHUIO C LEJBIO
BBINIOJIHEHUS MPUKa3a, MOXKeJIaHUs, MPOChObI, pa3pelieHus, COBETa TOBOPSIIIETO,
Ha3bIBAIOTCSl TMOBEJIUTENIbHBIMU. B IMOBENNUTENbHBIX MPEASIOKEHUAX IJ1aroJ-
CKazyeMoe ynoTpeOsieTcsl B IOBEIUTEIbHOM HAaKIIOHEHUM:

Take a seat and fill in the application form, please. — Cadumecv u 3a-
HOJHUMe aHKemy, nodHCaIyicma.

B orpunarensHoil hopme MoBeIUTENbHBIE NPEII0KEHNUS MOTYT BbIPaXXKaTh
3aIper:

Don’t write incorrect information on your resume or CV to make it look
better. — He éxniouatime 6 ceoe pesrome Uil HCUZHEONUCAHUE TONHCHbLE C8EOCHUS,
ymoobwlL npedcmasums cebs 8 IyuuLem céeme.

C uenpi0 3MOIMOHAIBHOTO BO3JICUCTBUS Ha YUTATENs WIM CIyliaTesis B
YTBEPJUTEIbHBIX MOBEIUTEIBHBIX MPEITIOKEHUSX UCIONIb3yeTcs yactuiia Do +
IJIarojl B TOBEJIUTEIbHOM HAKJIOHEHMM B 3HAUCHHM «IOXalylcTay, «s Bac
OYEHb MPOLIY»:

Do have a good resume and covering letter. — Iloocanyiicma, umetime npu
cebe xopouiee pe3rome U COnPo8OOUMenbHOe NUCLMO.

3. Nopagok cnos B BOCKULATE/IbHbBIX NPEAJIOKEHUAX

[ToBecTBOBATENIBLHOE, BOMPOCUTEIILHOE WJIM TOBEJIUTEIBHOE MPEHJIOKEHUE
MOYET CTaTh BOCKJIMLATENBHBIM, €CIIH MPOU3HOCUTCS C MHTOHAIMEH, KOTOpast
BBIPA)KAET CWJIBHOE YYBCTBO — PaJOCTh, THEB, YAUBICHUE, HETOJIOBAHUE U TOMY
noJ100HoeE.

B aHrnmiickoM s3bIKE €CTh BOCKJIMUATENBHBIE MPEIIOKEHUS, KOTOPBIE IO
CBOEU CTPYKTYpE€ OTIMYAIOTCA OT HA3BAHHBIX THUIIOB IpejioKeHn. OHU Ha4u-
HAIOTCSl BOCKJIUILIATEILHBIMU CIIOBAaMU What U how, SMOLIMOHATILHO BBIICIICHHOE
CJIOBO CTABUTCA B HUX HEMOCPEACTBEHHO IOCJIE BOCKIJIMLATENBHOTO CJIOBA, 32
HCKJIFOYEHUEM TJIarojia-CKazyemMoro, KOTopoe CTOUT Ha CBOEM OOBIYHOM MECTE
ITOCJIE MOJIEKAILETO.

Mecroumenue what ynotpebisieTcs 0 OTHOUIEHUIO K CYLIECTBUTEIbHBIM,
Hapeuue how K MpuiarareIbHbIM, HAPEUUSIM U TJarojiaM. B BockIMIIaTeNbHbBIX
MPEIIOKEHHSIX, KOTOPble HAYMHAIOTCS CIOBaMH what W how, TIOPSIOK CJIOB
MIPSIMOM.

What a nice car! — Kakasa kpacusas mawuna!
What a good driver you are! — Kaxoti mol xopowiuii 6ooumens!
How cold it is! — Kak xonoono!
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3Ha4eHue 1 crnocobbl NnepeBoa Ha PyCCKUM A3bIK CrOB,
MMEIOLLMX OKOHYaHue ing
(ing-forms)

B anrnmiickom si3pIKe BBIIEISAIOT CIIOBa, UMEIONIME OKOHUYaHUE ing. YacTo
Takue CcJIoBa HaspiBatOT ing-forms (cioBa ¢ okoH4aHueM ing). PaccmoTpum
HEKOTOPBIC U3 HUX:

1. NepyHanu

Iepynauit — Henmuunas ¢opma riarona. ['epyHauii coBmemiaer CBOWCTBA
IJ1arojla U CyLIECTBUTEIIBHOTO M JAa€T OTBICYEHHOE IOHATUE O JCHUCTBUU, HE
yKa3bIBasl Ha YKCJIO, JIULO U HAKIIOHEHUE.

Buoospemernnvie chopmol cepyrous

JIeHCTBUTENBHBIN 3aJI0T CtpanaTenbHblii 3a710T
(Active) (Passive)

Q

R

= HOBPEMEHHOCTH .

S O/UHOBPEMEHHOC being + V,

< V + ing

=

[

k3]

O MIpeaIlecTBOBaHHUE )

= eI having been +V,

3 having + V,

[lepeBoa repyHausi 3aBUCUT OT €ro QYHKIIUU B MPEJIOKCHUU: Jallle BCEro
TepyHINN TIEPEBOAMTCS OTTIIArOJIbHBIM CYIIECTBUTEIBHBIM WIIM HEOMpEIeIEH-
HOU (popMO¥i TIIarosa.

Driving — 600ums, 6021coenue
Testing — ucnoimsi8ams, UcnblmMauue

Crnoxuble (GOpMBI TEPYHIUS 4daIlle BCEro IEPEBOJIATCS IPUIATOYHBIM
MIPEIIIOKEHUEM.

After having looked through your resume [ decided to offer you a job with
us. — Ilocne moeo, kax s npocmompen Bawe pestome, s pewun npeoioncums
Bam pabomy 6 naweii komnanuu.
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2. NpuyacTue |

ITpuuacTtue — 310 HeMMYHasA Gopma riaaronia, Koropas 00JaaaeT CBONCTBAaMU
rjaroja, NpuiaraTeJbHOro Uiy Hapeuusl.

@opmul npuuacmus 1

Participle I
Active Passive
Indefinite .
changing being
changed
having having been
Perfect changed changed

Participle | BbIMONHSET B MPEIOKEHUU JBE CAMOCTOATEIbHBbIC (YHKIUU:
OTIpPE/ICTICHUS  00CTOSTEIbCTRA.

B ¢dynkuun Participle I MoxeT cToATh Kak mepel OnpeaenseMbIM CIIOBOM,
TaK M MOCJIE€ HETO M MEPEBOJUTCSA HA PYCCKUH S3BIK MPUYACTHUSIMU HACTOSIIETO
BpPEMEHU JCHCTBUTEIHHOTO 3aJI0Ta.

We are running training programs at our company. — B naweti komnanuu
Mbl opeanuzyem odyuaroujue npocpammol.

Participle I B ¢yHKmum oOCTOSATENHCTBA CTOUT 4Yallle BCETO B Hadale
NPEUIOKEHUS ¥ OTBEYAaeT Ha BOMPOCH: kKak? xorga? IlepeBoautcs Ha pycCKuit
S3BIK JCeTPUYACTHEM HECOBEPIICHHOTO BHJIa, 0OCTOSATEIHCTBEHHBIM MPUAATOY-
HBIM TIPEIJIOKEHUEM HITU CYIIECTBUTEIbHBIM.

Working with Alpha 1 gained much useful experience. — Pabomasn &
Komnanuu Anvgha, s npuobpen 0epoMHbILL NONE3HbIU ONbIM PAOOMUL.

3. naron B popme Continious Active and Passive

Ckazyemoe ¢ riarosioM B hopme Continious nmeet CTpykTypy to be + V4
(Continious Active), to be + being + V4 (Continious Passive) u yka3piBaeT Ha
JENUCTBUE, TPOUCXOJAIIEEe B TPOILIECCe B HACTOAIIEM, MPOIICAIIEM WU
OynyromeM Wi JEeUCTBHE, COBEpIIaeMOe B MOMEHT peur. Ha pycckwii si3bIK
rnaron B ¢opme : Continious Active and Passive miepeBOIUTCS TIArojom
HECOBEPIIICHHOTO BHU/JIA:

In other words you’ll be handling about third of our clients. — Jpyeumu
cnosamu, Bvl 0ydeme oocayscueamsy 00Hy mpems 6cex HAUUX KIUEHMOS.

I am only leaving because the firm is moving to another place outside the
city. — A yxoocy ¢ npedgichell pabomvl MOILKO NOMOMY, YMO MO hupma
nepeescaem Ha Opy20e Mecmo 3a 20po0OM.
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YCTHASA IPAKTUKA

1. Bbl siBAsieTech Ha4YaJIbHUKOM OTiENa KaapoB ¢upmbl. Bam HyXHO 3amon-
HUATHh BaKaHCHM MEXaHWKa, MEHEIKEpA MO MPOAAKaM, TOPrOBOr0 areHTa, Mpo-
MOYyTEpa U JUPEKTOpa aBTOMOUKHU. I103HAKOMBTECH ¢ KaHAUAATAMU.

Ckaxxute cBOu PCIUIMKH U OTBCTHI HA HUX MO-aHTJIUNCKU:

— 3apasctByiite. [Ipoxoaure, noxanyiicta. Cagurech. Baiie umsa?

— I'me Be1 paboTanu panbiie?

— Ha xaxon nomxaOCTH?

— Kaxkue 6butnt Baiu 06s13aHHOCTH Ha TipeskHer padoTte?

— Ectb i1 y Bac oT3bIBBI ¢ IpeAbIAyIIIEr0 MecTa padoThI?

— Kakue Bamm cunbsHble ctoponbl? Umeete i Bel HegocTaTku?

— I'oBopuTe nu Bl Ha KaknX-HUOY I MHOCTPAHHBIX s3bIKax? Kakux?

— Yrto Bel 3HaeTe o Hamieit komnanuu? [louemy Bbl xotute paboTtaTh y Hac?
— 3anoaHUTe, MOXKAIylhcTa, aHKETY.

— IIpuxonure nocnesasTpa.

2. CooTHecuTe NEPEUNCICHHBIC JOJDKHOCTH U UX BUBI ACATCIIbHOCTH.

POSITION ACTIVITY

a) sales manager 1) deal with clients

b) mechanic 2) fill in the petrol

c) refueller 3) monitor cashflow, prepare regular finan-
cial reports

d) commercial director 4) answer inquires, welcome visitors

e) clerk 5) prepare invoices, write reports

f) receptionist 6) organize car shows, draw investments,
promote company’s product

g) promoter 7) check and fix faults

3. Huxe mnepeuuciieHbl MpuiarateibHble, ONUChIBaoIMe Bac kak pa-
00THHKa aBTOMOOUIIBLHOM cdephl. BriOepuTe U3 HUX ciaoBa, HAaMOOJIEe TOUHO, O
BallleMy MHEHHIO, XapaKTePU3YIOLIHE:

a) Bac camux

0) aBTOMEXaHHKa

B) MPOMOYyTepa KPYIMHOTO aBTOMOOMIILHOTO CaJIOHA

') IUPEKTOpa Mara3uHa « ABTO3aIm4acTi

1) aBToCiecaps

€) MeHe/DKepa 1o IpoAakaM HHOCTPaHHBIX aBTOMOOHUIICH
) aIMUHUCTPATOPa aBTO3AMPABOYHON CTAHIINH
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active.........ooevvennnn.. constructive.................. logical

methodical............... willing to travel.............. positive
attentive.................. reliable........................ imaginative
flexible................... objective..........cceevnnnn.. discreet
diplomatic................ extroverted................... respective
disciplined............... practical....................... loyal
broad-minded............ enterprising.................. personable
enthusiastic............... pleasant...................... realistic
determined................ fair.......... cooperative
tactful...................... talented...................... independent
creative.......oevveuvennn.. efficient...................... analytical
ambitious.................. economical.................. energetic

4. Ilo3zHakomMbTeCh € OOpa3LlOM aHKEThl O MpUeMe Ha paldoTy. 3aloJHUTE
aHKeTy nH(pOopMalrel 0 CBOUX JaHHBIX.

Sample Application Form

Name Victor Klimenko
Address 10 Lyadov St. Penza
Phone 89024567231
Do you have a valid driver’s licence Yes No
Marital Status married not married
Education higher a student
Skills driving, computer
Strong features hardworking, optimistic
Experience Yes No
Reference Yes No

Application Form
Name
Address
Phone
Do you have a valid driver’s licence Yes No
Marital Status married not married
Education higher a student
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Skills

Strong features

Experience Yes No

Reference Yes No

5. Tlo3Bonute Ha 3amHTepecoBaBmryio Bac ¢upmy. He 3alynpre 3amathb
CJIEYIOIINE BOIPOCHI:

— Have you received my resume?

— When is the deadline for the application (kpaiiHuii Cpok 3amoJHEHUs
aHKeThI)?

— Do you need a letter of recommendation or any other references?

— What benefit package do you offer?

— Who can I contact for further information?

— Is it necessary for applicants to have any working experience?

— When shall I start working if I were hired?

6. 3aroJIHUTE MPOMYCKU COMPOBOIUTEIIHLHOIO MUChMA!

Covering Letter

Dear Mr. Mashbrow,

[am ...1...at the Automobile Road Institute in Samara.

I’ve heard that you ...2...the Car Repair shop in Glasgow and you might
wish to have a Russian Student specializing in...3...work...4....this summer as
a intern. I’'m very interested in the...S...of such an internship during this
summer.

My professional...6...has given me an in-depth knowledge of...7... . I have,
in particular, worked for Samara...8...and holding the...9...0f a ....10...

My....11...included finding and fixing any...12...in a car. I hope the
acquired knowledge will be quite ...13... for your career.

I have enclosed a copy of my...14... . If my...15...and qualifications are of
interest to you, please telephone me on (215) 7483037.

Y ours sincerely,
Mark Smirnov

are heading, automobiles, faults, beneficial, with your company, experience, a
second-year student, responsibilities, automobiles repair shop, resume,
possibility, background, position, car construction, head mechanic assistant

7. HanuiuTe conmpoBOAUTENbHOE TUCHMO B OT/IEN KaJIpOB ABTOMOOHMIIEHOTO
caJioHa, TIPETEHNIys Ha JOJKHOCTh MEHEKepa MO MpojakaM aBTOMOOMIICH.
Onumure CBOM HAaBBIKM W HMMEIONIUICS ONBIT PabOThl TO JaHHOW Crie-
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IUAJIbHOCTH M MPUYMHY, TToueMy Bbl xoTute paborarh B AaHHOW KOMIAHUMU.
Hcnonp3yiiTe Clienyomme KIMIE U BEIPaXKEHUS CONTPOBOAUTEIBHOTO MTUChMA!

— With reference to your advertisement in «Russia Today» of Friday,
February 14, 1 would like to apply for the position of ... in your company. —
Cevinasce Ha obwsasnenue 6 ecazeme «Poccusa ceeoousy om 14 ¢espans,
nAMHUYA, 51 Xomesl Obl NPemeH008amb Ha OOJIHCHOCHb ....8 saulell pupme.

— I recently heard from...that there is a vacancy in your sales department. —
A Hedageno ycaviuwan om ... 0 6aKAHCUU 8 8aUleM MOP2O08OM Omoele.

— Since my present position offers little prospect for advancement, I would
prefer to be employed in an expanding organization such as yours. — Tak xax
MOsL HACMOAWAs OOJICHOCMb He 0aem MHe OONbUUX B03MONCHOCMEN OISl
npoosudicerUst, si xomean Obl pabomams 68 MAKoU NEPCREKMUBHOU OP2AHUAYUL,
Kak eaula.

— As for my professional experience I’ve worked in ... and hold the position
of a ... . — Umo xacaemcs moeil npogheccuoHanbHOU NPAKmMuKu, mo s yice
pabomarn 6 ... u 3aHUMATL OONHCHOCHD ... .

— I graduated from ... and got a diploma of a ... . — A 3axonuun (nazsanue
8Y3a) U NOJYHUUL OUNIOM (HA38AHUE CNeYUANbHOCTU) ... .

— I studied different subjects specializing in ... . — 4 uzyyan pasuvie
npeomembvl, C8A3AHHbBIE C ... .

— I enclosed my resume and other supporting material. — 4 éxnadsigaro ceoe
pestome u opyeue HeoOXo00UMble MAMepudlbl.

— Thank you for your considering my application. — Crnacubo, umo pac-
cmompenu Moe 3aseenue.

— I'look forward to hearing from you. — Haoerwocov nonyyume Baw omeem.

TEKCTHBI JUISI Y TEHUSA
Text 1. Director’s Skills

Learn the new words.

1) skills — ymenus, HaBbIKH
2) conceptual — konenTyaabHbIN
3) fit together — corymacoBeIBaTHCS
4) develop proper strategies — pa3pabaTbiBaTh CTPATETHIO ICHUCTBUIN
5) decision making — mpuHATHE PEIICHHUS
6) goals — gonrocpouHas 1eIb
7) objective — KpaTKOCpOYHAS TICITb
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8) implement — ocyiecTBIATH

9) determine — onpenensTh

10) identify the causes — BbIICHUTb, y3HATh, ONPEAETUTh IPUUUHY

11) to share his ideas and opinions — 3HaKOMHUTb CO CBOUMH HOBBIMU UJICIMHU
Y BBIPAXAaTh CBOC MHCHHE

12) decisive factor — pemraronuii paxrop

13) to hold meetings — mpoBOAUTH BCTpEUn

14) negotiations — meperoBOPsI

15) motives — cTUMYJIBI

16) support — nogaepxka

17) provide technical guidance — o6ecieunBaTh TEXHUYECKOE PYKOBOJCTBO

18) subordinates — mogUMHEHHBIC

Read and translate the text 1 into the Russian language.

Effectiveness of a director’s activity depends on certain important skills.
These skills can be divided into seven different categories: conceptual, decision
making, analytic, administrative, communicational, interpersonal and technical.

1. A conceptual skill is the ability of a director to see the «general picture»
of an organization. Directors must understand how their duties and the duties of
other staff fit together to plan their activity in a proper way and get the required
results. This skill is very important for directors because it helps them plan
«super goals» and develop proper strategies for the whole organization.

2. A decision making skill is the ability to choose the best course of actions
of two or more alternatives. A director must decide the following:

1) What objectives and goals must be reached?

2) What strategy must be implemented?

3) What resources must be used and how they must be distributed?

4) What kind of control is needed?

In short, directors are responsible for the most important decisions which are
required to carry out any organizational activity.

3. An analytic skill is the ability to determine the most important problem of
many other problems and identify the causes of each problem before
implementing a proper action plan.

4. An administrative skill is the ability to keep to the organizational rules
specified for the production process, within a limited budget, and coordinate the
flow of information and paper work in his group and in other groups.

5. A communicational skill is the ability of a director to share his ideas and
opinions with other people both orally and in writing. This skill is a decisive
factor of a director’s success. Thus, a communication skill enables directors to
hold meetings and negotiations or present a new product.

6. An interpersonal skill (psychological skill) s the ability to deal effectively
with other people both inside and outside the organization. It is the ability to
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understand the needs and motives of other people. This skill is very important
for a good psychological atmosphere for successful activity in the common work
in future. If the interpersonal relations are good, a director will be successful in
getting a support in the development and implementation of organizational
plans.

7. A technical skill is a specific competence to provide technical guidance
for the subordinates.

Text 2. Organization Structure

Learn the new words.

1) relationship — B3auMocBs3b

2) hold the position — 3aHUMAaTh JOHKHOCTD

3) line structure — nuHEHHAas CTPYKTypa

4) marketing — cOBIT

5) have direct authority over smb.— uMeTh npsIMyt0 BJIaCTh HaJl KEM-THO0
6) take orders — mpuHUMATh MPUKA3BI

7) give orders — 0TJaBaTh MPUKA3bI

8) staff department — otnen kaapos

9) accounting — BeJIeHHE CUETOB

10) advertising — pexiama

Read and translate the text 2 into the Russian language.

In business, organization structure means the relationship between positions
and people who hold the positions. Organization structure is very important
because it provides an efficient work system as well as a system of communi-
cation.

Historically, line structure is the oldest type of organization structure. The
main idea of it is direct vertical relationships between the positions and tasks of
each level, and the positions and tasks above and below each level. For example,
a sales manager may be in a line position between a vice-president of marketing
and a salesman. Thus a vice-president of marketing has direct authority over a
sales manager. A sales manager in his turn has direct authority over a salesman.
This chain of command simplifies the problems of giving and taking orders.

When a business grows in size and becomes more complex, there is a need
for specialists. In such case administrators may organize staff departments and
add staff specialists to do specific work. These people are usually busy with
services; they are not tied in with the company product. The activities of the
staff departments include an accounting, personnel, credit and advertising.
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JEKCUKO-TPAMMATHUYECKUH TECT

Choose the right variant.
1. Have you got the ... ?
a) the telephone
b) the resume
c) the commission
d) problems
2. ... have you been working with Toyota Corporation?
a) how well
b) how often
c) how long
d) how much
3. What ... did you hold?
a) authority
b) business
c) reference
d) position
4. A police officer should have good ... skills.
a) administrative
b) accounting
c) advertising
d) decision making
5. We’re planning to ... our activities in Europe next year.
a) train
b) run
c) determine
d) expand
6. My ... include testing road safety.
a) skills
b) responsibility
c) experience
d) job
7.There is a ... for the position of the traffic inspector.
a) possibility
b) vacancy
c) specialists
d) car washer
8. I’ve heard you’re a very ... company assembling cars.
a) competitive
b) beneficial
c) good
d) promoting
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9. What are your main ... ?
a) habits
b) life principles
c) driving licence
d) strengths
10. Her job ... technical maintenance of heavy vehicles.
a) identifies
b) involves
c) implements
d) provides
11.You have excellent ... from your previous job.
a) friends
b) car
c) references
d) resume
12. What kind of ... do you offer?
a) dental insurance
b) benefit package
c) paid vacation
d) hours
13. Id like to hold the position of a sales manager. I like dealing with ... .
a) mechanics
b) directors
c) personnel department
d) customers
14. Sign the ... , please.
a) warranty agreement
b) your commission
c) budget
d) advertisement
15. Thus a vice-president of marketing has direct authority over ... .
a) asales manager
b) asalesman
c) adirector
d) the president
16. Line organization structure solves the problem of giving and taking ..
more effective.
a) tasks
b) activities
c) orders
d) abilities
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17. ... department is responsible for advertising, accounting and personnel.
a) credit
b) staff
c) sales
d) marketing
18. All the causes must be ... to determine the problem.
a) identify
b) to identify
c) being identified
d) identified
19. ... should be implemented for a short period of time.
a) an objective
b) a goal
c) astrategy
d) aduty
20. Come in, please. I ... your support greatly.
a) need
b) am needing
c) needing
d) needed
21. ... provide technical guidance to the subordinates.
a) don’t
b) do
c) please
d) you
22. ... the blank application form. Fill it, please.
a) thereis
b) hereis
c) itis
d) thisis
23. ... write down incorrect information from your biography in the
covering letter.
a) please
b) do
c) don’t
d) there is
24. How do these goals ... together?
a) support
b) fix
c) go
d) fit
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25. We organize training programs with specialists

April.

26. After ... with my partners I’ make the right decision.

a) come

b) came

c) coming

d) having came

a) being consulted

b) consulted

c) having been consulted
d) having consulted

... from England in

27. While ... the warranty agreement our sales manager will prepare the
invoice.

28.

29.

30.

a) study

b) being studied

c) studying

d) having been studied

My present position offers little prospect for ... .

a) advance

b) being advanced
c) me advancing

d) advancement

What about your ... . Are you married or single?

a) family

b) wife

c) marital status

d) main strength

There is a good possibility of
a) relationship

b) internship

c) friendship

d) spaceship

... during this summer.

41



UNIT Ill. CITY TRAFFIC

Act out the conversations

1. In the bus

Passenger: Excuse me, could you tell me where the Renault automobile
plant is?

Conductor: Renault automobile plant? Let me think a little.

Passenger: Quite right.

Conductor: If I am not mistaken, it is at the corner of Green and Kirs
Street.

Passenger: Is this bus going to the Green Street?

Conductor: No, you’d better get off, change to a 34 and go as far as the
Market Square.

Passenger: Where should I get off then?

Conductor: The next stop.

Passenger: Should I cross the road or stay there?

Conductor: Certainly. The bus stop is across the road. ... All fares, please

Passenger: How much is to the next stop?

Conductor: 1 pound, sir.

Passenger: Here are 2 pounds.

Conductor: Take one pound change.

42



Passenger: Thank you much for your help.
Conductor: It’s nothing.

2. A street talk

U]
-. AéI;. ; | .. ’: ‘. I

Z

W

o

Tourist: Excuse me, madam, could you tell me the shortest way to the
Historical Museum?

Passer-by: Sure. Go straight ahead as far as the Bank. Then across the
bridge. Walk along the White Street and take the second turn to the left. You can
see the Historical Museum in front of you on the right.

Tourist: Go straight ahead as far as the bank, then across the bridge and
take the second left turning at the White Street... Am I right?

Passer-by: Quite right.

Tourist: Is it far from here?

Passer-by: No, not very far. It’s fifteen minutes’ walk. You’ll have an
excellent possibility to enjoy our city.

Tourist: Can I get there by bus?

Passer-by: Certainly. Take a 12 bus. It stops just the Historical Museum.

Tourist: Where is the bus stop?

Passer-by: It’s over there at the crossroads.

Tourist: Thank you very much, madam.

Passer-by: Not at all. Have a good day.

Tourist: Thank you. The same to you.
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3. Taking a taxi

Sir: Taxi, taxi ... (the taxi stops).

Taxi driver: Where to, sir?

Sir: Victoria Station, please.

Taxi driver: OK. We’ll get there in ten or fifteen minutes, if there is not any
traffic jam.

Sir: We’d better hurry up, otherwise I’1l miss the train to Glasgow.

Taxi driver: When does the train leave?

Sir: In half an hour.

Taxi driver: I hope, you’ll catch it. It’s a peak hour now, that’s why it’s
slower to get there by any public transport. Another time you would have get to
Victoria Station for ten minutes by bus. Any bus is going there from here.

Sir: I see...

Taxi driver: So, it’s Victoria Station, sir. You have ten minutes left.

Sir: How much is that?

Taxi driver: $ 10.

Sir: Here you are. Keep the change. Thank you.

Taxi driver: Not at all. Have a good trip.
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4. At the parking

Andrea: You can’t park here! You’ll get a ticket!

Bernard: I’ve had it. Parking in this city is no picnic. Let’s look for a
parking lot.

Andrea: There’s one right over there, and it’s only two dollars an hour.

Attendant: Hi. Here’s your ticket. Back up in that space next to the blue
Honda.

Just leave the keys in the car, but remember that we’re not responsible for
any valuables left in your car.

Andrea: In that case, I'll take my bag with me. By the way, could you tell
us how to get to the Town Hall?

Attendant: No problem. Walk two blocks east on Barrow Street, then make
a right. You’ll see a gas station on your left. Pass the gas station and make
another left down Thompson Street. The Town Hall will be right in front of you.

Andrea: So. I take a left after the gas station, onto what street?

Attendant: Thompson Street.

Andrea: Thompson. Thanks.

SI3BIKOBOM KOMMEHTAPUI

1) get off — BeIXOAUTH (K3 aBTOOYcCA)
Where should I get oft?

2) change — cnada, nenarthb nepecagxy
Keep the change. Change to a 12 bus.
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3) cross the road — nIepexoIUTh YIHILY
Cross the road at the traffic lights.

4) go straight ahead — uaTu npsiMo
Go straight ahead as far as the bank.

5) turn —noBopayMBaTh, HOBOPOT
Turn to the left at the corner. Take a left turn.

6) walk — unTH IENIKOM, TIPOTYJIKA MEITKOM
It’s fifteen minutes’ walk. Walk two blocks east on Barrow Street.

7) get — nobuparbcs
Could you tell me how to get to the Town Hall?

8) crossroad — nepekpecTok
It’s over there at the crossroads.

9) traffic jam — nopoxkHasi mpoOKa, 3aTop
There is a traffic jam on the High Street.

10) miss — ono3aaTh
I’1l miss the train to Glasgow.

11) catch the train — ycnetb Ha moe3]
Hurry up to catch the train.

12) trip — KpaTKOBpeMEHHas1, HE10JIras Mmoe3aKa
Have a good trip!

13) ticket — xBUTaHIMS Ha OIUIATy MAapKOBOYHOTO MECTa, KBUTAHIUS 00
yIuiaTe mrpada 3a HapyluieHrue MpaBul MapKOBKU
You can’t park here! You’ll get a ticket!

14) parking lot — mecTo 11 TAPKOBKH aBTOMOOMIIEH
Let’s look for a parking lot.

15) back up — cnaBath Ha3an
Back up in that space next to the blue Honda.

16) leave — ocTaBnATH, MOKUIATh, YE3KATh, OTIPABIATHCA (O MOE3/IE)
Just leave the keys in the car. When does the train leave?

17) valuables — neHHbIC BeNU
We’re not responsible for any valuables left in your car.

18) pass — IpoXoaUTh MUMO
Pass the gas station and make another left down Thompson Street.
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JUHI'BOCTPAHOBEJJUECKUH KOMMEHTAPUM

Otnuunbie oT Poccun mpaBwiia JOPOKHOTO JIBMXKCHUS, HAJIOXKEHHUE IITpa-
¢oB u orpanumuenue ckopoctu B AHriuu, CIIIA u Kanamge moryT BbI3BaTh
3aTpyAHEHUS MEPE/IBUKEHUSI HA aBTOMOOWIIE 110 3TUM CTPaHaM Yy POCCHUIMCKOTO
aBromoourens. [loatomy Mbl nipeasiaraeM Bam mo3HaKOMUTBCS ¢ HEKOTOPBIMU
13 aBToMOOMIbHBIME peasiusiMu Aurauu, CIIA u Kanaspr.

B CIIIA B3umaetcs mnata 3a mpoesn (toll) mo HEKOTOphIM aBTOCTpaaam.
CymectByer nBa Buja omuiathl 3a mpoes3a: ¢ukcupoBanHas (fixed toll) —
Oepercs 3a poe31 Yepe3 TOHHEb UM MOCT M HEeUKCUpPOBaHHAs (€asy pass) —
BBICUUTBHIBAETCS] B 3aBUCKMOCTH OT TOT'O, CKOJIBKO KMJIOMETPOB BbI IPOEXAJIH IO
IJIaTHOW Jopore. OmiaTuTh Mpoe3[ MO IUIATHOW JOPOTe€ MOYKHO TAKXKE ABYMs
croco0amMu: TMPU TOMOIIM JJICKTPOHHON KapThl (€CIM BbI OTPAaHUYCHBI BO
BPEMEHUM U OYEHb CIICIIUTE, PEKOMEHJIYETCS OIUIauuBaTh IOCPEICTBOM
AJIEKTPOHHOM KapThl) U Yepe3 orepaTopa.

Mrtpader B CLIA onpenensitorcss B Oammax. Hampumep, 3a mpoe3n Ha
KpacHbI 1BET cBeTodopa Hauucissercsa 3 6amia (points), 3a MOBOPOT B HEMOJIO-
KEHHOM MecTe — 5 0ayuioB, 3a MPEBBbIIIEHHE CKOPOCTH — OT 3 10 11 Gamos.
[Tonuueiickue MPUKPEIUISIIOT MMOBECTKY B CY/[l 32 HAPYIICHHUE MPABUIT JOPOKHOTO
nBIKeHUs (ticket) Ha BeTpoBoe cTeksio aBTomMoowist. Eciu Bel HaOpanu 11 Gain-
JIOB 3a mepuoj B 18 MecsiieB, Bbl JUIIAETECh MPaBa YHPABIATh TPAHCIIOPTHBIM
CpeACTBOM Ha 6 mecdleB. B3sTka aBTOMHCIIEKTOPY paccMaTpUBaeTCsl Kak yro-
JIOBHOE IPECTYIICHHUE.

Ipu nepexuxennn 1o ropoxy Heio Mopk HE06X0AMMO MOMHHTH O TOM,
YTO, €CJIM Bbl BUJIUTE, KAK OCTAHOBHUJICS >KENThIA HIKOJIBHBIA aBTOOYC, TO BbI
JOJDKHBI HEMEJJICHHO OCTaHOBUTBHCSA MO0 mTepen HuM, JTu0O 3a HHUM, B
3aBUCUMOCTH OT BallIEro MECTOHAXOXKIACHUSI.

B Anrnuu, CIDA u Kanazne ckopocTh aBTOMOOWIIS YKa3bIBa€TCAd B MUJISX,
MOATOMY POCCHUUCKUN aBTOJMIOOUTENh JOKEH HUMETh CHUIAOMETp, IOKa3bl-
BaIOIIUHA CKOPOCTh B MUWJISIX WM TMOMHUTH O TOM, YTO MWJISL COCTaBIISIET
npubnausurensHo 1,6 kunomeTpoB. OrpaHuyeHrue CKOPOCTH:

a) B Auriuu — 112 xM/4ac (Ha cKOpocTHBIX 1iocce), 64, 80, 96 km/gac (Ha
OOBIYHBIX JTOporax), 48 km/4ac (B HaCEJIEHHBIX MyHKTaX);

6) B CIIIA — 88-105 xm/uac (Ha mocce), 40—48 km/4ac (B HaceIEHHBIX
MyHKTax);

B) B Kanazge — 100 km/gac (Ha ckopocTHBIX 11occe), 80 km/49ac (Ha OOBIYHBIX
noporax), 50 km/4gac ( B HACEJICHHBIX ITyHKTaX).

B ciyyae aBTOMOOMJIBHOW aBapuu HEOOXOJUMMO HaOUpaThb HOMEpPA BHI30BA
DKCTPEHHOW moMou. B AHMIMM NOIMIKIO, IMOXAapHBIX, CKOPYIO IIOMOIIb
BBI3BIBAIOT IO HOMepy — 999, B CIIIA — 911. Ha 3BoHOK oTBewaeTr omeparop,
KOTOpBIN 00b14HO 3a7aeT Bomnpoc: «Emergency. Which service, please?». Ilocie
orBeta (police, fire service, ambulance) OH coeaUHSET C COOTBETCTBYIOIICH
CITY>KO00i1.
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IT'PAMMATUYECKU KOMMEHTAPUN
KoHnBepcua. (Conversion)

KonBepcust — 310 Takoil crnocod cnoBooOpa3oBaHus, IPU KOTOPOM CIIOBA
OJIHOM YacTH peud, He MEHssi CBOeW (OpMbI, MEPEXOAAT KIACC CIOB JPYroi
gacTu peuyu. YacTh pedn HOBOTO OOpPa30BaHHOTO CIIOBA MOYKHO OMPENCITUTH IO
GyHKUIMM B TPEMJIOKEHHH, TO €CTh M0 €ro CHHTakcuueckoud posu. MHorma
KOHBEPCHUPOBAHHBIE CIIOBA UMEIOT Pa3HOE yAapeHUe (CYIECTBUTEIbHBIE UMEIOT
NIEPBBIN YJIApHBIN CIIOT, a TJIarojbl — BTOpoi: 'import — to im'port). CyiecTByeT
HECKOJIBKO CITIOCOOOB KOHBEPCHH:

1) mepexon cIIOB U3 KJIacca IJIaroyioB B KJIACC CYIIECTBUTEIBHBIX:

fo turn — a turn (MOBOpPAYMBaTh, IOBOPOT);

to pass — a pass (IPOXOAUTH MUMO, TTPOXO/I, IPOITYCK);

to park — a park (mapkoBaTh aBTOMOOUJIb, TAPKOBKA);

2) mepexoj CJIOB U3 KJlacca riarojioB B KJacc MpUiiaraTelibHbIX:

to back — a back lot(cnaBatb Ha3aJ — KpaliHee MECTO Ha MAPKOBKE);

3) mepexoj cIoB U3 KJlacca CyIIECTBUTENBHBIX B KJIACC MPUJIaraTeIbHbIX:

traffic — traffic jam (TpaHCHIOPT — TPAHCIIOPTHAS MPOOKA).

OyHKUMN NpensioroB B aHrNUUCKOM A3blke (Prepositions)

[Ipenyoru B aHTTIMICKOM SI3bIKE BBIPAXKAIOT 3HAYCHUS HAIIPABJICHUS, MECTA,
BpeMeHU. Takum 00pa3om, BBIIEIISIOT:

— NpeAJIOTU HATIPABJIEHUSI: fo, towards, from, out of , into, onto, as far as.

Go to the Park Road and turn to the left. — E3xaiite na Ilapk Poyx u
CBEPHHUTE HAJICBO.

So. I take a left after the gas station, onto what street? — Hrak,
MTOBOPAYMBAI0 HAJICBO ITOCIIC 3alPAaBOYHOM CTAHIINH, Ha KaKyIO YIJIHITY?

Is it far from here? — Otcrona nanexo?

HampaBnenue cTOpoH cBeTa B aAHTJIMMCKOM SI3BIKE BBIPAXKAIOT CIIOBA:
eastward(s) — K BOCTOKYy, Ha BOCTOK, westward(s) — Kk 3amamy, Ha 3amaj,
southward(s) — k tory, Ha ror, northward(s) — kK ceBepy, Ha ceBep.

Walk eastwards as far as the bank. — Unute Ha BocTOK 10 OaHKa.

— MNpemJIoOTH MecTa: at, on, in, next to, in front of, behind, at the back, at
the front, opposite, near, close to above, below, over, across.

If I am not mistaken, it is at the corner of Green and Kirs Street. — Eciu 51 HEe
ommnbaroch, OH (My3eil) HaxonuTcs Ha yriy yiui ['pun u Kupc.

The bus stop is across the road. — ABToOyCcHasi OCTaHOBKA HAXOJUTCS Yepes

JIOpOTY.
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You can see the Historical Museum in front of you on the right. — Bui
YBUAUTE UCTOPUUECKHUM My3ell IPsIMO IIEpe]] BaMU CIIpaBa.

Back up in that space next to the blue Honda. — Cnaiite nHa3zan 3mech B
CTOPOHY T0JTy00i XOHIBI.

You’ll see a gas station on your left. — Bl yBuauTe aBTO3anpaBOYHYIO
CTAHIIHIO CJIEBA OT ceOsl.

— MNpeNJIoTH BpeMeHM: at, in, for, from...to, till, on.

We’ll get there in ten or fifteen minutes. — Mb1 noGepemcs Tyna depe3
JIECSATh W MATHAANATh MUHYT.

You can’t parking here from ten am to five pm. — IlapkoBka 31ech
3anpeunieHa ¢ 10 yrpa no S Beuepa.

On weekdays peak hours are from 8 am to 10 am in the morning. — B 6ynuu
qackl MUK JIsTest ¢ 8 g0 10 yTpa.

Driving at night and at day is different. — YcnoBust ynpasnenuss aBromo-
OusIeM yTpOM U JTHEM Pa3IMYyaroTCs.

The road is closed for the period of loading. — Jlopora 3akpsiTa Ha Bpems
3arpy3Ku.

Kpome 3nauenuii mecta, BpeMEHHM U HaNpaBIIECHUS, IPEJIOTH B aHTIIMHCKOM
S3BIKE MOTYT BBIpAXKaTh 3HAYEHUS MAJICKEN B PyCCKOM SI3BIKE:

— for (narenpHbIi nagex — komy?):

Here is a ticket for you. — Bor kBuTaHmus 3a HapylieHHE MPaBUII
JIOPOKHOTO JIBHKEHUS 75 Bac.

— of (poaUTENbHBIN U MPEIOKHBIN MaJIEK — KOro? yero? o kKom? o uem?):

It is the main squire of the city. — D10 ry1aBHas miomaas B ropoje.

— by, with (TBOpUTENbHBIN MAJIEK — KEM? UeM?):

It’s a peak hour now, that’s why it’s slower to get there by any public
transport. — Ceifuac yac MUK, MOATOMY Ha OOILIECTBEHHOM TPaHCIOPTE A00paTh-
sl TyZla HAMHOTO MEJIJICHHEE.

I’1l take my bag with me. — 4 Bo3bMy CBOIO CYMKY C COOOA.

[Ipennoru, ymoTpebsstomMecss MOCIAE TJarojioB, MOTYT H3MEHITh HX
3Ha4yeHue. Takue Mpeiorn Ha3bIBAaIOT mocienoramu. [IpuBeaem mpumeps! He-
KOTOPBIX U3 HUX.

Where should I get off then? — I'ie Mmue BoIiiTH?

Let’s look for a parking lot. — JlaBaii mouriem MecTo JijIsi HTApKOBKH.

Back up in that space next to the blue Honda. — Cpaiite 3mech Hazan B
CTOPOHY T0JTy00i XOHIBI.
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YCTHASA IPAKTUKA

1. Bel cocraBnsiere KapTy ropojia, 1 BaM HEOOXOAUMO MOJIMUCATh KAPTUHKHU.

1
_—‘ L__ PARK ROAD * Turn left into Park Road.
'@“ =0 Turn right at the bank.
T Take the second (turning on the)
' left.
Go past the church.
4 5 6} | Go down/along this road as far as
lD b——the traffic lights.
Gy = r Fj—— The library is on your right.
Bank

2. 3anoJIHUTE MPOIYCKHU JUAJIOra, UCIOJb3ys KapTy.

Cinema = Cariton Hotel D =

L g

PARK ROAD e e 3

{.je S o =

swimming pool | & | Ghurcn un; < &
BOND STREET

‘ [ L

¢

MAN: Excuse me, ... to the Carlton Hotel?

WOMAN: Yes, ... at the post office into Bond Street. Then take ... into Broad
Street. Go ... . Broad Street and the hotel is on ... just ... the church. You can't
miss it.

MAN: Thanks.

WOMAN: You're welcome.

3. BbI He 3HaeTe Kak A00paThCs A0 IEHTPa TOPoJa M MPOCHUTE MTPOXOKETO Ha
yJuile OObSICHUTh BaM CaMbIil KpaTYalIluii MyTh A0 HEHTpa.

Ckaxxute CBOU PCILINKH MO-aHTJIUNCKH:

— W3BunuTe, Mokanyiicta. Bel He Morau OBl MOJCKa3aTh MHE, KaK OBICTPO
J00pathCs 0 LieHTpa ropoaa?
— Jlanexo nu oTcroAa 10 ueHrpa’?
— Mory nu s noOpaThCs Ty1a Ha aBTo0yce?
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— Ha xakoii aBTo0yc MHE CIIeAyeT CECTh?

— I'me HaxoauTcst aBTOOYyCHAst OCTaHOBKA?

— CKOJIBKO CTOMT MPOE3T A0 IIEHTpa ropojia Ha aBToOyce?

— I'me MHE nyudine BBINTH B IICHTPE ropojia, 4TOOBI OBICTPO JOWTH [0
Hcropuueckoro myses?

— Cnacu00 00JIBIIIOE 32 IIOMOIIIb.

4. OT™MeThTE MPEUIOKCHHS, B KOTOPBIX COOOIIAaeTCs O MpaBHIax yIIpaBlie-
Husa aromoomiem B CIIA:

1. A driver has to pay fixed toll to go through the tunnel.

2. One can be deprived of driving licence for half a year for breaking the
speed limit.

3. Speed limit in the suburbs is 88—105 km per hour.

4. You must overtake a yellow school bus when there is one on front of you.

5. Policemen put a ticket on the car body.

6. For forbidden turning a driver is fined five points.

7. The speed is calculated in km per hours.

8. A mile amounts to 1.6 km.

9. When you have a accident you should call on 999.

10. There are three emergency services: the police, fire service and
ambulance.

5.BriOepuTe NpaBUIIbHYIO PEIUIUKY, eciiid Bbl xoTHTE:

a) OCTABHUTh YAEBHIC BOJUTEIIO TAKCH;

0) MoKeNaTh TyPUCTY IPHUSITHOU MTOE3/IKH;

B) CIIPOCHTb, TJI¢ BaM BBIUTH;

') CIPOCUTD, UJIET JIK aBTOOYC 22 10 MmapKa;

1) COIPOCUTh, €CTh JIM TOOJIU30CTH aBTOOYCHAsi OCTAaHOBKA,;
€) y3HaTh, IJI¢ OCTAaHABJIMBACTCS TAKCH;

) y3HaTh, TJ€ BaM JydIlle CJeaTh epecaaky Ha aBTooyc 23;
3) T00IaroAapuTh MPOXOKETO 32 MOMOIIT.

. Is a twenty-two bus going to the park?

. Excuse me, can you tell me where the taxi stops?

. Have a good trip!

. Where should I get oft?

. Thank you for your help!

. Could you tell me where to change to a twenty-three bus?
. Is there any bus stop near here?

. Keep the change.

O DNk~ W
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6. [IpeacraBpre, yTo Bl HapymIMiIM npaBuiia JOPOKHOTO ABMKEHUA B Hbo
HNopke, u Bam nOpuxoauTcs OTBETUTh HA BOMNPOCHI MOJUIIEHCKOTO II0-
AHTJIUWCKU:

— Good morning, sir! Have you got the international driving licence?

— Are you the owner of the car?

— Do you know how fast you were driving?

— Do you know the speed limit within the city area?

— We have the evidence of your breaking the speed limit. Could you follow
me to sign the ticket?

— Do not forget to pay the fine for two or three days, otherwise, you’ll be
deprived of the driving licence.

TEKCTbBI 1)1 YTEHUSA
Text 1. The Future of Public Transport

Learn the new words.

1) ownership — coOCTBEHHOCTb, BIIaICHHE

2) affordable — noctynubiii

3) public transport — 00111€CTBEHHBIN TPAHCIOPT

4) do without — 006xoauThCs 6€3 yero-mudo

5) journey — myTelecTBUE, OE3IKa

6) widening — pacuiupeHue JOpPOKHOTO MOJIOTHA

7) facilities — GaronpusTHbIC TEXHUYECKUE YCIOBHS
8) overcrowding — 3aTop, mpoOKa Ha J0pore
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9) resent — OTKa3bIBaThHCSA

10) taxes — Haymoru

11) ease — obneruathb

12) outskirts — mpuropon

13) drop — mageHue, CHUKEHUE

14) retail outlets — po3HHUHBIE TOPTOBBIE TOUKU

15) driving past — mpoe3kaTb MUMO

16) tolls — mopoxHas nmomuHa, cOOp

17) ban — 3anpemaTh

18) encourage — noowpsATh, NOAAEPKUBATH

19) give up the habits — mOMEHSATH TPUBBIYKU

20) constant delays — mocTostHHBIE 3aJ€PKKU TPAHCIIOPTA
21) changes to the timetable — u3MeHeHus B pacliucaHuu TPaHCTIOPTa
22) sudden cancellations — HeOKHUTaHHBIE OTMEHBI

23) sustain — noaepKUBAThH

Read and translate the text 1 into the Russian language.

Although the private ownership of cars has steadily increased as it has
become more affordable, there is still a demand for public transport. The cost of
a new car has fallen in real terms so that now it is cheaper than ever to own one.
Nevertheless, a minority of the population will never be in a position to do
without public transport for even the shortest journey.

Successive governments, under pressure from middle class car-owning
voters, have poured money into the building of new roads and the widening of
existing ones. Better facilities for drivers have tended to attract more drivers.
The result is overcrowding on an overstretched and expensive road system. Now
governments are faced with huge bills and dissatisfied voters who resent paying
taxes for a poor service.

When people travel to other towns, the problem might eased by getting them
to park on the outskirts of town. Buses could be provided to take them into the
centre. These park and ride schemes are very popular and early results from
large scale studies seem positive. At Southerton, for example, a council-funded
scheme led to a 15 % drop in city center traffic over five months.

What the council found, though, was that the measure proved somehow
unpopular with shops and retail outlets in the area outside the center. Many of
these places relied on passing traffic for some of their trade. As the number of
people driving past dropped, so did incomes. It was discovered that visitors
found it more difficult to get around without their cars and so they were not
stopping on their way into the city center.

Making car driving expensive is another way of making sure that people use
public transport more. Road taxes and tolls on roads to pay for repairs tend to
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mean that people use their cars less. Fining drivers who are in areas where cars
have been banned can also tend to encourage them to leave their car behind.

There is one point that has to be got right for any solution to succeed. If we
expect people to give up the habits of a lifetime, we must give them an
alternative they can depend on. Constant delays, unannounced changes to the
timetable and sudden cancellations all discourage people from using public
transport. People will only use it as real option if the buses and trains are on
time.

Education about the treat posed to the environment by our driving culture
will prove vital. As people realize that the rate of road building cannot be
sustained and that driving is likely to become the right of a privileged, wealthy
few, so they will start to take seriously the problem of getting from A to B on
public transport.

Text 2. Parking in London and New York

Learn the new words.

1) illegally — He3akOHHO

2) parking-meter — c4ETYMK BpEMEHHU MAPKOBKU

3) parking ticket — moBecTka B Cyn 3a HapylIeHHE NpPAaBWJI MAPKOBKU Ha
NALZ(S

4) windscreen — BETPOBOE CTEKJIO

5) fine — mrpad

6) immobilized — cienaTh HEMOABMKHBIM, JTUIIMTH BO3MOKHOCTH JIBUTATHCS

7) wheel-clamp — cko0a, 3akuM, XOMyT Ha KoJyieca

8) vehicle — TpaHciopTHOE CPEACTBO, AaBTOMOOUIIH

9) offences — npaBoHapyeHus

10) towed — oTOyKCHMpPOBaHbBI

11) impounded — kKOHpUCKOBaHBI

12) storage — xpaHeHHE

13) parking signs — 3Ha4YKH TAPKOBKHU

14) forbid — 3ampemiats

15) let the passengers get off — BeicaXuBaTh Mmaccaxupon

16) under no circumstances — H1 MPU KaKUX 0OCTOATEIHCTBAX

17) unloading — pa3rpy3ka

18) street washing — yOopxka yuibl

19) at the both sides — ¢ 06enx cTopon

20) trucks — rpy3oBuku

Read and translate the text 2 into the Russian language.

If you have heard that driving in central London is difficult, just wait till you
try to find somewhere to park. If you park illegally or run over time on your
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parking-meter, you will get a parking ticket on your windscreen, demanding a
30 pound fine (or more). Even worse, your car may be immobilized by a wheel-
clamp; follow the instructions to the Payment Center, where you must pay 38
pounds to get the clamp removed, plus a parking fine. You may have to wait
several hours to recover your vehicle. For serious parking offences, vehicles
may be towed away and impounded. To retrieve your vehicle you have to go to
the Payment Centre and pay a 105 pound tow-away fee and 12 pound storage for
each day your car has been kept in the pound.

In New York there the following parking signs.

No Parking Anytime means that parking here is forbidden.

No Standing denotes that you mustn’t park and you can stop just to let the

passengers get off.

No Stopping says that the driver must not stop under no circumstances.

No Stopping except Trucks, Loading and Unloading means that only trucks

are permitted to stop for loading and unloading time.

No Parking 8§ am — 9 am; 11 am 7 pm means that the driver should

remember that there is street washing from 8 to 9 in the morning and from

I1am to 7 pm there.

< — is no parking at the one side of the street.

& ---—---2> —is no parking at the both sides of the street.

JEKCUKO-TPAMMATHAYECKHAM TECT

Choose the right variant.

1. Is this bus ... to the Green Street?
a) stopping
b) going
c¢) changing
d) taking
2. Could you tell me how to ... to the Town Hall?
a) turn
b) walk
c) come
d) get
3. One can’t park here, otherwise, one get the ... .
a) parking time
b) parking lot
¢) parking ticket
d) parking space
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4. Take the first ... to the left and you’ll see it in front of you.
a) crossing
b) gas station
c) turning
d) street
5. ... you tell me the shortest way to the Piccadilly Circus.
a) Can
b) May
c¢).Should
d) Could
6. No parking means that parking is ... .
a) permitted
b) forbidden
c) allowed
d) just for loading and unloading
7. How much is the ... , officer?
a) fine
b) sign
c) car
d) driving licence
8. For illegal parking your car will be ... .
a) left in the street
b) towed
c) fined
d) unloaded
9. The private ... of cars has steadily increased
a) driving
b) parking
c) testing
d) ownership
10. Excuse me, could you tell me how to get ... the Charing Cross?
a) at
b) off
c)in
d) to
11. Can you ... up towards this parking lot, please?
a) stand
b) leave
c) back
d) stay
12. The car service is in the north of the centre, so we should go ... .
a) northwest
b) to northward
c¢) northward
d) north
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13.Is it far from here? Can I get there ... bus?
a) in
b) on
c) by
d) with
14. There is a crossroad ... your left. Be careful!
a) to
b) on
c)in
d) next to
15. Let’s take ... to the right.
a) a turn
b) to turn
c) turn
d) turning
16. You have to turn to the ... and you can see the post-office on your right.
a) south
b) left
c¢) road
d) right
17. My car was ... by a policeman., because I didn’t follow the speed limit.
a) immobilized
b) stopped
c) fined
d) cleaned
18. We’re not responsible for any ... left in your car.
a) keys
b) pets
c) valuables
d) passengers
19. Go north as far as the street corner, then ... the bridge and down the road.
a) cross
b) across
¢) through
d) up
20. Road agencies must ... the roads in the city center.
a) narrow
b) widen
¢) quip
d) examine
21. ... are to cross the road at the traffic lights.
e) drivers
f) people
g) passengers
h) pedestrians
22. Constant ... discourage people from using public transport.
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23.

24.

25.

26.

27.

28.

29.

30.

1) peak hours

j) delays

k) buses

1) fee

Car-owners resent paying ... for a poor service.
a) taxes

b) tickets

c) tolls

d) fee

Itis ... today to own a car.

a) more dangerous

b) more expensive

c¢) more popular

d) cheaper

We have ten minutes left. We’ll ... the train.
a). miss

b) catch

c) take

d) get off

It is a short ... , just for two hours.
a) trip

b) traveling

c) journey

d) driving

How ... does the bus stop here?

a) far

b) much

c) often

d) quick

... the Tample Street and you can see it on front of you.
a) pass

b) go

c) turn

d) drive

... a good trip!

a) make

b) have

c) take

d) what about

I often use ... transport to get around London.
a) affordable

b) passenger

c) heavy

d) public
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ENGLISH IN ACTION
AT THE CAR SHOW. PRESENTING A NEW CAR
Role Play

The situation

A car show for automobile experts and the press is being organized and
broadcast in London. The promoters and engineers from famous car producing
companies are gathered there to present their new models. All participants are
welcomed to ask different questions about new cars and buy any car just at the

show. The car show will be broadcast in foreign countries and its official
language is English.

Official program

— Registration of the participants
— Opening of the show

— Presentation of the new models
— Discussion of the new projects
— Closing of the show

The list of roles

1. The manager of the show
2. The reporters

3. The experts

4. The journalists

5. The manager assistant

6. The participants

The description of the roles

The manager assistant: you are to register all the participants (reporters,
experts, press) and ask them to fill in the registration card.

Registration card

Name

The company you present

The country you are from

The purpose of the participation
(reporting / broadcasting / ....)

Contact information
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The manager of the show: according to the official program of the show
you are to open the car show, pointing out the importance of the event, its main
goals, introducing the number and the names of all speakers. You should also
conduct the show and close it.

Here are some phrases how to open the show:
LADIES AND GENTLEMEN! DEAR FRIENDS!

WE HAVE GATHERED HERE TO SHOW YOU THE LATEST MODELS OF CARS
PRODUCED BY WORLD FAMOUS AUTOMOBILE COMPANIES FROM JAPAN,
KOREA, CHINA, FRANCE, GERMANY, RUSSIA.

TODAY WE ARE GOING TO LISTEN TO SOME EXPERTS’ REPORTS ON NEW
CAR MODELS AND DISCUSS THEIR ADVANTAGES AND DISADVANTAGES.

WE ARE VERY PLEASED WITH THE FACT THAT JOURNALISTS AND AUTO
EXPERTS FROM DIFFERENT COUNTRIES WILL TAKE PART IN OUR DISCUSSION.

NOW, LET ME MAKE A START. I'D LIKE TO INTRODUCE YOU OUR FIRST
REPORTER.

HE/SHEIS ... FROM ... .

The reporters: you are to make an impressive presentation of your
company new model and be ready to answer all the questions asked by different
experts or the press. Try to prove that your car is the best (the reporters are to
use the information on new models on page...).

This is how you should make a presentation:

— Signalling the start: RIGHT. OK. LET’S GET STARTED. SO. SHALL WE
BEGIN? CAN I HAVE YOUR ATTENTION, PLEASE?

— greeting the audience: GOOD MORNING/DAY/EVENING, LADIES AND
GENTLEMEN/FRIENDS AND COLLEAGUES/EVERYONE.

— Introducing oneself: LET ME INTRODUCE MYSELF. MY NAMES ... . AS YOU
ALREADY PROBABLY KNOW..,I’'M ... OF ... . I REPRESENT ... /T WORK FOR ... AS
A ... . IT’SMY PRIVILEGE TODAY TO BE SPEAKING AT THIS CAR SHOW ... .

— -Starting the target: MY GOAL TODAY IS TO RPESENT ... / THE GOAL OF
THIS PRESENTATION IS TO INFORM / TO REVIEW / TO CONSIDER / TO IDENTIFY /
TO REPORT ... . BESIDES, I'M GOING TO /I WOULD LIKE TO/I’M HERE TO ... .

— Providing overview: I’'VE DIVIDED MY REPORT INTO THREE PARTS
AS FOLLOWS .../ ’LL BE DEVELOPING THE FOLLOWING PROBLEMS IN MY
REPORT ... /MY REPORT WILL BE IN THREE PARTS. THEY ARE ... .

— Starting the rules: THE REPORT WILL TAKE ABOUT / I AM GOING
TO SPEAK ABOUT (10 MINUTES / A QUARTER OF AN HOUR / HALF AN HOUR).
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IF YOU HAVR ANY QUESTIONS I WILL BE GLAD TO ANSWER THEM AT THE END
OF MY REPORT. IF YOU DON’T UNDERSTAND PLEASE STOP ME.

— Conclusion: THANK YOU FOR YOUR ATTENTION / BEING ATTENTIVE /
LISTENING TO ME ATTENTIVELY. YOU ARE WELCOME / FEEL FREE TO ASK
QUESTIONS. IF THERE ARE ANY QUESTIONS I'LL BE HAPPY / PLEASED TO
ANSWER THEM.

This is the information you should report on:

The AII-NEW 1997 Mitsubishi Diamante
Built For Living. Lap of luxury. Seat of power

> d m
- "“ - . ‘l
e 4

f
Introducing the Mitsubishi Diamante, a new luxury sedan that makes a
compelling case for a test drive. With the biggest V6 in its class and an
extraordinarily aerodynamic exterior design, the engineering is exquisite. Its
new 3.5-liter powerplant generates instantaneous and uncommonly brisk
acceleration. An intuitive new transmission learns your driving style and adjusts
accordingly. And the sophisticated suspension polishes rough pavement, while
the disc brakes with twin-piston front calipers and 16-inch performance tires
enhance your relationship with the road. Inside is premium-grade leather trim,
automatic climate control, CD sound and dramatic silence. All starting at $
29,990. the 1997 Diamante, first-class seating for a command performance.
From Mitsubishi’s new family of high-quality sedans.

New words

1) introduce — npeacTaBIsATH
2) luxury — u3bICKaHHbBIN, POCKOLIHBIH
3) exterior — BHEUTHUUN
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4) engineering — UH)KEHEPHOE UCKYCCTBO, TEXHUKA, MAIIIMHOCTPOCHHE
5) exquisite — U3BICKAHHBIN, COBEPILICHHBIN, YTOHUCHHbIN

6) powerplant — nBuraresnb, CUJIOBasl yCTAaHOBKA

7) generate — co3aaeT, BhIpabaThIBACT

8) brisk acceleration — pe3koe, ObICTPOE, MAKCUMAIBHOE YCKOPEHHUE
9) adjust — mpucnocaGiauBaTh, peryJMpoBaTh, yCTAaHABIUBATH

10) sophisticated suspension — c10KHasI TIOJIBECKA

11) disc brakes — auckoBbIe TOpMO3a

12) piston — mopiteHp, KianaH

13) caliper — KpOHITUPKYJIb

14) tires — IIHBI

15) enhance — yBennuuBaTh, yCUIUBATh

16) relationship with the road — B3aumogeiicTBue ¢ goporoii

17) leather trim — ko>xaHasi BHyTPEHHSISI OTJEIKA aBTOMOOUIIS

18) performance — skcITyaTallMOHHbBIE KAU€CTBA, XapaKTEPUCTHKA

2007 Suzuki Grand Vitara
Small Suzuki SUV tries to perform well on- and off-road

"

The Grand Vitara, a small SUV that has attributes of both a truck and a car,
attempts to bridge the chasm between off-road performance and on-road
comfort. It has 185-horsepower V6 engine. It’s just the right kind of power for
off-road driving, but it’s also quiet enough to feel at home in the city. The front
and back seats are roomy and easy to climb in and out of, and the interior fit and
finish is much more like a family sedan than an off-road vehicle. but the Grand
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Vitara is an off-road vehicle, and that’s why the driving feel isn’t so impressive
but rather heavy.

Other than the heavy driving feel, there aren’t many downsides to the Grand
Vitara. It starts under $ 20,000 and comes with a great warranty and plenty of
standard equipment, including air conditioning, power everything, cruise control
and an MP3 CD stereo on the base model.

So Grand Vitara tries to find a good compromise between off-road
capability and on-road comfort and it priced well.

New words

1) atruck — rpy3oBuK

2) off-road performance — SKCIUTyTallMOHHBIE XapPaKTEPUCTUKU HA
0e3/10pOKbe

3) on-road comfort — kompoOpTHOE BOKACHHUE HA TOPOTE

4) roomy — IpOCTOPHBIN

5) climb in (out) — caguThCs B aBBTOMOOWIIB (BBIXOIUTH U3 aBTOMOOWIIS )

6) interior fit — cagoH aBTOMOOMIIS

7) finish — otnenka

8) vehicle — TpanciopTHOE CpPEACTBO, aBTOMOOUIIH

9) driving feel — omymienue, BeyaTieHue

10)warranty — rapanTus

11)power — cuiia, MOIIHOCTh, SHEPT S, TPOU3BOIUTEIHLHOCTD

12)priced well — uMeTh npuemMIEMy0 CTOUMOCTD

13)capability — cnoco6HOCTB

2007 Kia Sportage Compact Utility Vehicle
Small SUV a bargain shopper’s dream
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Today Sportage has almost nothing in common with the old, tiny, cruddy
one. Now it is a roomy and solid-feeling vehicle that’s based on a car platform,
the same as the stunning Hyunday Tucson. As a result, the driving feel is
smooth, quiet and composed, almost like a luxury car. Its 173-horsepower V6
engine provides enough grunt for spirited driving, and the suspension provides
the kind of silky ride usually associated with more pricey cars and SUVs. But if
you go with the base, four-cylinder engine it’s sometime may seem
underpowered.

It starts under $ 16,000 for a stripped-down LX model, or around $ 19,000
with air-conditioning and an automatic transmission. Besides it has perfect
interior space and designed of quality materials.

Kia’s reputation has risen dramatically recently, with better reliability
ratings than many well-known American and European brands. And Kia offers a
fantastic warranty for 10 years/100,000 miles on the drivetrain and 5
years/60,000 miles on everything else.

When you combine the low price with a long list of standard features,
excellent build quality, solid driving feel and Kia’s improving reputation, it’s
hard to ignore the Sportage.

New words

1) utility — momp3a, BBITO/a, MOJIE3HAS, TPAKTUIHAS BEIIh

2) bargain — BbITOJHAs TOKYIIKA, JCIIEBO KYIJICHHAS BEIllb

3) tiny — oYeHb MaJEHbKHI, KPOILIECUYHbII

4) cruddy — HeponenaHHBIN, CHIPOIl, HEMPOAYMaHHbBIN

5) solid — HafeXXHBIN, KPENKH, TBEPIbIH

6) smooth — rmagkui

7) quiet — THXHIA

8) V6 engine — 6 nuaMHAPOBBIIA V-00pa3Hblil IBUraTeIb

9) horsepower — jomaauHas cuina

10) silky ride — maBHOe ynpaBieHue

11) underpowered — He XxBaTaeT MOIIHOCTH

12) stripped-down model — Mmoaens aBTOMOOWIISI B CaMOM TPOCTOM HCIIOJN-
HEHUH, 0€3 aKceccyapoB

13) automatic transmission — aBTOMaTu4yeckasi KOpooka nepenad

14) reliability ratings — pedTHHTY HAAECKHOCTH aBTOMOOMIIS

15) offer a warranty — npeaocTaBisTh rapaHTUIO HA aBTOMOOHJIb

16) drivetrain — mpoOer aBTOMOOUIIS

17) build quality — kauecTBO KOHCTPYKITUU

18) features — xapakTepHbI€ YepThl, 0COOEHHOCTH
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2007 Hyundai Accent Compact Economy 3-Door Hatchback Coupe

Hyundai economy car is efficient, affordable

Korean brand Hyundai aimed to build a cheap car. As a result in 2007
appeared Hyundai Accent compact economy 3-door hatchback coupe. It doesn’t
have gobs of power. It doesn’t have a giant cargo area that can hold sheets of
plywood. It doesn’t have squishy seats. It doesn’t have soft leather. It doesn’t
have an air-conditioner glove box for keeping your drinks cool. And really, it
doesn’t need all that stuff. The Accent is a very basic car with a very basic
mission — to save you money. It costs just $ 10,415 in its cheapest form and gets
a thrifty 37 miles per gallon on the highway.

The 3-door Accent comes with air-conditioning, power everything, keyless
entry, a decent stereo and a leather-wrapped steering wheel.

The Accent drives as an economy car. It’s not bad for commuting and basic
trips around town. The build quality is far better than the Hyundai cars of just a
few years ago, and you never feel deprived while behind the wheel.

Whether you want an affordable new car with a great warranty or something
to save money at the gas pump, the Accent is worth a close look. It’s basic,
efficient transportation at a great price.

New words

1) hatchback coupe — kymne xeTu0sk
2) cargo area — 0ara)xHUK, MECTO JIJIsl IEPEBO3KH Ipy3a
3) sheets of plywood — nucTel panepsr
4) squishy seats — MSITKH€ CUJICHBS
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5) soft leather — msirkast koxa

6) air-conditioner glove box — X0I0AMIBHUK

7) stuff — Bemm

8) save money — COKOHOMHUTH JICHBI'U

9) thrifty — sxoHOMHBIN, OEPEKITUBBII

10)entry — BXoj, 10CTYII, BEPb

11)decent stereo — Xxopormasi cTepeo cucTeMa
12)leather-wrapped — koxxaHbIi

13)steering wheel — pyneBoe koneco, pyJib

14)feel deprived — wyBcTBOBaTH CEOSI TUIICHHBIM YETr0-IHO0
15)affordable — noctymnHpIi 110 1IeHE

16)gas pump — aBTO3anpaBOYHasi CTAHIIMS

17)1s worth a close look — cTout nmpucmoTpeTbes 0 BHUMATEIbHEE

2008 Mitsubishi Lancer Compact Sedan
All the style without the speed

2008 Mitsubishi Lancer is a family car designed to look and feel sporty. It
has a rock-hard suspension, a huge rear wing and perfect styling. It has 2.0-liter
four-banger engine that makes 152 horsepower. The engine is coupled to a
continuously variable transmission, so you don’t get the same sensation of speed
as you would with a manual transmission or even a traditional automatic.
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The Lancer also excels as a regular family car. It has comfortable front
seats, a roomy back seat and lots of air bags to keep you save in a wreck. So it’s
a stylish, fast-looking car with a super-firm, sporty feeling suspension.

New words

1) rock-hard suspension — >kecTkas 1mojBecka

2) rear wing — 3aJlHE€ KPbLJIO

3) four-banger engine — 4eThIPEXTAKTHBIN ABUTATEIh

4) coupled — coenuHeH

5) variable transmission — rosyaBToMaTu4eckas Kopooka nepeaay
6) manual transmission — pyuHas KopoOka nepenad

7) air bags — noayuku 6€30MacCHOCTH

8) in a wreck — ripu aBapumn

9) fast-looking car — roHOYHas ManTUHA

10) firm — TBepaBIit

Renault C5

French contender for the compact car market has three doors and space
for four to five occupants

The Renault C5 is a completely new vehicle, powered by an engine with a
swept volume of 956 cubic cm. the engine has a compression ratio of 8.3:1, and
pistons of a new design offer several advantages including reduced wear and
exhaust pollution. The maximum speed is 84 mile/hour. There are disc brakes at
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the front and drum brakes at the rear with a pressure limiting valve that is
sensitive to the load on the rear wheels.

Both the configuration and data of the suspension follow existing Renault
practice.

The design of the monocoque body is one of the more interesting features of
the vehicle. It is based on a rigid floor member to which the body panels with
the exception of the detachable front wings are welded. A turbular hoop, which
forms the frame of the rear door, compensates for the loss of rigidity that might
have been caused by the incorporation of this feature.

Space for up to five occupants and 9.5 cubic ft of luggage can be achieved
within the overall length of 350 cm. There are only two passenger doors in a
saloon car with four seats. Instead of bumpers, shields formed from plastic
reinforced with glass fibre are fitted at both front and rear, and these are capable
of withstanding without distortion impacts at less, than 7 km/h.

New words

1) swept volume — oObeM aBUTATEIIS

2) compression ratio — ko3¢ pUIKUEHT cKkaThs

3) piston — mIyH»Xep, HOPIICHb

4) reduced wear — 7OITOBEYHOCTh

5) exhaust pollution — cHUXeHUE YPOBHA 3arpsA3HEHUS] BO3/AYyXa BbIXJIOMHbBI-
MU Ta3aMu

6) drum brakes — 6apaGanHbie TOpMO3a

7) at the rear — nmo3zaau

8) sensitive to the load — wyBcTBUTENBHBIN K HATPY3KaM

9) rear wheels — 3ajHHe KOIECca

10) body — ky30B

11) rigid floor member — sxecTkas pama

12) detachable front wings — cheMHBIE TTEpEAHUE KPBLIbS

13) welded — npuBapeHbI CBapHBIM LLIBOM

14) hoop — ob6oiima, Oyrenb, KOIbIO

15) frame of the door — aBepb aBTOMOOHMIIS

16) occupants — nmaccaxupsbl

17) luggage — 6arax

18) passenger doors —maccakupckue Bepu

19) overall length — moHas nmHa

20)reinforced with glass fibre — ycuneHHbIN CTEKIOBOJIOKHOM
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These are some more cars for you to find information about and make a
presentation:

1. Range Rover Evoque




4. BMW 3-Series,

The experts: you are to take part in the discussion of the new model and ask
professional questions on its vital performance characteristics (steering system /
braking system / ignition system / type of the engine / wheels and tires / fuel
consumption / the top speed / etc.

You are advised to ask the following questions:

What type of engine is used? Where is it placed/ What’s its power?
What maximum speed does the car develop?
What is the fuel cunsumption (pacxon Toruusa) per one km / mile?

What are covering materials?
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Is there spark or compression ignition (MCKpOBOE, KOMIPECCUOHHOE 3a3KH-
ranue)?

What is the power of the dim / distance lights (papsi 6mrxHero / nanbHero
cBeTa)?

Is window close mechanism electrically or vacuum operated?

Is there hydrolic steering booster (runpoycunutens pyJs)?

How many driving wheels (Beaymue xoneca) are there? are there any disk
wheels?

Has the car independent suspension (He3aBucuMasi mojBecka) / oleo-
pneumatic (TuIponHeBMaTU4eCKas noasecka) / low-rate (Markas noJBecka)

Is there any skidproofing (mpenoxpaneHue OT CKOJIbKEHUS, 3aHOCOB, OyKCO-
BaHus)?

The participants and the press: you are to ask common questions about its
price, the type of the car body, the number of the seats, what accessories are
included, its color options, its service warranty, etc.

You are advised to ask the following questions:

How much is it?

What types of car body are available?

What is the car designed for?

How many front / rear seats are there?

What is the covering material of the saloon?

Is the saloon roomy (BMecTUTENBHBIN CAIOH)?

Is the roof retractable (yOouparomasicsi, ciBuraromascs Kpbiiia)?

What colors are available?

How long is the warranty?

Are there any service centres in (country)?

Has the new model any air-conditioner, electric door locks, fridge, spare
wheel, heat booster (momorpeBarens), falling doors (oTkumHasi nBepb, MOMBE-
HIEHHAs Ha TOPU30HTAJIbHbBIX NETIsX)etc.?

How much is the fuel tank / the boot (6araxuuk)?

APPLYING FOR A JOB
Role Play

The situation

Some days ago an advertisement for a job appeared in the web site “JOBS”.
Some of you have decided to apply for this job, while the others are going to be
interviewers. The applicants will have to write application letters and CVs and
later they will be called for an interview one at a time. Finally the successful
applicant will be called back into the interview room and offered a job.
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The list of jobs:

— business development manager
— mechanic

— personal driver

— road construction engineer

The list of roles:

1. the head of the personnel department
2. the personnel manager

3. applicants

These are the adverts you should use while writing a resume:

1. Business Development Manager

Posted date: 02 july 2012 | Email this job | | Print this job

Contract . Permanent

Market Sector : Sales

Duration . *Permanent

Location . London, Greater London

Salary : £30,000 — £35,000 per year

Contact :  Tiku Shah, Major Players, United
Kingdom

Description

Business Development Manager — Automobile Saloon — London — £30K —
£35K + uncapped commission

We are looking for a dynamic and results driven Business Development
Manager to drive revenue and to make the most of every sales opportunity.

As the Business Development Manager you will be responsible:
— For lead generation using the existing and extensive database
— Face to face presentations and demos

— Writing pitches and proposals

— Winning new business

As the Business Development Manager you will:
— Have solid business acumen and proven track record in sales
— Be a strong presenter and communicator
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If you are Business Development Manager you who loves talking to brands

about how to engage with their audience then my client would love to hear from
you!

Please do not apply unless you have the relevant experience. Due to the high

volume of applications only successful applicants will be contacted and if you
have not heard from us in two weeks of your application lease assume that on
this occasion your application has been unsuccessful.

2. Mechanic

Posted date: 14 august 2012 | Email this job | | Print this job

Contract : Season

Market Sector Service

Duration . *season

Location : Boston, 10, Dulton st.

Salary : $10,000 — $12,000 per year

Contact : Mr. Simons, Simons & Co. 24-hour Car Repair,

United States

Description
Mechanic — Simons & Co. 24-hour Car Repair, United States — $10,000 —

812,000 per season.

We are seeking an experienced and responsible Mechanic to find out &

check & fix faults particularly engine and alternator breakages.

If working for us you should:

— Have good knowledge of all aspects regarding on engines
— ALWAYS be on time for work

— Carry out daily record of all faults and repairs

— Wear a uniform

— Be tactful and polite with clients

WORK EXPERIENCE IS COMPULSORY!
Send your CV and enclose your graduation certificate copy.
Be sure we’ll contact you if your CV is successful.

73



3. Personal Driver

Posted date: 27 july 2012 | Email this job | | Print this job

Contract : Permanent

Market Sector .  Service

Duration : *Permanent

Location . York, Scotland

Salary : £23,000 — £25,000 per year

Contact : Ms. Vanissa, City Trips, United Kingdom

Description

Personal Driver — City Trips, York, Scotland — £23,000 — £25,000 per
year + two-weeks paid vacation

We are looking for an experienced and capable person to work 24 hours a
week and on Saturdays and Sundays. This successful candidate will have
excellent personal and driving skills, full clean driving licence (UK) and
experience in city passenger transportation. Also have a proven ability to work
under pressure and at late hours.

As the Personal Driver you should be single and non-smoker.

Telephone Linda at City Trips on 0278 547 3829 or e-mail your CV to
linda@citytrips.co.uk

4. Road construction Engineer

Posted date: 5 may 2012 | Email this job | | Print this job

Contract : Permanent

Market Sector Production

Duration : *Permanent

Location : London

Salary : €50,000 — €55,000 per year

Contact : Mr. Wakies, London Road Construction Company,
United Kingdom

Description

Road construction engineer — London Road Construction Company —
London — €50,000 — €55,000 + medical insurance package + two-weeks paid
vacation

A well-established London Road Construction Company needs a qualified
engineer having worked for road construction business to develop new pro-
duction lines for advanced road bed materials.
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As the Road construction engineer you will be responsible:

— For developing new production lines for advanced road bed materials

— Testing manufactured road bed materials at the site

— Introducing new engineer technologies into the production

— Participating negotiations with major road construction companies on the
matter of raw materials

We are a promising company and we want the best road construction
engineer! Please, apply if you have the relevant skills and write enclosing CV
to Mr. Wakies.

We'll contact you as soon as your CV seems us to be the best and tell you
the date of the interview.

The description of the roles

The head of the personnel department : you are to analyze the results of the
interviews, choose the most suitable applicant and announce your decision to
the applicants.

The personal manager: you are to look through all CVs, application and
covering letters before interviewing. Decide what questions to ask and prepare
to explain the job advertised and to say what the person will have to do. You are
supposed to take notes (name, appearance, general impression, speech, answers
to questions — you could give each applicant points out of ten). Offer applicants
tfo put questions to you.

The interviewers are likely to ask an applicant the following:

— Name, surname

— The family, marital status

— His/her nationality

— His/her education

— The knowledge of foreign languages

— His/her hobbies

— His/her previous job, responsibilities, salary and the reason he/she want to
change them

— His/her interests and skills

— If there is any driving license

— What kind of business he/she plans to have

— His/her strong points

— His/her weak points

— His/her personal qualities such as adaptability, flexibility, responsibility,
ambition

— His/her failures and experience of overcoming them

— If there are any references from the previous job
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Applicants: you are to answer the questions of the personnel manager and
the head of the personnel department using the information from your CV. If you
like you can add some details and write an application letter. Be ready to ask
your own questions about the advertised job.

The applicants are likely to ask the interviewers the following:

— Your future job: responsibilities, coworkers, salary, duties, possible
difficulties (problems)

— Your future possibilities of promotion

— Your working hours and vacations

— Your uniform

— Your benefit package

— If there are any business trips

— If you have to work overtime, on weekends

— If there any commissions

How to write an Application letter:

1. Put your address, telephone numbers and date in the top right-hand corner
and the name of the person you are applying to on the left, level with the date.
Write the company name and address below. Leave a line between paragraphs.

2. First paragraph — a polite one-sentence opening explanation of why you
are writing.

3. Tell them you know that they are busy people but stress that your CV
proves you are worthy of their time too.

4. Describe yourself like a product on sale. List your skills and such personal
qualities as high motivation, enthusiasm and adaptability.

5.If you have qualifications, list them briefly.

6. A positive attitude is important, so explain why it’s the only firm you
want to work for.

7. Ask for an interview. Say you are happy to come in for a chart at any time,
even if there are no jobs available at the moment. Thant the readers for the time and
remind them you are waiting for the reply. Use «Yours sincerely» if you are writing
to a named person and «Faithfully» if you started «Dear Sir/Madamy». Sign your
letter at the bottom left and print your name clearly below.

Jlunzeocmpanosedueckuii Kommenmapuil
Iucomo-3anpoc o mpyooycmpoiicmee (application letter)

Ecnu BB ye onpenenuinuck ¢ opraHu3alnei, B KOTOpoil XxoTure padoTaTh,
TO BO3MOXHO, BBl 3aXOTUTE BCTPETUTHCA C KEM-TO, KTO 3aHMMaeT B HeH
JOJKHOCTB, MIOXO0KYIO Ha Ty, HA KOTOPYIO BbI IPETEH]IyETE, UM C HAYAIIbHUKOM
oTJiena B, B KOTOPOM BbI COOpauch paboTaTh. DTO MUCHMO MOX0KE HA TUCHMO-
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3arpoc o cobecenoBanuu. Bel He pocuTe 0 mpueMe Ha paboTy — JIUIIh XOTUTE
NOJIYYUTh UHPOPMALIMIO O CBOEH MPEANOIaraéMon JOJIKHOCTH.

e [Taparpad 1. Haunume nucomo c npedcmasnenus cebs, mouHo 00b-
SACHUMe, 3auem bl nuwume.

e [Taparpadwsr 2,3. B Hux yxkasxcume, umo 8bl Y3HAIU O KOMNAHUU.
Buvidenume ceoti neobxooumviii 0151 00NICHOCMU ONbIM. YmMounume, nowemy
cuumaeme ceds1 00CMAMOYHO KEATUDUYUPOBAHHBIM OJIs1 IMOLL pabombl.

e [laparpad 4. Buipazume ceou unmepec Ko gcmpeue ¢ aopecamom u
NOJYYeHUr0 om He2o uHgopmayuu. Yxadxcume epems 360HKA, OJis1 ONpeoeeHUs
MOYHO20 8peMEHU BCMPeUl.

Sample Job Application Letter

1) Person 14 Wales St.
Company name London
Date Tel.

15 June, 2012

Dear Sir/Madam

I’m writing to enquire about the possibility of employment with your
company. I can offer a variety of skills from practical to clerical. I enclose my
CV for your attention.

For the past two years I have been engaged in season work at Stadford Car
Repair. This helped me to get a good experience of car fixing. A position at your
company, however, would allow me to resume a working role.

I am adaptable, reliable and willing to retain.

If there is a position available at the moment, I can be contacted on
(telephone No) in the afternoons and would be more than willing to come down
for an interview. If not then would be please to keep my details to hand for the
near future.

Yours faithfully

1) John...Donaldson
8.Sue.Circle
Smithtown,.CA.08067
909-555-5555
john.donaldson@gmail.com
Date

George.Gilhooley
XYZ.Company
87.Delaware.Road
Hatfield, CA 08065
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Dear Mr. Gilhooley

[ am writing to apply for the programmer position advertised in the Times
Union. As requested, I am enclosing a completed job application, my certi-
fication, my resume and three references.

The opportunity presented in this listing is very interesting, and I believe
that my strong technical experience and education will make me a very
competitive candidate for this position. The key strengths that I possess for
success in this position include:

e | have successfully designed, developed, and supported live use appli-
cations

e [ strive for continued excellence

e [ provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, I have a full understanding of
the full life cycle of a software development project. I also have experience in
learning and excelling at new technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@gmail.com or my cell
phone, 909-555-5555.

Thank you for your time and consideration. I look forward to speaking with
you about this employment opportunity.

Sincerely,

John Donaldson

How to write a CV (Resume):.

1. Always type it on unlined white paper, preferably a single sheet.

2. Write your name, address and tel. No. Put your health record, date of birth
and marital status.

3.In the next section note down your education. Put any qualifications on
the next page.

4. Next, detail your work history, starting with your most recent job. Give
dates, employers and describe your duties.

5. List hobbies and interests and put extra information in a separate section.

6. End by saying that two referees are available on request — not naming
them leaves you free to choose the best ones for particular jobs.

7. Remember the longer the CV, the less chance it has of being read.

8. Never send a photo-copied letter — it looks as though you don’t care.

Jlunzeocmpanogedueckuii KOMmMeHmapui
Peztome (ZKuzneonucanue — CV)

Pe3tome (oT ¢p. résumé wnm nart. curriculum vitae — «TEUEHUE >KUZHWY,
KU3HEOMUCAHNE, TPOU3HOCUTCS KYPUKYIIFOM BUT?, 4acTO cokpamarT 10 CV) —
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JIOKYMEHT, COJepKalluid MHQOpMALMIO O HaBBIKaxX, ONbITE paboThl, 00pazo-
BaHUU U JPYTOM OTHOCSIIEWCS K J1edy MHPOpMALMK, OOBIYHO TpeOyeMblil mpu
pPacCMOTPEHUHU KaHAMIaTypbl YeJIOBEKa JIJIsl HalimMa Ha paloTy.

XKuzneonucanue, To ectb CV, oTiinyaercs oT pe3roMe 00bEMOM U, KaK Ipa-
BIJIO, MUIIETCA KaHAMaTaMHU Ha BbICOKME NMOCThL. B HEM naércs Gonee moapoO-
Hasi, 4eM B pe3toMe, HHpopmalus o cede, CBOEM 00pa30BaHUU U KBATU(PUKALIUY.

Crtpykrypa pe3rome

Pe3toMe 00BIYHO COCTOUT M3 HECKOJIBKUX Pa3fesioB, MH(POpMAIUS B KaXKIOM
U3 KOTOPBIX NMpHU3BaHAa B KPATKOM BHJIE€ O3HAKOMUTH MOTEHIUAIBLHOTO paboTo-
JlaTesisi CO BCEMU CBEJCHUSIMU O KaHUJaTe, HEOOXOIUMBIMHU JJISI €r0 Mpuéma Ha
paboty. B pe3tome He ciienyeT BKIOYaTh MH(OpPMAINUIO, HE UMEIOIIYI0 HUKa-
KOr'0 OTHOIIEHHUS K MIpeoiaraeMou padore.

Pe3tome momxkHO copepxars:

o KOHMAKmMuyio ungopmayuro kanouoama,

o Kpamkoe onucaHue OOAHNCHOCMU, HA KOMOPYIO OH NpemeHOyem;

o Kpamkoe ONUcCaHue OCHOGHbIX HABbIKOG,

o onucawue onvima pabomsl NO CHEYUATLHOCMU 6 O0OPAMHOM XPOHOIO-
2UYecKom nopsoxe,

o onucaue 06pazoanus (OUNIOMbl, cepmupuxamsl u np.).

NHorma B pe3tomMe Takke BKIIOYAIOT MHGOPMAIMIO O YICHCTBE B IPO-
(dbeccroHaNBHBIX aCCOIMAIIMX, HAYYHBIX MyOIMKAIUIX U aBTOPCKUX MMATCHTAX.

He cnemyer BkioyaTh B pe3toMe HMHPOPMALUIO O >KETAEMOM YPOBHE
3apab0THOM IUIaThl. DTO JIy4llle YKa3aThb B CONMPOBOJUTEILHOM MHUCHME K pe3-
tome (anri. Cover Letter). 3aech XK€ MOXHO JaTh JIFOOBIC JTOMOJIHUTEIIHHBIC
MOSICHEHUS K PE3IOME.

B pasnpix cTpanax cTpykTypa pesrome, mn CV, MoxkeT orauyaTteesd. B mo-
CIeIHEE BpeMsl MOJYYWIM IIUPOKOe pacnpocTpaHeHue HWHTEpHET-pe3toMme,
3aroJIHSIEMbIE TIO ONPEICIEHHOMY 1I1a0JIOHY U pa3MelllaeMble Ha CIEeIUATU3UPO-
BAaHHBIX CalTax PEKPYTUHTOBBIX areHTCTB. CyIIECTBYIOT Takxke mpodeccuo-
HaJbHBIE CITYKOBbI, MPEIararollue COCTaBICHIE «IPAMOTHBIX)» PE3IOME.

Emé onnum, moka MajlopacpOCTpPaHEHHBIM, THUIIOM PE3IOME SIBIISIETCS
BHJICO-PE3IOME, KOTOPOE TMPEJACTABIACT COO0OM KOPOTKUH BHICOPOJIUK, B
KOTOPOM KaHAMIAT paccKa3bIBaeT 0 cede, CBOMX HaBbIKax U mp. M Tak ke Kak u
B ciyyae ¢ MHTepHeT-pe3toMe, JUisi HUX CYIIECTBYIOT CIEIUaTU3UpPOBAHHbBIC
CalThl, HA KOTOPBIX MOXHO WX Pa3MECTUTh, U KOMIIAHWUU, KOTOPbIE 3aHUMAIOTCS
UX 3aMKChI0 U pa3MElIeHUEM
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Sample Curriculum vitae (CV) — Resume

Tracey Smith

112-320 Fefth Ave North Home 555-555-5555
Biaton Rougs, LA 12345 Email- tracey@heremail com

Profile & young professional with a unigue combination of business experience and technical skifls, bringing o
the takie the akility to combine businsss development with technical appiications

Experienced in programming, administering network environments, installation of computer hardware and
eofware applications, troubleshooting, developing and presenting complete business and financial plans,
creating and implermentng comprehensive business databases, designing, and creating and updating web
pages

Professional Goals include continuing to grow in leacership and knowiedges, excel in innovate technology
appfication, interact and share with team members and colleagues, and develop world-class solutions to res!
world challenges.

Education
Sep 1998 ~ Apr 2000 Programmer Analyst (4.00 GPA)
- College of the North Atlantic, Portland, ME
= (400 GRA)
Sep 1991 - hay 1584 Diploma Business Management {(Accounting)
= Hinge College, Augusta, ME
Sep 19290 - Age 1931 Memarial University
= University of Boston, Boston, MA
= Eeneral Shudiss
Technical Skills
Programming Languages . G » HTHIL
» syl St v izl Basic
« PowerBuider + Cobod
Soerabng Systoms = filincdows 3.1 v Windows 5%
= Wiindows 58 v Windowes 2000
Hebwork Systems = Ploeelk MefiVaro 4.4 v Mebworking Essontials
Dalabase Systems = Orack « dBase ¥
- fArccoss
Applcations = BIS Word » Corel WordPerdect Sute &
« WG Eacel + Lohss 325
= MIE PoserPont » AccPac Plus
= WIS Access + AccPac Simgly
$izceliznoous » B Hordearn » Systemns Analyss and Design
= Wimisie Snakst
Experience

Programer Analystinformation Technology

Administenng network syetems and troubleshoating
Updating and maintaining web siles.

Troutle shealing lechnical prablems inslzbaton of herdwere ard software,
Intermal Research.
Creatad a comprabensive detabase for campas lexibsok nveriony wsing Access,
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OBJECTIVE:

EDUCATION:

QUALIFICATIONS:

ACADEMIC
HONORS:

TEACHING
EXPERIENCES:

LEADERSHIP
ROLES:

WORK
EXPERIENCES:

REFERENCES:

KIMBERLY 1. BOOKER

RD. #1
Mt. Pleasant, Pennsylvania 15666
(412) 423-

To convey to children an enthusiasm for learning, especially in the areas of
maﬂmmaﬁmmdmmpuherpmgmmnﬂng

P lvania State K—G

Bache Aﬂainp

Ee!ual-!il! Co! PA 15601

Graduation date 1934 Q : 3.8/40

Areas of Related Studies: Mathematics, Computer Programming, English
-5 a md:ﬂ%fmmmmw
* Ability lﬂpfpply psychology principles to classroom discipline and
. for developing creative and useful learning centers

* Dean's list: eight semesters

* Alpha Lambda Delta Honor Society

* Received Psycholo t Award for Outstanding Scholarship
= Received Sullivan Award for Highest QP.A. for Senior Year

Student Teaching in Third Grade

Rumbaugh ﬂemzn%ﬂeasant, PA 15908

* Developed creative g centers and games to teach phonics and
mathematics

. Tzed for outstanding skills in classroom control, management, and

stu
* Desi learning formats for slow learners and challenging projects

for gifted students

Religious School Teacher

Bridgeport United Methodist Church, Mt. Pleasant;,ﬁng‘lm Hons and

* Utilized knowledge from experimental situations
methods classes in teaching values to and encouraging positive
communication in developing children

Secretary/Treasurer
Psi Chi Honor Society
 Assisted in the formation of the constitution and bylaws for Psi Chi Focused

society's activities upon increasing membership

Psychology Club
cipated in fund raisers and membership drives

Church Sea'tm?

* Collect donations, verify monies received, and order supplies
Dormitory Receptionist Setnn Hill College, 1980-1983
Sales Clerk Shop and Sa ?umm 1983
Cashier Fisher Big Wheel, Surmmer 1982
Wailress Hill View Manor, Summer 1982

Available upon request
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3.

NAME

AGE

MARITAL STATUS
ADDRESS

CONTACT TELEPHONE
DATE AND PLACE OF BIRTH
NATIONALITY

HEALTH

EDUCATION

LANGUAGES
WORK EXPERIENCE

PREVIOUS EXPERIENCE
SALARY HISTORY
INTERESTS
INTERPERSONAL QUALITIES

REFERENCES

Nick Smirnov

33

married

12 Green St. Samara, Russia
89605634832

30 August 1981, Samara

Russian

good

Samara Comprechensive School

Samara Automobile College

good English

2003-2005 — mechanic assistant, Samara
Automobile Plant

2005-2012 — mechanic for car repair in
Samara

12 years of a mechanic

$ 500 per month

cars, driving, engineering

energetic, well-organised, flexible, friendly,
honest, responsible, intelligent

Ivan Petrivich Novikov, Head of the Car
Repair, Contact tel. No 567834

How to write a Covering letter
(Kax npagunbHo Hanucamov cONPOGOOUmMENbHOE RUCOMO K Pe3lome)

Jlunzeocmpanosedueckuii Kommenmapuil

ConpoBoauTENBLHOE MUCHMO SIBIIAETCS HEOTHEMIIEMOW JIOMOJHUTEIBHON
JacThlO0 pe3oMe, MPHU TPYAOYCTPOMCTBE B KPYMHYIO 3apyOEKHYIO WA OTe-
YECTBEHHYIO OPTaHU3AlMIO C 3aaIHBIMU YCTOSIMH.

Ecnu Bel npetennyere Ha JOMKHOCTH B 3apyOeKHOW KOMIAHUU C MUPOBBIM
OpeHI0M, TO HEOOXOAUMO MOJAOUTH CO BCEM OTBETCTBEHHOCTHIO K HAITMCAHUIO U
COCTaBJICHUIO COITPOBOJAUTEIIBHOTO MUChMA.

[To oOmenpuHITHIM MPaBUIIaM COTIPOBOAUTEIIEHOE TUCEMO O(POPMIISETCS:

® Ha OTACIIBbHOM 6J'IaHK€, CCJIIK PE3IOMC OTIIPABICTCA B pacClicd4aTaHHOM

BHJIE;

¢ B TCJIC DJICKTPOHHOTI'O IIMCbMaA, C€CJIIM PE3IOME OTIPABIISACTCA 110 DJICKTPOH-

HOH II0YTE;
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® PEKBU3HTHI, 3ar0JIOBOK, JaTa, HANMEHOBAHHE W aJIPEC MOIydaTems JT0JDK-
HBI OBITH OPOPMIICHBI B COOTBETCTBUU MTPaBUIIaMHU HATTUCAHUS JCIIOBBIX ITHCEM.
ConpoBoauTenbHOE THUCHBMO K pE3lOME OOBIYHO MPEIOCTaBIsETCS Ha
OTJICJIbHOM OJIaHKE C PEKBU3UTAMM COMCKATENSl WA K€ B TEJ€ AJICKTPOHHOTO
nvcbma (CooOIIeHuUs).
[TpuBeném mpumMep HaMMCaHUS KOPOTKOTO COMPOBOIUTEIBHOTO MTHChMA.

Bapuanrt 1
Veaoicaemvlii Anexcanop,
8 omeem HA 8auly BAKAHCUIN «CNEYUaIUcm no
HEOBUINICUMOCMUY,  PASMEWEHHYI0O 8 2azeme
«Kaopwviy, eviceinaio ceoé pestome. Byody ouens
npuzHamenen, eciu Bvl He ocmaeume ez2o 6Oe3
BHUMAHUSL.

C yesaowcenuem, Konecnuxkoe Makcum, mene-
Gon +7-985-23-56-89

Bapuaunt 2

Jlobpuiii Oenw, Anexcanop.

B npuxkpennénnom paiine pesrome. Ilpe-
mMeHOYI0 Ha eakaucuio opucma. Mcmounux uH-
Gdopmayuu o eaxancuu www.kadry.ru. I'omos
npedocmasums  1100VI0  OONOIHUMENbHYIO UH-
Gdopmayuro, HeobX00UMYI0O OISl PACCMOMPEHUs
Moetl KaHOUOamypbi.

C ysaocenuem, Konecnuxkoe Maxcum, mene-
Gon +7-985-23-56-89

Bapuanrt 3
Yeaowcaemwvie cocnooa,
npouLy paccmompems moe pesome Ha 8aKAHCUIO
cneyuanucm no Heodsudcumocmu, pusimop. byoy
pao noayuumes om Bac npuenawenue na cobe-
cedosanue.

C yeaoscenuem, Konecnuxkos Maxcum, meine-
Gon +7-985-23-56-89
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bonee moapobHOE COMPOBOIUTEILHOE MUCHMO MHUIIETCS MO AaHAJOTUYHOM
CXEMe.

BoeimenumM OCHOBHBIE MYyHKTBHI, KOTOPBIE HEOOXOIUMO OTpPa3UTh B PacIIH-
peHHOM opMe CONMPOBOAUTENILHOTO MUCHMA:

1. IlperennyemMas DOMKHOCTH (Kak MokazaHo B mpumepe Ne3 BO3MOXKHO
yKa3aHUE JIByX CMEXKHBIX JOJDKHOCTEH), i1 KOTOpOM MpeloCTaBiIseTCs
pe3oMe.

2. Ccbhulka Ha HCTOYHHUK, OTKYyJa CTAJI0 M3BECTHO O MPEIOCTaBISIEMOMN
BaKaHCUHU.

3. [Ipennoxxenne paboTogaTeNo paccMoTpeHue Bareit kanauaaTypsl.

Hanpumep:

N3 pexknambl Ha TENEBUACHUE S Yy3HAI, 4TO B Bamen
KOMIIAHUM MMEIOTCS BaKaHCUU B cepe TeXHUUECKoro obciy-
KUBAHUS U KOHTPOJISI ONTOBOJIOKOHHBIX ceTel. B cBA3M ¢ aTUM
X0uy MpPEUIOKUTh CBOK KaHIUIATYPYy JJIA pAacCMOTPEHHS Ha
BAaKaHCUIO, CBS3aHHYIO C OCYIIECTBICHHEM (DYHKIIMM MOHTaXa,
MPOKJIAJIKM ¥ HACTPOWKE Nepu(epuitHOro o0OpyAOBaHUS IS
ONTOBOJIOKOHHBIX ceTel. S mpearnonarar, 4To OIBIT MOEH
paboThl MOKET OBITh BOCTPEOOBaH B KayeCcTBE OpUraanpa MOH-
T&KHUKOB WJIM PYKOBOAUTENS OTJEIa TEXHUYECKOTro O0Ciy-
KUBAHUSL.

4. KpaTko, HO TOYHO M COJEPKATEIBHO CAENATh BBIICPKKY U3 PEIIOME, IS
TOTO 4TOOBI 0OOCHOBATH COOTBETCTBUE BAIIMX MPO(PECCUOHANBHBIX U JIUYHOCT-
HBIX Ka4€CTB TOM JOJKHOCTH, HA KOTOPYIO BBl IIPETCHYETE.

5. O0Gs3aTenbHO cKa3aThb O TOTOBHOCTH K paboTe ¢ oThauel u npodeccuo-
HaJIbHOMY POCTY, N0 YKa3aHHOMY B BaKaHCHM HAIIPABJICHUIO, IMEHHO B JaHHOU
OpraHU3alnH.

Hanpumep:

B Teuenne mnocinegHUX JIET A OCYIIECTBIISAIO YCIEIIHYIO
JeSITeNIbHOCTh 10 BHIOPAHHOMY HAIIPaBJIICHHIO B COCTaBE IO-
CyIApCTBEHHBIX BETEPUHAPHBIX U TAMOYKEHHBIX KOHTPOJIUPYIO-
[IIMX OPraHoOB, UMEK HapaOOTaHHBIE CBA3M M OMNBIT COTPY/I-
HAYECTBA KAK C KPYNHEUIIMMHU POCCUMCKUMU NPEINPUATHIMA
MUIIEBOI OTpaciu, TaK U C BEAYIIMMH 3apyOeKHBIMHU MOCTAB-
nkamu. IIpunaraemoe pe3toMe 1acT MPEACTAaBICHUE O MOEM
po(ecCUOHANBHOM OMbITE, KBAM(DUKAMU U TOTEHIIUAIBbHBIX
BO3MOYKHOCTSIX.
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uiau

Bech ombIT Moel TpyJIoBOM JeATEIbHOCTH, Mpodeccro-
HaJIbHBIC 3HAHUS W HABBIKH, 4 TAKXKE OXHUIAAHUS JAITBHEHUIIIETO
MIPOJIBIDKCHUS JISKAT B 00JIACTH aKTUBHBIX MPSMBIX MPOJAX U
paboThl ¢ KiaueHTaMu (KaKk Ha MCIHOJHUTEIhCKOM, TaK M Ha
aJIMUHUCTPAaTUBHOM ypoBHE). Ha naHHBII MOMEHT B CBOEM
aKTHBE 51 UMeI0 0oJiee YeM S-JIeTHHI OmbIT paboThl B IPOJakKax
Ha pbiHke B2B B mpou3BOJICTBEHHON O0JACTH, a TaKkKE OIbIT
PYKOBOJICTBA B JIaHHOM HAIpaBJICHUU B TEUEHHUH IOCJIEIHETO
roga pabotel. Ha mocneanem mecte paboThI s, B JOMKHOCTH
PYKOBOJIUTENSL TMOJpa3JeieHUs] MPOAAXK, JIMYHO OTBEYal 3a
JeSATEILHOCTh W PEe3yJIbTaThl CIyKObl mponax B cdepe B2B
(MEIUIMHCKOE U KOCMETOJOTHYECKOe 000pyI0BaHuE).

6. 'OTOBHOCTD M KEJIaHHE MPONTH JUYHOE HHTEPBBIO MU COOCCEIOBAHHE B
KOMIIaHHH, B TIPOIECCe KOTOpOoro Bel cMmokere OoJsiee MOJHO W TOYHO IIpe-
JIOCTaBUTHh MH(OPMAIIHIO O cebe.

Hanpumep:

C yHnOBOJILCTBUEM NPUMY MPEIJIOKECHUE BCTPETUTHCS U
paccka3aTb HECKOJIbKO OOJibllie O CBOEM OMbITe paboThl U
BO3MOKHOM IOTE€HIMaNC. BBl MOXKETEe CBA3aTbCS CO MHOM IIO
TenedoHy ... TMOO0 PIECKTPOHHOU MOUTE ...

C yBaxkeHuewm,...

uitu

B ciyuae Bameit 3anHTepecoBaHHOCTH, Oyly pajl B paMKax
co0ecel0BaHUsI OTBETUThH HA BCE MHTEpecyrolue Bac Bonpockl.
CesizaTbCsl CO MOXHO IO Tei. 3apaHee Osaromapiro Bac 3a
BHUMAHUE U YJCICHHOE MOEU KaHIUAType BpEMsL.

C yBaxkeHueM,...
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Sample Cover Letter

1000 Terrace Wiew Apts,
Blacksburg, W& 24060
(540) 555-4523
stevemason@vt edu

March 25, 2005

Mr. John Wilsan

Personnel Director

Anderson Construction Company
3507 Rockville Pike

Rockyille, MD 20895

Dear Mr, Wilsan:

I read in the March 24th Washingbon Post classified section of your need for
a Civil Engineer or Building Construction graduate for one of your
Washington, DC, area sites, I will be returning to the \Washington area after
graduation in May and believe that [ have the necessary credentials for the
project,

[ have worked at various levels in the construction industry every summer
cince the 8th grade. As you can see from my resume, I worked several
summers as a general laborer, gradually moved up to a carpenter, and last
surmnmer I worked as assistant construction manager on a 100 million dollar
joh,

In addition to this practical experience, 1 will complete requirements for my
Building Construction degree in May, As yvou may know, Virginia Tech is one
of the few universities in the country that offers such a specialized degree
for the construction industry. I am confident that my Building Construckion
degrees, along with my years of construction industry experience, make me
an excellent candidate for your job,

The Anderson Construction Company projects are familiar to me, and my
aspiration is to work for a company that has your excellent reputation. I
would welcome the opportunity to interview with vou. I will be in the
Washington area during the week of &pril 12th and would be available to
speak with you at that time. In the next week to ten days I will contact you
to answer any guestions you may have.

Thank you for your consideration,

Sinceraly,

(handwritten signature)
Steve Mason

Enclosure

86




SAKNIOYEHUE

JlanHOe 1OCOOME COJEPKUT HH(MOPMALNIO, HEOOXOAMMYIO CTYACHTaM,
oOyyaromumcsi Ha ABTOJOPOXKHOM (haKyJIbTETe, U CIOCOOCTBYET (HOpPMHUPO-
BaHUIO HAaBBIKOB OCHOB JIEJIOBOTO OOIIEHUS Ha aHIJIMICKOM SI3bIKE B YCTHOM U
NUCbMEHHOU (hOpMe C UCTIOIb30BAaHUEM CIIELUATU3UPOBAHHON JIEKCUKH.

Pekomennyercs nius MCHOJAB30BAHMS HA MPAKTUYECKUX 3aAHATHAX IO
JUCLHHIUIMHAM «/[eTOBOM aHIIIMUCKUM S3bIK», «lIpakTMKyM IO aHIVIMICKOMY
A3BIKY» CO CTYJIEHTAMH 2-TO Kypca CIeUaibHOCTEN «TeXHOJIOrus TpaHCIopT-
HBIX MPOILIECCOBY» U «DKCIUTyaTallsl TPAHCIOPTHBIX MAIIMH U KOMIUIEKCOBY» IIPH
MOJATOTOBKE K CJJa4€ UTOIOBOT'O dK3aMEHa.

Hacrosiiee nocoOue MokeT ObITh UCHOJIB30BAHO KaK MPHU ayJUTOPHOM, Tak
U CaMOCTOSTENIbHOM paboTe CTYIEHTOB, MpPHU JAMCTAHIIMOHHOM OOYy4Y€HUH, Ha
JTHEBHOM M 3a0YHOM OTJEJICHMSIX, MarUCTpaMU W acHUpaHTaMH, BCEMHU, KTO B
MaKCUMaJIbHO KOPOTKHH CPOK CTPEMHTCS OBJIAJETh OCHOBAMM JIE€JIOBOIO IIPO-
(eccuoHaIbHOro OOILEHUS HAa aHIVINHCKOM SI3bIKE.
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NPUNOXEHWA

[Ipunoxenune 1

CocTaBneHne genoBoro nucbMa Ha aHrfmMMCKOM A3blKe

CocraBneHnue NEeIOBOTO MUCHhMa HAa AHTJIMHCKOM SI3BIKE TOJYHHSIETCS 00-
IIIM TIPABUJIAM:

e Bech Tekct pazgensercs Ha ad3ailbl 0€3 UCIOIb30BAHUS KPACHON CTPOKH.

e B BepxHem J€BOM yTIily MHCHbMa YKa3bIBA€TCSA TOJHOE MMS OTIIPABUTENS
WJIV/Y Ha3BaHHWE KOMIIAaHUH C aJIPECOM.

e Jlamee ykaspIBaeTCs WMs ajapecara M Ha3BaHWE KOMIIAHWUHU, KOTOPOU
MMCHhMO MPEIHA3HAYEHO, a TAKXKe €€ ajipec (C HOBOU CTPOKH).

e Hmke ykaspiBaeTcs /1ata OTIPaBICHUS MUChMA.

e OCHOBHOU TEKCT JOJIKEH OBITH MMOMEIICH B IICHTPATLHON YaCTH MHUCHMA.

e [;1aBHas MBICTH NMHCHMA MOXKET HAYMHATBHCS C MPHYUHBI oOpameHus: «l
am writing to you to ...».

e OOBIYHO TMHCHMO 3aKAHUYMBACTCS BBICKa3bIBAaHWEM OJaroJapHOCTU
(«Thank you for your prompt help...») u 3axmrountenbHol ¢pasbl «Yours
sincerely» — ecnu aBTOp 3HaeT uMs aapecata u «Yours faithfully» — ecan ums
HEU3BECTHO.

e YeTbIpbMs CTPOKAMU HUKE CTABUTCS TMOJIHOE UMS aBTOPA U JOJIKHOCTbD.

O6pa3ser 1e710BOTO MUChMa Ha aHTIIUHCKOM SI3BIKE:

Mr.Nikolay.Roshin
ABC-company
Office2002, Entrance.1B

20 June 2004

Tverskaya.Street
Moscow
RUSSIA

Dear Nikolay,

I'm writing to you in regard of your enquiry. Please find enclosed our
information pack which contains our brochures and general details on our
schools and summer centers.

In England we have two schools, Brighton and Bath, both beautiful
locations which I am sure you and your students will like. Brighton is a clean
and safe town with a beautiful bay and countryside nearby. Bath is one of the
most famous historic cities in England, famous for its Georgian architecture and
Roman Baths.
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[Ipononxenue npun. I

Accommodation is provided in host families chosen for the ability to
provide comfortable homes, a friendly welcome and a suitable environment, in
which students can practice English and enjoy their stay. We have full-time
Activities Organizers responsible for sports, cultural activities and weekly
excursions.

Please complete the enclosed registration form in order to receive more
brochures and other promotional materials.

I look forward to hearing from you and later hope to welcome your students
to our schools and summer centers.

Yours sincerely,
Tomas Green
Managing Director

CyliecTBYIOT CTaHIapTHBIE BBIPAKEHUSI, YACTO YNOTpeOsieMble B JEI0BOU
NepenucKe Ha aHIJIMICKOM S3bIKE, UCIOJIb30BAHUE KOTOPBIX MPHUAACT BEXKIIU-
BbII ¥ O(PUIIMATBHBIA TOH BallleMy MOCIAHUIO.

1. O6pawmenue

Ecau Bam He M3BECTHO MM ajpe-

Dear Sirs, Dear Sir/Madam
cara

B o0pamennu k Mmy>xxunHe — Mr.,
K HE 3aMY>KHEU KEHIIMHE — MTrs,

Dear Mr.., K 3aMYy>KHeH KeHIuHe — Miss,
Dear Mrs.., B TOM clly4yae, KOrjia Bbl HE 3HaeTe
Dear Miss.., or CEMEHMHOE MOJIOXKECHUE >KCHILMHBI CJie-
Dear Ms... IyeT mucaTth Ms, TpyOoi ommoOKon
SBIIIETCS UCTIONBb30BaHue (pasbl «Mrs
or Miss»
Dear Frank, B oOpamiennn k 3HaKOMOMY 4Yelio-
BEKY
2. Berymiienue, npeapiayiiee o0ueHne
Thank you for your e-mail of Cmacubo 3a Bame MHCHMO OT
(date)... (ancna)...
I apologize for not getting in A mpomry mpomeHus, 4TO O CHX
contact with you before now... MIOp HE HAIHUCaJ BaM. ..
Thank you for your letter of the Cmacubo 3a Bamie HUCBMO OT 5
5th of March. Mapra.
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[Ipononxenue npun. 1

With reference to your letter of OTHOCUTENBHO Balllero MuchbMa OT 23
23rd March... Mapra...

With  reference to your OTHOCHUTENBHO Balleil peKjiaMbl B
advertisement in «The Times» «Taitmey

3. Yka3aHue NpUYMH HANTUCAHUS MUCHMA
I am writing to enquire about... A nunry BaM, 94TOOBI y3HATh. ..

.. : A numry BaM, 4TOOBI M3BUHUTHCS
I am writing to apologize for...

3a...
.\ S nmumy Bam, 4TO OBI TIOATBEpP-
[ am writing to confirm... Y ’ ATBEP
TUTh. ..
[ am writing in connection
: S] nmumry BaM B CBS3H C ...
with. ..
We would like to point out Msl xorenu Obl OOpaTUThH Balle
that. .. BHHMAaHUE HA ...
4. IIpocnba
Could you... He mornu 65l BHI. ..
: S ObuT OBI MPU3HATENICH BaM, €CIIN
I would be grateful if you could... p ’
OBl BHI ...
I would like to receive.. 51 OB1 XOTEJN MOTYYHTb. .....
Please could you send me... He Mornu Obl BbI BbIC/IaTh MHE. ..

5. CorJyamenue ¢ yCJIOBUSIMH.

I would be delighted to... S Ob11 OBI paf...
[ would be happy to... 51 ObL1 OBI CHACTIIMB. ..
I would be glad to... 51 Ob11 OBI paf...

6. CooO1eHne MJI0XuxX HOBOCTEM
Unfortunately ... K coxanenuto...
I am afraid that ... Borocs, uTo...

Mue TspKeIIO cooOwaTh  Baw,

I am sorry to inform you that... Ho

K COXKAJICHUIO, MbI BbIHYXICHBI

We regret to inform you that...
COOOIIUTH BaM, 4ToO...

Mbl ¢ yAOBOJIBCTBHUEM BKJIAJbI-
BaeM...
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[Ipononxenue npun. 1

B npukperuieHHOM  (aiiie BB

Attached you will find ... .
Haiizere...
We enclose ... Mp1 npuiaraem. ..
Please find attached Bbl  HaiigeTe NPUKPEIICHHBIH
(for e-mails)... daiin...

8. Boicka3biBaHue 0J1ar0JapHOCTH 32 NMPOSIBJCHHBINA HHTEPeC
Thank you for your letter of
Cmacu0o 3a Barie muchbMo OT ...

(mata)...

.. Crmacubo 3a TpPOSIBJICHHBIA WH-
Thank you for enquiring...

Tepec. ..
We would like to thank you for Mgb1 xotenu OBl MOOJAroJapUTh
your letter of ... Bac 3a...

9. Ilepexoxa K Apyrou reme

We would also like to inform MBI Tak € XOTeau Obl COOOIIUTH
you ... BaM O...
Regarding your question about ... OTHOCHTEIILHO BaIllero BOMpoca o. ..

In answer to your question
B oTBeT Ha Bam Bompoc o...

(enquiry) about ...
I also wonder if... MeHs Takke UHTEPECYET. ..
10. lonotHUTEIBHbIE BOIIPOCHI
[ am a little unsure about... S1 HEMHOTO HE YBEPEH B ...

I do not fully understand

what. .. 51 He 10 KOHUA MOHSI. . .
Could you possibly explain... He moriu 661 Bbl OOBSICHUTD. ..
11. Tlepenaua nadopmarmu

I’'m writing to let you know
that...

We are able to confirm to
you...

S numry, 9T06BI COOOITUTH O ...

Mpb1 MOXKEM TTOATBEPIUTS ...

I am delighted to tell you

that MBI ¢ yI0BOJIBCTBHE COOOLIAEM O ...

K COXAJICHUIO, MBI BBIHYKJICHLI

We regret to inform you that...
COOOIINTH BaM O...
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[Ilpononxenue npumn. 1

12. IIpensnoxkenue cBoeii MOMOLIHU
Would you like me to...? Mory nu s (cnenarts)...?

If you wish, I would be happy ECIi XOTHTE, 5 ¢ PAIOCThIO. ..

to...
Let me know whether you CoobmmuTe, ecad BaM ITOHAIOOUTCS
would like me to... MOS TIOMOIIIb.
13. HanoMmnHaHue 0 HAMEYeHHOH BCTPeUe WM 0KUIaHUE 0TBeTa
I look forward to ... A c HeTeprieHUEM Ky ...
— hearing from you soon — KOrJja CMOTY CHOBA YCJIBIIIATh Bac
: — BCTPEYM C BaMHU B CIEAYIOLIUN
— meeting you next Tuesday p AYIOH
BTOPHHK
: — BCTpEYM C BaMH B CJEAYIOIIUNA
— seeing you next Thursday p Aot
4YeTBEPT
14. 3akiaouurenbHas ppasa
Kind regards, C yBaxXeHHEM. ..
. Uckpenne Bam, (ecnu umsa yeno-
Yours faithfully, P > (

Beka BaMm He u3BecTHO)

Uckpenne Bam (ecnmu ums Bawm

Yours sincerely,
H3BECTHO)

e Ecnu BBl mummTe HA4aIbHUKY — OyIbTE MPEACIBHO BEXKIIMBBI, OCOOCHHO,
€CJIM Bbl HE YBEPEHBI, UTO OH(Q) 3HAET Ballle UMSI:

[ would be grateful if...

e Ecnu BBl NUIIUTE KOJUIETE U OH(A) HE ABJISICTCS BAIlIUM JPYTrOM, BEIOEPUTE
HEUTpaJIbHBIN CTUIJIb — CPEHUIN MEXYy (OPMaTIbHBIM U HEPOPMATIbHBIM:

Could you..?
e Ecau BbI nuimmTe Maao3HAKOMOMY YE€JIOBEKY — OY/IbT€ BEXKIIUBHI:

I wonder if you could..?

e Eciu BeI mummTe pabOTHUKY APYrod KOMIAHWUM — CTHJIb JIOJDKEH
3aBUCETh OTTOTO, 3HAKOMBI JIM BBl C HUM/HEW WU 00paIaeTech BICPBHIC:

[ would be grateful if...  (x He3HAKOMOMY)

Could you..? (K 3HAKOMOMY)
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[Ilpononxenue npui. 1

Kax nanucamso nozopasnenue ousnec-napmuepy uiu KiueHmy:

[To3npaBiieHre — 3TO TOJBKO MO3JIPABICHHE, MOBOJ JIJIsi XOPOIIUX MOXKeJa-
HUW 1 BBIPAKEHUS JOOPBIX YyBCTB. Bu3HEC-BOIPOCH 371€Ch HE JTOHKHBI YIIOMU-
HaThcsa. OpHako, pemias, ¢ KakdM HUMEHHO MPa3JIHUKOM I03/IPaBUTh, JIyYllle
CIIPaBUTHCSI B CIIUCKE HAIIMOHAIBHBIX U PEJIMTUO3HBIX MPA3THUKOB HA TEKYIIHMA
roja. Ecinu Bel cOMHEBaeTech B TOM, YTO MMEHHO MpPa3JHYET Balll MapTHEP IO
ousnecy, Hammmute npocto MERRY HOLIDAYS.

[To3npaBiieHe B aHTIUKUCKOM SI3BIKE CTPOUTCS HWHA4ye, YeM B PYCCKOM.
Huxe nmpuBeieHbl HECKOJIBKO 00pa30B MO3ApaBiIeHUNA, KOTOPbIe MOXHO MOJIU-
(bunMpoBaTh B 3aBUCUMOCTH OT CUTYAIIHH.

At this joyous time of year, we are grateful for our work with you. We wish
you abundance, happiness, and peace in a new year filled with hope. Happy
holidays!

I hope you and all your coworkers, family, and friends have a lovely holiday
season filled with joy and meaning. Best wishes for a prosperous new year.

It has been a pleasure to work with you this year. We wish you the best of
holidays and a happy new year!

As the year ends, we think about all we are grateful for. Our relationship
with you is one thing we treasure. Thank you for the opportunity to serve you.
We wish you a merry Christmas and much success in the New Year.

As gifts are given and received this holiday season, I think of the gift of
knowing you. Thank you for the pleasure of working with you. Happy holidays!

Thank you for giving me the opportunity to work with you this year. It has
been an honor and a valuable experience for me. I wish you a happy Hanukkah
and a new year filled with all good things.

Merry Christmas! I hope you have a holiday that fills your heart with joy!

DneKkTpoHHasi To4YTa CTaja OCHOBHOW (OpMOil OOIIeHUsT MEexAy MpescTa-
BUTEJISIMU PA3JIMYHBIX OpraHu3alliid MO cambiM pa3HbIM Bompocam. Crenyiite
CJICYIOIIMM TIPpaBHIaM IpU OOLICHHUH T10 SJIEKTPOHHOM modTe:

1. Xopomo mpencraBete cebe aapecata. OTTOro, KOMy BBl MUIIUTE, OyaeT
3aBHCETh CTWIb NuchMa. Uem OnMke OTHOIICHHS — T€M MeHbIIe (opmab-
HOCTEM.

2. CocraBisiTe IMOCIAHUE IO BO3MOXKHOCTU KPAaTKUM M YETKHUM. ITO
MPaBHIJIO PACIPOCTPAHACTCS HA BCE BUABI JCIIOBOTO OOIIECHHUS, HO JIJIsl JIEKTPOH-
HOM TOYTHI CTAaHOBUTCS HamOoJiee aKTyalbHbIM, TOCKOJIbKY BOCHPUHHUMATH
UHGOPMAIIMIO C MOHUTOpPA CIIOJKHEE, YeM C JucTa. JaiiTe BO3MOKHOCTH BalieMy
azipecaTy OTBETUTh TakXke KOpOTKo. Hampumep, BMECTO TOro, 4TOOBI MUCATh:
«Let me know what you think», mydme nocraButh Bompoc Tak: «Is 3 PM or
5 PM best for you?»
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OxoHyaHue npuin. 1

3.Tlone «Temay» AOMKHO OBITH 3aMOJIHEHO TaK, YTOObI YETKO OTpa)KaTh
OCHOBHYIO H/JICIO ITHChMa.

4. ITpuserctBue (Dear Sir/Madam) He o00s3aTenbHO AJIA CTaHIAPTHOM
HEPENUCKH, OTHAKO B JEJOBBIX MUCbMAaX HE OyIyT JUIIHUM.

5.B mepBBIX ciaoBax Hamo CHOPMYIHPOBATH, B CBSI3U C YEM BBl IMHIIUTE
IIMCBMO: Bbl OTBEYAETE, Ha3HAYAETE BCTPEUY MJIM BBICKA3BIBAETE CBOM COOOpa-
KEHUS B CBs3U Cc 4yeM-To. Hampumep: I am replying to your letter dated
15 January 2007 wherein you asked for information concerning our Spring
courses on Business Writing.

6. Ecnmu B 31€KTPOHHOM MHUChbME Bbl HAYMHAETE CJIOBO C 3arjlaBHOW OYKBBI,
ATO 03HAYAET, YTO Bbl XOTUTE BBIJICTUTH €0, KaK Hanbosee BAXKHYIO MBICITb.

7. JlnvuHa Kaxa0u CTPOKH HE JOJDKHA MPEBbIIATH 65 3HAKOB, B MPOTUBHOM
ClIydya€ TEKCT MOXKET HCKa3uTbCAd IpU MPOYTECHUM NUCbMa Ha JPyroM
KOMIIBIOTEPE.

8. I[IucpMO JOKHO OBITH XOPOIIO CTPYKTYPHUPOBAHO — BCTYIUIEHHUE, OCHOB-
Has 9acTh (PaKThl) U BHIBOJ.

9. KISS (Keep it short and simple). [lomuuTe, uTO BEpOSITHO Ball ajapecar
MOJIYYaeT JIECATOK MUCEM B JIEHb — CTOUT SKOHOMUTH €r0 BpEMSI.

10. Ucnionb30BaHME CTAaHOAPTHBIX COKPALIEHUW, XapaKTEPHBIX I IOBCE-
nHeBHOM nepenucku, Takue kak «IMHO» (In My Honest Opinion) Takxke He
MPUBETCTBYIOTCA.

11. TmarenpHO NpPOBEpPHTE MHCHBMO, W3MEHUTHh WIH YJIAJIUTh €r0 IOCJE
OTIIPABKH YK€ HENb34.

12. O6paTHbIN AJIEKTPOHHBIN aipec U UMs OTIPABUTEJS JIydllle HAMKMCATh B
KOHIIE TMChMAa, Ha CITy4yal eclii MUChbMO OYyJIeT BHIBEJICHO Ha MeYaTh.

13. O6uienre o JAEKTPOHHOM MOYTE MPEANnoaraeT akTMBHOE B3auMOJEi-
CTBUE IO3TOMY, IOJIYYUB 3JIEKTPOHHOE IHCHMO, Ha KOTOPOE BBl HE MOXKETE
OTBETUTh HEMEJICHHO, CJIEYET OTIPABUTH COOOILEHUE O MOJYyYeHUN MUChbMA U
IIPEAINOIaraéMOM BPEMEHH OTIPABKHU ITOJIHOTO OTBETA.
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[Ipunoxenune 2

TecT NToroBoro KOHTponA anA ctygeHtos A4V
no ancumnnuHe «[enoBon MHOCTPaHHbIN A3bIK»

Bapuanr I
1. JIlekcuka

3anonnume nponyck:

1.I’ve got the puncture in the ... .
a) right wheel
b) left tire
c) steering wheel
d) engine

2.Should I ... the alternator belt? It’s worn already.
a) tighten
b) replace
c) fix
d) check

3.Can you ... your car a little back, please?
e) start

f) park

g) push
h) stop

4. The engine is out of ... .
a) petrol
b) order
c) belt
d) oil

5. If the petrol tank is ..., fill it up.
a) loose
b) worn
c) open
d) empty
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[IlpononxeHnue mpui.

2. I'pammaruka

3anonnume nponyck:

6. ... I check the fuel level, sir?
a) could
b) have
c)do
d) should

7. The click may indicate a ... brake lining.
a) wearing
b) worn
c) wore
d) weared

8. Have you got ... warranty for the service?
a) some
b) no
c)—
d) any

9. ... will you be needing for a rental car?
a) how much
b) how long
c¢) how old
d) how well

10. When ... you ... your fuel pump last?
a) do ... check
b) can ... check
c) did ... check
d) have ... check

3. PeueBoii dTHUKET

Buvibepume pennuxy, naubonee nooxooswyio cumyayuu 00ujeHus:

11. A driver: Excuse me, can I see a refueller? I’d like my car filled in.
A receptionist: a) — Certainly, sir. I’ll just ask him.
b) — Over there.
¢) — Sorry, he is busy.
d) — Yes, you can.
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[Ilpononxenue npuia. 2

12. A driver: a) — Excuse me, madam, where is the nearest filling station
here?
b) — Sorry, could you tell me where to fill my car?
c) — Excuse me, could you tell me where the nearest filling
station 1s?
d) — Hey, guy, where can I get some petrol?

A passer-by: Sure. Go as far as the traffic lights and turn left. The filling
station will be just on your right.

13. A mechanic: — Shall I check the tires?
A driver: a) — Yes, sure. I'm afraid, I’ve got the puncture and my left
rear is a bit flat.
b) — No, thank you. I am short of money.
c) — Thank you, sometime later.
d) — What a question to ask!

14. A car rental manager: I’ll be with you in a minute ... yes, sir. What
can I do for you?
A driver: a)-— 1 want to hire a car.
b) — Show me your hiring agreement.
¢) — Just a moment.
d) — What about getting a good car for me?

15. A policemen: — Morning! May I see your driving license, sir?
A driver: a)— Yes. Here it is
b) — Anything else?
c) — Why? Have | made anything wrong?
d) — No problems.

4. KyabTypa v TPaaMUMu CTPAH U3Yy4aeMOro si3bIKa

3anonnume nponyck:

16. In Britain and the USA only people ... can hire a car.
a) over 21 years old
b) under 21 years old
c) over 18 years old
d) under 18 years old
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17.

18.

19.

20.

[IlpononxeHnue mpui.

Petrol is measured in ... .
a) liters

b) pints

c) gallons

d) grams

What do we call a special pay to go along the USA highway?
a) a fine

b) a toll

C) a pass

d) a ticket

The speed limit in Britain in cities is ... .
a) 40 km/h
b) 45 km/h
c) 48 km/h
d) 50 km/h

In case of an accident in Britain you should call ... .
a) 999
b) 911
c) 903
d) 901

5. Yrenue

Hpoqumaﬁme meKcm u 8bINOJIHUMe 3a0AHUS.

1. Although the private ownership of cars has steadily increased as it has
become more affordable, there is still a demand for public transport. The cost of
a new car has fallen in real terms so that now it is cheaper than ever to own one.
Nevertheless, a minority of the population will never be in a position to do
without public transport for even the shortest journey. Successive governments,
under pressure from middle class car-owning voters, have poured money into
the building of new roads and the widening of existing ones. Better facilities for
drivers have tended to attract more drivers. The result is overcrowding on an
overstretched and expensive road system. Now governments are faced with huge
bills and dissatisfied voters who resent paying taxes for a poor service.

The Future of Public Transport
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2. When people travel to other towns, the problem might eased by getting
them to park on the outskirts of town. Buses could be provided to take them into
the centre. These park and ride schemes are very popular and early results from
large scale studies seem positive. At Southerton, for example, a council-funded
scheme led to a 15 % drop in city center traffic over five months. What the
council found, though, was that the measure proved somehow unpopular with
shops and retail outlets in the area outside the center. Many of these places
relied on passing traffic for some of their trade. As the number of people driving
past dropped, so did incomes. It was discovered that visitors found it more
difficult to get around without their cars and so they were not stopping on their
way into the city center.

3. Making car driving expensive is another way of making sure that people
use public transport more. Road taxes and tolls on roads to pay for repairs tend
to mean that people use their cars less. Fining drivers who are in areas where
cars have been banned can also tend to encourage them to leave their car behind.

4. There is one point that has to be got right for any solution to succeed. If
we expect people to give up the habits of a lifetime, we must give them an
alternative they can depend on. Constant delays, unannounced changes to the
timetable and sudden cancellations all discourage people from using public
transport. People will only use it as real option if the buses and trains are on
time. Education about the treat posed to the environment by our driving culture
will prove vital. As people realize that the rate of road building cannot be
sustained and that driving is likely to become the right of a privileged, wealthy
few, so they will start to take seriously the problem of getting from A to B on
public transport.

[ToscHeHUSA K TEKCTY

1) ownership — cOOCTBEHHOCTb, BlaJICHUE

2) affordable — noctymnHbIi

3) widening — pacuiupeHue JOpOKHOTO MOJI0THA

4) facilities — GaronpusITHbIC TEXHUYECKUE YCIOBUS
5) ease — o0Oyieryath

6) outskirts — mpuropo

7) retail outlets — po3HUYHBIC TOPTOBBIE TOYKH

8) ban — 3ampemniaTh

9) encourage — NOOLIPSTh, MOAACPKUBATH

10) constant delays — mocTostHHBIE 3aJ€pKKH TPAHCIIOPTA
11) sudden cancellations — HeOKHUTaHHBIE OTMEHBI
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21. People tend to use public transport ... .
a) to go shopping
b) to make a short journey
c) to get to the centre of the city
d) to get to work

22. Why do people still prefer having private cars?
a) Buses are not often on time.
b) They are a cheap means of transport.
c) It is rather difficult to get round the city by private cars.
d) Expensive private cars are a sign of high social position.

23. How do governments solve the problem of overcrowding on city center?
a) They build new retail outlets.
b) Existing roads are widened and stretched.
c¢) Road taxes and tolls on roads make drivers use public transport.
d) Drivers are fined for driving in the city center.

24. Vkaoicume, kakoe npeonodicenue nepedaem 0CHOBHYIO U0 MeKCmd.
a) It is quite expensive to repair a private car.
b) Parking is a great problem to be solved.
c) Drivers don’t want to pay taxes for a good service.
d) Expensive driving causes people to use public transport more.

25. Vkaoicume, 6 xakom abzaye mexkcma 2080pUmMcs 0 MOM, KAK MONCHO
peuums npoobiemy ¢ NapKoBKoOU JUYHO20 MPAHCROPMA 8 OPY20M 20pooe.
a) l
b) 3
c)4
d) 2

6. IIucomo

26. Coomuecume ungpopmayuro noo onpeoeieHHbIM HOMEPOM C meM, YMmo
OHa 0bo3Hauaem.
(1) Sales manager
(2) BMW Company
(3) 63 Oxford St. Toronto Canada
(4) 78 DRT 89

(a) Postcode

(b) The name of the company

(c) Position

(d) The address of the company
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27. Bvibepume noanyro gpopmy coxpawenus Inc.
b) Insurance company
c¢) Investing
d) Incorporated
e) Income

28. Vkaowcume npasunvHblil NOPAOOK PACNONIONCEHUS INIEMEHMO8 0el08020

nUcbMa.

1) Yours sincerely,

2) Dear Mr. Smith

3) Jack Wilson

4) Thank you for inviting me to London. I look forward to visiting your
car show and participating in test driving of a new Triumph Toledo on Tuesday
12" November.

a) 1,2,43.
b)4,3,2,1.
¢) 2,4,1,3.
d)3,2,4,1.

29. Onpedenume memamuyeckyro NPUHAONEHCHOCL OAHHO20 NUCHMA.

Dear Mr. Mashbrow

[ am a second-year student at the Automobile Road Institute in Samara.

I’ve heard that you are heading the Car Repair shop in Glasgow and you
might wish to have a Russian Student specializing in automobiles and work at
the automobiles repair shop this summer as a intern. I’'m very interested in the
possibility of such an internship during this summer.

My professional experience has given me an in-depth knowledge of car
construction. I have, in particular, worked for Samara repair shop and held the
position of a head mechanic assistant.

My responsibilities included finding and fixing any faults in a car. I hope the
acquired knowledge will be quite beneficial for my career.

I have enclosed a copy of my resume. If my background and qualifications
are of interest to you, please telephone me on (215) 7483037.

Yours sincerely,
Mark Smirnov

a) an application letter

b) asimple commercial letter
c) acontract

d) acovering letter
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30. Buibepume Hauboiee nooxoosauyro 0as 0e108020 NUCbMA 3AKII0OUUMEb-
HY10 (hOPMY BeIHCIUBOCHIU.
a) Good-bye!
b) Say hello to Mr. Brathen.
c) Let me know when you get my letter.
d) Truly yours.

TecT nToroBoro KOHTponA anA ctyneHtos A4V
no ancumnnuHe «[JenoBon NHOCTPaAHHbLIN A3bIK»

Bapuaunr II
1. JIekcuka

3anonnume nponyck:

1. Turn the ... to the right to follow the route.
a) steering wheel
b) windscreen

c) valve
d) key

2.’m out of petrol. I need ... .
a) a mechanic
b) a refueller
C) a manager
d) a car washer

3. There is some noise from the steering wheel when starting the ..
a) brakes
b) engine
c) tires
d) fuel pump

4.1 want my car ... to be polished.
a) saloon
b) engine
c) wheels
d) body
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5. I’ve got some fault and my left rear is ... .
a) in a good condition
b) loose
¢) a little worn
d) a bit flat

2. I'pammaTtuka

3anonnume nponyck:

6 . Where ... I pay for the service?
a) do
b) may
c) did
d)am

7. Do you often check the braking system? — ... .
a) Yes, [ don’t
b) No, I don’t. Very often
c) Every year
d) Yes, I am

8. I’d like ... a hatchback.
a) hiring
b) to hire
c) hire
d) hires

9. When the fuel level is low, fuel warning light ... on.
a) switch
b) switches
c) to switch
d) don’t switch

10. ... the braking system, the mechanic started checking the ignition
system.

a) fixing
b) fixed
c¢) having fixed
d) to fix
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3. PeueBoii dTHUKET

Buvibepume pennuxy, naubonee noOX00AWYI0O CUMYAyUU 0OUeHUsL:

11. A driver: — Excuse me, can | see a car washer? 1’d like my car body
polished.
A receptionist: a) — Sure.
b) — You should ask in the car wash.
c) — No problems.
d) — Sorry, he is ill.

12. A driver: a) — Hey, guy, where can I get some cool Japanese car?
b) — Sorry, what about the way to the «Toyota saloon»?
c) — Excuse me, could you tell me where the nearest «Toyota
saloony is?
d) — Can you tell me the way to the «Toyota saloony, please?
A passer-by: — Sure. It’s just the second turning to the right round the
corner.

13. A mechanic: — Will you need your braking system checked?
A driver: a) — No, thank you. You needn’t .
b) — I disagree.
c) — That’s a good idea.
d) — Certainly. I’m afraid, there’s some noise when stopping
the car.
14. A car service manager: — Morning, sir! Can I help you?
A driver: a)— No, thank you. I don’t need your help.
b) — Sure. I’d like to buy a car for my wife.
c) — Hi! What car would you recommend for a crazy guy
fond of speedy drive?
d) — Morning!

15. A policemen: — You’ll be fined for speeding.
A driver: a ) — Sorry, there must be a mistake.
b) — [ won’t pay. There’s something wrong with your speedo-
meter.
c) — Ok. How much is it?
d) — I’m so sorry. Perhaps, I haven’t seen the sign.
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4. Kya1bTypa ¥ TPAQAUIMU CTPAH U3YYAEMOI0 A3bIKA

3anonnume nponyck:

16. In London you can travel by ... to get to the British museum.
a) underground
b) subway
c) metro
d) tube

17. If you have ... you should pay on your way back.
a) a one-way ticket
b) a one-day ticket
c) a travel card
d) a pass

18. What do we call «6en3un» in Britain?
a) oil
b) petrol

c) gas
d) fuel

19. How long is 1 mile?
a) 1.2 km
b) 1.4 km
c) 1.5 km
d) 1.6 km

20. In the USA highways drivers are allowed to run up to ... .
a) 100 km/h
b) 95 km/h
c) 110 km/h
d) 105 km/h

5. Ytenune

Hpoqummjme meKcm u 6blNoJIHUme 3a0aHUs.

Transportation in Washington, DC

1. Washington developed as a river port city at a time when ships were the
principal means of transportation. The Potomac River empties into Chesapeake
Bay, which flows to the Atlantic Ocean; this allowed oceangoing vessels to sail
into the ports of Alexandria and Georgetown.

106



[Ipononxenue npui. 2

2. Railroads came to Washington in 1835. Horse-drawn streetcars were first
used between Georgetown and the Navy Yard in 1860. By the 1880s electric
streetcar lines had been laid throughout the city and into the outlying new
«streetcar suburbs» of Maryland (Chevy Chase, Garret Park, Forest Glen, Glen
Echo, and Tacoma Park). The streetcars remained in use until 1962, when buses
replace them on the cross-city routes.

3. The main highway in the region is the Capital Beltway, a 64-mile (103-
km) interstate roadway encircling Washington and running through Maryland
and Virginia. It is one of the country's best-known highways and made famous
the phrase «Inside the Beltway», which refers, physically, to the city of
Washington and its nearest suburbs and, metaphorically, to the political culture
of the capital. The Beltway and other highways, parkways, and toll roads were
built to help alleviate traffic congestion but have not been able to keep up with
the area's rapid population growth.

4. Public transportation combines a network of buses, both city and regional,
with a rail transit system (the Metro) that opened its first stations in 1976. The
Metro system is maintained by the Washington Metropolitan Area Transit
Authority. Metro trains run on more than 100 miles (160 km) of track, above
and below ground, and connect the nearby suburbs of Maryland and Virginia to
Washington. The railroad network in and out of Washington links the city to
other major cities throughout the United States as well as to the neighboring
bedroom communities for commuters. Washington's historic Union Station,
built in 1907 and renovated in 1987, is the primary arrival and departure point
for all passengers on commuter, Express, and long-distance trains. Three major
airports serve Washington. Ronald Reagan Washington National Airport lies
about 4 miles (6,4 km) south of the city in Arlington, Va. Dulles International
Airport is 26 miles (42 km) west of the city in Loudoun county, Va. Both
Virginia airports were acquired in 1987 by the Metropolitan Washington
Airports Authority. Baltimore-Washington International Thurgood Marshall
Airport is about 30 miles (48 km) north of Washington, near Baltimore.

[ToscHEHUS K TEKCTY

vessel — cy1HO, KopalJib

horse-drawn — ynpagisiemble JOmIaaAbMU

suburb — npuropo, OKpecCTHOCTH ropoja

encircle — okpy»aTh, OMOsICHIBATH

congestion — NeperpyKeHHOCTh, 3aTOP YIUUYHOTO JABHKEHUS, TPoOKa
bedroom communities — cnajabHbIe pallOHBI, TPUTOPOJT

departure point — MyHKT, MECTO OTIPABJICHHUS, OTHE31a

commuter — macCakup, CTAaHIUS TPUTOPOTHOTO COOOIICHHS

e AN G e
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21. The first means of transportation in Washington were ... .
a) horse-drawn streetcars
b) railroads
c) buses
d) ships

22. What do we call the highway that surrounds Washington?
a) Chevy Chase

b) the Capital Beltway

c¢) the Washington Metropolitan Area Transit Authority
d) Maryland and Virginia

23. The public transport in Washington includes ... .

a) a rail transit system, airports, city and regional buses
b) the Metro and buses

c¢) horse-drawn streetcars and vessels
d) a rail transit system, a network of buses

24. Vxaotcume, kaxoe npeonodicenue He COOMBEemcmayen COOEPHCAHUIo meKcma.
a) All commuters from bedroom communities depart and arrive at
Washington's historic Union Station.

b) The nearest to Washington is the Ronald Reagan Washington
National Airport.

c) The Beltway and other highways, parkways, and toll roads solve the
problem of traffic congestion the area's rapid population growth.

d) Washington stands on the Potomac River.

25. Vkaowcume, 6 kaxkom ab3aye mexkcma 2080pUMCA O NPEUMYUecmeax
asmobycHo20 coodwenusi neped Opyeum 6UOOM YIUUHO20 MPAHCNOPMA.
a) l
b)2
c)3
d) 4

6. ITucemo

26. Coomuecume unghopmayuro noo ONpeoeieHHbIM HOMEPOM C MeM, HYMo
oHa 0b603Hauaem.

1) 54 HGR 11
2) Boston Car Service

3) 12 George Washington St. Boston US
4) The head mechanic
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a) Postcode

b) The name of the company
c¢) Position

d) The address of the company

27. Bvibepume noanyro gpopmy coxkpawerusi Apt.
a) apartment
b) appointment
c) application
d) April

28. Vkaowcume npasunvHblil NOPAOOK PACNONIONCEHUSL INIEMEHMO8 0el08020
nucbMma.
1) Dear Mr. Brown
2) Yours sincerely,
3) Ben Cook
4) We do apologize for the late delivery of brake linings and tires you’ve
ordered with us and offer you a 10 % discount.

a) 1,2,4,3
b) 4,3,2,1
) 1,4,2,3
d)3,2,4,1

29. Onpedenume memamudecKyro NPUHAOIEHCHOCb OAHHO20 NUCbMA.

Dear Mr. Dream

I’m writing to inform you that your agreement has been approved and
signed by the Board of Directors. We’re very glad to greet you as our new
business partner in the East Branch. We’d like you to come and discuss the next
points of our cooperation.

Yours sincerely,
Mill Shanon

a) a contract

b) a simple commercial letter
c) a job application letter
d)aCV

30. Buibepume mnauboniee nooxoosawyro 01 0e108020 NUCbMA Gopmy
obpawjeHus.
a) Hello!
b) Good morning, Mr. Ferrell!
¢) Hi, haven’t seen you for ages!
d) Dear Sir
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TecTbl onAa pedepaTUBHOro rnepesoa
N COCTaBfieHMA aHHOTaLUK

TEKCT 1
British Roads

British Roads are considered some of the best in the world, although, unless
you specifically looked, they share a lot of similarities with the roads of any
other industrial nation.

Probably the biggest difference between British Roads and those in the rest
of the world (except for Japan, Indonesia, Ireland and a few Commonwealth
nations, such as India, Australia and South Africa) is that we drive on the left
almost everywhere — the only exception is the short road outside the Savoy
Hotel. This is probably said to be a hangover from the days of highwaymen, as
riding on the left makes it easier for a right-handed person to draw a sword or
fire a pistol if some ruffian in the middle of the road tries to waylay them.
Interestingly as most people are right-eye dominant it lets modern motorcar uses
see oncoming traffic better, resulting in very slightly lower head on collisions
than right-hand drive nations.

Every public road in the UK is paved, including the majority in the
countryside. Road signs are also very common, and the heavily standardized
design means that they are recognizable instantly — the only exceptions are the
finger posts sometimes seen in traditional villages. These may require that
drivers slow down or even stop to fully take in the directions. In addition to
universal paving, expect to see cats-eyes (spring retractable self-cleaning
reflective lane separation indicators) on all but the smallest roads and street
lights in even quite small villages.

Motorways in Britain are similar to freeways or autobahns — other, less
busy, roads that Americans would describe as «highways» are generally called
A-roads — less major roads are then B-roads. C and D roads technically exist as
well, but nobody labels them (they are usually just referred to as «unclassified.
Particularly major A roads are referred to as «Trunk Roads», and are under
national control rather than local. Many of the Trunk Roads follow the routes of
former Roman Roads (see below). Other than Motorways which have their own
sets of rules, there is very little standardization between the types of roads, for
example in terms of width, lighting, kerbing etc, other than that outside of urban
areas, most dual carriageways are A roads (although not all A roads or even
trunk roads are dual carriageway).
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Speed limits in the UK are generally 30 mph in built up areas, 60 mph on
single carriageways and 70 mph on dual carriageways (roads with a central
reservation) and motorways, but lorries and buses have lower limits than this,
and driving slower is often wise on tight country lanes. British roads are some of
the safest in the world, this having been achieved by means of policing, road
engineering and driver education. These measures resulted in a steady fall in the
accident rate year on year, until the desire to save money led to the replacement
of traffic police with automated enforcement of very restrictive speeding
regulations; a great many country and city roads will have speed cameras, which
can issue both a fine and add penalty points to a license. Associated propaganda
led to a belief that you were a safe driver as long as you kept below the limit, no
matter how incompetent you were at other aspects of driving, while the
reduction in actual policing led to incompetent and dangerous driving going
largely unchecked, and the accident rate ceased to fall. Recently the backlash
among motorists against automated speeding enforcement has led to the removal
of speed cameras in some areas, and these areas are now again seeing a
reduction in accident rates. Light up signs telling you to slow down if you
approach them at more than the speed limit are becoming popular commonplace
as well, and Average Speed Monitoring coupled with CCTV and license plate-
recognition technology is being rolled out across the major motorways.
Likewise, expect no sympathy if a Traffic Warden catches you parked on yellow
lines, or stopped on red ones, which in central London may as well be a hanging
offence as far as some are concerned.

There's an ongoing argument about whether the motorway speed limit
should be raised to 80 or 90 mph. Argument for: some people drive that fast
anyway, and the 70 mph limit was introduced when ordinary cars couldn't
manoeuvre safely above that speed. Argument against: it might encourage
speeding. A significant number of senior police officers favor an increase to
80mph on motorways.

With the rise in eco-friendly transport, many roads now have divided areas
for other traffic — most large towns have bus lanes, taxi lanes or tram lanes, and
cycle lanes are common in suburban and semi-rural areas. These are marked
with heavy lines and usually filled with red tarmac. There are also lots of speed
bumps and chicanes in the suburbs. Modern traffic calmers generally consist of
a small beveled square in the road — positioning your car over the middle usually
reduces the bump, especially if you have a wide car. The idea behind this is that
ambulances and fire engines pass over the bump without noticing it; they're also
reckoned to be safer for cyclists, who can skirt round them.
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The British road network, thematically appropriate for a country that enjoys
living in the past, is essentially based on what was laid down by the Romans
nearly two thousand years ago. The Al, the main north/south artery, almost
entirely follows the path of Ermine Street, the main Roman road. As Dave
Gorman noted, this means that it's very easy to go up and down in Britain but
much harder to go from side to side (only about two motorways run east/west in
any meaningful way), although in Wales it is easier to go side to side, meaning
that if you want to get from Cardiff to Bangor it's probably faster to take the M4
into England, head north on the English motorways, and head west at the level
of Liverpool. And quite major cities may not be connected to the most
developed part of the network, because they were only villages in 120 AD.

You have to pay an annual tax to own a car (unless you get an certificate
stating it's being stored off-road), which is now based on CO2 emissions. If your
car is older than three years, it has to have an annual inspection, called an MOT
(Ministry of Transport) test, to allow you to drive it. The Government, in a
further attempt to reduce carbon emissions keep the British Far Eastern car
industry in business, has recently introduced a scheme where they'll pay you
£2,000 to scrap your car if it's over 10 years old.

All vehicles (with a few exceptions) allowed to run on British roads must
also have an annual MOT test once they reach 3 years old. This is often falsely
viewed as a redundant acronym, as people assume «T» stands for test. It does
not, MOT stands for Ministry Of Transport, the organization that first
introduced the tests (this week known as the Department for Transport). The test
basically ensures that the vehicle is in a fit state to be on the roads, although has
since introduced become much stricter and now includes such as emissions. One
interesting point about the MOT 1is that a vehicle only has to comply to the
standards of the time it was first registered, not of the present day, meaning that
sufficiently old card do not need modern frippery like seat belts or indicators.

Like other European roads, British roads tend to be narrower and smaller
than American ones.

TEKCT 2

Traffic signs

Traffic signs can be grouped into several types. For example, Annexe 1 of
the Vienna Convention on Road Signs and Signals (1968), which at 30 June
2004 had 52 signatory countries, defines eight categories of signs:

e Danger warning signs

e Priority signs

e Prohibitory or restrictive signs

e Mandatory signs
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e Special regulation signs

e Information, facilities, or service signs

e Direction, position, or indication signs

e Additional panels

In the United States, Canada and Australia signs are categorised as follows:

e Regulatory signs

e Warning signs

e Guide signs

- Street signs

- Route marker signs

- Expressway signs

- Freeway signs

- Welcome Signs

- Informational signs

- Recreation and cultural interest signs

e Emergency management (civil defense) signs

e Temporary traffic control (construction or work zone) signs

e School signs

e Railroad and light rail signs

e Bicycle signs

In the United States, the categories, placement, and graphic standards for
traffic signs and pavement markings are legally defined in the Federal Highway
Administration's Manual on Uniform Traffic Control Devices as the standard.

A rather informal distinction among the directional signs is the one between
advance directional signs, interchange directional signs, and reassurance signs.
Advance directional signs appear at a certain distance from the interchange,
giving information for each direction. A number of countries do not give
information for the road ahead (so-called «pull-through» signs), and only for the
directions left and right. Advance directional signs enable drivers to take
precautions for the exit (e.g., switch lanes, double check whether this is the
correct exit, slow down). They often do not appear on lesser roads, but are
normally posted on expressways and motorways, as drivers would be missing
exits without them. While each nation has its own system, the first approach
sign for a motorway exit is mostly placed at least 1000 m from the actual
interchange. After that sign, one or two additional advance directional signs
typically follow before the actual interchange itself.
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History Roman milestone

17th century traffic sign in Salvador street, Alfama, Lisboa, stating which
traffic should back up to give way:  Year of 1686. His Majesty commands all
coaches, seges and litters coming from Salvador's entrance to back up to the
same part

RM OF CORMAN PARK

Rural municipality weight limit sign on a Canadian dirt road.
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Speed camera sign used in Canada, Cyprus, the Czech Republic, Estonia,
Finland, Georgia, Hong Kong, Iceland, Iran, Ireland, Latvia, Malta, Ukraine,
United Kingdom and the United Arab Emirates

The earliest road signs were milestones, giving distance or direction; for
example, the Romans erected stone columns throughout their empire giving the
distance to Rome. In the Middle Ages, multidirectional signs at intersections
became common, giving directions to cities and towns.

The first modern roadsigns erected on a wide scale were designed for riders
of high or 'ordinary' bicycles in the late 1870s and early 1880s. These machines
were fast, silent and their nature made them difficult to control, moreover their
riders travelled considerable distances and often preferred to tour on unfamiliar
roads. For such riders, cycling organisations began to erect signs that warned of
potential hazards ahead (particularly steep hills), rather than merely giving
distance or directions to places, thereby contributing the sign type that defines
'modern' traffic signs.

The development of automobiles encouraged more complex signage systems
using more than just text based notices. One of the first modern-day road sign
systems was devised by the Italian Touring Club in 1895. By 1900, a Congress
of the International League of Touring Organizations in Paris was considering
proposals for standardization of road signage. In 1903 the British government
introduced four 'mational' signs based on shape, but the basic patterns of most
traffic signs were set at the 1908 International Road Congress in Rome. In 1909,
nine European governments agreed on the use of four pictorial symbols,
indicating «bumpy, «curvey, «intersectiony», and «grade-level railroad crossing».
The intensive work on international road signs that took place between 1926 and
1949 eventually led to the development of the European road sign system. Both
Britain and the United States developed their own road signage systems, both of
which were adopted or modified by many other nations in their respective
spheres of influence. The UK adopted a version of the European road signs in
1964 and, over past decades, North American signage began using some
symbols and graphics mixed in with English.

Over the years, change was gradual. Pre-industrial signs were stone or
wood, but with the development of Darby's method of smelting iron using coke,
painted cast iron became favoured in the late eighteenth and nineteenth
centuries. Cast iron continued to be used until the mid twentieth century, but it
was gradually displaced by aluminium or other materials and processes, such as
vitreous enamelled and/or pressed malleable iron, or (later) steel. Since 1945
most signs have been made from sheet aluminium with adhesive plastic
coatings, these are normally retroreflective for nighttime and low-light visibility.
Before the development of reflective plastics, reflectivity was provided by glass
reflectors set into the lettering and symbols.
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New generations of traffic signs based on electronic displays can also
change their text (or, in some countries, symbols) to provide for «intelligent
control» linked to automated traffic sensors or remote manual input. In over 20
countries, real-time Traffic Message Channel incident warnings are conveyed
directly to vehicle navigation systems using inaudible signals carried via FM
radio, 3G cellular data and satellite broadcasts. Finally, cars can pay tolls and
trucks pass safety screening checks using video numberplate scanning, or RFID
transponders in windshields linked to antennae over the road, in support on-
board signalling, toll collection and travel time monitoring.

Yet another «medium» for transferring information ordinarily associated
with visible signs is RIAS (Remote Infrared Audible Signage), e.g., «talking
signs» for print-handicapped (including blind/low-vision/illiterate) people.
These are infra-red transmitters serving the same purpose as the usual graphic
signs when received by an appropriate device such as a hand-held receiver or
one built into a cell phone.

North America, Australia and New Zealand.

TEKCT 3
Road signs in the United States

Handicap sign One of Catskill Park's distinctive brown
town signs with yellow text,
showing the hamlet of Pine Hill

Yellow and black warning signs for kangaroos are common in Australia.
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Color schemes

The North American, Australian and New Zealand colours normally have
these meanings:

e red with white for stop signs, yield, and forbidden actions (such as No
Parking);

e green with white letters for informational signs, such as directions,
distances, and places;

e brown with white for signs to parks, historic sites, ski areas, forests, and
campgrounds;

¢ blue with white for rest areas, food, gasoline, hospitals, lodging, and other
services;

e white with black (or red) letters for regulatory signs, such as speed limits
(or parking);

e yellow with black letters and symbols for warning signs, such as curves
and school zones;

e orange with black letters for temporary traffic control zones and detours
associated with road construction;

e purple for «lanes restricted to use only by vehicles with registered
electronic toll collection (ETC) accountsy, such as EZPass.

The U.S. Manual on Uniform Traffic Control Devices prescribes four other
colors:

e fluorescent yellow-green for school zone, school bus stop, pedestrian,
playground, and bicycle warning signs;

e fluorescent pink for incident management signs;

e coral and light blue, which are unassigned.

Regulatory signs are also sometimes seen with white letters on red or black
signs. In Quebec, blue is often used for to public services such as rest areas;
many black-on-yellow signs are red-on-white instead.

Many U.S. states and Canadian provinces now use fluorescent orange for
construction signs.
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TEKCT 4

Highway symbols and markers

Rural highway sign, Saskatchewan

Every state and province has different markers for its
own highways, but use standard ones for all federal
highways. Many special highways— such as the Queen
Elizabeth Way, Trans-Canada Highway, and various auto
trails in the U.S. — have used unique signs. Counties in the
U.S. sometimes use a pentagonal blue sign with yellow letters
for numbered county roads, though the use is inconsistent
even within states.

Units

Distances on traffic signs generally follow the measurement system in use
by the country. Most U.S. road signs use miles or feet, although the federal
Department of Transportation has developed metric standards for all signs.
United Kingdom signs also display distances in miles. Elsewhere, metric
distances are in very wide use, though not universal.

Languages

Multilingual road signs in Mistissini, Quebec in Cree,
English and French.

Where signs use a language, the recognized
language/s of the area is normally used. Signs in most of
the U.S., Canada, Australia, and New Zealand are in
English. Quebec uses French, while New Brunswick and
the Jacques-Cartier and Champlain bridges, in Montreal
- (as well as some parts in the West Island), use both
w English and French, and a number of other provinces and
§ states, such as Ontario, Manitoba, and Vermont use
B bilingual French—English signs in certain localities. Puerto

AR Rico, a territory of the US, Mexico, and Spam use
Spanish. Slgns n Belglum are in French, Dutch and German depending on region. In
the Brussels Capital Region, road signs are in French and Dutch. Signs in Finland are
in Finnish and Swedish. Signs in Germany and Austria are in German. Signs in
Luxembourg are in French and German. Signs in Switzerland are in French,
German, and Italian. Within a few miles of the U.S.-Mexico border, road signs are
often in English and Spanish in places like San Diego, Yuma, and El Paso.
Indigenous languages, mainly Nahuatl as well as some Mayan languages, have been
used as well.
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TEKCT 5
Typefaces

The typefaces predominantly used on signs in the U.S. and Canada are the
FHWA alphabet series (Series B through Series F and Series E Modified).
Details of letter shape and spacing for these alphabet series are given in
«Standard Alphabets for Traffic Control Devicesy, first published by the Bureau
of Public Roads (BPR) in 1945 and subsequently updated by the Federal
Highway Administration (FHWA). It is now part of Standard Highway Signs
(SHS), the companion volume to the MUTCD which gives full design details for
signfaces.

Initially, all of the alphabet series consisted of uppercase letters and digits
only, although lowercase extensions were provided for each alphabet series in a
2002 revision of SHS. Series B through Series F evolved from identically named
alphabet series which were introduced in 1927.

Straight-stroke letters in the 1927 series were substantially similar to their
modern equivalents, but unrounded glyphs were used for letters such as B, C, D,
etc., to permit more uniform fabrication of signs by illiterate painters. Various
state highway departments and the federal BPR experimented with rounded
versions of these letters in the following two decades.

The modern, rounded alphabet series were finally standardized in 1945 after
rounded versions of some letters (with widths loosely appropriate for Series C or
D) were specified as an option in the 1935 MUTCD and draft versions of the
new typefaces had been used in 1942 for guide signs on the newly constructed
Pentagon road network.

The mixed-case alphabet now called Series E Modified, which is the
standard for destination legend on freeway guide signs, originally existed in two
parts: an all-uppercase Series E Modified, which was essentially similar to
Series E, except for a larger stroke width, and a lowercase-only alphabet. Both
parts were developed by the California Division of Highways (now Caltrans) for
use on freeways in 1948-1950.

Initially, the Division used all-uppercase Series E Modified for button-
reflectorized letters on ground-mounted signs and mixed-case legend (lowercase
letters with Series D capitals) for externally illuminated overhead guide signs.
Several Eastern turnpike authorities blended all-uppercase Series E Modified
with the lowercase alphabet for destination legends on their guide signs.

Eventually, this combination was accepted for destination legend in the first
manual for signing Interstate highways, which was published in 1958 by the
American Association of State Highway Officials and adopted as the national
standard by the BPR.
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Uses of non-FHWA typefaces

Some traffic signs, such as the
left-turn prohibition sign hanging from
this gantry, are lit for better visibility,
particularly at night or in inclement
weather.

The U.S. National Park Service
uses NPS Rawlinson Roadway, a serif
typeface, for guide signage; it typically
appears on a brown background.
Rawlinson has replaced Clarendon as
the official NPS typeface, but some states still use Clarendon for recreational
signage.

Georgia, in the past, used uppercase Series D with a custom lowercase
alphabet on its freeway guide signs; the most distinctive feature of this typeface
is the lack of a dot on lowercase I and j. More recent installations appear to
include the dots.

The Clearview typeface, developed by U.S. researchers to provide improved
legibility, is permitted for light legend on dark backgrounds under FHWA
interim approval. Clearview has seen widespread use by state departments of
transportation in Arkansas, Illinois, Maryland, Michigan, Ohio, Pennsylvania,
Texas, and Virginia. In Canada, the Ministry of Transportation for the Province
of British Columbia specifies Clearview for use on its highway guide signs, and
its usage has shown up in Ontario on the Don Valley Parkway and Gardiner
Expressway in Toronto and on new 400-series highway installations in
Hamilton, Halton and Niagara, as well as street signs in various parts of the

province. The font is also being used on newer signs in Alberta, Manitoba, and
Quebec.

A new Clearview typeface sign
beside an old FHWA typeface, Quebec

It is common for local governments,
airport authorities, and contractors to
fabricate traffic signs using typefaces
other than the FHWA series; Helvetica
and Arial are common choices
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TEKCT 6
Traffic signing in the UK

Traffic signing in the UK conforms broadly to European norms, though a
number of signs are unique to Britain and direction signs omit European route
numbers. The current sign system, introduced on 1 January 1965, was developed
in the late 1950s and early 1960s by the Anderson Committee, which established
the motorway signing system, and by the Worboys Committee, which reformed
signing for existing all-purpose roads. (For illustrations of most British road
signs, see the Highway Code website.)

The UK remains the only European Union member nation and the only
Commonwealth country to use non-metric (Imperial) measurements for distance
and speed, although «authorised-weight» signs have been in metric tonnes since
1981 and there is currently a dual-unit (metric first) option for height and width
restriction signage, intended for use on safety grounds where foreign drivers are
likely to be using the routes so that they may better understand the restriction
and/or advice about a hazard ahead.

Three colour schemes exist for direction signs. A road may be a motorway
(white on blue), a primary route (white on dark green with yellow route
numbers), or a non-primary route (black on white). A fourth colour scheme,
black on yellow, is seen on temporary signs, for example marking a diversionary
route avoiding a road closure.

Two typefaces are specified for British road signs. Transport Medium or
Transport Heavy are used for all text on fixed permanent signs and most
temporary signage, depending on the colour of the sign and associated text
colour; dark text on a white background is normally set in Heavy so that it
stands out better. This is except for route numbers on motorway signs, for which
a taller limited character set typeface called Motorway is used.

Signs are generally bilingual in all parts of Wales (English/Welsh or
Welsh/English), and are beginning to be seen in parts of the Scottish Highlands
(English/Scottish Gaelic).

One-way road sign in Wales, with the Welsh preceding
the English.

All signs and their associated regulations can be found
in the Traffic Signs Regulations and General Directions, as
updated by the TSRGD 2008 and TSRGD 2011 and
complemented by the various chapters of the «Traffic Signs
Manual».
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TEKCT 7
Internal combustion engines

The engines of practically all mechanically propelled road vehicles,
motorcycles, airplanes, farm tractors, motor boats, and mobile industrial units
belong to that class of prime movers known as heat engines, and to the
subdivision thereof which has been generally referred to as «internal
combustion» engines.

Combustion engines may be divided into types according to the duration of
the cycle on which they operate, in terms of piston strokes. By a cycle is meant a
succession of operations in the engine cylinder which constantly repeats itself.
The great majority of modern automotive engines operate on the four-stroke
cycle, usually referred to as Otto cycle, which is completed in four strokes of the
piston, or during two revolutions of the crankshaft. Engines are also being built
to operate on a cycle which is completed in two piston strokes. In this cycle a
combustion gaseous mixture is compressed in the cylinder during the outward
stroke of the piston, and burned and allowed to expand during the following
inward stroke. Evacuation of the products of combustion and admission of a
new-charge take place during the latter part of the expansion, and the early part
of the compression stroke. Since there is no separate exhaust stroke, the burnt
gases cannot be expelled from the cylinder by a pumping action of the piston
therein; they must be blown out, by either fresh air or combustible mixture,
under pressure, a process known as scavenging. Two-stroke engines with
scavenging by combustible mixture are used only in small units (outboard
engines, for example), and generally only in applications where operation is quite
intermittent. Their chief advantage is low first cost; their disadvantages are low fuel
economy and lack of flexibility. A few engines have been built to operate on a six-
stroke cycle, which has certain advantages where fuel of low volatility is to be
used. Four of the six strokes of this cycle are used for the same operations as in the
four-stroke cycle; during the remaining two strokes the combustible mixture is
retained in the cylinder without being ignited, to give the fuel a better chance to
vaporize and to diffuse uniformly throughout the air charge. Six-cycle engines have
never reached a practical stage, and all of the high-speed combustion engines in use
today that operate on volatile fuels, more than 99 per cent. of the total horse power
undoubtedly work on the four-stroke cycle.

The four-stroke cycle comprises the following four phases or operations,
which succeed one another on the order in which they are given:

Admission of the charge to the cylinder.

Compression of the charge.

Combustion of the charge (which includes its ignition and expansion).

Expulsion of the products of combustion.
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TEKCT 8

Gasoline engines
Fundamentals of the automobile

Basically, the automobile consists of four components. These are:

1. the engine,

2. the framework, or the support for the engine and wheels.,

3. The power train, or mechanism that transmits the power from the engine
to the wheels,

4. The body.

To these may be added a fifth component, the car-body accessories: the
heater, lights, radio, and the other devices that contribute to the convenience and
comfort of the driver.

The engine. — the engine is the source of power that makes the wheels go
around and the car move. It is usually referred to as an internal-combustion
engine because gasoline is burned within its cylinders or combustion chambers.
This burning, or combustion, takes place at such high speed as to be termed as
«explosiony; the high pressure thus created causes a shaft to turn or rotate. This
rotary motion is transmitted to the car wheels by the power train so that the
wheels rotate and the car moves.

Most automobiles engines have six or eight cylinders, although some four-,
twelve-. or sixteen-cylinder engines are in use.

Engine operation. — the activities that take place in the engine cylinder can
be divided into four stages, or strokes. «stroke» refers to the piston movement/
the upper limit of piston movement is called top dead center. The lower limit of
the piston movement is called bottom dead center. A stroke constitutes piston
movement from TDC to BDC, or from BDC to TDC. In other words, the piston
completes a stroke each time it changes direction of motion. Where the entire
cycle of events in the cylinder requires four strokes, the engine is called a four-
stroke-cycle engines. The four strokes are: intake, compression, power and
exhaust.

a) Intake — on the intake stroke the intake valve is opened. The piston is
moving down, and the mixture of air and vaporizes gasoline is being drawn into
the cylinder through the valve opening. The mixture of gasoline and air is
delivered to the cylinder by the fuel system.

b) Compression — after the piston reaches BDC or the lower limit of its
travel, it begins to move upward and at this instant the intake valve closes. The
other valve is also closed so that the cylinder is sealed. The piston moves
upward, compressing the mixture to as little as one sixth of its original volume
or less. This creates a fairly high pressure within the cylinder.
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¢) Power — as the piston reaches TDC or the upper limit of its travel, an
electric spark is generated at the cylinder spark plug. The spark plug consists of
two wire electrodes, which are electrically insulated from each other. At the
proper instant the ignition system delivers a high-voltage surge of electricity to
the spark plug. This causes an electric spark to jump across the gap between the
spark plug electrodes. The spark ignites or sets fire to the highly explosive
mixture of gasoline vapor and air. Rapid combustion takes place, and the already
high pressure within the cylinder increases to as much as 400 pounds per square
inch. At this instant a piston 3 inches in diameter would have a pressure of
nearly 1 and a half tons pushing against it. This terrific pressure against the top
of the piston forces it downward, and a power impulse is transmitted to the
engine crankshaft through the connecting rod and crank. As the piston moves
downward on the power stroke, it continues to transmit turning effort to the
shaft.

d) Exhaust — as the piston reaches the lower limit of its travel again, the
exhaust valve opens. The piston moves upward on the exhaust stroke, forcing
the burned gases out of the cylinder through the exhaust-valve opening. At the
instant that the piston once more reaches top dead center, the exhaust valve
closes and the intake valve opens so that, when the piston begins to move
downward on the intake stroke, a fresh charge of gasoline vapor and the air can
be drawn into the cylinder. The above four strokes are continually repeated
during the operation of the cylinder.

TEKCT 9

Fuel system

The fuel system is designed to store liquid gasoline and to deliver it to the
engine cylinders on the intake strokes in the form of vapor mixed with air. The
fuel system must vary the proportions if air and gasoline vapor to meet the
requirements of the various operating conditions.

The fuel system consists of a tank in which the liquid gasoline is stored, a
fuel line. Or tube. Through which the gasoline can be brought from the tank to
the engine, a pump which pulls the gasoline through the fuel line, and a
carburetor, which mixes the gasoline with air. The carburetor is designed to mix
each pound of gasoline with 9 to 15 pounds of air under various operating
conditions. The richer mixtures of about 9 pounds of air per pound of gasoline
are for starting, initial warm-up, and acceleration, while the leaner mixtures of
about 15 pounds of air per pound of gasoline are for normal over-the-road
operation.
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Fuel pump — the fuel pump consists of a rocker arm, a flexible diaphragm,
and two valves. The rocker arm rests against a cam on the camshaft so that
rotation of the shaft makes the arm rock. This rocking motion causes the
diaphragm to fluctuate up and down, alternately creating pressure and vacuum in
the pump chamber. When vacuum is created, the inlet valve is lifted off seat,
allowing gasoline to be drawn from the fuel tank, through the fuel line, and into
the pump chamber. On the return stroke, the diaphragm creates pressure in the
pump chamber. This causes the inlet valve to close and the outlet valve to open,
forcing gasoline from the pump chamber through a fuel line to the carburetor.

Fuel tank — the fuel tank, normally located at the rear of the vehicle and
attached to the frame, is merely a storage tank made of sheet metal. It often
contains a number of baffles or metal plates, which are attached to the inner
surface of the tank parallel to the ends. These have openings through which the
gasoline can pass, and their main purpose is to prevent sudden surging of the
gasoline from one to the other end of the tank, when the car rounds a corner. The
filler opening of the tank 1s closed by a cap, and the tank end of the fuel line is
attached at or near the bottom of the tank. Usually, this line enters the tank at the
same point slightly above the bottom so that dirt or water that has settled to the
bottom of the tank will not enter the fuel line.

Engine fuels — the automobile engine uses gasoline as fuel. Other types of
engine, for example, those used in tractors, trucks, and buses, may use kerosene,
distillate alcohol, or fuel oil. Some European countries require that a certain
percentage of alcohol be used in gasoline for automobile engines.

Composition of gasoline — gasoline is a hydrocarbon, since it is made up of
hydrogen and carbon compounds. Petroleum, or crude oil, is put through a
refining process by which the gasoline is distilled out. Various oil fields produce
petroleum that will give gasoline of different characteristics. The procedures of
refining are also responsible for variations in gasoline. The gasoline that is used
in automobiles is a blend of various types of gasoline. As the proportions of
these various types are changed, fuels of different operating characteristics are
obtained. Volatility, antiknock value, and freedom from harmful chemicals and
gum formations are considered to be the best characteristics of gasoline.
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TEKCT 10
Power train. Clutch. Transmission. Gears

The power that the engine develops must be transmitted to the car wheels, so
that the wheels will rotate and cause the car to move. The power train perform
this job, providing in the process different gear ratios between the engine
crankshaft and wheels, so that the engine crankshaft may rotate once. The power
train consists of series of gears and shafts, which mechanically connect the
engine shaft with the car wheels, and contains a clutch, a transmission or change
gears, a propeller shaft, and the final drive.

a) Clutch — the clutch permits the driver to connect the crankshaft to or
disconnect it from the power train. A clutch is necessary since the automobile
engine must be started without load, that is without being required to deliver any
power. In order for the engine to deliver power, the crankshaft must be rotating
at a reasonable speed of several hundred revolutions per minute or more. The
engine will start at speeds below 100 r.p.m. (revolutions per minute), but it
would not continue to operate at this low speed if a load were immediately
thrown on it. Consequently, a clutch is placed in the power train between the
crankshaft and transmission. The clutch permits the engine to run freely without
delivering power to the power train. It also permits operation of the transmission
so that the various gear ratios between the engine crankshaft and wheels may be
obtained.

The clutch consists essentially of a double-faced friction disk about a foot in
a diameter, which is splined to the clutch shaft, and a spring arrangement for
forcing this disk tightly against the smooth face hub and external teeth on the
clutch shaft that permit relative axial movement but cause the disk and the shaft
to rotate together. The flywheel is attached to the end of the engine crankshaft,
and when the clutch is engaged, the friction disk is held against the flywheel so
that it revolves with the flywheel. This rotary motion is transmitted through the
clutch and the clutch shaft to the transmission and from there to the car wheels.

When the clutch foot pedal is depressed, the clutch fork lever moves against
the clutch throw out bearing, forcing the bearing inward. This operates release
levers that take up the spring pressure so that pressure against the friction disk is
revealed and it can move away from the flywheel face. When it happens, the
friction disk and shaft stop revolving. When the foot pressure on the clutch pedal
is removed, the springs again force the friction disk against the flywheel face, so
that it once more rotates with the flywheel.
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b) Transmission — the transmission or change gears provide a means of
varying the gear ratios of the engine crankshaft and the wheels. Thus the engine
crankshaft may turn four, eight, or twelve times for each wheel revolution. In
addition, a reverse gear is provided that permits backing the car.

The varying gear ratios are necessary since the gasoline engine does not
develop much power at low engine speeds: it must be turning at a fairly high
speed in order to deliver enough power to start the car moving. Thus, on first
starting, the gears are placed in low-speed so that the engine crankshaft will turn
approximately 12 times for each wheel revolution. The clutch is then engaged,
so that power is applied to the wheels. Car speed increases with engine speed
until the car is moving 5 or 10 miles per hour, at which time the engine
crankshaft may be turning as many as 2,000 r.p.m. the clutch is then disengaged
and the engine crankshaft speed reduced to permit gear changing; the gears are
shifted into second, and the clutch is again engaged. Since the ratio is now 8:1, a
higher car speed is obtained as engine speed is again increased. The gears are
then shifted into high, the clutch being disengaged and engaged for this
operation, so that the ratio between the engine and wheels will be approximately
4:1. In other words, the engine crankshaft will turn four times to cause the
wheels to turn once.

¢) Gears — the relative rotation between two meshing gears (or the gear
ratio) is determined by the number of teeth in the gears. When two meshing
gears have the same number of teeth, the will both turn at the same speed. When
one gear has more teeth than the other, however, the smaller gear will turn more
rapidly than the larger one. Thus a gear with 24 teeth will turn half as fast as a
gear with only 12 teeth, and the gear ratio between the two gears is 2:1. If the
two 12-tooth gear were meshed with a 36-tooth gear, the 12-tooth gear would
turn three times for every revolution of the larger gear. The gear ratio between
these gears would be 3:1.
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